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RAFAELPERALTAINST 1050.2A

DDG 115/CMC
AUG 3 1 2015

USS RAFAEL PERAITA (DDG 115) INSTRUCTION 1050.2A

From: Commanding Officer
Subj: FOREIGN LEAVE TRAVEL REQUIREMENTS

Ref: (a) MILPERSMAN 1050-250, Foreign Leave Travel
(b) DOD Foreign Clearance Manual
(c) DoODMAN 5105.21, SCI Administrative Security Manual
(d) COMNAVREGSWINST 1500.1D, Travel and or Residency in Mexico

Encl: (1) Foreign Leave Travel Checklist
(2) Mexico Leave Travel Checklist
(3) Important Phone Numbers and Websites
(4) Mexico Leave Chit Example

1. Purpose. To establish clear and specific policies, procedures, and preparedness measures for
RAFAEL PERALTA Sailors and their families when foreign leave is desired.

2. Discussion. This instruction describes the requirements of active duty service members
requesting leave in foreign countries.

3. Responsibilitics

a. The Commanding Officer is responsible for ensuring that RAFAEL PERALTA Sailors
and their dependents are authorized and prepared for foreign travel. IAW reference (a), the
Commanding Officer has the authority to grant foreign leave travel, with the exception of travel
to certain regions of Mexico. Ref (d) delineates approval authority for leave travel to Mexico.

b. The Executive Qfficer shall;

(1) Supervise the implementation of this instruction and ensure that RAFAEL PERALTA
Sailors understand the requirements for foreign leave travel.

¢. The Anti-Terrorism Officer shall:

(1) Be familiar with the requirements contained in refs (a), (b), and (d).

(2) Review all requests for foreign leave travel.
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(3) Provide country-specific AT/FP briefings to servicemembers requesting travel to
specific countries, as required.

(a) The Electronic Foreign Clearance Guide shall be used as a means of determining
specific country requirements. It can be accessed at https://www.fcg.pentagon.mil/fcg.cfm

(4) Provide the Commanding Officer, via the Exccutive Officer, with updates on the
status of all hands requesting foreign travel and the status of their requests.

d. The Command Security Manager shall:

(1) Review all requests for foreign leave travel.
(2) Brief service members on potential security threats for the desired country.
(3) Conduct SCI briefings, as required, IAW ref (c).

e. The Servicemember Desiring Foreign Leave Travel shall:

(1) Inform the chain of command of the desired leave location and dates well in advance
of travel.

(2) Log onto the Aircraft and Personnel Automated Clearance System (APACS) at
https://apacs.dtic.mil and, if required, request an account. Training is available on the APACS
website listed above to assist servicemembers in account creation and use of the web-based

service.

(3) Prepare and submit a foreign clearance request using the APACS website. Ensure the
chain of command reviews the request prior to submission. Be aware that the lead time of this

request varies from country to country.

(4) Ensure all family members accompanying the servicemember on foreign travel are
aware of the requirements and country-specific AT/FP concems for foreign leave travel.

(5) Submit a formal leave request, along with proof of completion of required training
and approved APACS request, to the Chain of Command for final approval. Unless significant
extenuating circumstances dictate unplanned travel, requests submitted inside of 50 days from
the start of travel will not be approved.

(6) Keep a copy of the approved leave request on your person at all times while traveling.

(7) If desired leave location is Mexico, complete items (1) through (6) as required and
refer to ref (d) and enclosures (2) and (4) for additional requirements.

4. Forcign Emergency Leave.
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a. Emergency Leave to foreign countries will be handled on a case-by-case basis.
Depending on the country, it is usually possible to request an accelerated clearance request due to
emergencies. Immediately notify the chain of command in the event foreign travel for
emergency leave is required or anticipated.

5. Review. The Weapons Officer is responsible for the annual review of this instruction.
@ ./fo%d\
B. A.RIBOTA

Distribution: (Electronic via RAFAEL PERALTA share drive)
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Foreign Leave Travel Checklist
(Attach completed Checklist to Leave Request Form)

Notify Chain of Command of travel plans
Obtain Access to APACS Website

Prepare Foreign Clearance Request on APACS Website.
Include complete itinerary of travel plans, to include desired
flight #s and/or Google Maps showing route of travel.
Department Head Review APACS Request

Submit APACS Request

Notify ATO of Travel Plans and receive country-specific
AT/FP Training

Notify Command Security Manager of Travel Plans and
receive SCI Brief as req’d

NOTE: For leave to Mexico, complete additional checklist contained in Enclosure (2)

Date of Travel: e

Date Checklist Completed:

Enclosure (1)
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Items to route with your Mexico Leave Request package

Leave Chit

Copy of COMNAVREGSWINST 1500.1D

Travel Itinerary, cell and hotel phone numbers, dates, travel
information to include flight numbers or cruise ship schedule
(include on reverse of leave chit)

Foreign Clearance Guide for Mexico

NORTHCOM Guidance

Level I OCONUS Anti-Terrorism Training (must be complete
within 3 months)

Registration In Step (https://travelregistration.state.gov)

Security Briefing

Regional Threat Information (https://iatp.pacom.mil/threat

matrices/)

Individual Anti-Terrorism Training Plan Submission
(https://iatp.pacom.mil/)

Copy of Passport

Communication Plan, with numbers indicated in
COMNAVREGSWINST 1500.1D (include on reverse of
leave chit)

Enclosure (2)
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Important Phone Numbers and Websites

Electronic Foreign Clearance Guide

bttps://www.fcg.pentagon.mil/fcg.cfm

US State Department Travel Guidance
Travelers Hotline 1-888-407-4747

http://www.state.gov/travel/

Navy and Marine Corps Relief Society
1-877-272-7337 (Armed Forces Emergency Services Center — 24hrs)
Website: http://www.nmcrs.org

COMNAVREGSW Border Liason Unit
1-619-428-2427 or 1-619-428-1318 (Collect Calls Accepted)

Enclosure (3)
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Example Mexico Leave Chit Format (Front)
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REF: COMNAVREGSWINST 500.10 PAR 5.2 (4) ~ INFORMATION TO INCLUDE ON LEAVE REQUEST

PAR 5.8.(3){=):
ATFP LV Completed (DATE) (DATE}
MEXICO-SPEC.FIC AT AWARENESS TRAINING COMPLETED

PAR 5.2.(3).(b):
Command info:

PCD RAFAEL PERALTA
{618) 556 8668

3305 STRUTEVANT ST,
SAN DIEGO, CA 92136

Paol:ce Depariment:

Playa del Carmes:

Awenida 115 Fraccionamisnto Villamar 1
T7710 Playa del Carmen, Quintana Roo
Mo

Hospitail de Tailm |

Avarida Tuhsr Manzana 4 Lote 7
77780 Twwr, QR

52 B4 871 2271

J8 Consular Agency Cancun
Location: Blvd. Kukulcan Km 13 ZH Tore La Curopea, Daspacho 301 Cancun,

Quintana Roo, Mexico C.P. 77500 (A1 extension of the Consulate n Merita)
Contact information: (1) Phone: (i) Swichboar: 311-52-808 883-0272

) Alter Duly Haurs/Emergency: Coniact US Embassy Mexico Jity

Fmail: ()j Unclaseifiad: ConAgancyCansung:state gov

Fax: (i) Unclassified: 011-52-988-833 1373

U.5. Consulate Mcride

Calle 60 No, 338-K x 29 y 31

Col. Alcala Mart:in Menida, Yucatan, Mexico §7050
&2 809 842 5700

U3 Embassy Mexico City

Lecation. Pasee de 'a Reforma 305, Colonia Cusuttemoc. very near the “El Angel” monument. Mexco D.F.. Mexico © P. 08500 (La
Relorma is the most recognized straat in Mexico City, and every tax: driver knows how to find the US Embassy.) The US Embassy
consular responsibiity cavers the following areas: Federal District of Mexico, the siates of Guanajuato, Querataro, Fidalge, Veracit.c,
Michoacan. the Biale of Mexico Tlaxcals, Morelos Puebla, Guerrero, Oaxaca, Tabasco, and Chizpas; and the city of Tampico
Tamaaui:pas.

Cortact infarmaticr:

Switchboard: C* 1.52-55-50B0-200C

Emergency: J11-52-55-5080-20C0

bBmad acsmaxicocily Betate gov

Fan 011-52-55-5080-2201

Websde htlp/mexico usembassy.gov/

PAR G.a.035.0)
Traveler will monitor local media for existing threat conditions once per dey.

PAR S.a.(3).(d):

Membaer has reviewed all pertinent information 1o Entry/Exit requirersents fourd on hiyp Piesvel state oov

2 Enclosure
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