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PREFACE
1. MANUAL TITLE. Reference to this manual shall be by its

title, Naval Mlitary Personnel Manual, or by its short title,
M LPERSVAN

2.  ARTI CLE NUVMBERI NG SYSTEM References to articles in this
manual shall be by use of their 7-digit identification nunber,
consisting of the Standard Subject Identification Code (SSIC)
and a 3-digit extension nunber, e.g., 5712-010. The article
nunbering systempermts conplete identification. The first four
digits identify the SSIC and the last three digits identify the
article placenent within the section. The article nunber should
be spoken as though it is two separate groups of nunbers, broken
at the dash. WMajor subject groups and sections are not titled
except in the Table of Contents. If an article is deleted, the
article nunber will not be used again.

3. REFERRI NG TO M LPERSMAN AND ARTI CLES. A conbi ned reference
to this manual and an article herein shall be by one of the
fol |l ow ng exanpl es:

Naval MIlitary Personnel Mnual, Article 5712-010
M LPERSMAN 5712-010
Article 5712-010 of the Naval MIlitary Personnel Mnual

4. NAVY DI RECTI VES SYSTEM Users of this manual are cautioned
t hat proper use of the Navy Directives Systemis expected and
essential. Information not found in this manual nmay be found in
regul atory manual s, regul ations, directives, instructions,
notices, etc.

5. EDITORIAL POLICIES. Editorial policies used for this manual
and procedures for submtting changes to it are contained in
M LPERSMAN 5215-010 herei n.

6. DI STRIBUTION. The basic reissue of the M LPERSMAN and
future changes to it will be distributed on the BUPERS
Publications/Directives CO-ROMthat is published quarterly and
schedul ed for distribution during the first nonth of each
quarter. The current issue of the MLPERSMAN, article changes
approved for the next issue of the MLPERSMAN, and distribution
request information are accessible on the NPC web site |isted
bel ow

http://ww. npc. navy. m | / Ref er encelLi br ar y/ BUPERSCD/

OCTOBER 2009 CD


http://www.npc.navy.mil/ReferenceLibrary/BUPERSCD/

DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE
MILLINGTON TN 38055-0000

IN REPLY REFER TO
5215

PERS-013
22 Aug 2002

This reissue of the Naval Military Personnel Manual replaces the
1991 edition and its changes (CH-1 through CH-36). No article
changes were completed between CH-36 and this reissue.

NAVPERS 15560D, Naval Military Personnel Manual is issued under
Navy Regulations, 1990, Article 0105, for direction and
guidance, and contains policy, rules, and practices for
administration of military personnel within Navy. Changes shall
be effective upon the date specified on individual articles
published on the BUPERS CD-ROM and posted on the BUPERS CD-ROM
web site. The provisions in this manual which relate to
entitlements have been transferred without change from

NAVPERS 15560C, Naval Military Personnel Manual that it
supersedes and, accordingly, the entitlement portion of these
instructions were approved by Department of Defense Military Pay
and Allowance Committee under procedures prescribed by Secretary
of Defense following 37 U.S.C. 1001.

o

G. L. HOEWING
Rear Admiral, U.S. Navy
Deputy Chief of Naval Personnel

Approved. Changes and distribution
shall be authorized and published by
Deputy Chief of Naval Personnel

with approval of Chief of Naval
Personnel.

Ul Uit

Norbert R. Ryan Jr.

Vice Admiral, U.S. Navy

Deputy Chief of Naval Operations
(Manpower and Personnel)

Chief of Naval Personnel

OCTOBER 2009 CD



DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE
MILLINGTON, TN 380550000

5215
PERS-532
19 Apr 16

Changes to the Naval Military Personnel Manual included in
Change 54 are effective the date written at the top of each
article and below the article number on this change summary.

LT

DAVID F. STEINDL
Rear Admiral, U.S. Navy
Deputy Chief of Naval Personnel

Changes in articles titled and briefed below are incorporated in
this CD-ROM.

Table of Contents - Revised to reflect all current changes.

Article No.
and Date Article Title
Approved
1070-080 ENLISTED OFFICIAL MILITARY PERSONNEL FILE {(OMPF) -
CH-54 FY-14 National Defense Authorization Act requires
29 Feb 2016 information on sex-related offenses to be filed in

an unrestricted section of the personnel service
records to ensure they are viewable for the
Sailor’s commander, commanding officer, or officer
in charge.

e Para 2(table), inserted field code 921 -sexual
offense accountability documents.

e Para 4, clarified the types of OMPF record
corrections that Navy Personnel Command is
authorized to make and provided guidelines for
submitting requests.

¢ Para 5a{3), inserted Chief of Naval Personnel
into the list for record review/access.

(COG: NAVPERSCOM (PERS-313))

CH-54 SUMMARY
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|1070-270 DEPENDENCY APPLICATION/RECORD OF EMERGENCY DATA -

| CH-54

2 Mar 2016 ¢ Changed the responsible office from NAVPERSCOM
(PERS-313) to (PERS-2212).

s TInserted references (c) and (d).

¢ Para 2, updated the procedures explaining when
to prepare NAVPERS 1070/602.

e Para 3, updated the preparation and
distribution of NAVPERS 1070/602.

e Para 4, updated the verification procedures.

e Para 5, inserted “Rules for determining
relationship and dependency are provided in
reference (d), and amplifying guidance is
provided in reference (e}.”

e Article has been revised throughout and should
be reviewed in its entirety.

(COG: NAVPERS (PERS-2212})

CH-54 SUMMARY
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1300-1000
CH-54
12 Mar 2016

MILITARY COUPLE AND SINGLE PARENT ASSIGNMENT
PFOLICY -

e Para 1ld, inserted “Any assignment preventing
military couple colocation must be approved by
the Assistant Commander Navy Personnel Command
(ACNPC), Career Management Department (PERS-
4) L

e Para 2, inserted the requirement for “Navy
members desiring colocation to each submit a
one-time request, with command endorsement, to
their detailers noting their military couple
status, service of spouse, and spouse’s
detailer’s contact information.”

¢ Para 2e, updated restriction information for
dual military assignments to an overseas
location.

e Para 2f£(3), inserted ™“no host nation law or
status of forces agreement (SOFA) restrictions
OCONUS. "

e Para 3¢, inserted “military couples will not
normally be involuntarily assigned to a
simultaneous sea duty tour” or “simultaneous
permanent shift work duty assignments.
Military couples may be involuntary assigned
with one member assigned to a sea duty tour
while the other member is assigned to permanent
shift work.”

e Para 3d, removed 36-month rotation for
situations where one member is on sea duty and
the other is on shore duty.

(COG: NAVPERSCOM PERS-451))

CH-54 SUMMARY
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1301-100
CH-54
1 Mar 2016

OFFICER DISTRIBUTION - OVERVIEW -

Updated references.

e Para lb{(table}, removed several references to
old processes.

¢ Para 4b(2), inserted the Web address for the
career development information.

* Para 5a, inserted contact information for
officer data card updates and corrections.

e Para 5b, updated the contents in a detailer’s
file.

e Para 6, updated the information release and
review procedures.

e Removed exhibit 3.

¢ Article has been revised throughout and should
be reviewed in its entirety.

(COG: NAVPERSCOM (PERS-451))

CH-54 SUMMARY
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1306-414

SPECIAL PROCEDURES FOR ASSIGNMENT OF SSBN

CH-54 PERSONNEL -
9 Mar 2016
Updated the responsible office’s phone number.
Para 3f, updated the procedures for executing
extensions in the Navy Standard Integrated
Personnel System.
e Exhibit 1, removed the requirement for the SSN.
e Exhibit 2, removed the requirement for the SSN.
(COG: NAVPERSCOM (PERS-403))
1306-422 ASSIGNMENT TC SUBMARINE SURVEILLANCE EQUIPMENT
CH-54 PROGRAM (SSEP) GROOM TEAMS AND SUPPORT BILLETS -
9 Feb 2016

¢ Para 2, removed “SK”" and inserted “LS” and
“ITS."

e Para 3d, removed “SK” and inserted “LS* and
“ITS.”

e Para 3f, inserted “Must be qualified sound
navigation and ranging (SONAR) supervisor at
last sea-going command (SONAR technician
submarine (STS) only).”

¢ Para 4b (1), inserted NAVPERS 1070/881
Training, Education, and Qualification History.

e Para 4b(2), inserted NAVPERS 1616/26 Evaluation
Report & Counseling Record (E-1 - E-6) and
NAVPERS 1616/27 Evaluation & Counseling Record
(E-7 - E-9).

(COG: NAVPERSCOM (PERS-403))

CH-54 SUMMARY
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1306-913
CH-54
11 Jan 2016

FLAG WRITER (NEC 2514) - Updated the requirements,
qualifications, flag writer interview process, and
requests for attendance at YN “C” School
procedures.

e Para lc¢, inserted verbiage to explain that
once a Sailor enters the Flag Writer Program,
a request to change a Sailor’s projected
rotation date must be submitted via
administrative chain of command.

¢ Para le, inserted verbiage to explain that
once a Sailor is in the Flag Writer Program,
he or she will remain in the program for a
minimum of 36 months, which begins when the
Sailor reports to first flag writer
assignment.

e Para 2, updated the requirements and
gualifications to become a flag writer.

¢ Para 3, updated the flag writer interview
process.

e Para 4, updated the details to submit a flag
writer request and the package contents that
are required.

* Para 5, inserted new paragraph that contains
YN “C" School requirements.

e Para 6, inserted new paragraph containing the
Flag Writer Program requirements.

(COG: NAVPERSCOM (PERS-44ES1))

CH-54 SUMMARY
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1306-939
CH-54
29 Feb 2016

WHITE HOUSE COMMUNICATIONS AGENCY (WHCA) -

Removed the responsible office’s FAX number.
Para 1b, inserted information to explain that a
single scope background investigation will be
initiated by the WHCA recruiting team to
determine Top Secret and Sensitive Compartment
Information and Presidential support duty
eligibility once a candidate has been selected.
Para lc, inserted information about placing a
candidate’s record in a detailing hold status
once the screening procedures start.

Para 1d, changed all tour lengths to 4 years,
with the exception of the ITCM billet, which
will be a 3-year tour.

Para 1d(1l) (2), removed; information now
obsolete.

Para 2, inserted “Exceptions will be made on a
“case-by-case basis” for requirements and
qualifications.”

Para 2, removed PH and PN and added BU, (TN,
HM, MC, PS, SW, and YN.

Para 2, Replaced entire paragraph with verbiage
explaining that required obligated service for
this program is 48 months.

(COG: NAVPERSCOM (PERS-4010F))

CH-54 SUMMARY
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1306-994
CH-54
29 Feb 2016

3-M SYSTEM COORDINATOR PROGRAM MANAGER AT SEA -

e New Article. This article establishes
assignment policy, requirements, and nomination
procedures for members who wish to £ill the 3-M
System Coordinator Program manager at sea Navy
enlisted classification 9517. This article
directs an obligated service requirement of
36 months in the continental United States or

the required DoD area tour and replaces DGM
#4012-1311.

{COG: NAVPERSCOM (PERS-402))

1741-030
CH-54
15 Mar 2016

FAMILY SERVICEMEMBERS’ GROUP LIFE INSURANCE
(FSGLI) -

e Para 15a(2), inserted “Note: In the case of

infant death where the child is less than 120
days old, an official State-issued birth
certificate is required.” This is required by
the claims department for processing. This
note currently resides in MILPERSMAN 1770-250.

(COG: NAVPERS (PERS-13))

CH-54 SUMMARY
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1800-020
CH-54
24 Feb 2016

EFFECTIVE DATE OF RETIREMENT, ISSUANCE OF
RETIREMENT ORDERS AND AUTHORIZATION -

¢ Changed ownership from NAVPERSCOM (PERS-835) to
(PERS-836) .

¢ Para 2(table), voluntary retirement orders are
now issued 3-9 months in advance of the
approved retirement month. Example was
inserted. Fleet Reserve transfer orders are
now issued 3-9 months prior to Fleet Reserve
date.

e Note 1, orders may be issued greater than 9
months, but only with NAVPERSCOM (PERS-836)
approval.

e Exhibit 1, cost analysis inserted into waiver
for early issuance of orders. Removed the
first endorsement example and inserted a note
asking to include CO’s endorsement with waiver
request. Removed the requirement for the
member to provide the last 4 SSN.

(COG: NAVPERSCOM (PERS-836/PERS-912))

1910-704
CH-54
|10 Mar 2016

DETERMINING SEPARATION AUTHORITY - Article has
been updated for compliance with OPNAVINST 1752.1C
and pending delegation memo.

¢ Removed the responsible office FAX number from
the reference block and updated references.
Formatted to improve ease of use to the fleet.

e Para 2b, removed the requirement to route
administrative separations for victims of
sexual assault to Navy Personnel Command
(NAVPERSCOM) and removed NAVPERSCOM as the
delegation of separation authority.

e Article has been revised throughout and should
be reviewed in its entirety.

(COG: NAVPERSCOM (PERS-832))

CH-54 SUMMARY
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5352-010
CH-54
15 Mar 2016

NATURALIZATION AND DERIVED CITIZENSHIP OF MILITARY
PERSONNEL -~

¢ Responsible office changed from CNIC (N911lA) to
OJAG (Code 16).

e Para 1 (a)-(b), inserted a variety of
definitions not included in the previous
version.

e Para 2 (a)-(e), inserted background information
not included in the previous version.

e Para 3, updated eligibility for naturalization
in greater depth.

s Para 4, instead of Navy regions having
cognizance over post-boot camp naturalization
assistance, region legal service offices will
now oversee regional naturalization and
citizenship legal assistance programs. Region
legal services office naturalization area
coordinators will now serve as local resources
to commands, Sailors, and their families.

e Para 5, updates lay out the process for
applying for naturalization.

* Para 6, updates lay out applying for a
certificate of citizenship.

e Para 8, updates lay out the process for
expedited application finalization.

(COG: OJAG (Code 16))

CH-54 SUMMARY
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DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE
MILLINGTON, TN 38055-0000

5215

PERS=-532
1 Aug 16

Changes to the Naval Military Personnel Manual included in
Change 55 are effective the date written at the top of each
article and below the article number on this change summary.

WIT

DAVID F. STEINDL
Rear Admiral, U.S. Navy
Deputy Chief of Naval Personnel

Changes in articles titled and briefed below are incorporated in
this CD-ROM.

Table of Contents - Revised to reflect all current changes.

Article No.

and Date Article Title

Approved
1001-090 MINIMUM REQUIRED ACTIVE SERVICE OF RESERVE
CH-55 OFFICERS -
1l Jun 2016

* Responsible office phone number updated.

(COG: OPNAV (N13))

1160-140 CAREER WAYPOINTS - REENLISTMENT -
CH-55
16 May 2016 » New Article. This article provides policy and
execution guidance related to Career Waypoints-

Reenlistment and replaces MILPERSMAN 1440-060
Perform to Serve.

(COG: BUPERS (BUPERS-32}))

CH-55 SUMMARY
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1300-070

ADMINISTRATION OF ARMY AND AIR FORCE MEMBERS

CH-55 PERFORMING DUTY WITH THE NAVY -
4 May 2016

e Changed responsible coffice from PERS-45J to
OPNAV (N13F).

Updated references and forms.

e Para B8b, “AMPS Directory of Servicing AFO’s AFP
177-1" was replaced by “the nearest military
personnel flight or military personnel section
for DFAS transactions.”

e Para 17, updated verbiage to “"The administering
agency or carrier unit may be contacted in the
event of death or serious/very serious injury,
per MILPERSMAN 1770-010, of an Army or Air
Force member. The casualty must be reported
using the procedure ocutlined in MILPERMAN
1770-030."

(COG: OPNAV (N13F))

1300-803 COASTAL RIVERINE FORCE (CRF) -
CH-55
26 May 2016 e Updated references.

e Para 1, inserted verbiage to explain that this
article applies to officer and enlisted members
of the Active Component, Full-Time Support, and
Selected Reserve.

e Para 5, updated tour length information
explaining that personnel who cannot complete a
prescribed tour (normally 6 months or less) due
to high year tenure restrictions may request a
waiver.

e Para 6, defined qualifications and requirements
for assignment to the Ccastal Riverine Force.

e Para 6a({l), removed congressional directive to
amend women in combat assignment policies.

e Article has been revised throughout and should
be reviewed in its entirety.

(COG: NAVPERSCOM (PERS-40/41))

CH-55 SUMMARY
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1301-203
CH-55
1 Apr 2016

OFFICER SPECIAL ASSIGNMENTS - AIDE ASSIGNMENTS -

Current article implies flag secretary billets are

only assigned to staffs of flag officers in afloat

commands which started to affect shore commands’

activity manning documents. Flag secretary

billets are also assigned to staffs of flag

officers assigned to shore commands.

¢ Responsible office code changed from PERS-44A
to PERS-44ES.

e Para 2a, inserted flag secretary billets are

assigned to staffs of flag officers assigned to
shore commands.

(COG: NAVPERSCOM (PERS-44ES))

1301-227
CH~55
1l Jun 2016

OFFICER SPECIAL ASSIGNMENTS — OFFICERS WITHOUT
SECURITY CLEARANCES -

e Updated references.

e Para 2, inserted Web site address that provides
PII guidelines for submitting the
administrative separation request. Updated
sample letter to include the commanding
officer, ISIC, and first flag officer.

(COG: NAVPERSCOM (PERS-834})

CH-55 SUMMARY
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1306-611
CH-55
13 May 2016

PROFESSIONAL APPRENTICESHIP CAREER TRACK (PACT)
PROGRAM — Incorporated changes as directed per
NAVADMIN 199/15.

e Para 2a, change directs all PACT Sailors will
have 12 months on board their permanent duty
station prior to submitting a PACT designation
request, which includes all PACT pathways
(NWAE, RED, “A” School redquest). The change
reinstates the required time on board policy
that was in effect prior to June 2013, which
was eliminated to meet manning gaps at sea.

The accelerated designation is no longer needed
and is negatively affecting PACT manning
stability. The change ensures a uniform
evaluation period and standardized on-the-job
training for all PACT Sailors.

¢ Para 4d, BUPERS-33 is delineated as the C-WAY
PACT designation and apprenticeship change
pathway adjudicator as directed by OPNAV (N13).

e Para 5d(4), inserted “Sailors with Interrupted
Service at First Command. Sailors who are
transferred from first command due to LIMDU,
medical hold, legal hold, pregnancy etc., and
subsequently reassigned upon return to full
duty may request adjustment of their C-WAY time
onboard counter to ensure credit for time
served on board first command to meet l2-month
time onboard requirement.”

(COG: NAVPERSCOM (BUPERS-32})

1306-618
CH-55
23 Apr 2016

CLASS “A’Y SCHOOL AND RATING ENTRY REQUIREMENTS -
Changes made to reflect the use of the Fleet RIDE
Program and updated rating criteria.

¢ Updated BUPERS-32 phone numbers.
¢ Added reference (a).

e Article has been revised throughout and should
be reviewed in its entirety.

{(COG: BUPERS (BUPERS-32))

CH-55 SUMMARY
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1306-912
CH-55
21 Jun 2016

SEABEE UNDERWATER CONSTRUCTION TECHNICIAN (UCT)
PROGRAM - Retention in the Seabee UCT Program has
been declining; therefore, qualifications and
retention requirements have been adjusted to
attract more applicants and retain current divers
in the Seabee UCT Program.

¢ Article has been revised throughout and should
be reviewed in its entirety.

(COG: BUPERS (BUPERS-329)/NAVPERSCOM (PERS-401C))}

1306-937
CH-55
21 Jun 2016

FLAG CHEF PROGRAM -

e Changed the title from Flag/Staff Duty for Mess
Management Specialists to the title above.

¢ Updated references.

¢ Updated the responsible office’s FAX number.

e Para 2, Updated requirements and qualifications
for personnel entering into the program.

e Para 3a(9), updated to reflect the physical
fitness assessment standards for personnel
entering into the program.

s Exhibit 1, removed from the article.

¢ Exhibit 2, NAVPERS 1070/613 Administrative
Remarks statement was removed as exhibit 2 and
included into the body of the article.

e Article has been revised throughout and should
be reviewed in its entirety.

(COG: NAVPERSCOM (PERS-44ES))

1306-1002
CH-55
5 Apr 2016

GUARANTEED ASSIGNMENT RETENTION DETAILING (GUARD
2000) PROGRAM -

e Cancelled. This article no longer complies
with new business rules established in NAVADMIN
226/12 and is contrary to optimized fleet
response plan initiatives.

(COG: NAVPERSCOM (PERS-40BB))

CH-55 SUMMARY
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1306-1004

GUARANTEED ASSIGNMENT RETENTION DETAILING (GUARD

CH-55 2000) PROGRAM FOR NUCLEAR-TRAINED PERSCNNEL -
5 Apr 2016
* Cancelled. This article no longer complies
with new business rules established in NAVADMIN
226/12 and is contrary to optimized fleet
response plan initiatives.
(COG: NAVPERSCOM (PERS-40BB))
1306-1505 ENLISTED RESERVE COMPONENT TO ACTIVE COMPONENT
CH-55 (RC2AC) PROCEDURES -~
13 Apr 2016
¢ New Article. This article includes new
processes, procedures, and replaces MILPERSMAN
1326-021 Navy Enlisted Reserve Component to
Active Component Augmentation Program.
(COG: BUPERS (BUPERS-32))
1320-180 TEMPCRARY DUTY ASSIGNMENT OF WOMEN TO SHIPS AND
CH-55 SQUADRONS -
12 Jun 2016

Cancelled. There are no longer restrictions on
women embarking in ships, aircraft, and direct
ground combat units. The purpose of this article
is to prescribe the guidelines under which women,
both officer and enlisted, in the Navy may be
assigned to duty in ships and aircraft under the
1994 Direct Ground Combat Pefinition and
Assignment Rule. On 3 December 2015, the
Secretary of Defense released a memorandum to all
Service Secretaries stating the 1994 Direct Ground
Combat Definition and Assignment Rule is
rescinded, and notified all Service branches to
fully integrate women in the Armed Forces.

{COG: OPNAV (N1D))

CH-55 SUMMARY
Page 6 of 9




1320-314
CH-55
1l Jun 2016

TEMPORARY DUTY (TDY) TRAVEL ORDERS -

o Responsible Office changed from PERS-451 to
OPNAV (N130).

e Updated references.

e This article has been completely revised to
comply with NAVSO P-6034, Joint Travel
Regulations.

(COG: OPNAV (N130))

1321-040
CH-55
1 Apr 2016

DETAIL OF CHIEFS OF STAFF, EXECUTIVE ASSISTANTS,
FLAG SECRETARIES, FLAG LIEUTENANTS, AND AIDES -
Current article implies flag secretary billets are
only assigned to staffs of flag officers in aflecat
commands which started to affect shore commands’
activity manning documents. Flag secretary
billets are also assigned to staffs of flag
officers assigned to shore commands.

e Responsible office code changed from PERS-44A
to PERS-44ES.

e Para 2, removed flag secretaries from being
authorized for billets on staffs of flag
officers in command afloat only.

¢ Para 2b, changed aides being authorized for
billets on staffs of flag officers on sea duty
to being authorized for billets on staffs of
flag officers on shore duty.

(COG: NAVPERSCOM (PERS-44ES))

1326-021
CH-55
13 Apr 2016

NAVY ENLISTED RESERVE COMPONENT (RC) TO ACTIVE
COMPONENT (AC) AUGMENTATION PROGRAM -

¢ Cancelled. MILPERSMAN 1326-021 Navy Enlisted
Reserve Component (RC) to Active Component (AC)
Augmentation Program has been replaced with
MILPERSMAN 1306-1505 Enlisted Reserve Component
to Active Component (RCZ2AC}) Procedures.

(COG: NAVPERSCOM (PERS-92))

CH-55 SUMMARY
Page 7of 9




1440-010
CH-55
21 apr 2016

CONVERSION AUTHORIZATION - Perform to Serve is

cancelled and replaced by Career Waypoints

modules, including reenlistment authorizations,

conversions, career transitions, and Professional

Apprenticeship Career Tract {(PACT) designations.

MILPERSMAN 1440-010 has been modified to include

lateral conversion only and Career Waypoints, as a

utilization tool for lateral rate conversion.

e Changed title from “Change in Rating,
Authorization” to the title above.

¢ Changed the responsible office from PERS-811 to
BUPERS-32.

e Article has been revised throughout and should
be reviewed in its entirety.

(COG: BUPERS (BUPERS-32))

1440-011
CH-55
21 Apr 2016

FORCED CONVERSION -

¢ New Article. Created to separate forced
conversions from lateral conversions contained
in MILPERSMAN 1440-010 with PERS-81 as
responsible office.

(COG: BUPERS (BUPERS-32))

1440-060
CH-55
16 May 2016

PERFORM TO SERVE (PTS) -

¢ Cancelled. MILPERSMAN 1440-060 Perform to
Serve has been replaced with MILPERSMAN 1160-
140 Career Waypoints-Reenlistment.

(COG: NAVPERS (PERS-4011))

CH-55 SUMMARY
Page 8 of 9




1770-250
CH-55
2 Apr 2016

NAVY DEPENDENTS: CASUALTY REPORTING AND THE
SUBMISSION OF CLAIMS FOR FAMILY SERVICEMEMBERS'
GROUP LIFE INSURANCE (FSGLI) -

Cancelled. Dependent casualty reporting
procedures have been updated and incorporated into
MILPERSMAN 1770-030, and FSGLI claims have been
updated and incorporated into MILPERSMAN 1741-030.
This article is redundant and, therefore,
cancelled.

(COG: NAVPERSCOM (PERS-13))

CH-55 SUMMARY
Page 9 of 9




CH-4,

8 Oct 2003
Page 1 of 3

OFFICER TRANSFER MANUAL CONVERSION CHART

. New
OIihgii;fle MILPERSMAN
Article
1.0 1301-100
1.1
1.2
1.3
14
1.8
1.5 1301-102
1.6 Ddeted
1.7 1301-010
2.0 1320-300
2.1
2.2 1320-306
2.3 1301-122
2.4 1320-310
2.5 1320-311
2.6 1320-312
2.7 1320-320
2.8 1320-322
2.9 1300-400
2.10 1320-316
2.11 1321-100
2.12
2.13
2.15
2.14 1320-314
2.16
2.17 1320-324
2.18 1320-326
3.0 1301-104
3.1
3.2
3.3
3.6
3.8
3.9
3.10
34 1301-106
35 1301-108
311 1301-110
3.12 1301-112

. New
OIihgii;fle MILPERSMAN
Article

3.13 1301-116
3.14 1301-118
3.15 1301-120
3.16 1301-114

4.0 1300-300
4.14

4.1 1300-302

4.2

4.3

4.2 1300-304

4.4 1300-308

45

4.6

4.9
4.10
4.13

4.7 1301-104

4.8 1300-310

4.9 1300-306
411 1300-312
4.15 1300-314

5.0 1301-201

51 1301-202

52 1301-203

53 1301-204

54 1300-600

55 Ddeted

5.6 1301-205

57 1301-206

5.8 1301-207

5.9 1301-208
5.10 1301-209
511 1301-210
5.12 Ddeted
5.13 1301-212
5.14 1301-213
5.15 1301-214
5.16 1301-215
5.17 1301-216
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8 Oct 2003
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OFFICER TRANSFER MANUAL CONVERSION CHART

0ld Article
Number

New
MILPERSMAN
Article

6.10
6.17

Deleted

6.11
6.12
6.13
6.14

1301-818

6.15

1301-820

6.16

1301-822

6.18

1301-826

6.20

1301-824

7.0
7.1
1.2
7.3
14
1.5
7.6

1301-900

1.7

7.8

7.9
7.10
7.11
712
7.13

1301-902

7.14
7.15
7.16
117
7.18
7.19
7.20
1.22
1.23
1.24
1.25

1301-904

. New
OIihgii;fle MILPERSMAN
Article
5.18 1301-217
5.19 1301-218
5.20 1301-219
521 1301-220
5.22 1301-221
5.23 1301-222
5.24 1301-223
5.25 1300-1000
5.26
5.27 1300-1100
5.28 Ddleted
5.29
534
5.30 1301-224
531 1611-020
SECNAVINST
5.32 1920.6B
5.33 1301-227
5.35 1301-228
5.36 1301-010
5.37 1301-230
5.38 1301-225
5.39 1301-231
5.40 1300-500
541 1300-700
5.42 1301-226
5.43 1301-229
5.44 1301-211
6.0 1301-800
6.1 1301-802
6.4
6.19
6.2 1301-804
6.3 1301-806
6.5 1301-808
6.6 1301-810
6.7 1301-812
6.8 1301-814
6.9 1301-816
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. New
OIihQE;;fle MILPERSMAN
Article
1811.010
11.2 SECNAVINST
1811.4E
11.3 1301-600
SECNAVINST
1001.33C
114 OPNAVINST
1001.20B
Figure 4-9 1300-316
Figure 4-10 1300-316

. New
OICL uirlbtelr"le MILPERSMAN
Article
8.0 1301-700
8.1
8.2
8.3
84
8.5
9.0 Ddeted
9.1 1131-020
9.2 1212-010
1212-030
9.3 1300-080
94 1100-040
1301-400
9.5 1301-500
1320-150
10.0 Ddeted
10.2
10.1 1920 Series
10.9
1800 Series
10.2 1850-040
10.3 1300-080
10.4
10.5 1100-060
10.6 1920-090
10.7 1920-110
10.8 1811-010
10.10 1920-030
10.11 1920-020
10.13 1920-080
10.15 SECNAVINST
1920.6B
10.14 BUPERSINST
10.16 7040.6
BUPERSINST
7040.7
11.0 Dedleted
11.5
11.1 1320-150

OCTOBER 2009 CD
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. New
OIihgii;fle MILPERSMAN
Article
3.31 1306-138
3.32 1306-140
4.0 1306-126
4.01 1300-302
4,011
4.012
4.026
4.03
4.0 1300-300
4.018
4.019
4.04 1306-104
4.013 1300-304
4.014
4.015
4.016 1300-306
4.017
4.02 1306-106
4.021
4.022
4.024
4.023 1300-308
4.025
4.05
4.051
4.052
4.06
4.10
4.13
4.0512 1300-310
4.053
4.054 1300-312
4.08 1306-120
4.09 1306-200
411 1306-300
4.12 1300-314
50 1306-400
5.01
5.02 1306-402

. New
OIihgii;fle MILPERSMAN
Article
1.0 1306-100
1.01
1.02
1.03
1.04
1306-110
2.0 1306-112
2.01 1306-110
2.02 1306-112
3.0 1306-101
3.01
3.02
3.04
3.03 1306-102
3.05 1306-118
3.06 1306-104
3.0613 1306-126
3.07 1306-106
3.073 1306-122
3.09 1306-116
3.10
3.15
3.16
3.17
3.26
3.30
3.14 1306-120
311 1306-124
3.12
3.13
3.20 1306-126
3.20 1300-1000
3.21
3.23
3.22 1300-1100
3.24 1306-128
3.25 1306-130
3.27 1306-132
3.28 1306-134
3.29 1306-136
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. New
OIihgii;fle MILPERSMAN
Article
5.03 1306-404
504
5.05 1306-406
5.06 1306-408
5.07 1306-410
5.08 1306-412
5.09 1306-414
5.10 1306-416
511 1306-418
512 1306-420
5.13 1306-422
5.20 1306-424
6.0 1306-500
6.01
6.011 1306-502
6.0111
6.0112
6.012 1306-504
6.0122
6.0123
6.013
6.0131
6.014
6.015
7.0 1306-600
7.14
7.01 1306-602
7.02
7.03 1306-604
7.04 1306-606
7.05
7.06
7.07 1306-608
7.08 1306-610
7.09 1306-612
7.10 1306-614
711
7.12
7.13 1306-616

. New
OIihgii;fle MILPERSMAN
Article
7.15 1306-618
7.16
8.0 1306-1000
8.01 1306-1002
8.02 1306-1004
8.03 1306-1006
9.01 1306-900
9.02 1306-901
9.03 1306-902
9.04 1306-903
9.05 1306-904
9.06 1306-905
9.07 1306-906
9.08 1306-907
9.10 1306-909
9.11 1306-910
9.12 1306-911
9.13 1306-912
9.14 1306-913
9.15 1306-914
9.16 1306-915
9.16 1306-916
9.16 1306-917
9.17 1306-918
9.18 1306-919
9.19 1306-920
9.20 1306-921
9.21 1306-922
9.22 1306-923
9.23 1306-924
9.24 1306-925
9.25 1306-926
0.26 1306-927
9.27 1306-928
9.28 1306-929
9.29 1306-930
9.30 1306-931
9.31 1306-932
9.32 1306-933
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Oliﬁﬁificle MIL;E?;MAN 0ld Article MIL;E?;MAN
er . Number .

Article Article

0.33 1306-934 10.0 1306-800

0.34 1306-935 10.01

9.35 1306-936 10.02

0.36 1306-937 10.03

0.37 1306-938 10.04

0.38 1306-939 10.13

9.39 1306-940 10.05 1306-802

9.40 1306-941 10.06

9.41 1306-942 10.07

9.42 1306-943 18-88

.43 1306-944 1010

.44 1306-945 1011

9.45 1306-946 1012

9.46 1206-947 10.14 1306-804

.47 1306-948 1015

0.48 1306-949 1016

9.49 1306-950 10.17

9.50 1306-951 1018

9,51 1306-952 10.19

9,52 1306-953 10.20

9,53 1306-954 10.21

9.54 1306-955 10.22

9.55 1306-956 10.23

9.56 1306-957 11.0 1300-600

9,57 1306-958 11.01

9.58 1306-959 11.02

9.59 1306-960 11.03

9.60 1306-961 11.04

9.61 1306-962 11.05

0.62 1306963 12.0 1306-1100

9.63 1306-964 12,01

0.64 1306-965 12.02

9.65 1306-966 ggﬁ

0.66 1306-967 1508

9.67 1306-968 1508

0.68 1306-969 1207

9.69 1306-908
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0ld Article
Number

New
MILPERSMAN
Article

13.0
13.01
13.02
13.03
13.04
13.05
13.06
13.07
13.08
13.09

1306-1800

14.0
14.01
14.02
14.03
14.04

1306-700

150
15.01
15.02
15.03

1300-400

16.0
16.01
16.02
16.03
16.04
16.05
16.06
16.07
16.08
16.09
16.10
16.11
16.12
16.13
16.14
16.15

1300-500

. New
OIihQE;;fle MILPERSMAN
Article
17.0 1306-1600
17.0
17.01
17.02
17.03
17.04
17.05
17.06
17.07
18.0 1306-1700
18.01
18.02 1306-1702
18.03 1306-1718
18.04 1306-1704
1306-1705
1306-1706
1306-1707
1306-1708
1306-1709
1306-1710
1306-1711
1306-1712
1306-1713
18.05 1306-1714
18.06 1306-1716
19.0 1306-1400
19.01
19.02
19.03
19.04
19.05
19.06
20.0 1306-1500

OCTOBER 2009 CD
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. New
OIihQE;;fle MILPERSMAN
Article
20.1 1306-1502
20.2
20.3
204 1306-1504
21.0 1320-300
21.01
21.012
21.014
21.015
21.011 1320-310
21.05
21.013 1320-308
21.02 1320-302
21.04 1320-304
21.06 1320-318
21.07
21.08 1320-314
23.0 1306-108
23.01
23.02
23.03
24.0 1306-1200
24.1
24.02 1306-1202
24.03 1306-1204
24.04
24.05
24.06 1306-1206
24.07 1306-1208
24.08 1306-1210
24.09
25.0 1300-700
25.01
25.02
25.03
25.04
Figure 4H 1300-316
Figure 41 1300-316

OCTOBER 2009 CD
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TABLE OF CONTENTS
Primary
‘ Article ‘ Cognizance
1000-1999 MILITARY PERSONNEL
| |
1000-1099 GENERAL
1000 ‘GENERAL
1000-010 |Cancelled
1000-020 |Pay and Personnel Record Maintenance Responsibilities PERS-2
1000-021 |Command Personnel/Pay Administrative Support System (PASS) PERS-2
Coordinator (CPC)
1000-025 |Personnel Transaction Timeliness BUPERS-261
1000-030 |Active Duty Service Date (ADSD) for Enlisted Personnel PERS-312E
1000-040 |Fingerprinting PERS-842
1000-050 |Fingerprinting Procedures PERS-842
1000-060 |Military Personnel Social Security Number (SSN) PERS-331
1000-070 |ldentification (ID) Tags for Members PERS-352
1000-080 |Cancelled
1000-090 |Race Entries on Forms, Records, and Reports OPNAYV (N134E)
1000-100 |Home of Record and Place From Which Ordered to Active Duty PERS-312
1000-110 |Name and Address Lists of Members of the Navy and Navy Reserve BUPERS-00J
1000-120 |Correction of Date of Birth PERS-331
1000-130 |Name Change of Member PERS-331
1000-140 |Mailing Address of Members on Inactive Duty PERS-912/93
1000-150 |Board for Correction of Naval Records (BCNR) PERS-31C
1000-160 |Naval Discharge Review Board (NDRB) NDRB
1000-170 |Sailing Diary BUPERS-26
1001 RESERVE POLICIES AND PROGRAMS
1001-010 |Cancelled
1001-020 |Full Time Support (FTS) of the Navy Reserve Officer Program PERS-92
1001-030 |Civilian Employment of Inactive Duty Navy Reservists PERS-91
1001-040 |Foreign Travel and Residence of Inactive Duty Navy Reservists PERS-91
1001-050 |Cancelled
1001-060 |Assignment of Enlisted Naval Reservists to Active Duty PERS-80C
1001-070 |Inactive Duty Reservists Who are Students or Graduates of Medical PERS-491
Schools or Theological Studies
1001-080 |Minimum Required Service of Naval Reserve Officers with an Initial OPNAV (N13)
3 to 6 Months of Active Duty for Training in Lieu of 2 or More Years
Active Duty
1001-090 |Minimum Required Active Service of Reserve Officers OPNAV (N13)
1001-100 |Navy Reserve Status and Categories PERS-91
1001-150 |Navy Reserve Participation Requirements PERS-91
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Article Cognizance
1050 LEAVE AND LIBERTY
1050-010 |Leave Policy OPNAYV (N130)/
PERS-91
1050-020 |Cancelled
1050-030 |Cancelled
1050-040 |Cancelled
1050-050 |Hospitalization While on Leave OPNAYV (N130)
1050-060 |Cancelled
1050-070 |Special Leave Accrual OPNAYV (N130)
1050-080 |Computation of Leave - Overview OPNAV (N13)
1050-081 |Computation of Leave - General Instructions OPNAV (N13)
1050-082 |Computation of Leave - Examples of Charging Leave, Proceed, OPNAV (N13)
and Travel Time
1050-083 |Computation of Leave - Example of Charging Leave During PCS OPNAV (N13)
with TDY En Route
1050-084 |Computation of Leave - Examples of Charging Leave When No Travel |OPNAV (N13)
and Proceed Time Authorized
1050-085 |Computation of Leave - Example of Charging Leave When OPNAV (N13)
Unaccounted Time EXxists
1050-090 |Leave: Day of Departure/Return OPNAYV (N13)
1050-100 |Leave: Check-in/Check-out Procedures PERS-22
1050-110 |Absences Over Leave or Liberty (AOL) OPNAYV (N13)
1050-120 |Separation Leave OPNAV (N13)
1050-130 |Emergency Leave OPNAYV (N13)
1050-140 |Computation of Emergency Leave Involving Government-Funded Travel |OPNAV (N13)
1050-150 |Leave En Route in Execution of Orders OPNAYV (N13)
1050-160 |Leave During Temporary Duty or Temporary Additional Duty OPNAYV (N13)
1050-170 |Leave in Conjunction with Temporary Additional Duty OPNAYV (N13)
1050-180 |Convalescent Leave OPNAV (N13)
1050-190 |Sick in Quarters (SIQ) Status OPNAYV (N13)
1050-200 |Rest and Recuperation on Leave Program OPNAYV (N130)
1050-210 |Environmental and Morale Leave (EML) OPNAYV (N13)
1050-220 |Recruiting Assistance Leave Program OPNAV (N130)
1050-230 |Leave for Midshipmen OPNAYV (N13)
1050-240 |Leave for Naval Academy Midshipmen Candidates Who Are OPNAV (N13)
Graduates of Naval Academy Preparatory School
1050-250 |Foreign Leave Travel PERS-451H
1050-260 |Leave/Emergency Leave in the Republic of the Philippines OPNAYV (N13)
1050-270 |Administrative Absences OPNAYV (N130)
1050-271 |Post-Deployment Mobilization Respite Absence for Active OPNAYV (N130)
Duty Personnel
1050-272 |Post-Deployment/Mobilization Respite Absence for Mobilized Reserve  |OPNAV (N130)
Component Personnel
1050-280 |Definition of Liberty OPNAYV (N13)
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Article Cognizance
1050-290 |Policy Concerning Liberty OPNAYV (N13)
1050-300 |Cancelled
1050-310 |Appellate Leave NAMALA
1050-320 |Request Appellate Leave NAMALA
1050-330 |When the Convening Authority (CA) Acts NAMALA
1050-340 |Mandatory Appellate Leave NAMALA
1050-350 |Appellate Review NAMALA
1050-360 |Procedures for Recalling a Member from Appellate Leave NAMALA
1050-370 |Appellate Leave Statement of Understanding NAMALA
1050-380 |Letter Format for Change of Status to Mandatory Appellate Leave NAMALA
1050-390 |Cancelled
1050-400 |Accrued Leave Creditable Upon Retirement PERS-81
1050-410 |Consecutive Overseas Tours (COT) Leave Travel Entitlement Policy OPNAV (N13)
1050-420 |Adoption Leave OPNAYV (N130)
1050-430 |Paternity Leave OPNAYV (N130)
1050-440 |Administrative Absence to Obtain a Legal Marriage OPNAYV (N130C)

1070 PERSONNEL RECORDS
1070 Personnel Records PERS-312E
1070-010 |Security of Personnel Records PERS-312E
1070-020 |Officer Official Military Personnel File (OMPF) PERS-313
1070-030 |Creating the Officer Permanent Personnel Record PERS-313C
1070-040 |Cancelled
1070-050 |Cancelled
1070-060 |Cancelled
1070-070 |Cancelled
1070-080 |Enlisted Official Military Personnel File (OMPF) PERS-313
1070-090 |Creating the Enlisted Permanent Personnel Record PERS-313C
1070-100 |Cancelled
1070-110 |Cancelled
1070-111 |Submission of Navy Standard Integrated Personnel System (NSIPS) and| PERS-313
Electronic Service Record (ESR) Documents to the Official Military
Personnel File (OMPF)

1070-120 |Cancelled
1070-130 |Cancelled
1070-140 |Cancelled
1070-150 |Requests for Copies of the Permanent Personnel Record PERS-313C
1070-160 |Cancelled
1070-170 |Documents Filed in the Permanent Personnel Record PERS-313C
1070-180 |Officer Photographs PERS-312E
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1070-190 |Signatures in Service Records PERS-313C
1070-200 |Cancelled
1070-210 |Correction of the Field Service Record PERS-313C
1070-220 |Citizenship Entries in the Enlisted Personnel Record PERS-313C
1070-230 |DD 4, Enlistment/Reenlistment Document - Armed Forces of PERS-313C
the United States
1070-240 |NAVPERS 1070/601, Immediate Reenlistment Contract PERS-313C
1070-250 |NAVPERS 1070/621, Agreement to Extend Enlistment PERS-313C
1070-260 |NAVPERS 1070/622, Agreement to Recall or Extend Active Duty PERS-313C
1070-270 |Dependency Application / Record of Emergency Data PERS-2212
1070-280 |Cancelled
1070-290 |NAVPERS 1070/605, History of Assignments PERS-313C
Exhibit 1 - NAVPERS 1070/605
1070-300 |NAVPERS 1070/606, Record of Unauthorized Absence PERS-312E
1070-310 |NAVPERS 1070/607, Court Memorandum PERS-312E
1070-320 |Administrative Remarks PERS-313C
1070-330 |NAVPERS 1070/615, Record of Discharge from the PERS-312E
U.S. Naval Reserve (Inactive)
1070-340 |DD 214, Certificate of Release or Discharge from Active Duty PERS-312E
1070-350 |Cancelled
1070-360 |NAVPERS 1070/887 Sex Offense Accountability Record OPNAYV (N172)
1080 PERSONNEL ACCOUNTING
1080-010 |NAVPERS 18068F, Manual of Navy Enlisted Manpower and NAVMAC
Personnel Classifications and Occupational Standards (Code 10)
1080-020 |NAVPERS 15839I, Manual of Navy Officer Manpower and NAVMAC
Personnel Classifications (Code 10)
1100-1199 RECRUITING
|
1100 GENERAL
1100-010 |Cancelled
1100-020 |Appointment in the Nurse Corps of the Navy on Active Duty PERS-4415
1100-030 |Procedures for Effecting Appointments and Delivering CNRC (13)
Original Commissions
1100-040 |In-Service Procurement Programs PERS-801G
1100-050 |Eligibility Requirements for Membership in the Ready Reserve PERS-491
1100-060 |Submission of Application of Voluntary Termination PERS-83
of Temporary Appointment and Reversion
of Limited Dutv Officers (LDOSs)
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Article ‘ Cognizance
1131 OFFICER RECRUITING
1131-010 |Initial Appointment of Officers in the Regular Navy and Naval Reserve |OPNAV (N13)
1131-020 |Cancelled
1131-030 |Cancelled
1131-040 |Appointment of Officers in the Navy Reserve PERS-91
1131-050 |Medical Enlisted Commissioning Program PERS-4415
1132 OFFICER RECALL
1132-010 |Navy Reserve 3-Year Recall Program PERS-492
1133 ENLISTED RECRUITING
1133-010 |First Enlistments and the Military Service Obligation OPNAV (N13)
1133-020 |Naval Reserve Enlistment Programs - Policy PERS-91
1133-030 |Naval Reserve Enlisted Programs - The 2-Year Enlistment Program PERS-91
1133-040 |Naval Reserve Enlisted Programs - The 3-Year Enlistment PERS-91
Apprenticeship Training Program
1133-050 |Cancelled
1133-060 |Prior Service (PRISE) Ill Program OPNAYV (N13)
1133-061 |Prior Service Reenlistment Eligibility - Reserve (PRISE-R) Program OPNAV (N13)
1133-062 |Active Component and Full Time Support (FTS) to Selected Reserve BUPERS-32
(SELRES) Delayed Affiliation Program (DAP)
1133-070 |Fulfillment of the 8-year Obligation PERS-832
1133-080 |Cancelled
1133-090 |New Accession Training (NAT) Program OPNAYV (N132)
1160 |REENLISTMENTS AND EXTENSIONS
1160-010 |Age Limitation of Enlisted Personnel for Continuation on Active Duty OPNAYV (N13)
1160-020 |Reenlistment Ceremony PERS-81
1160-030 |Certain Enlistments and Reenlistments Under Continuous PERS-81
Service Conditions
1160-031 |Required Counseling Upon Enlistment and Reenlistment PERS-811
1160-040 |Extension of Enlistments PERS-811/812
1160-050 |Voluntary or Involuntary Extension of Enlisted Personnel Beyond PERS-4811
Expiration of Enlistment, Fulfillment of Service Obligation,
or Expiration of Tour of Active Service
1160-060 |Agreements of Enlisted Naval Reservists, Fleet Reservists, and PERS-80C
Inductees to Remain on Active Duty PERS-811H
1160-070 |Reenlistment/Extension of Enlistment in the Individual Ready Reserve |PERS-4933
(IRR)
1160-080 |Cancelled
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1160-090 |Cancelled
1160-100 |Selective Training and Reenlistment (STAR) Program PERS-4811
1160-110 |NAVPERS 15878H, Retention Team Manual OPNAYV (N13)
1160-120 |High Year Tenure BUPERS-32
1160-130 |Cancelled
1160-140 |Career Waypoints - Reenlistment BUPERS-32
1200-1299 CLASSIFICATION AND DESIGNATION
|
1200 GENERAL
1200-010 |Submarine Patrol Insignia Qualifications OPNAV (N871)
1200-020 |Deep Submergence Insignia Qualifications OPNAV (N873)
1200-030 |Small Craft Insignia OPNAV (N13)
1200-040 |Craftmaster Insignia OPNAYV (N96D2)
1200-050 |Organization of the Enlisted Classification Program OPNAYV (N132G)
1200-060 |Cancelled
1210 OFFICER
1210-010 |Naval Aviator and Flight Officer Designations OPNAYV (N13)
1210-020 |Naval Astronaut Designation OPNAYV (N13)
1210-030 |Flight Surgeon OPNAYV (N13)
1210-040 |Flight Nurse Subspecialty Designation OPNAV (N13)
1210-050 |Cancelled
1210-060 |Cancelled
1210-070 |Aerospace Physiologist Designation OPNAYV (N13)
1210-080 |Aerospace Experimental Psychologist Designation OPNAV (N13)
1210-090 |Surface Warfare Officer (SWO) Designation OPNAYV (N96)
1210-100 |Line Officer Designation: Qualified in Submarines OPNAYV (N13)
1210-110 |Engineering Duty Officer Designation: Qualified in Submarines OPNAYV (N13)
1210-120 |Supply Corps Officer Designation: Qualified in Submarines OPNAV (N13)
1210-130 |Medical Officer Designation: Qualified in Submarines OPNAYV (N13)
1210-140 |Diving Officer OPNAYV (N13)
1210-150 |Surface Warfare Supply Corps Officer Designation OPNAYV (N96)
1210-160 |Surface Warfare Officers (SWO) (111X) Requirements for OPNAYV (N96)
Command of Surface Ships
1210-170 |Command at Sea Insignia: Qualifications OPNAV (N131)
1210-180 |Command Ashore Insignia: Qualifications OPNAYV (N131)
1210-190 |Active Duty Engineering Duty Officer (1440): Qualifications PERS-445
1210-200 |Inactive Duty Engineering Duty Officer (1445): Qualifications NAVSEA (10R)
PERS-445




CH-55
Page 7 of 40

1 Aug 2016
NAVAL MILITARY PERSONNEL MANUAL
TABLE OF CONTENTS
Primary
Article Cognizance
1210-210 |Information Warfare Officer Qualification OPNAV
(N2/N6C111)

1210-220 |Naval Special Warfare (NSW) Officer - Sea-Air-Land (SEAL) OPNAYV (N13)
1210-230 |Explosive Ordnance Disposal (EOD) Office BUPERS-3
1210-240 |Flight Meteorologist Qualifications PERS-449
1210-250 |Special Evaluator/Non-Aeronautically Designated Officers PERS-472

Assianed Duty Involving Flying
1210-260 |Aviation Operations Officers and Non-Aeronautically Designated OPNAYV (N13)

Officers and Enlisted Assianed Duty Involving Flying
1210-270 |Officer Designation Codes OPNAYV (N13)
1210-280 |Designation of Limited Duty or Chief Warrant Officer as Eligible to OPNAV (N13)

Succeed to Command
1210-290 |Cancelled
1210-300 |Surface Warfare Medical Department Officer (SWMDO) OPNAYV (N96)

Quallifications and Designation
1210-310 |Navy Ocean Facilities Program (OFP) Officer PERS-4413

OPNAYV (N131K)

1210-320 |Navy Expeditionary Supply Corps Officer Designation OPNAV (N95)

1212 OFFICER - DESIGNATOR CODES
1212-010 |Lateral Transfer and Change of Designator Codes of Regular and PERS-801G
Reserve Officers
1212-020 |Redesignation Procedures for Limited Duty Officers (LDOs) and BUPERS-3
Chief Warrant Officers (CWOs) within their Respective Community
1212-030 |Redesignation of Regular Permanent and Temporary Limited Duty PERS-801G
Officers
1212-040 |Engineering Duty (ED) Option Program BUPERS-31
1212-050 |Information Dominance Corps (IDC) Option Programs BUPERS-317B
1212-060 |Cancelled
1212-070 |Cancelled
1212-080 |Cancelled
1213 OFFICER - QUALIFICATION CODES
1213-010 |Low Pressure Chamber Inside Instructor/Observer Qualifications BUMED
(AERO MED)
1213-020 |Suspension and Removal of Foreign Area Officer (FAO) Additional PERS-473C
Qualification Designators (AQDs)
1214 OFFICER - SUBSPECIALTY CODES
1214-010 |Officer Subspecialty System PERS-45E

1214-020

Cancelled
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1220 ENLISTED
1220-010 |Aircrew Program BUPERS-32
1220-020 |Naval Aircrew Warfare Specialist (NAWS) Designation BUPERS-321
1220-022 |U. S. Marine Corps (USMC) Combat Aircrew Insignia and Designation |USMC (AMS)
1220-030 |Parachutist Designation and Duty OPNAV (N13)
1220-040 |Submarine Qualifications Designation for Enlisted Members OPNAYV (N97F)
1220-050 |Enlisted Surface Warfare Specialist (ESWS) Designation OPNAYV (N96)
1220-060 |Enlisted Aviation Warfare Specialist (EAWS) Designation OPNAYV (N98)
1220-061 |Enlisted Nuclear Weapons Security (NWS) Breast Insignia SSP(SPOOM)
1220-070 |Enlisted Explosive Ordnance Disposal Warfare (EWS) Specialist OPNAYV (N95)
Designation NAVPERSCOM
(401DF)
1220-080 |Enlisted Diving Salvage Warfare (DSW) Specialist Designation OPNAYV (N85)
1220-085 |Enlisted Specialist Warfare Operator (SEAL) Designation OPNAYV (N95)/
NAVPERSCOM
(PERS-401DE)
1220-090 |Enlisted Special Warfare Combatant Craft Crewman (SWCC) Specialist |OPNAV(N95)
Designation NAVPERSCOM
(PERS-401DI
1220-100 |Navy Diver (ND) Rating BUPERS-324F
PERS-401DH
1220-101 |U. S. Marine Corps (USMC) Marine Combatant Diver Breast Insignia BUPERS-325
and Designation
1220-102 |Self-Contained Underwater Breathing Apparatus (SCUBA) Diver BUPERS-324F
Program
1220-110 |Cancelled
1220-120 |Cancelled
1220-130 |Cancelled
1220-140 |Cancelled
1220-150 |Cancelled
1220-160 |Cancelled
1220-170 |Cancelled
1220-180 |Cancelled
1220-190 |Cancelled
1220-200 |Explosive Ordnance Disposal (EOD) Rating BUPERS-324E
PERS-401DH
1220-210 |Cancelled
1220-220 |Cancelled
1220-230 |Cancelled
1220-231 |Cancelled
1220-232 |Cancelled
1220-233 |Cancelled
1220-240 |Cancelled
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1220-250 |Cancelled
1220-260 |Diving Requalification OPNAV (N13)/

PERS-401DC
1220-270 |Cancelled
1220-280 |Demolition Requalification OPNAYV (N13)
1220-290 |Cancelled
1220-300 |Special Warfare Operator (SO) Rating BUPERS-324

PERS-401DH
1220-301 |Cancelled
1220-302 |Cancelled
1220-310 |Cancelled
1220-320 |Cancelled
1220-330 |Cancelled
1220-340 |Cancelled
1220-350 |Assault Boat Coxswain Qualifications PERS-402B
1220-360 |Damage Control Scene Leader Qualifications PERS-402A
1220-370 |Enlisted Expeditionary Warfare (EXW) Specialist Designation OPNAYV (N95)
1220-400 |Special Warfare Boat Operator (SB) Rating OPNAYV (N131)

1220-410 |SEAL/EOD/SWCC/DIVER/AIRR Physical Screening Testing Standards |BUPERS-324
and Procedures

1221 ENLISTED - CLASSIFICTION CODES AND BILLET DESCRIPTIONS

1221-010 |Enlisted Occupational Classification Structure OPNAYV (N13)
1221-020 |Cancelled
1221-021 |Navy Enlisted Classification (NEC) Code Award and Removal PERS-4013
Procedures
1221-030 |Purpose and Scope of Navy Personnel Classification System NAVMAC
(CODE 10)

1223 ENLISTED - RANK, RATE, OR RATING STRUCTURE

1223-010 |Enlisted Pay Grades and Titles NAVMAC
(Code 10)

1223-020 |Cancelled

1236 ENLISTED - TESTING AND INTERVIEWING

1236-010 |Retesting with Armed Forces Classification Test (AFCT) Version of OPNAYV (N132G)
the Armed Services Vocational Aptitude Battery (ASVAB)
1236-020 |Post Accession Reclassification Program OPNAYV (N13)

1236-030 |Safeguarding Enlisted Classification Test Material OPNAV (N13)
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1300-1399 ASSIGNMENT AND DISTRIBUTION
|
1300 GENERAL
1300-010 |Flag Level Review Concerning Personnel Assignment PERS-451
1300-020 |Cancelled
1300-025 |Declining Orders to 1630 Commander Sea Duty PERS-473
1300-027 |Declining Orders to Information Professional (IP) Community PERS-471
(Designator 1600) Lieutenant Commander, Commander, or
Cantain Milestone Sea Dutv
1300-028 |Declining Orders to Oceanography Community (Designator 1800) PERS-449
Commander, or Captain Milestone Assignment
1300-030 |Cancelled
1300-040 |Cancelled
1300-050 |Cancelled
1300-060 |Administration of Naval Members Performing Duty with the Army, PERS-451
Air Force, or Coast Guard
1300-070 |Administration of Army and Air Force Members Performing Duty with OPNAYV (N13F)
the Navy
1300-080 |Cancelled
1300-081 |Interservice Transfer of an Officer out of the Navy PERS-8331
1300-082 |Interservice Transfer of an Officer into the Navy PERS-83
PERS-911
1300-090 |Permanent Change of Station (PCS) Entitlement Policy - Overview OPNAV (N13)
1300-100 |Permanent Change of Station (PCS) Entitlement Policy - General OPNAYV (N13)
and Specific Policies
1300-110 |Permanent Change of Station (PCS) Entitlement Policy - OPNAYV (N13)
Determining Effective Date of PCS Orders
1300-120 |Permanent Change of Station (PCS) Entitlement Policy - Issuing OPNAYV (N13)
Change of Home Port Certificates
1300-130 |Permanent Change of Station (PCS) Entitlement Policy - General OPNAYV (N130E)
Reimbursement Rules for POC Travel
1300-140 |Permanent Change of Station (PCS) Entitlement Policy - OPNAYV (N13)
Policies for Unigue Categories of Travel/Relocation Entitlements
1300-150 |Command Sponsorship of Dependents at Overseas Duty OPNAYV (N130E)
Stations - Overview
1300-160 |Command Sponsorship of Dependents at Overseas Duty OPNAYV (N130E)
Stations - Applicability and Definitions
1300-170 |Command Sponsorship of Dependents at Overseas Duty OPNAYV (N130E)
Stations - Criteria and Status
1300-180 |Command Sponsorship of Dependents at Overseas Duty OPNAYV (N130E)
Stations - Status Change, Prohibitions, and Dependent Entry
Approval
1300-190 |Command Sponsorship of Dependents at Overseas Duty OPNAYV (N130E)
Stations - Policies on Transportation at Government Expense
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1300-200 |Command Sponsorship of Dependents at Overseas Duty OPNAYV (N130E)

Stations - Policies on Overseas Station Allowances
1300-210 |Command Sponsorship of Dependents at Overseas Duty OPNAV (N130E)

Stations - Policies on Non-Command-Sponsored Dependents
1300-300 |Overseas/Remote Service General Information PERS-451
1300-302 |Suitability and Selection for Overseas Service PERS-451
1300-304 |Suitability for Overseas Assignment Screening and Reporting PERS-451
1300-306 |Early Return/Reassignment due to Unsuitability PERS-451
1300-308 |Tour Lengths and Types PERS-451
1300-310 |Overseas Extensions PERS-451
1300-312 |Units Transitioning to Overseas Locations PERS-451
1300-314 |Diego Garcia Assignments PERS-451
1300-316 |Dependent Entry Approval Information PERS-456
1300-318 |Screening Procedures for Global Support Assignment (GSA), PERS-4G

Overseas Contingency Operations (OCO) Support Assignment (OSA),
Individual Augmentation Manpower Management (IAMM), and Reserve
Comnonent (RC) Mobilization Assianments

1300-319 |Redeployment/Demobilization Screening Procedures for Global Support |PERS-4G
Assignment (GSA), Overseas Contingency Operations (OCO) Support
Assignment (OSA), Individual Augmentation Manpower Management
(IAMM), and Reserve Component (RC) Mobilization Assignments

1300-320 |Nuclear Weapon (NW) Personnel Reliability Program (PRP) Suitability |SSP(SP31)
Preliminary Screening

1300-400 |Dislocation Allowance (DLA) and Secretary of the Navy Finds PERS-458
(SECNAVFIND)
1300-500 |Reassignments for Humanitarian Reasons (HUMS) PERS-459
1300-600 | Twilight Tours PERS-40
1300-700 |Exceptional Family Member Program PERS-451
1300-800 |Transfer of Personnel to Operational Duty (Operational Screening) PERS-40BB/451
1300-801 |Cancelled
1300-802 |Navy Expeditionary Intelligence Command (NAVEXINTCOM) BUPERS-408
1300-803 |Coastal Riverine Force (CRF) PERS-40/
PERS-41
1300-804 |Assignment to Coastal Riverine Force (CRF) Training Evaluation Unit PERS-40/
(TEV) PERS-41
1300-1000 |Military Couple and Single Parent Assignment Policy PERS-451
1300-1100 |Immediate Family Member Assignment or Reassignment Policy PERS-465
1300-1200 |Safety Transfers PERS-833/
PERS-451
1300-1300 |Assignment of Personnel with Bloodborne Pathogens (BBP) PERS-454

1301 OFFICER ASSIGNMENT AND DISTRIBUTION

1301-010 |Transfer of an Officer for Medical Treatment PERS-83

1301-020 |Cancelled
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1301-030 |Cancelled
1301-100 |Officer Distribution - Overview PERS-451
1301-102 |Officer Distribution - Process PERS-451
1301-104 |Officer Distribution - General Tour Lengths and Rotations OPNAYV (N131)
1301-106 | Officer Distribution - Time on Station OPNAYV (N131)
1301-108 |Officer Distribution - Retainability OPNAV (N131)
1301-110 |Officer Distribution - Prescribed Sea Tour (PST) and Recommended OPNAV (N131)
Shore Tour Lengths
1301-112 |Officer Distribution - Command Tour Lengths OPNAV (N131)
1301-114 |Officer Distribution - Assignment to/from Navy Personnel Command PERS-45
(NAVPERSCOM)
1301-116 |Officer Distribution - U.S. Military Academy and U.S. Air Force OPNAV (N131)
Academy Instructor Tour Lenaths
1301-118 |Officer Distribution - Major Defense Acquisition Position OPNAV (N131)
Tour Length
1301-120 |Officer Distribution - Joint Duty Assignment Tour Length PERS-45J
1301-122 |Officer Distribution - Transfer of Officers to Operational PERS-451
Duty (Operational Screening) BUMED-M3M125
1301-200 |Officer Special Assignments OPNAV (N131)
1301-201 |Officer Special Assignments - Ensign Stash Assignments OPNAV (N131)
1301-202 |Officer Special Assignments - Nominative Billets/Nomination PERS-441
of Officers
1301-203 | Officer Special Assignments - Aide Assignments PERS-44ES
1301-204 |Cancelled
1301-205 |Officer Special Assignments - U.S. Naval Academy PERS-440
1301-206 |Officer Special Assignments - White House Activity Assignments PERS-441
1301-207 |Officer Special Assignments - Defense Attaché Service (DAS): Attaché |PERS-474B
Assignments
1301-208 |Officer Special Assignments - Navy Recruiting Command PERS-440A
1301-209 | Officer Special Assignments - Naval Reserve Officer PERS-440A
Training Corps (NROTC)
1301-210 |Officer Special Assignments - Navy Recruit Training Command PERS-444C
(NAVCRUITRACOM)
1301-211 |Officer Special Assignments - Navy Headquarters/Staff Level OPNAYV (N134E)
Equal Opportunity Billets
1301-212 |Officer Special Assignments - Navy Flight Demonstration PERS-43
Squadron (Blue Angels) Assignments
1301-213 | Officer Special Assignments - Reserve Fleet Logistics Support PERS-4417
Squadron (VR)
1301-214 |Officer Special Assignments - Naval Leadership Instructor CNL (N7)
(Facilitator) Assignments
1301-215 |Officer Special Assignments - Brig and Transient Personnel PERS-00D1
Unit (TPU)/Redional Restriction barracks (RRB)
1301-216 |Officer Special Assignments - Joint Duty Assignments (JDAS) PERS-45J
1301-217 |Officer Special Assignments - North Atlantic Treaty Organization PERS-832
(NATO) Billets
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1301-218 |Officer Special Assignments - Assignments Outside the PERS-441
Department of Defense (DOD)
1301-219 |Officer Special Assignments - Limited Duty Officer (LDO) and OPNAYV (N131)
Chief Warrant Officer (CWO) Assignments
1301-220 |Officer Special Assignments - Engineering Duty Officer (EDO) OPNAYV (N131)
1301-221 |Officer Special Assignments - Full Time Support (FTS) PERS-4417
1301-222 | Officer Special Assignments - Surface Warfare Officer (SWO) PERS-412
Department Head and Division Officer Assignments to
Afloat Billets
1301-223 | Officer Special Assignments - Nuclear Qualified Surface OPNAYV (N133)
Warfare Officers (SWOs) to Conventionally Powered Ships
Conventionallv Powered Ships
1301-224  |Officer Special Assignments - Prisoner of War (POW) OPNAV (N131)
Reassignments
1301-225 |Officer Special Assignments - Limited Duty (LIMDU) PERS-83
1301-226 |Officer Special Assignments - Training Instructor Duty NSTC (N13)
1301-227 |Officer Special Assignments - Officers without Security Clearances PERS-834
1301-228 |Officer Special Assignments - Officers not in Compliance with PERS-676
Physical Readiness Standards
1301-229 | Officer Special Assignments - Naval Inspector General PERS-451
(NAVINSGEN) Assignments to Staffs of Major Commands NAVINSGEN EA
1301-230 |Officer Special Assignments - Reassignments of Disabled Officers PERS-83
1301-231 |Assignment of Personnel with Human Immunodeficiency PERS-8M
Virus (HIV)
1301-232 | Officer Special Assignments - Information Professional (IP) PERS-471
Officer Assignments to Milestone Billets
1301-233 | Officer Special Assignments - Specialty Career Path PERS-41
1301-234 | Officer Special Assignments - Human Resources (HR) Officer Milestone |PERS-4421
and Major Command
1301-235 |Command Policies and Procedures - Specific Policies Related to PERS-445
Selecting Engineering Duty Officers to Command or Major Program
Manaaer Assianments
1301-236 |Officer Special Assignments - Aviation Acquisition Corps (AC) PERS-434A
Unrestricted Line (URL) Major Program Manager (MPM) Career Path
1301-400 |In-Service Procurement Programs PERS-801G
1301-500 |[Consideration of Accessions, Interservice Transfers, and OPNAYV (N132D)
Recalls for Active Duty Promotion Selection Boards
1301-600 |Voluntary and Involuntary Recall/Mobilization of Navy's Reserve PERS-9
Component (RC) Personnel
1301-700 |Acquisition Corps PERS-447
1301-710 |Command Policies and Procedures - Active Component Chaplain Corps |PERS-4414
Officer Screening and Assignment to Commander and Captain
Milestone Billets
1301-800 |Command Policies and Procedures - Overview OPNAV (N131)
1301-802 |Command Policies and Procedures - Specific Policies OPNAYV (N131)
Related to Command
1301-804 |Command Policies and Procedures - Command Screen OPNAYV (N131)
by Rank/Designator
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1301-806 |Command Policies and Procedures - Command Ashore OPNAYV (N131)
1301-807 |Command Policies and Procedures - Information PERS-471
Professional (IP) Community (Designator 1600) Milestone and
Limited Duty Officer (LDO) (Designator 6420) Commander
Command Screens
1301-808 |Command Policies and Procedures - Acquisition Corps (AC) PERS-447
Maijor Assignment
1301-809 |Command Policies and Procedures - Foreign Area Officer (FAO) PERS-473A
Assignments to Milestone Billets
1301-810 |Command Policies and Procedures - Command of Major PERS-444E
Laboratories
1301-811 |Policies and Procedures - Medical Department Screening for PERS-4415
Commanding Officer and Executive Officer
1301-812 |Command Policies and Procedures - Screening for Full Time Support PERS-46
Command and Navy Reserve Echelon IV and V Command
1301-814 |Command Policies and Procedures - Commanding Officer (CO)/ OPNAV (N131)
Officer in Charge (OIC) of Personnel Support Activity (PSA)/
Personnel Support Detachment (PERSUPP DET) and
Director of Military Pay
1301-816 |Command Policies and Procedures - Navy Recruiting District OPNAV (N131)
Executive Officer (XO) to Commanding Officer (CO) Fleet Up Policy
1301-818 |Procedures for Officers not Desiring Orders to PERS-451
Command or Executive Officer
1301-820 |Command Policies and Procedures - Command - Executive PERS-451
Officer (XO) Assignment Coordination
1301-822 |Command Policies and Procedures - Prospective Commanding PERS-440
Officer (PCO)/Prospective Executive Officer (PXO) Pipeline
Trainina
1301-824 |Command Policies and Procedures - Major Fleet Readiness Center OPNAYV (N131)
Executive Officer (XO) to Commanding Officer (CO) Fleet up Policy
1301-826 |Command Policies/Procedures - Shore Station Senior Leadership PERS-440
Training Requirements PERS-444
Trainina
1301-900 |Subspecialty Management, Graduate Education, and PERS-45E
Service Colleges
1301-902 |Selection for Fully-Funded Graduate Education PERS-440
PERS-45J
1301-904 |Service Colleges PERS-440/
PERS-45J/
OPNAV (N15)
1301-906 |Navy Officer Leadership Continuum Training PERS-452/
NLEC/CPPD
1306 ENLISTED ASSIGNMENT AND DISTRIBUTION
1306-010 |Cancelled
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1306-020 |Assignment and Classification of Personnel Assigned a PERS-83
Limited Duty (LIMDU) Designator
1306-100 |Enlisted Distribution Management System PERS-451/
PERS-4013
1306-101 |Enlisted Assignment System PERS-40
1306-102 |Type Duty Assignment Codes PERS-451
1306-104 |Projected Rotation Date (PRD) PERS-451
1306-106 |Time on Station (TOS) and Retainability/Obligated Service PERS-451
(OBLISERV)
1306-108 |Enlisted Manning Inquiry Report (EMIR) PERS-4013
1306-110 |Enlisted Duty Preference PERS-40
1306-112 |NAVPERS 1306/7, Enlisted Personnel Action Request PERS-40
1306-114 |Early Return for Cause (ERFC) of Enlisted Personnel PERS-40HH
1306-116 |Prescribed Sea Tour (PST)/Normal Shore Tour (NST) PERS-40MM
PERS-451
1306-118 |Activity Tour upon Completion of an Overseas Department of Defense  |PERS-451
(DOD) Area Tour
1306-120 |Commanding Officer Shipboard Operational Holds (OPHOLD) PERS-4013
1306-122 |Permanent Change of Station (PCS) and Permanent Change of Activity |PERS-451
(PCA) Move Determination
1306-124 |Tour Extensions and Split Tours PERS-40
1306-125 |Enlisted Record Flags PERS-40BB/
BUPERS-32
1306-126  |First-Term Personnel Assignment Policy PERS-451
1306-128 |Rotation for Construction Rating Personnel PERS-401
1306-130 |Post-Confinement Assignment Procedures PERS-4013
1306-132 |Reassignment of Enlisted Personnel Ashore - Completion of Tour PERS-4013
(COMPTOUR)
1306-134 |Assignment Policy when not in Compliance with Physical Readiness PERS-40
Standards
1306-136 |Security Limitations for Surface Nuclear Powered Ships PERS-403
1306-138 |Fleet Surgical Teams (FSTS) PERS-407
1306-140 |Cancelled
1306-141 |Voluntary Sea Duty Program PERS-4013
1306-200 |lIsolated Duty Tours PERS-451
1306-250 |Guaranteed Choice of Coast for Post-Japan, Guam, and PERS-40
Korea Assignments for Enlisted Personnel
1306-300 |Overseas Tour Extension Incentives Program (OTEIP) PERS-40CC
1306-400 |Submarine Duty PERS-403
1306-402 |Qualification for Assignment to Submarine Duty PERS-403
1306-404 |Request for Submarine Training and Assignment PERS-403
1306-406 |Reassignment of Qualified Submariners PERS-403
1306-408 |Performance Monitoring Team (PMT) PERS-403
1306-410 |Chief of the Boat PERS-403
1306-412 |New Construction, Overhaul (OVHL)/Depot Modernization Program PERS-403
(DMP)/Conversion or Deactivation/Decommissioning (DECOM)
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1306-414 |Special Procedures for Assignment of SSBN Personnel PERS-403
1306-416 |Processing of Personnel Disqualified from Submarine Duty PERS-403
1306-418 |Submarine NR-1 and Deep Submergence Unit (DSU) Duty PERS-403
1306-420 |Assignment to Flag Writer Training for Submarine Qualified PERS-403
Yeoman
1306-422 |Assignment to Submarine Surveillance Equipment Program (SSEP) PERS-403
Groom Teams and Support Billets
1306-423 |Assignment to Undersea Surveillance Detachment Billets PERS-403DH/
PERS-406
1306-424 |Physical Qualifications for Submarine Duty PERS-403
1306-500 |Nuclear Power Training PERS-403
1306-502 |Qualifications for Assignment to Nuclear Propulsion Program PERS-403
Schools
1306-504 |Requests for Assignment to Nuclear Propulsion Training PERS-403
1306-600 |Service Schools PERS-4010
1306-602 |Service School Eligibility Requirements PERS-4010
1306-604 |Active Obligated Service (OBLISERV) for Service Schools PERS-451
1306-606 |Quota Types and Procurement PERS-4010
PERS-4011E
1306-608 |Class "A" School Opportunities PERS-4010
1306-610 |Cancelled
1306-611 |Professional Apprenticeship Career Track (PACT) Program BUPERS-32
1306-612 |Foreign Nationals and Immigrant Aliens PERS-4010
1306-614 |Transfer Orders, Family Member Travel, Household Goods PERS-451
Information, and Leave
1306-616 |Ineligible Students Received by Training Activity PERS-4010
1306-618 |Class "A" School and Rating Entry Requirements BUPERS-32
1306-700 |Exchanges of Duty (Swaps) PERS-40BB
1306-800 |Special Procedures for Units Undergoing Construction, or PERS-401/
Conversion 402D/403/404/
4010/4013
1306-801 |Enlisted Assignment Screening PERS-40BB
1306-802 |Surface Ships Undergoing Construction/Conversion PERS-402D
PERS-4013
1306-803 |Special Procedures for Newly Established/Recommissioned PERS-401
Naval Construction Force (NCF) Units PERS-4013
1306-804 |Newly Established or Transitioning Aircraft Squadrons PERS-404EL
PERS-4013
1306-900 |Assignment of Enlisted Personnel to Special Programs PERS-409
PERS-4010
1306-901 |Navy Food Management Teams (NFMTSs) PERS-402B
1306-902 |Regional Maintenance Center (RMC)/Ship Repair Facility (SRF) PERS-402
Program
1306-903 |Cancelled
1306-904 |Brig/Transient Personnel Unit (TPU) Staff PERS-4010E3
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1306-905 |Command Career Counselor Program PERS-402B
1306-906 |Naval Intelligence Support Center PERS-403/
PERS-406EU
1306-907 |Navy Ceremonial Guard PERS-4010F
1306-908 |Navy Personnel Command (NAVPERSCOM) Transient Monitoring Unit |PERS-TMU
(TMU)
Transient Monitorina Unit (TMU)
1306-909 |Cancelled
1306-910 |Cancelled
1306-911 |Cancelled
1306-912 |Seabee Underwater Construction Technician (UCT) Program BUPERS-329/
PERS-401C
1306-913 |Flag Writer (NEC 2514) PERS-44ES1
1306-914 | Military Assistance Advisory Groups (MAAGS), Military Groups, PERS-4010G
North Atlantic Treaty Organization (NATO) Commands,
Joint Staffs. Attaché (Embassv) Dutv. and Similar Activities
1306-915 |Professional Development Instructor (PDI) PERS-4010D1
1306-916 |Navy Drug and Alcohol Counselor and Intern PERS-4010D1
1306-917 |Navy Equal Opportunity Advisor (EOA) PERS-4010D1
1306-918 |Naval Support Unit, State Department PERS-401
1306-919 |Navy Flight Demonstration Squadron (NAVFLIGHTDEMRON) PERS-404
(Blue Angels)
1306-920 |USS CONSTITUTION PERS-4010D
1306-921 |Personnel Exchange Program (PEP) PERS-4010G
1306-922 |Cancelled
1306-923 |Cancelled
1306-924 | Mobile Utilities Support Equipment (MUSE) Program PERS-4011D16
1306-925 |Senior Enlisted Academies (SEAS) PERS-40G1
1306-926 |Joint Staff Duty with Military Entrance Processing Stations (MEPS) PERS-4010D
1306-927 |Navy Harbor Pilot Program PERS-402B
1306-928 |Navy Music Program (MU) USNB (Fleet Band
Activities)
1306-929 |Navy Manpower Analysis Center (NAVMAC) PERS-40BB
1306-930 |Historic Ship NAUTILUS (SSN 571) PERS-403C
1306-931 |Navy Absentee Collection and Information Center (NACIC) PERS-4010E
1306-932 | Staff Duty with the Broadened Opportunity for Officer Selection PERS-4010K
and Training (BOOST) Program
1306-933 |Cancelled
1306-934 |Nuclear Trained Personnel Assigned to Nuclear Capable PERS-403
Intermediate Maintenance Activities (IMA)
1306-935 |Command Master Chief (CMC) Program PERS-40FF
1306-936 |Advancement Examination Developer and Military Exam Leader PERS-40BB
1306-937 |Flag Chef Program PERS-44ES
1306-938 |Cancelled
1306-939 |White House Communications Agency (WHCA) PERS-4010F
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1306-940 |Naval Reserve Officer Training Corps (NROTC) Training and PERS-402SK
Support Personnel
1306-941 |Fleet and Family Support Centers (FFSCs) PERS-61
CNI (N21)
1306-942 |USS ARIZONA Memorial PERS-4010D
1306-943 |Mobile Environmental Teams (METS) PERS-404DH
1306-944 |Naval Special Warfare Mobile Communications Detachments (MCD) PERS-4013
1306-945 |Flag Officer (Staff) Duty PERS-4010F
1306-946 |Navy Tugmaster Program PERS-402B
1306-947 |Navy Exchange Service Command (NEXCOM) PERS-402A
Fleet Assistance Teams PERS-402B
1306-948 |Commander Naval Air Forces (CNAF) Aviation Maintenance PERS-404
Management Team (AMMT)
1306-949 |Landing Craft, Air Cushion (LCAC) PERS-402D
1306-950 |Marine Helicopter Squadron One (HMX 1) (Nighthawks) PERS-4010F
1306-951 |Assignments Outside the Department of Defense (DOD) PERS-4010F
1306-952 |Cancelled
1306-953 |Instructor Duty PERS-40BB
1306-954  |Recruit Division Commander (RDC) Duty PERS-4010D
1306-955 |Survival, Evasion, Resistance, and Escape (SERE) Instructor PERS-4010E3
1306-956 |Naval Reserve Instructor Duty PERS-402A
PERS-402B
1306-957 |Nuclear Propulsion Training Activities PERS-403
1306-958 |Academic Remedial Training (ART) Instruction Duty PERS-40BB
1306-959 | Afloat Training Groups (ATGS) PERS-40BB
1306-960 |Instructor Duty at Field Medical Service Schools PERS-407
(FLDMEDSERVSCOLS)
1306-961 |Cryptologic Technician Interpreter (CTl) Language Instructor PERS-408
Candidates
1306-962 |Instructor Duty at Naval School of Music USNB (Fleet Band
Activities)
1306-963 |Cancelled
1306-964 |Recruiting Duty PERS-4010
1306-965 |Career Recruiter Force (CRF) PERS-4010
1306-966 |Enlisted Rating Detailer PERS-4010F
1306-967 |Navy/Marine Corps Intranet (NMCI) Network PERS-408
Operations Center (NOC)
1306-968 |Camp David (Naval Support Facility, Thurmont, MD) PERS-4010F/
Camp David
1306-969 |Cancelled
1306-970 |Joint Communications Support Element (JCSE) PERS-40/
JCSE, MacDill AFB
1306-971 |Apprentice Military Environment (AME) Instructor Duty PERS-4010D
1306-972 |Patrol Coastal (PC) Crew PERS-4010
1306-973 |Navy Provisional Guard Battalion (Cuba) PERS-402D
1306-974 |Cancelled
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1306-975 |Navy Special Warfare Meteorology and Oceanography Support PERS-404DH
Teams (NSW METOC)
1306-976 |Enlisted Musician (MU) Assignments to Navy Premier Bands - USNB (Fleet Band
U.S. Navy Band, Washington, DC and Naval Academy Band, Activities)
Annapolis. MD
1306-977 |Cancelled
1306-978 |Littoral Combat Ship (LCS) PERS-409
1306-979 |Recruitment/Assignment to Commander, Naval Special PERS-401D/
Warfare Development Group (COMNAVSPECWARDEVGRU) COMNAVSPEC-
WARDEVGRU

1306-980 |Navy Interactive On-Net (ION) Computer Network Exploitation (CNE) PERS-408
Operator Certification Program

1306-981 |Navy Interactive On-Net (ION) Computer Network Exploitation (CNE) PERS-408
Trainer Certification Program

1306-982 |Assignment of Nuclear Trained Master Chief Petty Officers (MCPOs) PERS-403
as Reactor Department Master Chief (RDMC)/
Enaineerina Department Master Chief (EDMC) in CVN 65 -

1306-983 |Medical Deep Sea Diving/Fleet Marine Force Reconnaissance BUPERS-327
Corpsman Programs PERS-407
Exhibit 1 - Report of medical Deep Sea Diving/Fleet Marine Force
Reconnaissance Caorpsman Proaram

1306-984 |Naval Special Warfare Command (NAVSPECWARCOM) Tactical BUPERS-326
Information Operations (TIO) Program
1306-985 |United States Special Operations Command (USSOCOM) PERS-4010G
1306-986 |Qualification for Assignment to Naval Special Warfare Support Activity |PERS-409/
Duty NAVSPECWAR
GRU ONE
1306-987 |Instructor Duty for Enlisted Medical Education and Training Campus PERS-407
(METC)
1306-988 |Maritime Civil Affairs and Security Training Screening Requirements PERS-401
1306-989 |Assignment to Navy Information Operations Command Maryland PERS-408/
NIOC(FIOC/ NSA
CSsS)
1306-992 |Assignment to Submarine Learning Center Staff or Site Instructor Duty |PERS-403
1306-993 |Harbor Patrol Unit (HPU) Level Il Coxswain (NEC 0190) - Master-At- PERS-405
Arms
1306-994 |3-M System Coordinator Program Manager at Sea PERS-402
1306-1000 |Reenlistment Incentives PERS-40BB

1306-1002 |Cancelled

1306-1004 |Cancelled

1306-1006 |Assignment to School as a Reenlistment Incentive PERS-4010
1306-1100 |Personnel Reassignment/Separation Procedures Incident PERS-83
to Activity Deactivation
1306-1200 |Limited Duty (LIMDU) EPMAC DET TMU
1306-1202 |Limited Duty (LIMDU) Availability Procedures and Assignment PERS-4013D1
Policy PERS-4013D1L
PERS-83

1306-1204 |Accountability of Personnel on Limited Duty (LIMDU) PERS-4013C
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1306-1206 |Limited Duty (LIMDU) Follow-up Care PERS-4013C
1306-1208 |Disposition and Accounting of Personnel upon Completion EPMAC TPP&H
of Limited Duty (LIMDU) PM/EPMAC
DET TMU
1306-1210 |Nuclear-Trained and Submarine Personnel on PERS-403F
Limited Duty (LIMDU) PERS-4013D
PERS-4013D1
OPNAYV (N133D)
1306-1300 |(Reserved for Future Use)
1306-1400 |Cancelled
1306-1500 |Full Time Support (FTS) Program BUPERS-32
1306-1501 |Enlisted Active Component to Reserve Component (AC2RC) Transition |PERS-97
Via the Career Transition Office (CTO)
1306-1502 |Eligibility Requirements and Application Procedures for PERS-913
Conversion and Recall to the Full Time Support (FTS) Program
1306-1504 |General Assignment with the Regular Navy and Removal of PERS-913
Training and Administration of Reserves (TAR) Designator
1306-1505 |Enlisted Reserve Component to Active Component (RC2AC) BUPERS-32
Procedures
1306-1600 |Hospitalization of Enlisted Personnel PERS-83
1306-1700 |Availability Processing - General Information PERS-40GG
1306-1702 |Availability Processing - Class "O" Former Officer Candidates and PERS-40GG
Former Officers
1306-1704 |Availability Processing - Class "D" - Nominations PERS-40GG
1306-1705 |Availability Processing - Class "F" - Enlisted NAVET, OSVET, and PERS-40GG
Others
1306-1706 |Availability Processing - Class "H" - Humanitarian Tour Releases PERS-40GG
1306-1707 |Availability Processing - Graduation From Class "A", "C", and Other PERS-40GG
Type Schools
1306-1708 |Cancelled
1306-1709 |Cancelled
1306-1710 |Availability Processing - Class "N" - School Non-Graduates PERS-40GG
1306-1711 |Availability Processing - Class "R" - Recruit Training Graduates PERS-40GG
1306-1712 |Availability Processing - Class "X" - Brig and Disciplinary Releases PERS-40GG
1306-1713 |Availability Processing - Class "Y" - Medical Releases PERS-40GG
1306-1714 |Availability Processing - Data Item Descriptions and Definitions For PERS-40GG
Report Submissions
1306-1715 |Availability Processing - Initial Submissions PERS-40GG
1306-1716 |Availability Processing - Tracer Action After Report Submission PERS-40GG
1306-1717 |Availability Processing - Changes and Deletions After Initial Report PERS-40GG
Submission
1306-1718 |Cancelled
1306-1800 |Procedures for Members Assigned to Activities Scheduled PERS-402D/
for Change of Homeport or Permanent Duty Station (PDS) 403/404/4010
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1320 ORDERS TO PERSONNEL
1320-010 |Cancelled
1320-020 |Message Orders for Inactive Duty Reserve Officers PERS-812
1320-030 |Delegation of Authority to Issue Orders and Administrative PERS-455
Control of Orders and Travel
1320-040 |Required Signatures on PCS Orders Written in the Field PERS-451H
1320-050 |Cancelled
1320-060 |Permanent Change of Station Transfer Order (PCSTO), Delivery, PERS-455
Interpretation, and Execution
1320-070 |Cancelled
1320-080 |Orders Authorizing Travel With or Without Reimbursement PERS-451
1320-090 |Proceed Time in Execution of Orders OPNAV (N13)
1320-100 |Travel Time in Execution of Permanent Change of Station (PCS) PERS-451
Orders and Temporary Additional Duty (TAD) Orders
1320-110 |Travel Time in Connection with Call to or Release from Active Duty OPNAYV (N13)
PERS-455
1320-120 |Travel Orders for Patients and Attendants PERS-83
1320-130 |Cancelled
1320-140 |Permanent Change of Station (PCS) Transfer Order Reporting Policy PERS-451
1320-150 |Active Duty Navy Definite and Indefinite Recall Program for BUPERS-31
Reserve Officers
1320-155 | Active Duty Navy Definite Recall Program for Reserve Enlisted OPNAYV (N13)
1320-160 |Cancelled
1320-170 |Medical Examination of Firefighting Instructor Personnel PERS-4415
1320-180 |Cancelled
1320-190 [Cancelled
1320-200 |Temporary Duty Travel Entitlement Policy OPNAV (N130)
1320-210 |Permissive TAD Authorization for Residence Hunting OPNAYV (N130E)
1320-220 |Permissive Temporary Duty (PTDY) Authorization for Job/House Hunting| OPNAV (N130E)
1320-300 |Types of Orders PERS-451
1320-302 |Cancelled
1320-304 |Preparation of Permanent Change of Station Transfer PERS-451
Order (PCSTO)
1320-306 |Permanent Change of Station (PCS) Transfer Order Delivery PERS-451
and Interpretation
1320-308 |Permanent Change of Station (PCS) Transfer Order Execution PERS-451
1320-310 |Permanent Change of Station (PCS) Transfer Order PERS-451
Endorsements
1320-311 |Permanent Change of Station (PCS) Orders Modification PERS-451
or Cancellation
1320-312 |Order Clarification and Claims PERS-451
1320-314 |Temporary Duty (TDY) Travel Orders OPNAYV (N130)
1320-316 |General Court-Martial Orders PERS-451
PERS-00D1
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1320-318 |Preparation of Standard Transfer Order (STO) for Separation PERS-451
and Hospitalization
1320-320 |Permanent Change of Station (PCS) Orders to Ships under PERS-451
Construction at Civilian Shipbuilding Companies or Yards
1320-322 |Change of Homeport or Permanent Duty Station (PDS) of a PERS-451
Vessel, Ship-Based Squadron or Staff, or Mobile Unit
1320-324 |Permanent Change of Station (PCS) Procedures for Forward PERS-451
Deployed Commands of the Military Sealift Command MSC-N11
1320-326  |Personnel Support Functions for NATO Southern Region PERS-451
1321 ORDERS TO PERSONNEL - OFFICER
1321-010 |Cancelled
1321-020 |Officer Flight Orders (Non-Aeronautically Designated) PERS-435
1321-030 |Officers Detailed to Recruiting Duty CNRC (N1/N4)
1321-040 |Detail of Chiefs of Staff, Executive Assistants, Flag Secretaries, Flag PERS-44ES
Lieutenants, and Aides
1321-050 |Assignment to Duty of Limited Duty Officers OPNAYV (N13)
1321-100 |Orders for Officer Special Programs PERS-451
1326 ORDERS TO PERSONNEL - ENLISTED
1326-010 |Transfer of Enlisted Personnel on Bureau of Naval Personnel PERS-451
Orders
1326-020 |Permanent and Temporary Flight Order to Enlisted Personnel PERS-404E
1326-021 |Cancelled
1331 PERSONNEL REQUESTS - OFFICER
1331-010 |Officers' Voluntary Extensions of Active Duty PERS-451
1331-020 |Cancelled
1331-030 |Officer Applications for Information Warfare Duty Assignment PERS-472
1331-040 |Navy Chaplain Corps (CHC) Officer Career Status OPNAYV (N097)
1400-1499 PROMOTION AND ADVANCEMENT
1401 GENERAL SELECTIONS
1401-010 |Communication with Administrative Selection Boards PERS-451F
1414 ENLISTED QUALIFICATIONS
1414-010 |Swimmer Training and Qualifications OPNAYV (N13)
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1420 PROMOTIONS
1420-010 |[Communication with Officer Promotion Selection Boards PERS-80
1420-020 |Cancelled
1420-030 |Regulations Governing Physical Examinations for Promotion of PERS-80
Commissioned Officers and Commissioned Warrant Officers
1420-040 |[Promotion of Warrant Officers PERS-80
1420-050 |Counseling of Officers Who Fail to Select for Promotion PERS-80
1420-060 |Frocking of Enlisted Personnel PERS-812
1420-070 |Commander's Responsibility in the Review Process Involving Withhold |PERS-80
or Delay of an Officer's Promotion
1420-100 |Joint Stamp Requirements for Active Duty and Reserve Full Time PERS-450
Support Promotion Boards
1426 PERMANENT PROMOTIONS
1426-010 |Permanent Appointment to Active Duty Chief Warrant Officer and PERS-801G
Limited Duty Officer Status
1427 RANK AND PRECEDENCE
1427-010 |Precedence Among Enlisted Members PERS-812
1430 ADVANCEMENTS IN RATE OR RATING
1430-010 |Accelerated Advancement of Recruit Training, Class “A” PERS-812
School Graduates, and Ceremonial Guard
1430-020 |Advancement After Reduction in Rate PERS-812
1430-030 |Cancelled
1430-040 |Accelerated Advancement for Enlisted Musician (MU) USNB (Fleet Band
Assignments to Navy Premier Bands Activities)
1430-050 |Accelerated Advancement for Hospital Corpsmen Earning Independent |BUPERS-325/
Duty Corpsmen (IDC) Navy Enlisted Classifications (NECs) PERS-812
1440 CHANGES IN RANK, RATE, OR RATING
1440-010 |Conversion Authorization BUPERS-32
1440-011 Forced Conversion BUPERS-32
1440-020 |Conversion to the Navy Counselor (NC) Rating (Less Career BUPERS-32
Recruiter Force (CRF))
1440-030 |Cancelled
1440-040 |No-Fault Reversion to Former Rating BUPERS-32
1440-050 |Cancelled
1440-060 |[Cancelled
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1450 REDUCTIONS IN RANK, RATE, OR RATING
1450-010 |Reduction in Rate PERS-832
1500-1599 TRAINING AND EDUCATION
1500 GENERAL
1500-010 |Survival Training Requirements OPNAV (N98)
1500-020 |First Aid Training Requirements BUMED
(MED-53)
1500-030 |Medical Department Schools PERS-4415

1510 ENLISTED TRAINING

1510-010 [Cancelled

1510-020 |Cancelled

1510-030 |Advanced Electronics Field, Advanced Technical Field, and BUPERS-32
Nuclear Field Programs

1520 OFFICER TRAINING AND EDUCATION

1520-010 |Cancelled

1520-020 |Officer Education Reports PERS-312
1520-030 |Submarine Officer Training OPNAV (N13)
1520-040 |Surface Warfare Officer (SWO) Department Head Screening PERS-41

and Training
1520-050 |Nuclear Propulsion Training (Surface and Submarine) OPNAYV (N133)
1520-060 |Nurse Candidate Program OPNAYV (N13)

1521 JOINT AND ADVANCED TRAINING

1521-010 |Cancelled

1530 OFFICER CANDIDATE TRAINING AND EDUCATION

1530-010 [Cancelled

1530-020 |United States Military Academy and Air Force Academy PERS-444
Preparatory Schools

1531 NAVAL ACADEMY
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1531-010 |Naval Academy Program OPNAYV (N731C)
1531-020 |Disposition of Midshipmen Disenrolled from the Naval Academy Naval Academy
(3A)
1533 RESERVE OFFICER TRAINING CORPS (ROTC)
1533-010 |Cancelled
1533-020 |Cancelled

1540

FUNCTIONAL TRAINING

1540-010

Required Service of Officers Disenrolled from Special Navy
Training Programs

OPNAV (N13)

1542 FLIGHT TRAINING
1542-010 |Lateral Transfer Into Naval Aviation PERS-313
1542-020 |Aviation Officer Cross-Training in Different Type Aircraft PERS-432
1542-030 |(Article is being held in abeyance.) PERS-432
Patrol Squadron (VP) Naval Flight Officer (NFO) Program for Aviation
Operations Limited Dutv Officer (LDO)/Chief Warrant Officer (CWO)
1570 INACTIVE DUTY TRAINING
1570-010 |Training and Participation of Naval Reserve Flag Officers on PERS-491
Inactive Duty
1600-1699 PERFORMANCE AND DISCIPLINE
1600 GENERAL
1600-010 Deserters PERS-00D1
1600-020 |Apprehension of Absentees and Deserters PERS-00D1
1600-030 |Acceptance and Disposition of Returned Deserters PERS-00D
1600-040 |Procedures for Commands to Which Enlisted Absentees are PERS-00D
Attached
1600-050 |Procedures When an Enlisted Absentee Returns to PERS-00D1
Naval Jurisdiction
1600-060 |Declaration of Desertion PERS-00D1
1600-070 |Declaration of Return from Desertion PERS-00D1
1600-080 |When a Deserter Surrenders/is Delivered to a Naval Hospital PERS-00D1
1600-090 |Removal of Marks of Desertion PERS-00D1
1600-100 |Lost Time BUPERS-00J
1600-110 |Assignment to Navy Correctional Custody Units (CCU) PERS-00D1
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1600-120 |Procedures for Reporting Members as Failed to Report under CNIC (N-14)
Permanent Change of Station (PCS)/Temporary Duty (TEMDU)
Orders
1610 PERFORMANCE AND CONDUCT
1610-010 |Navy Performance Evaluation and Counseling System PERS-32
1610-020 |Disqualification of Officers for Duty Involving Flying PERS-432D
1610-030 |Procedures for Commands to Which Inactive Reserve Enlisted PERS-461
Personnel Fail to Report for Involuntary Active Duty
1610-040 |NAVPERS 5354/2 (Rev. 2-02), Navy Equal Opportunity (EO)/ OPNAYV (N134E)
Sexual Harassment (SH) Formal Complaint Form
1611 PERFORMANCE AND CONDUCT - OFFICER
1611-010 |Officer Performance PERS-83
1611-020 |Officer Detachment for Cause (DFC) PERS-83
1616 PERFORMANCE AND CONDUCT - ENLISTED
1616-010 |Detachment for Cause (DFC) of Enlisted Personnel PERS-832
1616-020 |Cancelled
1616-030 |Denial of Reenlistment for Career Petty Officers PERS-832
1616-040 |Enlisted Performance (E-6/7/8/9) PERS-832
1620 DISCIPLINE
1620-010 |Interrogation and Search of Service Members BUPERS-00J
1620-020 |Reservists Subject to the Uniform Code of Military Justice (UCMJ) BUPERS-00J
1626 DISCIPLINE - ENLISTED
1626-010 |Deferment of Disciplinary Action when Service Records are PERS-832
not Available
1626-020 |Enlisted Service Record Entries After Nonjudicial Punishment (NJP) PERS-832
1626-030 |Disposition of Enlisted Personnel Upon Completion of Disciplinary PERS-832
Action
1630 SHORE PATROL AND MILITARY POLICE

1630-010

Naval Security Forces Ashore and Afloat

OPNAV (NO9N3)

1630-020

Shore Patrol

PERS-84
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1640 CONFINEMENT
1640 Confinement PERS-00D1
1640-010 |Confinement Policy PERS-00D1
1640-020 |When Confinement is not Appropriate PERS-00D1
1640-030 |Types of Correctional Facilities and Confinement Parameters PERS-00D
1640-040 |Designation of Places for Confinement PERS-00D1
1640-050 |Cancelled
1640-060 |When to Transfer Post Trial Enlisted Members Temporary Additional PERS-00D1
Duty (TEMADD) to a Confinement Facility
1640-070 |When to Transfer Post-Trial Enlisted Members Temporary Duty PERS-00D1
(TEMDU) to a Confinement Facility
1640-080 |Officer Transfer for Confinement PERS-00D1
1640-090 |Who Pays for the Transfer PERS-00D1
1640-100 |What the Member Needs Upon Initial Transfer to Confinement PERS-00D1
1640-105 |Transferring Prisoners between Confinement Facilities PERS-00D1
1640-110 |Transporting Personnel to Confinement Facilities PERS-00D1
1640-120 |Cancelled
1640-130 |Cancelled
1640-140 |Escaped Prisoners PERS-00D1
1640-150 |Navy Parolees/Supervised Releasees PERS-00D1
1700-1799 MORALE AND PERSONAL AFFAIRS
1700 GENERAL
1700-010 |Political Activity of Members on Active Duty BUPERS-00J
1700-020 |Participation in Civil Rights Demonstrations BUPERS-00J
1700-030 |Cancelled
1710 RECREATION AND SOCIAL AFFAIRS
1710-010 |Operation of Navy Morale, Welfare, and Recreation (MWR) CNI (N25)
Program Policies
1730 CHAPLAINS AND RELIGIOUS AFFAIRS
1730-010 |Use of Lay Leaders in Religious Services OPNAV (N097)
1731 WORSHIP
1731-010 |Religious Observances OPNAYV (N097)
1731-020 |Cancelled
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1740 PERSONAL AFFAIRS AND BENEFITS

1740-010 |Cancelled

1740-020 |Information Concerning Pregnant Members OPNAYV (N13)

1740-030 |Maternity Care Available Before and After Separation OPNAYV (N13)
1741 INSURANCE

1741-010 |Cancelled

1741-020 |Government Life Insurance PERS-13

1741-030 |Family Servicembers' Group Life Insurance (FSGLI) PERS-13
1742 VOTING

1742-010 |Cancelled
1746 MESSES AND CLUBS

1746-010 |Procedures when Government Messing is not Available OPNAV (N13)

1746-020 |Procedures when Authorized to Mess Separately OPNAYV (N13)

1746-030 |Meal Passes for Enlisted Personnel OPNAYV (N130)

1746-040 |Cancelled

1750

DEPENDENTS AID (ASSISTANCE)

1750-010 |Transportation of Student Dependents Between CONUS and

Overseas Duty Stations

OPNAV (N13)

1754 FAMILY SUPPORT PROGRAMS
1754-010 |SEA LEGS CNI (N212)
1754-020 |Family Contacts and Assistance During Deployment CNI (N215)
1754-030 |Support of Family Members BUPERS-00J
1770 CASUALTIES AND SURVIVORS BENEFITS
1770 Cancelled
1770-010 |Definitions and Acronyms PERS-13
1770-020 |Duty Status-Whereabouts Unknown (DUSTWUN) and "Missing" Status |PERS-13
Recommendations
1770-030 |Personnel Casualty Report Procedures PERS-13
1770-040 |Death of Members of the Naval Reserve PERS-13
1770-050 |Cancelled
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1770-060 |Judge Advocate General Manual (JAGMAN) Reporting PERS-13
Requirements for Line of Duty (LOD) Determinations
1770-070 |Cancelled
1770-080 |[Cancelled
1770-090 |Reporting Requirements for Suicide Related Behaviors PERS-13
1770-100 |Reporting Requirements in the Event of a Naval Disaster PERS-13
1770-110 |Cancelled
1770-120 |Cancelled
1770-130 |Instructions Regarding Casualties during Hostilities or as a Result PERS-13
of Hostile Acts which could Result in an International Incident
1770-140 |Commanding Officers Letter to Next of Kin PERS-13
1770-150 |Release of Names of Casualties PERS-13
1770-160 |Casualty Assistance Calls Program (CACP) PERS-13
1770-170 |Notification of Next of Kin in Case of Death, Missing, or PERS-13
"Duty Status Whereabouts Unknown" (DUSTWUN) Casualties
1770-180 |Notification of Next of Kin Depending Upon Location of Casualty PERS-13
1770-190 |Cancelled
1770-200 |Disposition of Mail and Personal Effects PERS-13
1770-210 |Manual for Escorts of Deceased Naval Personnel PERS-13
1770-220 |Cancelled
1770-230 |Wounded, Ill, and Injured Sailors: Casualty Reporting, Notification, and |PERS-13
Bedside Travel
1770-240 |Cancelled
1770-250 |Cancelled
1770-260 |Civilian Employee Casualty Reporting, Notification, and Assistance PERS-13
1770-270 |Funeral Travel PERS-13
1770-271 |Memorial Service Travel PERS-13
1770-275 |Presentation of Burial Flags PERS-13
1770-280 |Death Gratuity PERS-13
1780-010 |Cancelled
1800-1899 RETIREMENT
1800-010 |General Guidelines for Conducting Ceremony for Retirement or Transfer |PERS-835
to the Fleet Reserve
1800-020 |Effective Date of Retirement, Issuance of Retirement Orders and PERS-836/912
Authorization
1800-030 |Retired Personnel Service Record and General Information PERS-13
1800-040 |Placement on Retired List and Responsibility of the Retiree PERS-83
1800-050 |Cancelled
1800-060 |Authorization of Naval Reserve Retirement Point Credit for Instruction PERS-912
Received in Connection with Professional Conventions or Similar
Meetinas
1800-070 |Benefits of the Armed Forces Retirement Home (United States PERS-13
Naval Home and United States Soldiers' and Airmen's Home)
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1810 REGULAR NONDISABILITY RETIREMENT
1810-010 |Voluntary Retirement of Enlisted Personnel PERS-836

1810-020 |Submission of Application for Voluntary Retirement from Active Duty PERS-83

1811 OFFICER

1811-010 |Retention on or Recall to Active Duty in a Retired Status PERS-8353

1820 RESERVE NONDISABILITY RETIREMENT

1820-010 |Retirement of Members of the Fleet Reserve PERS-912

1820-020 |Non-Regular Reserve Retirement Without Pay - Qualification, PERS-912
Procedures, Submissions, and Processing

1820-030 |Non-Regular Reserve Retirement With Pay - Qualification, Procedures, |PERS-912
Submissions, and Processing

1820-040 |Notification of Eligibility for Non-Regular (Reserve) Retired Pay PERS-912

1820-050 |Requirements for a Year of Qualifying Service Toward a Non-Regular PERS-912
(Reserve) Retirement

1830 FLEET RESERVE

1830-010 |Members of Fleet Reserve Subject to the Uniform Code of PERS-832
Military Justice

1830-020 |Officers Appointed from the Fleet Reserve PERS-832

1830-030 Physical Examination in Connection with Retirement, Transfers to PERS-83
Fleet Reserve, and as a Fleet Reservist

1830-040 |Transfer to Fleet Reserve and Release from Active Duty PERS-8354

1830-050 |Transfer to the Fleet Reserve and Retention on Active Duty PERS-83

1830-060 |Travel or Residence Outside the United States by Fleet Reservists PERS-83

1830-070 |Duties of Enlisted Members Transferred to the Fleet Reserve PERS-83

1850 DISABILITY RETIREMENT

1850-010 |General Information Regarding Physical Disability Retirement PERS-83
1850-020 |Action Following Approved Disability Retirement PERS-83
1850-030 |Temporary Disability Retired List (TDRL) PERS-83
1850-040 |Officers on the Temporary Disability Retired List (TDRL) PERS-83

Found Physically Fit or Unfit

1900-1999 SEPARATION
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1900 GENERAL
1900-010 |List of Definitions PERS-832
1900-020 |Convenience of the Government Separation Based on PERS-832
Conscientious Obiection (Enlisted and Officers) PERS-834
1900-030 |Separation of Enlisted or Officer Personnel by Reason of PERS-832
Convenience of the Government - Surviving Family Member PERS-834
PERS-4911
PERS-4913
1900-040 |Transfer to the Retired List, Retired Reserve, or the Fleet Reserve ina |PERS-832
Restricted Status PERS-834
PERS-913
1900-808 |Physical Examination for Separation PERS-832
1910 ENLISTED
1910 Enlisted Administrative Separations (ADSEP) PERS-832
1910-010 |Administrative Separation (ADSEP) Policy and General Information PERS-832
1910-050 |Enlisted Involuntary Separation Pay (Non-Disability) - Reserve OPNAV (N13)
Requirements and Obligations
1910-100 |Reasons for Separation PERS-832
1910-101 |Suspended
1910-102 |Separation by Reason of Changes in Service Obligation (Active PERS-835
Duty and Inactive Navy Reservist) PERS-913
1910-104 |Separation by Reason of Expiration of Active Obligated Service PERS-832
(EAOS)
1910-106 |Separation in Lieu of Trial by Court-Martial PERS-832
PERS-913
1910-108 |Separation by Reason of Convenience of the Government - PERS-8352
Early Release to Further Education
1910-110 |Separation by Reason of Convenience of the Government - PERS-40HH
Hardship
1910-112 |Separation by Reason of Convenience of the Government - PERS-832
Pregnancy PERS-913
1910-118 |Separation by Reason of Convenience of the Government - PERS-911
When a Reservist Becomes a Minister PERS-913
1910-120 |Separation by Reason of Convenience of the Government - PERS-835/
Physical or Mental Conditions PERS-913
1910-122 |Separation by Reason of Convenience of the Government - PERS-832
Personality Disorder(s) PERS-913
1910-124 |Separation by Reason of Convenience of the Government - PERS-835
Parenthood PERS-913
1910-125 |Failure to Complete Initial Skills Training Pipeline OPNAV (N132)
1910-126 |Separation by Reason of Convenience of the Government - PERS-832

Review Action
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1910-127 |Separation by Reason of Convenience of the Government - PERS-832
Being an Alien PERS-913
1910-128 |Separation by Reason of Defective Enlistments and Inductions - PERS-832
Minor PERS-913
1910-130 |Separation by Reason of Defective Enlistments and Inductions - PERS-832
Erroneous Enlistment PERS-913
1910-132 |Separation by Reason of Defective Enlistments and Inductions - PERS-832
Defective Enlistments PERS-913
1910-133  |Failure to Complete Change of Rating (Conversion) Process PERS-832
1910-134 |Separation by Reason of Defective Enlistments and Inductions - PERS-832
Fraudulent Entry Into Naval Service PERS-913
1910-136 |Separation From the Delayed Entry Program (DEP) PERS-832
1910-138 |Separation by Reason of Misconduct - Minor Disciplinary Infractions PERS-832
PERS-913
1910-140 |Separation by Reason of Misconduct - Pattern of Misconduct PERS-832
PERS-913
1910-142 |Separation by Reason of Misconduct - Commission of a Serious PERS-832
Offense PERS-913
1910-144 |Separation by Reason of Misconduct - Civilian Conviction PERS-832
PERS-913
1910-146 |Separation by Reason of Misconduct - Drug Abuse PERS-832
PERS-913
1910-148 |Cancelled
1910-150 |Cancelled
1910-152 |Separation by Reason of Alcohol Rehabilitation Failure PERS-832
PERS-913
1910-154 |Separation by Reason of Entry Level Performance and Conduct PERS-832
1910-156 |Separation by Reason of Unsatisfactory Performance PERS-832
PERS-913
1910-158 |Separation by Reason of Unsatisfactory Participation in the PERS-913
Ready Reserve
1910-160 |Separation by Reason of Supremacist or Extremist Conduct PERS-832
PERS-913
1910-162 |Separation by Reason of Family Advocacy Program (FAP) PERS-83CC
Rehabilitation Failure
1910-164 |Separation by Reason of Best Interest of the Service (BIOTS) PERS-832
PERS-913
1910-166 |Administrative Action for Fleet Reserve/Retired Reserve Eligible PERS-832
Personnel PERS-913
1910-168 |Separation by Reason of Physical Disability PERS-83
1910-170 |Separation by Reason of Physical Fithess Assessment (PFA) Failure PERS-832
PERS-913
1910-180 |Cancelled
1910-182 |Disposition of Personnel Disenrolled from a Navy Officer NSTC
Candidate Program




CH-55
Page 33 of 40

1 Aug 2016
NAVAL MILITARY PERSONNEL MANUAL
TABLE OF CONTENTS
Primary
Article Cognizance

1910-184 |Disposition of Enlisted Personnel Accepted for Appointment to the PERS-832

Military Academy, the Air Force Academy, or the Coast Guard

Academy
1910-186 |Disposition of Enlisted Personnel Disenrolled from the Military PERS-832

Academy, the Air Force Academy, or the Coast Guard Academy
1910-200 |Guidelines on Separation and Suspension of Separation PERS-832
1910-202 |Counseling and Rehabilitation PERS-832
1910-204 |Format of NAVPERS 1070/613 (7-06), Administrative Remarks, PERS-832

for Counseling/Warning
1910-206 |Temporary Duty (TEMDU) Transfer for Separation Processing PERS-832
1910-208 |Administrative Separation (ADSEP) Processing for Members PERS-832/913

Beyond Expiration of Active Obligated Service (EAOS) or Expiration of

Obliaated Service (EOS)
1910-210 |Processing for all Reasons PERS-832
1910-212 |Factors Considered in Retention or Separation PERS-832
1910-214 |Adverse Matter From a Prior Enlistment PERS-832
1910-216 |Members Awaiting Medical Board Action PERS-832
1910-218 |Members Assigned to Limited Duty (LIMDU) PERS-832
1910-220 |Limitations on Separation Actions PERS-832
1910-222 |Suspension of Separation PERS-832
1910-224 |Action During the Period of Suspension PERS-832
1910-226 |Conditional Waivers PERS-832
1910-228 |Uniforms and Pay Upon Separation PERS-832
1910-230 |Discharge in Absentia PERS-832
1910-232 |Pre-Separation Treatment for Drug/Alcohol Dependent Personnel PERS-832
1910-233 |Mandatory Separation Processing PERS-832
1910-300 |Guidelines on Characterization of Service PERS-832
1910-302 |General Considerations on Characterization of Service PERS-832
1910-304 |Description of Characterization of Service PERS-832
1910-306 |Limitations on Characterization of Service PERS-832
1910-308 |Entry Level and Uncharacterized Separations PERS-832
1910-400 |Administrative Separation (ADSEP) Processing Notification PERS-832
1910-402 |Notification Procedure PERS-832
1910-404 |Notice of Administrative Board Procedure PERS-832
1910-406 |Consultation With Counsel Prior to Electing Rights PERS-832
1910-408 |Response Time to Notice PERS-832
1910-410 |When a Member is Processed for Multiple Reasons PERS-832
1910-412 |How to Prepare a Sworn Affidavit of Service by Mail PERS-832
1910-414 |Actions of the Commanding Officer (CO) PERS-832
1910-500 |Guidelines on Conducting an Administrative Board PERS-832
1910-502 |Administrative Board Composition PERS-832
1910-504 |Right to Counsel PERS-832
1910-506 |Senior Member of Board PERS-832
1910-508 |Witnesses at Administrative Board PERS-832
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1910-510 |Presentation of Evidence PERS-832
1910-512 |Rights of the Respondent PERS-832
1910-514 |What is Binding on Administrative Boards PERS-832
1910-516 |Record of Proceedings for Administrative Separation (ADSEP) PERS-832
Boards
1910-518 |Findings and Recommendations PERS-832
1910-600 |Forwarding Cases to the Separation Authority (SA) PERS-832
1910-700 |Separation Authority PERS-4832
1910-702 |General Guidance for Separation Authority (SA) PERS-832
1910-704 |Determining Separation Authority PERS-832
1910-706 |Cancelled
1910-708 |Separation Authority Action when Using Notification Procedures or PERS-832
Administrative Board is Waived
1910-710 |Procedures When an Administrative Separation Board was Held PERS-832
1910-712 |General Court Martial Convening Authority (GCMCA) Letter and PERS-832
Message Formats for Directing Administrative Separation (ADSEP)
1910-800 |Actions Which Effect the Separation PERS-832
1910-802 |Preseperation Interview of Enlisted Personnel PERS-832
1910-804 |Information to be Provided Upon Separation Regarding Claims for PERS-832
Compensation, Pension, or Hospitalization to be Filed with the
Department of Veterans Affairs (VA)
1910-806 |Acknowledgment of Service Upon Separation PERS-832
1910-808 |Cancelled
1910-810 Issuance of Certificates, Buttons, and Pins upon Separation PERS-832
1910-812 |Place of Separation PERS-832
1910-900 |Cancelled
1916 RELEASE FROM ACTIVE DUTY, RESERVE
1916-010 |Release From Active Duty of Reserve and Retired Enlisted PERS-4913
Personnel
1916-020 |Cancelled
1920 OFFICER
1920-010 |Transfer of an Officer for Administrative Separation Processing PERS-8331
1920-020 |Involuntary Separation Pay (Non-Disability) - Overview PERS-83
OPNAV (N13)
1920-030 |Involuntary Separation Pay (Non-Disability) - Definitions and Policy OPNAV (N13)
PERS-83
1920-040 |Involuntary Separation Pay (Non-Disability) - Eligibility Criteria and PERS-83
Restrictions OPNAYV (N13)
1920-050 |Involuntary Separation Pay (Non-Disability) - Reserve Requirements OPNAV (N13)
and Obligations
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1920-060 |Involuntary Separation Pay (Non-Disability) - Pay Calculation and PERS-83
Payment Documentation OPNAYV (N13)
1920-070 |Separation of Officer Personnel by Reason of Supremacist or PERS-834
Extremist Conduct
1920-080 |Release of Officers from Active Duty Prior to Completion of PERS-8331
Minimum Required Service
1920-090 |Release from Active Duty (RAD) Procedures PERS-8331
1920-100 |Early Release of Officers from Active Duty PERS-8331
1920-110 |Involuntary Release from Active Duty of Reserve Officers PERS-911
PERS-921
1920-120 |Revocation of Commissions, Termination of Appointments, and PERS-83
Discharge of Officers by Other than Selection Board Action
1920-130 |Officer Separations, General PERS-834
1920-140 |Separation Orders for Officers PERS-834
1920-150 |Cancelled
1920-160 |Separation of Navy Reserve Officers on Inactive Duty PERS-4911
1920-170 |Contingent Resignation for Acceptance to Attend Medical Training PERS-834
Under the Armed Forces Health Professions Scholarship
Program (AFHPSP) or at the Uniformed Services University of the
Health Sciences (USUHS)
1920-180 |Separation of Officers at the Convenience of the Government on the PERS-834F
Basis of Pregnancy
1920-190 |Types of Resignations by Officers PERS-834
1920-200 |Officer Resignation Procedures PERS-834/911)
1920-210 |Types of Discharge for Officers PERS-834D
1920-220 |Cancelled
1920-230 |Separation of Officers Under Various Statutory Provisions Not PERS-834
Included in Other Articles
1920-240 |Release of Officers from Active Duty Prior to Completion of OPNAV
Minimum Service Requirement (MSR) to Participate in Activities (N131/N13)
with Potential Recruitina or Public Affairs Benefit to the Navy
1920-250 |Administrative Separation of Navy Chaplain Corps Officers upon Loss of |OPNAV (N097)
Professional Qualifications
4000-4999 LOGISTICS
| |
4000-4199 GENERAL
| |
4050 HOUSEHOLD GOODS AND PERSONAL PROPERTY
4050-010 |Privately Owned Vehicle (POV) Shipment Entitlement Policy OPNAYV (N13)
4050-020 |Household Goods (HHG) Shipment and Storage Entitlement Policy OPNAYV (N130C1)
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4600-4699 TRAVEL AND TRANSPORTATION
4650 PASSENGER TRANSPORTATION/TRAVEL
4650-010 |Entry into and Departure from the United States by Alien Members BUPERS-00J
of the Navy and Their Families
4650-020 |Country Clearance and No-Fee Passport Requirements OPNAYV (N413B)
4650-030 |Navy Passenger Transportation OPNAYV (N413B)
5000-5999 GENERAL ADMINISTRATION AND MANAGEMENT
5000-5199 GENERAL
5000 GENERAL
5000-010 |Forms of Addressing Military Members OPNAV (NOOD)
5200-5299 MANAGEMENT PROGRAMS AND TECHNIQUES
5215 ISSUANCE SYSTEMS
5215-010 |Procedures for Submission of Changes to NAVPERS 15560D, PERS-532
Naval Military Personnel Manual (MILPERSMAN)
5216 CORRESPONDENCE MANAGEMENT
5216-010 |Congressional Correspondence PERS-00L
5219 PUBLICATIONS MANAGEMENT
5219-010 |Forms and Publications Under The Bureau of Naval Personnel PERS-532
5300-5399 MANPOWER/PERSONNEL (OVERALL CIVILIAN AND
MILITARY MATTERS)
5312 MANPOWER UTILIZATION
5312-010 |Utilization of Civilian and Military Personnel in Navy Morale, Welfare, CNIC (N25)
or Recreational (MWR) Functions
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5352 OVERSEAS DIPLOMACY

5352-010 |Naturalization and Derived Citizenship of Military Personnel

OJAG (Code 16)

5352-020 |Naturalization of Alien Spouse and/or Alien Adopted Children of
Military Personnel Ordered to a Foreign County

CNIC (N911A)

5352-030 |Marriage of Naval Personnel to Foreign Nationals

CNIC (N911A)

5360 DEATHS AND FUNERALS

5360-010 |Navy Military Funerals PERS-13
5360-020 |Chaplain (Reserve Component) Support of Military Funerals OPNAYV (N097)
5370 STANDARDS OF CONDUCT
5370-010 |Outside Employment of Members on Active Duty OPNAV (N131)
5370-020 |Cancelled
5370-030 |Restrictions on Civilian Employment of Retired Members BUPERS-00J
5500-5599 SECURITY
5510 INFORMATION SECURITY
5510-010 |Security Clearance Requirements and Procedures for Members PERS-4832
Scheduled to Attend Classified Courses of Instruction
5700-5799 EXTERNAL AND INTERNAL RELATIONS
5726 COMMUNITY RELATIONS
5726-010 |Liaison with Civil Agencies CNI (N214)

5760 ORGANIZATIONS, ASSOCIATIONS, SOCIETIES, INDIVIDUALS, AND COMMERCIAL

ENTERPRISES

5760-010 |Navy Spouse Organizations and Activities CNI (N215)
5800-5899 LAWS AND LEGAL MATTERS
5800 GENERAL

5800-010 |Paternity Complaints PERS-660
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5812 COMMANDING OFFICER'S NONJUDICIAL PUNISHMENT
5812-010 |Setting Aside Nonjudicial Punishments (NJP) BUPERS-00J
5815 SENTENCES
5815-010 |Executing a Dishonorable or Bad Conduct Discharge NAMALA
5821 DELIVERY OF PERSONNEL
5821-010 |Delivery of Personnel to Civilian Authorities PERS-832
6000-6999 MEDICINE AND DENTISTRY
6100-6199 PHYSICAL FITNESS
6110 PHYSICAL STANDARDS
6110-010 |Cancelled
6110-020 |Physical Risk Classification for Officer and Enlisted Personnel PERS-95
on Inactive Duty
6120 PHYSICAL EXAMINATIONS
6120-010 |Enlisted Physical Qualifications for Certain Duty Assignment and PERS-40
Physical Examination/Medical Screening Prior to Transfer of Duty
6120-020 |Physical Examination and Medical Screening of Officer Personnel PERS-451C
Prior to Transfer
6150 HEALTH AND MEDICAL RECORDS
6150-010 |Transfer of Outpatient and Dental Treatment Records, Officer BUMED-M3B1
and Enlisted
6300-6399 GENERAL MEDICINE
6320 TREATMENT AND HOSPITALIZATION
6320-010 |Immunization Exemptions BUMED (M3B25)
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7000-7999 FINANCIAL MANAGEMENT
7000-7099 GENERAL
7000 GENERAL

7000-010 |Worthless Checks by Members and/or Their Families PERS-832

7000-020 |Indebtedness and Financial Responsibility of Members PERS-832
7040 SPECIFIC APPROPRIATIONS/FUNDING RESPONSIBILITIES

7040-010 |BUPERSINST 7040.6/7040.7, Financial Management Guide for OPNAYV (N100)

Permanent Change of Station Travel

7200-7299 DISBURSING

7220 MILITARY PAY

7220-010 |General Information Concerning Pay and Allowances OPNAYV (N13)
7220-020 |Computation of Service for Basic Pay PERS-82
7220-030 |Computation of Professional Service Dates for Special Pay of PERS-822
Medical and Dental Corps Officers
7220-040 |Cancelled
7220-050 |Computation of Disability Retired Pay PERS-82
7220-060 |Cancelled
7220-070 |Special Pay for Hardship Duty OPNAYV (N130)
7220-075 |Guidelines for Hardship Duty Pay (TEMPO) (HDP-T) OPNAYV (N130)
7220-080 |Incentive Pay for Hazardous Duty OPNAV (N13)
7220-090 |Diving Pay OPNAV (N13)
7220-100 |Command Responsibility Pay (CRP) OPNAV (N130)
7220-110 |Special Pay for Duty Subject to Imminent Danger/Hostile Fire OPNAYV (N130)
7220-112 |Pay and Allowance Continuation Program (PAC) OPNAYV (N130)
7220-113 |Special Compensation for Assistance With Activities of Daily Living CNIC/
(SCAADL) BUMED (M9)
7220-120 |Family Separation Allowance (FSA) OPNAYV (N130)
7220-130 |Methods of Computing Retainer Pay for a Member of the Fleet Reserve |PERS-823
7220-140 |Basic Allowance for Subsistence (BAS) - General OPNAYV (N130C)
7220-150 |Basic Allowance for Subsistence (BAS) - Specialized Terms OPNAYV (N130C)
7220-160 |Basic Allowance for Subsistence (BAS) - General Policies OPNAYV (N130C)
7220-170 |Basic Allowance for Subsistence (BAS) - Emergency Conditions OPNAYV (N13)
7220-180 |Basic Allowance for Subsistence (BAS) - Procedures for OPNAYV (N13)
Members on Sea Duty
7220-182 |Basic Allowance for Subsistence (BAS) Il OPNAY (N130)
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7220-190 |Supplemental and Prorated Subsistence Allowances OPNAYV (N13)
7220-200 |Cancelled
7220-210 |Dislocation Allowance and SECNAVFIND PERS-451
7220-220 |Dislocation Allowance (DLA) Entitlement Policy OPNAYV (N130E)
7220-230 |Civilian Clothing Allowance (CCA) for Officers and Enlisted OPNAYV (N131U)
Personnel
7220-240 |Overseas Station Allowances Policy OPNAV (N13)
7220-250 |Overseas Cost-of-Living Allowance (COLA) Policy OPNAYV (N13)
7220-260 |Overseas Housing Allowance Policy OPNAYV (N130E)
7220-270 |Overseas Temporary Lodging Allowance (TLA) Policy OPNAYV (N130E)
7220-280 |Continental United States (CONUS) Temporary Lodging Expense (TLE) |OPNAV (N130E)
Policy
7220-290 |Cancelled
7220-300 |Advance Pay on Permanent Change of Station OPNAYV (N13)
7220-310 |Advance Pay and Allowances OPNAV (N13)
7220-320 |Pay and Allowances While on Leave OPNAYV (N13)
7220-330 |Checkage of Pay for Excess Leave OPNAV (N13)
7220-340 |Lump-Sum Payment for Accrued Leave OPNAV
D1036(N130)
7220-350 |Pay and Allowance While Awaiting on Leave Orders or OPNAYV (N13)
While Sick or Wounded
7220-360 |Entitlement to Pay and Allowances While Under Investigation for OPNAYV (N13)
Fraudulent Enlistment Other Than Underage
7220-370 |Pay Accounts of Retiring Personnel PERS-835
7220-380 |Dual Compensation Regulation Applicable to the Naval Reserve OPNAYV (N13)
7220-390 |Sell Back of Leave OPNAV (N13)
7220-400 |Cancelled
7220-410 |Retroactive Stop Loss Special Pay Compensation OPNAYV (N130)
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MILPERSMAN 1000-020

PAY AND PERSONNEL RECORD MAINTENANCE

RESPONSIBILITIES
Responsible | NAVPERSCOM Phone DSN 882-3509
Office (PERS-2) COM (901) 874-3509
FAX 882-2640

NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC
SERVICE CENTER

| References | (a) OPNAVINST 1000.23C

1. Policy. The personnel support detachment (PERSUPP DET) and

customer service desk (CSD) relationship is established under
reference (a).

2. Purpose. To define responsibility of maintaining pay and
electronic service records (ESRs).

3. Records Responsibilities. The assignment of pay and personnel
accounting responsibilities for all Navy commands is as follows:

a. Active duty commands with authorized disbursing and
personnel support billets maintain their own pay and ESRs.

b. PERSUPP DETs and CSDs maintain

(1) pay and ESRs for active duty commands without personnel
and or disbursing billets.

(2) ESRs (only) for Selected Reserve (SELRES) assigned to
units collocated with a PERSUPP DET or CSD, and without assigned
personnel support billets.

c. Navy Reserve activities maintain all pay records for
assigned SELRES and the ESRs for SELRES not colocated with a
PERSUPP DET or CSD.
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d. Navy Personnel Command (NAVPERSCOM), Reserve Personnel
Management Department (PERS-9) maintains ESRs for pre-trained
individual manpower (PIM) not in a drill status (i.e.,
Individual Ready Reserve, retired, and retired Reserve
personnel) .

e. Defense Finance and Accounting Service (DFAS),
Cleveland, OH maintains pay records for PIM not in a drill
status.

4. Recall and Mobilization Responsibilities

a. Upon recall or mobilization, pay and ESRs of Navy
Reservists will be maintained by the same activity that provides
personnel and disbursing support to the active duty command the
member is assigned to.

b. If a PERSUPP DET or CSD has not been designated, the
active duty command or activated unit shall submit a request

(1) to NAVPERSCOM, Pay, Personnel Procedures and Systems
Integration Branch (PERS-2); and

(2) copy to NAVPERSCOM, Enlisted Personnel Readiness and
Support Branch (PERS-4013)

requesting the activity be designated responsibility for pay and
personnel support.

5. Assignment Responsibility. NAVPERSCOM (PERS-2) 1is
responsible for assignment of pay and personnel

responsibilities. Requests for deviations from the above will
be submitted to NAVPERSCOM (PERS-2) for review and approval.
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MILPERSMAN 1000-021

COMMAND PERSONNEL/PAY ADMINISTRATIVE SUPPORT SYSTEM
(PASS) COORDINATOR (CPC)

Responsible | PERS-2 Phone: DSN 882-2122
Office COM 901) 874-2122
FAX 882-2640

NAVPERSCOM CUSTOMER SERVICE Phone: Toll Free 1-866-U ASK NPC
CENTER

References (a) OPNAVINST 1000.23C
(b) 5 U.S.C. §552a, Privacy Act of 1974

1. Purpose. To supplement reference (a) and define minimum
requirements for the appointment of a command Personnel
Administrative Support System (PASS) coordinator (CPC), as well
as basic responsibilities of supported commands, supporting
Personnel Support Detachments (PERSUPPDETs), customer service
desks (CSDs), and designated CPCs.

2. Background. The CPC serves as the critical link between an
individual Sailor, his or her command, and the supporting
personnel support organization. It is the responsibility of the
CPC to ensure that all documents and information required to
provide Sailor personnel or pay support are relayed to the
appropriate supporting organization via the current authorized
process and per applicable policies governing timeliness
standards.

a. Per reference (a), the responsibility of the PASS
Program is to provide Sailors and commands with personnel, pay,
passenger transportation, educational services, and other
related support. Designation of the CPC supports the PASS
Program in providing required and expected levels of personnel
and pay support for all Navy personnel.

b. Reference (a) specifically requires all Navy commands
supported by the PASS Program through a PERSUPPDET or CSD,
including those units supported for pay only, to designate (in
writing) a responsible individual as their CPC.
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3. Requirements. The CPC will have routine access to personnel
information belonging to command personnel (officer, enlisted,
and at times, civilian) that is protected by reference (b). The
unauthorized disclosure of personnel data and personally
identifiable information (PII) can result in civil, criminal, or
administrative penalties. Therefore, the CPC shall meet the
following requirements:

a. Be an individual selected by the commanding officer (CO)
or officer in charge (0OIC) deemed capable of performing in a
position of trust.

Note: Priority consideration for assignment should be given to
PS, YN, or NC.

b. Be designated in writing using Exhibit 1;

c. Be completely familiar with the PERSUPPDET or CSD before
assignment as a CPC to ensure duties and responsibilities,
methods of communication available, and overall CPC expectations
are clearly defined and explained. For those Sailors assigned
while deployed, familiarization should be completed as soon as
possible upon return to homeport; and

d. Complete the training requirements specified in
paragraph 4c of this article.

4. Supporting Resources. In addition to reference (a), the
following resources will assist the CPC in the performance of
duties:

a. The Navy Personnel Command CPC resources Web page (a
repository with a wide range of links to authoritative guidance,
information and user aids) is available at:

http://www.public.navy.mil/BUPERS-
NPC/SUPPORT/PAYPERS/CPCRESOURCES/Pages/default2.aspx

b. The CPC Handbook (prepared by the Navy Pay And Personnel
Support Center) is a task-based user aid with links to policy,
guidance, and supporting resources. The current version may be
downloaded from the CPC resources Web page.

c. Navy e-Learning. Enroll in courses via NKO
(https://www.nko.navy.mil) .


http://www.public.navy.mil/BUPERS-NPC/SUPPORT/PAYPERS/CPCRESOURCES/Pages/default2.aspx
http://www.public.navy.mil/BUPERS-NPC/SUPPORT/PAYPERS/CPCRESOURCES/Pages/default2.aspx
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(1) The following Navy e-Learning courses must be
completed prior to assuming CPC duties:

a. Privacy and PII; and

b. Records Management in the DON: Everyone’s
Responsibility.

(2) The following Navy e-Learning courses are
recommended to enhance CPC general knowledge.

a. Department of the Navy (DON) Records Management:
Advanced Topics; and

b. General Forms Management, General Forms User
Training.

(3) Navy Standard Integrated Personnel System (NSIPS)
users’ information is available on Navy Knowledge Online (NKO)

NKO>ORGANIZATION & COMMUNITIES>NSIPS

5. Responsibilities

a. The CO of PASS supported commands shall:

(1) Take into consideration the size and complexity of
the command when determining the number of CPCs assigned. While
reference (a) only requires assignment of a primary and
secondary CPC, additional CPCs may be designated to meet
individual unit needs;

(2) Designate (in writing) qualified personnel to serve
as CPC using the format provided in Exhibit 1. Provide a copy
of the notification letter, in Exhibit 2, to the supporting
PERSUPPDET or CSD.

(3) Personally counsel newly designated CPCs, stressing
the importance of their assignment, and the lawful requirement
to protect PII at all times;

(4) Ensure prerequisites outlined in paragraph 4c are
completed prior to designation;

(5) Routinely meet with the CPC(s) to reemphasize the
importance of CPC duties, to verify PII protection, and to


https://g2.cnic.navy.mil/TSCNICHQ/N1/N14/N141/SOPs/default.aspx
https://wwwa.nko.navy.mil/
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address possible issues or barriers found internal to the
command and or with the supporting PERSUPPDET or CSD; and

(6) Ensure mandatory attendance of all designated CPCs
at PERSUPPDET- or CSD-sponsored training events.

(7) Ensure the supporting PERSUPP DET or CSD is notified
(in writing) upon termination of appointment and submit an
updated notification letter (Exhibit 2).

b. The PERSUPPDET or CSD OIC or director shall:

(1) Ensure newly designated CPCs are provided training
and indoctrination when first appointed. At a minimum, training
will include:

(a) PERSUPPDET or CSD organization and points of
contact;

(b) Services provided and interface procedures;

(c) Access to and use of the online systems required
to perform personnel or pay support (i.e., NSIPS and the
official military personnel file (OMPF)):;

(d) Access to and use of any online systems required
to perform document handling or customer relations management
(i.e., Transaction Online Processing System (TOPS)); and

(e) Location or organization of authoritative policy
guidance, information, training materials, and resources.

(2) Ensure CPCs selected by supported commands have
completed all prerequisites (see paragraph 4c) as evidenced by
course completion certificates;

(3) Provide regularly scheduled CPC training by those
means necessary to ensure all CPCs, including those servicing
geographically separated units, have an opportunity to
participate. Training can include classroom, wvideo
teleconference, Defense Connect Online, phone conference, or any
other means that supports the customer commands;

(4) Inform CPCs of all changes in policy or procedure
that impact personnel, pay, and transportation entitlements; and
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(5) Provide feedback to CO on CPC training attendance
and performance.

C. CPCs shall:

(1) Prior to appointment, complete prerequisites
outlined in paragraph 4c and submit certificates of completion
to the CO;

(2) Maintain familiarization with reference (a) and the
additional training materials listed in this article;

(3) Serve as the initial customer service link between
command members and the supporting PERSUPP DET or CSD;

(4) Attend all scheduled CPC training. If unable to
attend, arrange to receive information provided via alternate
means;

(5) Obtain and maintain access to the systems and
software (i.e., TOPS, NSIPS electronic service record, OMPF,
etc.) necessary to complete CPC duties;

(6) Carefully review documents and information routed
between the PERSUPPDET or CSD and the supported Sailors to
ensure:

(a) All forms are properly completed and signed;

(b) All of the required supporting documentation and
attachments are included; and

(c) All of the information provided is sufficient to
resolve the transaction in a timely manner;

(7) Promptly transmit documents (at least daily) to
ensure compliance with the timeliness policy established by
MILPERSMAN 1000-025; and

(8) Protect PII in every action. If at any time it is
suspected that PII has been compromised, report the incident
immediately to the unit CO and OIC or Director of the servicing
PERSUPPDET, or chief petty officer in charge of the servicing
customer service desk.
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EXHIBIT 1

1000
Ser [XX/XX]
[date]

From: Commanding Officer, [COMMAND NAME]
To: [CPC RATE/RATING, FULL NAME]

Subj: DESIGNATION AS COMMAND PASS COORDINATOR (CPC)

Ref: (a) OPNAVINST 1000.23C
(b) MILPERSMAN 1000-021

1. You are hereby designated as Command PASS Coordinator (CPC) for COMMAND
NAME (UIC XXXXX). You shall familiarize yourself with references (a) and (b)
to prepare you for your duties.

2. You are being placed in a position of trust, with access to the personnel
records, data, and documents pertaining to command personnel. In this
assignment, you are accountable for compliance with privacy protection
requirements associated with the collection, use, dissemination, and
maintenance of personally identifiable information (PII). At all times, you
must protect PII and prevent unauthorized access or loss.

3. Specific duties and responsibilities include:

a. Completion of annual PII training and familiarity with the practices
and procedures required by the DON Privacy Program.

b. Service as the initial customer service link between command
personnel and the PERSUPPDET or CSD, including receipt, examination, and
timely transmission of documents and information between command members and
the PERSUPPDET or CSD.

c. Immediate escalation of issues to appropriate leadership levels of
the command and or PERSUPPDET or CSD if problems occur that you cannot
resolve.

4. Remember, this position of trust requires your active and vigilant
protection of personal information. If, for any reason, you are unable to
perform your assigned CPC duties, you are required to immediately inform your
chain of command.

[COMMANDING OFFICER SIGNATURE]

Copy to:
Supporting PERSUPPDET or CSD (w/PII and Records Management Training
Certificates)
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Exhibit 2
1000
Ser [XX/XX]
[date]
From: Commanding Officer, [COMMAND NAME ]
To: Director/Officer in Charge,
Subj: COMMAND PASS COORDINATOR (CPC) NOTIFICATION
Ref: (a) OPNAVINST 1000.23
(b) MILPERSMAN 1000-021
1. Per references (a) and (b), the following information is provided for the
command’s CPC:
a. Primary CPC:
(1) Contact Phone:
(a) Comm:
(b) DSN: (if applicable)
(2) Official E-mail address:
(3) (For military personnel) :
(a) PRD:
(b) EAOS:
(For civilian contractor): Projected contract end date
(For civilian GS employee disregard this item (3)
(4) Sample signature:
b. Secondary CPC: (If more than one secondary CPC, add additional personnel
info below as needed)
(1) Contact Phone:
(a) Comm:
(b) DSN: (if applicable)
(2) Official E-mail address:
(3) (For military personnel):
(a) PRD:
(b) EAOS:
(For civilian contractor): Projected contract end date
(For civilian GS employee disregard this item (3)
(4) Sample signature:
[COMMANDING OFFICER’S SIGNATURE]
Copy to:

Member
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M LPERSMAN 1000- 025
PERSONNEL TRANSACTI ON T1 MELI NESS
Responsi bl e | BUPERS (261) Phone: DSN 882- 4363
Ofice COM| (901) 874-4363
FAX 874- 2640

NAVPERSCOM CUSTOMVER SERVI CE Phone: Toll Free | 1-866-U ASK NPC
CENTER

1. Ceneral Policy. Departnent of Defense (DoD) policy is to
achieve a 97 percent tineliness rate for associ ated pay
transactions. \Wile the personnel nmanagenent community has a
maj or role and responsibility in the tinmely subm ssion of
personnel transactions, personnel admnistration is ultimtely a
command responsibility. Tinmeliness associated with personne
transactions (officer and enlisted), specifically

e gains and | osses (activity and strength),
e reenlistnents,

e extensions,

e unaut horized absences (UAs), and

e nonjudicial punishments (NJPs);

i npact operational planning, personnel accounting, and m ssion
success. Every unit commandi ng officer (CO/commander (CDR) is
responsi ble for pronpt and accurate subm ssion of personnel
transactions to reflect tinely accuracy of the command’'s O ficer
Distribution Control Report (ODCR)/Enlisted D stribution
Verification Report (EDVR).

2. Specific Policy. To be consistent with DoD pay policy,
Navy policy is to achieve a 97 percent tineliness rate for al
personnel transactions within 4 working days of the effective
date of the transaction. The goal is to be in full conpliance
with this policy by the end of fiscal year (FY) 2010.

a. To reach the FY 2010 goal, the follow ng internediate
standards are hereby inpl enent ed:

FY 2007 85 percent within 4 working days
FY 2008 90 percent within 4 working days
FY 2009 95 percent within 4 working days
FY 2010 97 percent within 4 working days
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b. Unit CGCs and Personnel Support Detachnments (PERSUPP DETSs)
have shared cooperative responsibility and accountability to
ensure these goals are net. COs wll nmake docunents and
personnel avail able to PERSUPP DETs so that tinmely action can be
t aken.

c. PERSUPP DETs and personnel/adm nistrative offices afl oat
wi |l take professional and tinmely action upon receipt of source
docunents.

3. Action

a. Commander, Navy Personnel Command ( COVWNAVPERSCOM) wi | |
nmonitor and report status of personnel and pay tineliness and
accuracy to Chief of Naval Personnel (CHNAVPERS)

(1) COMWAVPERSCOM wi | | pursue and intervene on behal f of
field and fleet activities regarding pay and personnel policy
and procedures to facilitate nost efficient business process.

(2) COWAVPERSCOM w th Naval Supply Systens Command
(NAVSUP), will continue to liaison with appropriate program
managenent offices to continue technol ogi cal and software
devel opnents to inprove tineliness and accuracy.

b. Commander, Navy Installations Command (CNIC) wi ||
resource and manage the execution of the Pay/Personnel
Adm ni stration Support System (PASS) programin pursuit of the
97 percent tineliness rate within the 4 working days standard.
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M LPERSMAN 1000- 030

AcTl VE DUTY SERVI CE DATE ( ADSD) FOR ENLI STED
PERSONNEL

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3363
Ofice ( PERS- 312E) COoM (901) 874-3363
FAX 882- 2851

NAVPERSCOM CUSTOVER SERVI CE | Phone: Toll Free 1- 866- U ASK NPC
CENTER

1. Definition of ADSD. The active duty service date (ADSD) is
the actual or adjusted date from which the anount of active
mlitary service perfornmed is calculated. The ADSD reflects all
periods of active federal mlitary service in comm ssioned
officer, warrant officer, or enlisted status.

2. Howto Calculate the ADSD. The following is provided to
determ ne the ADSD for enlisted personnel:

a. Menbers who have perforned no prior active mlitary
service. The date of entry on current tour of active duty.

b. Menbers who have perforned prior active mlitary
service. Subtract the total of the prior periods of active
service fromthe date of entry on current tour of active duty.
If there is lost tine (see M LPERSMAN [1600- 100 for definition of
| ost tine), advance date by nunber of days of |ost tine.

(1) Exanple:

95 01 03 Beginning date of current tour.

-03 06 02 Subtract total of all prior active service (in this
exanple, 3 years, 6 Months, 2 days), including active
duty for training.

91 07 02 New adj usted ADSD
15 (Tinme Lost) - Advance date by nunber of days.
91 07 17 New adjusted ADSD

(2) Renmenber: Lost time during current period of active
duty. Advance the ADSD by the nunber of days of |ost tine.
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(3) Rules:
(a) Al periods of lost tinme and periods of active
duty or active duty for training of 30 days or less. Count on a
day-f or-day basi s.
(b) Tours in excess of 30 days. Subtract the first

day of the tour fromthe |ast day of the tour and add 1 day to
t he remai nder.
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M LPERSMAN 1000- 040
F1 NGERPRI NTI NG
Responsi bl e | NAVPERSCOM Phone: DSN 882- 4445
Ofice ( PERS- 842) COM| (901) 874-4445
FAX 882- 2626

NAVPERSCOM CUSTOMER SERVI CE | Phone: Toll Free |1-866-U ASK NPC
CENTER

Ref erences | NAVEDTRA 82740, Master-at-Arns, provides
fingerprint nethods and procedures to foll ow

1. Background. Fingerprints are the nost positive neans of
identifying individuals. The ridges on the skin of the pal mar
surfaces of the hands and the planar surfaces of the feet are
commonly referred to as papillary or friction ridges. These
ridges formon the fetus before birth and remai n unchanged

t hroughout |ife and even after death, until deconposition of
skin destroys them Danmage to the skin during a person’s life
may either be tenporary or permanent. Abrasions and slight cuts
that do not permanently affect the skin are corrected in tinme by
nature, and the ridges reappear as they existed before the
damage occurred. Deep cuts and injuries affecting the innernost
sections of the skin will result in permanent scars but the
general pattern will continue to exist.

(see next page)
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2. \Wen to Fingerprint.
the foll ow ng circunstances:

Fingerprints wll

be recorded under

For menbers who are prepare at tine
first termenlistees into (DD 2280, and pl ace of
the Navy or Naval Reserve [Arned enl i stnent.
who require an Entrance For ces
Nat i onal Agency Check Fi nger pri nt
(ENTNAC) backgr ound Card
i nvestigation,
first termenlistees into |FD 258, FBI |and pl ace that SF 86,
the Navy or Naval Reserve |[Fingerprint |[Questionnaire for
who require a security Card or Sensitive Positions
cl earance background appl i cant (for National
i nvesti gati on, Fi ngerprint |Security), background
Card i nvestigation is
request ed.
O ficer Candi dates, FD 258 of appoi nt nent .
Reserve O ficers, FD 258 appl i cant accepts
appoi nt nent .
Naval Acadeny M dshi pnman, FD 258 menber reports to
Naval Acadeny.
Naval Reserve Ofi cer FD 258 they report to their
Trai ni ng Corps (NROTC) respecti ve NROIC
M dshi pman ( Regul ar units.
Pr ogranj,
NROTC M dshi prman FD 258 they enter the
(Contracts Program, advanced portion of
t he NROTC Contr act
Progr am
reenlisted with a break in |FD 258 and pl ace of
service in excess of 24 reenlistnent.
nmont hs,
is a return deserter, FD 249, at time of
Fi ngerprint |apprehension.
Card
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M LPERSMAN 1000- 050
FI NGERPRI NTI NG PROCEDURES
Responsi bl e | NAVPERSCOM Phone: DSN 882- 4445
Ofice ( PERS- 842) COM| (901) 874-4445
FAX 882- 2626

NAVPERSCOM CUSTOMVER SERVI CE Phone: Toll Free |1-866-U ASK NPC
CENTER

1. Preparation. Follow the below steps in preparation of
fingerprinting an individual.

Step Action

1 Gather the follow ng itens:

e Fingerprint or printer’s ink.
e |nk slab.

e Appropriate fingerprint card or form (see M LPERSVAN
1000- 040) .
e Rag cl eani ng sol ution.

2 Have the individual being fingerprinted wash their hands
with soap and cold water so that they are free of dirt,
grease and perspiration.

3 Have the individual being fingerprinted sign fingerprint
card or form

4 Apply a few small dabs of ink on the ink slab.

5 Thoroughly roll the ink back and forth on the slab until a
thin, even filmcovers the surface.

Caution: If too nmuch ink is used, it will result in the
obliteration of ridges. |If too little ink is used, it
Wil result in ridge inpressions too light and too faint
for tracing or counting.

(see next page)
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2. Rolled Inpressions. A rolled inpression is made to show t he
entire friction surface of the finger or thunb, fromthe tip to
1/4 inch belowthe first joint. The |arge area provides all
necessary ridge characteristics for correct classification.
Foll ow the steps below to take a rolled inpression.

Step Action

1 Have the individual being fingerprinted relax and
refrain fromtrying to help by exerting any pressure on
the ink slab or fingerprint card or form
2 Starting wth the index finger on one hand, roll [ightly
fromthe left edge of the finger to the right edge of
the finger on the ink slab.
3 Roll the finger on the fingerprint card or formfromthe
right edge to the left edge, exerting only |ight
pressure to provide a clear inpression.

Note: The roll is a single novenent.
4 Repeat steps 1 through 3 for the rest of the fingers on
bot h hands.

5 Rol | thumb on one hand lightly fromthe right edge to
the left edge on the ink slab.

6 Roll thumb on fingerprint card or formfromleft edge to
the right edge, exerting only light pressure to provide
a clear inpression.

Note: The roll is a single novenent.
7 Repeat steps 5 and 6 for the other thunb.

Rule: A finger should be noted mssing if any portion of it
beyond the flexure of the first joint remains. The end of a
mutilated finger, in all cases, should be inked and recorded as
in the case of a perfect digit.

(see next page)
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3. Plain Inpressions. A plain inpression is obtained by
pressing the bulb of the finger, on the ink slab and then on
paper in the sanme manner. The purpose is to verify the order of
the rolled inpressions and to show certain characteristics that
are sonetines distorted in the rolled prints. Follow the steps
bel ow to take a plain inpression.

Step Action

1 Have the individual being fingerprinted hold their
fingers straight and stiff and the hand |l evel with the
wist.
2 Press all the fingers on one hand lightly on the ink
sl ab, pressing the four fingers on it at a slight angle.

Note: They should be showng the tips to 1/4 inch bel ow
the first joint.

3 The person taking the prints should grasp the wist with
one hand and press the fingers on the card with the

ot her hand.

4 Repeat steps 1 through 3 for the other hand.

5 Press the thunb on one hand [ightly on the ink sl ab.

6 Press thunb on the block next to the plain finger

I npr essi ons.

7 Repeat steps 5 and 6 for the other thunb.

8 Cl ean hands thoroughly with cloth and cl eaning sol ution.

Rule: A finger should be noted mssing if any portion of it
beyond the flexure of the first joint remains. The end of a
mutilated finger, in all cases, should be inked and recorded as
in the case of a perfect digit.
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MILPERSMAN 1000-060

MILITARY PERSONNEL SOCIAL SECURITY NUMBER (SSN)

Responsible | NAVPERSCOM Phone: DSN 882-3347
Office (PERS-331) COM (901) 874-3347

NAVPERSCOM CUSTOMER SERVICE Phone: Toll Free | 1-866-U ASK NPC
CENTER

Reference(s) | (a) DOD Instruction 1000.30 of 1 Aug 2012
(b) 5 U.S.C. 8552a Privacy Act of 1974

1. Policy:

a. The Social Security number (SSN) will be the sole
military personnel unique identifier for Navy personnel, per
references (a) and (b), until such time that an alternate
identifier is used - department of defense i1dentification
(DODID).

b. Change of the military SSN in the official record is
made only after an administrative examination of the evidence
and approval by Commander, Navy Personnel Command
(COMNAVPERSCOM) .

c. Since the SSN is essential for personnel i1dentification
in the Navy, an applicant must have an SSN prior to being
accepted for enlistment or commission in any Navy component.

d. To facilitate pay and personnel record maintenance, the
SSN recorded on DD 4 Enlistment/Reenlistment Document Armed
Forces of the United States or NAVPERS 1000/4 Officer
Appointment Acceptance and Oath of Office must be validated and
will be used on all reports, forms, documents, correspondence,
and official records concerning a member of the Navy per
reference (@).

2. Command”’s Responsibility. Prior to submission of request
for military SSN change, the command shall provide the Service
Member with a Privacy Act Statement, per reference (b), as
follows:
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“The authority to request this information is derived from

5 U.S.C. 8301 Departmental Regulations. The purpose is to
affect a correction of a military personnel social security
number (SSN). 1t will become a permanent part of the Navy
Personnel Records System. Disclosure of the information
requested is voluntary; however, failure to provide the
information may result in disapproval of the request for change
of military SSN.”

3. Member’s Responsibility. The member must submit a written
request to the Navy Standard Integrated Personnel System Help
Desk, via the commanding officer, with a copy of the Social
Security card.

4. How to Send Documents. Forward member’s letter request,
command endorsement, and documentary evidence to the following
address listed:

SPAWAR 1TC NSIPS/CDM

NAS JRB

1330 Military Parkway, RM 104
Fort Worth, TX 76127

5. Effective Date. For Navy record purposes, an SSN change is
effective from the date of COMNAVPERSCOM authorization as
indicated in block 1 on DD 1343 Notification of Change in
Service Member’s Official Records.

NOTE: Changes to the Service Member”’s SSN will reflect in all
corporate data systems, including the electronic service record.
Copies of the DD 1343 may be obtained via OMPF “View”, OMPF *“My
Record”, or by written request.

Commander, Navy Personnel Command
Records Management Policy Section
PERS 313

5720 Integrity Dr

Millington, TN 38055
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M LPERSMVAN 1000-070

| DENTI FI CATION (1 D) TAGS FOR MEMBERS
Responsi bl e | NAVPERSCOMV Phone: DSN 882- 3467
Ofice ( PERS- 352) COM| (901) 874-3467
FAX 882- 2640

NAVPERSCOM CUSTOVER SERVI CE | Phone: Toll Free 1- 866- U ASK NPC
CENTER

References |(a) NAVMEDCOM NST 5360. 1

1. Purpose. ldentification (ID) tags are used to assist in ID
of servicenenbers in the case of injury or death.

2. Wen Issued. Two conplete ID tags shall be issued to each
menber as soon as possible after reporting for active duty.

3. Who Can Issue. |Dtags may be obtained fromany activity
possessi ng graphotype nmachi nes suitable for enbossing the tags.
Commands not possessing facilities for enbossing ID tags may
request themby mail fromthe nearest naval activity possessing
enbossi ng equi pnment. Requests should include a list of the
personnel for whomtags are required, the appropriate nunber of
bl ank tags, and the necessary data for preparation of the

i ndi vi dual tags.

4. \Were Stocked. Blank tags and neckl aces are standard stock
itens avail abl e through the Navy supply system and are
identified as cogni zance “D’ material .

5. Wien Worn. |ID tags shall be worn by each nenber as foll ows:

Active Duty When prescribed by conpetent authority. At the
tinme of release fromactive duty, the nenber
shall retain the ID tags for use in case of
nmobi |'i zat i on.

| nactive Duty |[Wen required by Commander, Navy Reserve Force
( COWNAVRESFCR) .
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6. 1D Tag Specifications

a. |Dtags are:

Monel or other adopted netal

Approxi mately 2 inches long by 1-1/8 inches w de

About 0.025 inch thick

Fi ni shed with rounded corners and snooth edges

b. A necklace consisting of a 25-inch non-corrosive,
non-toxic, and heat resistant material wwth a 2-1/2 inch
extension of the sanme material shall be issued with the tags.

c. Conpleted tags shall be nade up with one tag suspended
by passing the necklace through the hole in the tag and the
second tag suspended by passing the neckl ace extension through
the hole in the tag and securing the extension to the neckl ace.

7. 1D Tag Content. Each tag has a capacity for five lines of
type, 18 spaces to the line, and shall be enbossed by a nachine
provi ded for that purpose. The follow ng are the contents of
each line:

a. First Line: Record the nane of the nenber (|ast nane,
first nane, and mddle initial; e.g., DOE, John R). Wen the
space in the first line is insufficient, the first |line shal
contain the last nane only. The first nane and mddle initia
are placed on the second |ine.

b. Third Line: Record the mlitary personnel |D nunber
(social security nunber). At the 10th space, record the letters
“USN’ regardl ess of whether Regular or Reservist. At the 14th
space, record the blood type and RH factor.

c. Fifth Line:
(1) Record the religious preference of the nenber.

Show any religion or faith group designated by the nenber.
| f possible, spell out the preference. For exanple:

Assenbly of God

Bapt i st

House of Davi d

Ot hodox Jew

Pr ot est ant

Roman Catholic
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CH 22,

(2) O herw se,
abbrevi ati ons.

use the foll ow ng neani ngful

The foll owm ng exanpl es are picked at random for

gui dance only and may be adapted to fit the preference

expr essed:

RELI G ON OR FAI TH GRCOUP

ABBREVI ATl ON

African Methodi st Episcopal Church

Af Met h Epi scopal

Al bani an Ort hodox Church in Anerica

Al bani an Ot hodox

Anmeri can Evangelical Christian Church

Am Evang Chr

Arnmeni an Apostolic Othodox Church of
Anerica

Arnmeni an Ap Ortho

Bohem an and Moravi an Bret hren

Boh Moravi an Breth

Cal vary Pent ecostal Church

Cal Pent ecost al

Christian Unity Bapti st

Chr Unit Bap

Christ Unity Science Church

Christ Unity Sci

Church of Jesus Christ of Latter-day
Sai nts

Latter-day Saints

Church of the Brethren

Ch of Brethren

Church of the Nazarene

Ch of Nazarene

Congregational Christian Church

Congregati onal Ch

Conservati on Am sh Mennonite

Con Anmi sh Mennon

Di sciples of Christ

Dis of Christ

Evangel i cal and Reforned Church

Evang Ref ormed

Evangel i cal Lutheran

Evang Luth

Evangelical United Brethren

Evang United Breth

Free Christian Zion Church of Chri st

Free Chr Zion

General Church of New Jerusal em

Ch New Jerusal em

General Six-Principle Baptist

Gen Six-Prin Bap

New Congregati onal Methodi st Church

New Cong Met hodi st

North American O d Roman Cat holic Church

NA O d Roman Cath

A d German Baptist Brethren

A d Ger Bap Breth

Orthodox Presbyterian Church

Ortho Presbyterian

Pent ecostal Holi ness Church

Pent ecos Hol i ness

Presbyteri an Church, USA

Presbyteri an USA

Primtive Adventist Christian Church

Prim Adventi st Chr

Sevent h-day Adventi st

7-day Adventi st

Sl ovak Evangel i cal Lutheran

Sl ovak Evang Luth

United Free WII Baptist Church

United Free Bap

United Zion Church

United Zion

8. Menber’s Death. 1In the event of
reference (a), Chapter 4.

menmber’ s deat h,

refer to
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M LPERSMAN 1000- 090

RACE ENTRI ES ON FORMS, RECORDS, AND REPORTS

Responsi bl e |[CNO (N134E) Phone: DSN 882-4283
Ofice Navy Equal COM (901) 874-4283
Opportunity FAX 882-2617

Ref er ences (a) 62 FR 58782
(b) OPNAVINST 5354.1E

1. Procedure. When entries regarding race and ethnicity are
required on personnel forms, records, surveys, reports, or for
online reporting, the race categories and standard data item
codes listed iIn the next paragraph must be used (references (a)
and (b) refer).

2. Race Category Definition. The definition used for race
category is a division of mankind that possesses traits that are
transmissible by descent and that are sufficient to characterize
as a distinctive human type. The correct race categories and
standard data item codes to use are:
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St andard
Race Data Item
Cat egory Code Definition

American A A person having origins in any of the original

Indian peoples of North and South America (including

or Central America).

Alaska

Native

Asian B A person having origins in any of the original
peoples of the Far East, Southeast Asia, or
Indian subcontinent. This area includes
Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and
Vietnam.

Black or C A person having origins in any of the original

African peoples of Africa.

American

Native D A person having origins in any of the original

Hawaiian peoples of Hawaii, Guam, Samoa, or other

or Other Pacific Islands.

PacifTic

Islander

White E A person having origins in any of the original
peoples of Europe, North Africa, or the Middle
East.

Decline to F Decline to Respond is a choice that will be

Respond available to members when they choose not to
indicate a race preference on any Navy form or
online systems. It will not be used in
combination with any other code.

Identifi- G Identification Pending will not be an available

cation option to members. It will be used iIn mortuary

Pending affairs and graves registration. This option

will be a valid value in all Navy personnel
systems. It will not be used iIn combination
with any other code.
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3. Miltiple Race Category Sel ection. Members may select more
than one of the race categories above except for the "Decline to
Respond™ and "ldentification Pending" category. The following
matrix i1s provided to describe race categories and accompanying
standard data item codes for members selecting more than one
race category.

Race St andard Dat a
Cat egory I tem Code
A, B H
American Indian or Alaska Native (A), and
Asian (B)
A, B, C J

American Indian or Alaska Native (A), and
Asian (B), and
Black or African American (C)

A, B, C, D K
American Indian or Alaska Native (A), and
Asian (B), and

Black or African American (C), and

Native Hawaiian or Other Pacific Islander (D)

A, B, C, D, E L
American Indian or Alaska Native (A), and

Asian (B), and

Black or African American (C), and

Native Hawaiian or Other Pacific Islander (D), and
White (E)

A, B, C, E M
American Indian or Alaska Native (A), and
Asian (B), and

Black or African American (C), and

White (E)

A, B, D N
American Indian or Alaska Native (A), and
Asian (B), and

Native Hawaiian or Other Pacific Islander (D)

A, B, D, E P
American Indian or Alaska Native (a), and
Asian (B), and

Native Hawaiian or Other Pacific Islander (D),
And White (E)

OCTOBER 2009 CD




1000- 090
CH- 19, 20 Jun 2007

Page 4 of 7
Race St andard Dat a
Cat egory I tem Code
A, B, E, Q
American Indian or Alaska Native (A), and
Asian (B), and
White (E)
A, C R
American Indian or Alaska Native (A), and
Black or African American (C)
A, C, D S
American Indian or Alaska Native (A), and
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D)
A, C, D, E T
American Indian or Alaska Native (A), and
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D),
and White (E)
A, C, E U
American Indian or Alaska Native (A), and
Black or African American (C), and
White (E)
A, D \Y
American Indian or Alaska Native (A), and
Native Hawaiian or Other Pacific Islander (D)
A, D, E W
American Indian or Alaska Native (A), and
Native Hawaiian or Other Pacific Islander (D), and
White (E)
A, E X
American Indian or Alaska Native (A), and
White (E)
B, C Y
Asian (B), and
Black or African American (C)
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Race
Cat egory

St andard Dat a
| t em Code

B, C, D

Asian (B), and

Black or African American (C), and

Native Hawaiian or Other Pacific Islander (D)

z

B, C, D, E
Asian (B), and
Black or African American (C), and

Native Hawaiian or Other Pacific Islander (D), and

White (E)

B, C, E

Asian (B), and

Black or African American (C), and
White (E)

B, D
Asian (B), and
Native Hawaiian or Other Pacific Islander (D)

B, D, E
Asian (B), and

Native Hawaiian or Other Pacific Islander (D), and

White (E)

B, E
Asian (B), and
White (E)

C, D
Black or African American (C), and
Native Hawaiian or Other Pacific Islander (D)

C, D, E
Black or African American (C), and

Native Hawaiian or Other Pacific Islander (D), and

White (E)

C, E
Black or African American (C), and
White (E)

D, E

Native Hawaiian or Other Pacific Islander (D), and

White (E)
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the ethnic

group category is a segment of the population that possesses
common characteristics and a cultural heritage significantly

different from that of the general United States
closely i1dentifies with that cultural heritage.
codes to use are:

population and
The acceptable

Et hnic G oup

St andard Dat a
| t em Codes

Other Hispanic descent

United States/Canadian Indian Tribes

Other Asian descent

Puerto Rican

Filipino

Mexican

Eskimo

Aleut

Cuban

Indian

Melanesian

Chinese

Guamanian

Japanese

Korean

Polynesian

Other Pacific Island descent

Latin American with Hispanic descent

Vietnamese

Micronesian

Other - A person whose choice of an ethnic group
is not listed above and chooses not to be
associated with any of those ethnic groups.

X =< NO|IFXRGI[O|MO[O|0|N[O|0 D W[N] -

indicate an error or omission that requires
correction to include the individual In one of
the recognized general classifications. Persons
who do not know their ethnic group should choose
one of the recognized ethnic groups or use
“Other” or “None.”

None - A person choosing not be associated with Y
any particular ethnic group.
Unknown - Not an ethnic group choice. Used to Z
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5. Review or Update of Race Categories or Ethnic G oup.
Effective 6 January 2003, members may review or update their
race categories or ethnic group on file with the Navy by going
to www.bol _navy.mil. This self-service method will be the
permanent and preferred method for members to review or update
their race categories or ethnic group. Members who cannot
access www._bol _navy.mil may request assistance from their
personnel office iIf the personnel office has access to the Navy
Standard Integrated Personnel System (NSIPS). If members are
not serviced by the local Personnel Support Activity Detachment
(PERSUPPACT DET), they must locate an alternate location for
access to www._bol _.navy.mil, such as libraries, Internet cafes,
and Single Sailor Centers. PERSUPPACT DETs may only access
NSIPS records of members that are permanently assigned or
serviced to their pay and personnel unit identification code
(UIC). Self-i1dentification will be the appropriate method of
identifying and recording member®s race and ethnicity.
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MILPERSMAN 1000-100

HOME OF RECORD AND PLACE FROM WHICH ORDERED TO
AcTIivE DUTY

Responsible | NAVPERSCOM Phone: DSN 882-3417
Office (PERS-312) COM (901) -874-3417

FAX 882-2001
NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC
SERVICE CENTER

References (a) NAVSO P-6034, Joint Travel Regulations (JTR)
(b) 60 Comp.Gen. 142 (1980)

1. Policy

a. Per reference (a), the home of record (HOR) and or place
from which called or ordered to active duty (PLEAD) are used to
determine a member’s entitlement to travel and transportation
allowances or other compensations provided by law. To support
these entitlements, these places will be documented (as
prescribed below) and must not be changed, except as authorized.

2. HOR

a. The place recorded as the Service member’s home when
commissioned, appointed, enlisted, inducted, or ordered into a
tour of active duty.

b. The place recorded as the Service member’s home when
reinstated, reappointed, or reenlisted remains the same as that
recorded when commissioned, appointed, enlisted, inducted, or
ordered into the tour of active duty, unless there is a break in
service of more than 1 full day.

Note: Only if a break in service exceeds 1 full day (more than
24 hours) may the member change the HOR.
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c. Use the following table to determine the HOR:

into a tour of active
duty.

Occasion HOR

An individual The place recorded as the Service
commissioned, member’s home.

appointed, enlisted,

inducted, or ordered

An officer appointed
from active enlisted
status.

Remains the same as that recorded on
DD 4 Enlistment/Reenlistment Document-
Armed Forces of the United States in
effect at the time of appointment.

An enlisted member
immediately reenlisted
with no break in active
service.

Remains the same as that recorded on the
DD 4 in effect at the time of
reenlistment.

An enlisted member
reenlisted after a
break in active service
that exceeds 1 day
(more than 24 hours)

Service
of

period of
must be

The place recorded as the
member’s home at the time
reenlistment into the new
active duty. The new HOR
recorded on the new DD 4.

An officer or enlisted
member recalled to
active duty from an
inactive status, after
a break in active
service that exceeds 1
day (more than 24
hours)

The place recorded as the Service
member’s home when ordered into a tour
of active duty. If different from the
HOR currently recorded in the electronic
service record (ESR), the new HOR (for
officer and enlisted members) must be
recorded on NAVPERS 1070/74 Report of
Home of Record and Place From Which
Ordered to Active Duty.

d. The HOR may not be changed during a period of continuous
regardless of changes in the member’s home address
during the tour of active duty or enlistment.
changed upon reenlistment or reentry into the Service,

active duty,

The HOR may be

there is no overlap in reenlistment contracts and a break in

service of more than 1 day has occurred

(e.g.,

enlistment expires on the 12th of the month and the member
reenlists on the 14th of the month.)

e. Where to record the HOR:

(1)
NAVPERS 1070/74.

(2)

recorded on DD 4.

The initial HOR for officers must be recorded on

The initial HOR for enlisted members must be

provided

member’s current
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(3) Changes to the HOR, authorized as a result of a
break in service, must be recorded per paragraph 2c above.

3. PLEAD. The place of acceptance in current enlistment,
commission, or appointment of an active Service member, or of a
member of the Reserve Component (RC) when enlisted,
commissioned, or appointed for immediate active duty.

a. For an inductee, it is the location of the local
Selective Service Board to which the individual first reported
for delivery to the induction station.

b. Effective 1 January 1983: In the case of a non-prior
service midshipman or cadet at a Service academy, or a civilian
college or university, the place where the member attains a
military status or where the member enters the Service.
Generally this is the academic institution and not the member’s
HOR (reference (b)).

c. In the case of an RC member who is not enlisted,
commissioned, or appointed for immediate active duty, the place
to which an order to active duty is addressed.

d. Where to record the PLEAD:

(1) The initial PLEAD for officers must be recorded on
NAVPERS 1070/74.

(2) The initial PLEAD for enlisted members must be
recorded on DD 4.

(3) The PLEAD for a reservist ordered to active duty
will be recorded on the member’s orders to active duty and in
the ESR.

Note: The PLEAD changes only if there is a break in service
exceeding 1 full day, in which case it is the place of entry
into the new period of service.
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4., Distribution of NAVPERS 1070/74

a. For newly commissioned officers:

(1) Original: Attach to NAVPERS 1000/4 Officer
Appointment Acceptance and Oath of Office and forward to Navy
Personnel Command (NAVPERSCOM), Officer Accession and Promotions
Branch (PERS-806) along with the other documents required to
create the new officer permanent personnel record.

(2) Duplicate: To newly commissioned officers for
retention in their personal files.

b. For changes authorized as a result of a break in
service:

(1) Original: Forward to NAVPERSCOM, Records Analysis
Branch (PERS-312).

(2) Duplicate: Deliver to the member for retention in
their personal files.

5. Corrections

a. A correction to the HOR (for officer and enlisted) may
be authorized in those instances when, through a bona fide
error, the place originally named at time of current entry into
the Service was not in fact the actual home. Any such
correction must be fully justified and the home, as corrected,
must be the actual home of the member upon entering the Service,
and not a different place selected for the member’s convenience.

b. Approval by NAVPERSCOM (PERS-312) is required to correct
an erroneous HOR. Requests must be submitted, via the chain of
command, to NAVPERSCOM (PERS-312) for approval and must include
sufficient documentary evidence to support the member’s claim.
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M LPERSVAN 1000-110

NAVE AND ADDRESS LI STS OF MEMBERS OF THE NAVY AND
NAVY RESERVE

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3165
Ofice ( PERS- 00J) COM| (901) 874-3165
FAX 882- 2615

NAVPERSCOM CUSTOMVER SERVI CE Phone: Toll Free |1-866-U ASK NPC
CENTER

Ref erences |(a) Freedom of |nformation Act
(b) Privacy Act
(c) 10 U.S.C. 130b

1. Policy

a. Lists containing the nanes and duty station address
pertaining to active duty or reserve personnel may be furnished
to any organi zation or individual external to the governnent
provi ded the guidelines of references (a), (b), and (c) are
foll owed. Specifically, the duty station address pertaining to
active duty or Reserve personnel who are

(1) stationed overseas;

(2) on depl oyable units;

(3) at sensitive units; or

(4) not stationed overseas, on deployable units, or at
sensitive units and are below the office director |evel and not

in positions that require frequent interaction with the public;

are not releasable to the general public. Al other duty
station address information is consi dered rel easabl e.

b. The honme address of all U S. Navy personnel is
prohibited fromrel ease to any individual or organization
external to the governnent unless specifically authorized by a
statute that supercedes references (a) or (b).
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MILPERSMAN 1000-120

CORRECTION OF DATE OF BIRTH

Responsible | NAVPERSCOM Phone: DSN 882-2459
Office (PERS-331) COoM (901) 874-2459
FAX 882-2660

NAVPERSCOM CUSTOMER SERVICE Phone: Toll Free 1-866-U ASK NPC
CENTER

References (a) Privacy Act of 1974

1. Policy. A correction of the date of birth to official
records of a member is made only after an administrative
examination has shown that evidence presented is indisputable
and authority has been granted by Commander, Navy Personnel
Command (COMNAVPERSCOM) .

2. Command’s Responsibility. Prior to submitting the request
for change of the date of birth, the command shall advise the

Service member of the Privacy Act Statement per reference (a),
as follows:

“The authority to request this information is derived from 5 U.S.C. 301 Departmental
Regulations. The purpose is to effect a correction of the date of birth. It will
become a permanent part of the Navy Personnel Records System. Disclosure of
information is voluntary; however, failure to provide the information will result in
disapproval of the request for a change of the date of birth.”

3. Member'’s responsibility:

a. Request. The member must forward the date of birth
change letter request to the Navy Standard Integrated Personnel
System Help Desk via the commanding officer (CO). The request
must include the following:

(1) Social Security number and complete mailing address.
(2) A statement of the reason for the erroneous recording.
(3) A copy of the Birth Certificate or other documentary evidence of the correct

date of birth. When the evidence submitted is not identified as a public
record, a statement by the responsible public official that no public record of
birth exists shall be included.

(4) An affidavit that the applicant is the person referred to in the documentary
evidence submitted.
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The request shall be accompanied

by appropriate documentary evidence verifying the change in date

of birth.

Examples of such suitable evidence for establishing

the correct date of birth are listed below in order of

preference:

Preference

Examples

(1) Most preferred:

A copy of the Birth Certificate provided it is
officially certified by competent civilian authority.
A copy of the Baptismal Certificate by an
ecclesiastical official, provided the baptism date is
prior to first entry into the naval service.

A copy of the Hospital Record of Birth certified by
the official having custody of the records.

A certified statement of the attending physician as
to the date and place of birth shown in the records.

(2) Family records or other
records made subsequent to
the time of birth of the
member may be accepted when
substantiated by another
such record. When none of
the evidence listed above is
available, two of these
documents in the form
specified is acceptable:

Photographic copy of an entry in the family Bible
certified by a notary or other public official
generally authorized to administer oaths. The
certification must state the original has been
sighted, that the particular entry appears to have
been made contemporaneously with the birth of the
member concerned and that no conditions exist tending
to discount its authenticity.

Corrected Birth Certificate bearing the raised seal
of the clerk having custody of the records together
with supporting evidence showing the basis for
correction.

Delayed Birth Certificate showing the birth recorded
on a report of the attending physician or midwife and
bearing the raised seal of the clerk having custody
of the records.

Certified extract from the census enumerations of any
two of the following periods: 1920, 1930, 1940,
1950, or 1960.

Certified copy of a school document or record.

(3) Affidavits of relatives,
friends, or disinterested
parties who knew the
applicant from time of birth
may be accepted when the
evidence above is not
available. Two affidavits
containing the following
information are required:

Full identification of the affiants and their
respective ages.

Name, date, and place of birth of the applicant.
Source of knowledge of the above information.
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4. How to send Documents. Service member will forward letter

request via the CO and a copy of the documentary evidence to the
following address or facsimile (FAX) number:

SPAWAR Systems Center
BLDG 3 Third Floor
Attn: CDM

2251 Lakeshore Dr
New Orleans, LA 70145

FAX: (504) 697-0342

5. Effective Date. For Navy record purposes, a date of birth

change is effe
as indicated 1
Service Member

NOTE: Changes
reflect in all

Service Record.

written or FAX

ctive from the date of COMNAVPERSCOM authorization
n Block 1 on DD 1343 Notification of Change in
s Official Records.

to the Service member’s date of birth will
corporate data systems including the Electronic

Copies of the DD 1343 may be obtained by
request to:

Commander, Navy Personnel Command
Records Management/Policy Section
PERS 312E

5720 Integrity Dr

Millington, TN 38055

FAX: (901) 874-2764 (DSN 882)
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MILPERSMAN 1000-130

NAME CHANGE OF MEMBER

Responsible | NAVPERSCOM Phone: DSN 882-3347
Office (PERS-331) COoM (901) 874-3347

NAVPERSCOM CUSTOMER SERVICE Phone: Toll Free 1-866-U ASK NPC
CENTER

Reference(s) | (a) 5 U.S.C. §552a, Privacy Act of 1974
(b) Federal Insurance Contribution Act

1. Policy. Change of name in the official record is made only
after an administrative examination of evidence and approval by
Commander, Navy Personnel Command (COMNAVPERSCOM). A change of

surname due to marriage or divorce shall be reported immediately
as outlined below. A name may not contain punctuation marks
including a hyphen, apostrophe, comma, period, or space.

2. Command’s Responsibility. Prior to submission of request
for name change, the command shall advise the Service Member of
the Privacy Act Statement, per reference (a), as follows:

“The authority to request this information is derived from

5 U.S.C. §301 Departmental Regulations. The purpose is to
effect a correction of name. It will become a permanent part of
the Navy Personnel Records System. Disclosure of the
information requested is wvoluntary; however, failure to provide
the information may result in disapproval of the request for
change of name.”

3. Member'’s Responsibility. The member must forward name
change letter request to the Navy Standard Integrated Personnel
System (NSIPS) help desk via the commanding officer. The
member’s Social Security Number and complete mailing address are
required to ensure proper identification. The request shall be
accompanied by at least one of the documents listed below as
documentary evidence verifying the change in name.
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a. Marriage Certificate.

b. Final divorce decree containing provision for
restoration of maiden name.

c. Court order authorizing name change.

d. Birth Certificate - may be used only upon initial
accession.

e. Naturalization Certificate.
f. Social Security Card.

4. How to Send Documents. Forward member’s letter request,
command endorsement, and a copy of the documentary evidence to
the address below. Double packaging the documents is highly
recommended, with the inner package marked: 7“FOR OFFICIAL USE
ONLY - PRIVACY SENSITIVE. Any misuse or unauthorized disclosure
may result in both civil and criminal penalties.” DD Form 2923
“Privacy Act Data Cover Sheet” should be used to cover the
documents containing PII. Using a mailing service that provides
tracking capability is also recommended.

SPAWAR ITC NSIPS/CDM

NAS JRB

1330 Military Parkway, RM 104
Fort Worth, TX 76127-1062

5. Effective Date. For Navy record purposes, a name change is
effective from the date of COMNAVPERSCOM authorization as
indicated in block 1 on DD 1343 Notification of Change in
Service Member’s Official Records.

NOTE: Changes to the Service Member’s name will reflect in all
corporate data systems (including the electronic service record),
and a copy of the approved DD 1343 will be filed in the member’s
Official Military Personnel File (OMPF). Copies of DD 1343 may
be obtained via OMPF - Command View, OMPF - My Record, or by
written request to:
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Commander, Navy Personnel Command
Records Management Policy Section
PERS 313

5720 Integrity Dr

Millington, TN 38055-3130

6. Additional Name Change Requirement. If not provided as
evidence for a name change, member shall complete and submit
SSA-7008 Request for Correction of Earning Record to the Social
Security Administration to ensure proper recording of reference
(b) credit deductions. SSA-7008 is available at local SSA
offices and on the SSA Web site at
http://www.ssa.gov/online/forms.html.
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MILPERSMAN 1000-140

MAILING ADDRESS OF MEMBERS ON INACTIVE DUTY

Responsible | NAVPERSCOM Phone: DSN 882- 5964
Office ( PERS- 912) COM| (901) 874-5964
FAX| (901) 874-2031

NAVPERSCOM Phone: DSN 882- 3427

( PERS- 93) COM| (901) 874-3427

FAX| (901) 874-2363

NAVPERSCOM CUSTOMER SERVI CE | Phone: Toll Free | 1-866-U ASK NPC
CENTER

References (a) 10 U.S. C 10205

(b) DoD Instruction 1215.13
(c) SECNAVI NST 1920. 6C

(d) BUPERSI NST 1001. 39F

(e) MPM 1910-158

1. Applicability. This article applies to all nmenbers not on
active duty of the Navy Reserve and all retired nenbers of the
Navy or Navy Reserve, including the Fleet Reserve and the
Tenporary Disability Retired List (TDRL).

2. Definition. Miling address is the address at which a
menber can be reached at any tine by first class nmail. Rural
route nunbers with a post office box nunber are acceptabl e.
However, United States Post Ofice boxes and addresses such as
banki ng institutions, which sonme nmenbers have designated as the
pl ace to receive pay checks, are not acceptable mailing

addr esses.

3. Recording of Current Address. Current address wll be
recorded in the Inactive Manpower and Personnel Managenent

| nformati on System (I MAPM S) dat abase and the nenber’s service
record.

4. Change in Mailing Address

a. Selected Reservists or Voluntary Training Unit nenbers
(both officer and enlisted) wll change their current address
via the Navy Standard |ntegrated Personnel System (NSIPS).
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Changes wi Il be nmade by the activity responsible for updating
the nmenbers’ NSIPS data and service record. Menbers nmay al so
update their address utilizing NSIPS self-service
functionality.

b. Individual Ready Reservists (IRR) (both officer and
enlisted) shall submt a change of address directly to
Commander, Navy Personnel Command, | RR Mobilization and Force
Managenent Division (PERS-93), 5720 Integrity Drive, MIIlington
TN 38055 . Address changes can al so be submtted via email to
i rr_counsel or @avy. m| .

c. Fleet Reservists and Retired Reservists shall submt a
change of address directly to Commander, Navy Personnel Conmand,
Reserve Personnel Service Branch (PERS 912), 5720 Integrity
Drive, MIIlington, TN 38055.

5. Mail Classified as “Undeliverable.” Wen a nenber’s mail is
classified as “undeliverable”, the Commanding Oficer of the
Navy Reserve activity and Conmmander, Navy Personnel Command, as
applicable, shall attenpt to |locate the nenber by inquiries to
any of the follow ng:

a. The nenber “via certified mail return receipt requested”’
at the | ast known address.

b. Email addresses listed in any avail abl e dat abase (NSl PS,
| MAPM S, etc.).

c. The postmaster of the |ast known address regarding a
f orwar di ng addr ess.

d. Next of kin or other relatives.
e. Enployer.

f. Defense Finance and Accounting Service (DFAS) C evel and
Center, if the nmenber is receiving retired or retainer pay; and

g. Web based, commercial |l y-avail abl e | ocator.

6. Reservists Listed as “Unlocatable.” Per references (a)
through (c), Ready Reservists are required to keep the Navy
informed of their current mailing address. \Wen reasonabl e
attenpts fail to obtain a nenber’s correct address, the nenber




1000-140
CH-37, 24 Feb 2011
Page 3 of 3

shal | be considered “unl ocatabl e” and may be subject to the
fol | ow ng:

a. Oficers may be transferred to the Standby Reserve-
| nactive (USNR-S2 status) or separated in accordance with the
procedures contai ned per reference (c).

b. Enlisted nenbers nay be transferred to the Standby
Reserve-lnactive (USNR-S2 status) or processed for
adm nistrative separation per references (d) and (e).
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M LPERSVAN 1000- 150

BoARD FOR CORRECTI ON OF NAavAL RecorDs ( BCNR)

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3043

Ofice (PERS- 31C) cov (901) 874-3043

FAX 882- 2764

For information DSN 224-1316

concer ni ng BCNR CaOw (703) 614-1316

matters: FAX 224- 9857

NAVPERSCOM CUSTOVER SERVI CE | Phone: Toll Free |1-866-U ASK NPC
CENTER

References |[(a) 10 U S. C. 1552
(b) SECNAVI NST 5420. 193

1. Purpose. The Board for Corrections of Naval Records (BCNR)
was established per reference (a) to provide a nethod for
correction of error or renpval of injustice fromnaval records
W thout the necessity for private legislation. BCNR is not a
part of Navy Personnel Command (NAVPERSCOM). It is a separate
shore activity under the direction and supervision of the

Assi stant Secretary of the Navy for Manpower and Reserve Affairs
(ASN(M&RA)). Upon presentation of satisfactory evidence by the
menber concerned, the BCNR may recommend to Secretary of the
Navy (SECNAV) that the record be changed.

2. Who may Submit Applications. BCNR applications may be
subm tted by

a. the petitioner,
b. the petitioner’s heir, or
c. the petitioner’s |legal representative.

3. Application Requirenents

a. Applications for reviewto the BCNR nmay be submtted,
per reference (b), only after having exhausted all avail able
adm nistrative renedi es afforded by | aw, unless waived by BCNR
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b. Additionally, prior to petitioning the BCNR regarding a
di scharge, the case nmust be reviewed, and a “no change” deci sion
is made, by the Naval Discharge Review Board (NDRB). (See
M LPERSMAN 1000- 160 |regardi ng final discharges that NDRB does
not review)

c. Applicants or applications nust

(1) be submtted within 3 years after the clai mant
di scovers the error or injustice. Petitions submtted |ater
than 3 years after the petitioner discovers the error or
injustice may be considered if BCNR finds it to be in the
interest of justice. Petitions submtted |ate should include an
expl anation for |ate subm ssion and why consideration of the
| ate subm ssion is in the interest of justice.

(2) identify the specific error or injustice.

(3) contain sufficient information to permt the BCNR to
determ ne whether relief is warranted.

(4) include any other relevant information (i.e.,
corroborating evidence such as affidavits or other witten
statenents fromindividuals with personal know edge of the
relevant facts and specific reasons, if any, why expeditious
processing is warranted).

Not e regardi ng selection boards: |If the petitionis to be

consi dered and resol ved prior to the convening of a selection
board, the petition should be received by BCNR at | east 4 nonths
before the sel ection board convenes.

4. \VWere to Cbtain an Application

a. Applications nust be submtted on DD 149 (Rev. 5-05),
Application for Correction of MIlitary Record Under the
Provisions of 10 U S. C. 1552.

b. Applications and general information can be obtained
from

(1) Naval Legal Service Ofices (NAVLEGSVCOFFs),

(2) Personnel Support Activity Detachnents
( PERSUPP DETSs),
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(3) Departnment of Veterans Affairs (DVA), or by
witing to:

Board for Correction of Naval Records

Depart ment of the Navy
2 Navy Annex
Washi ngt on, DC 20370-5100
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M LPERSMAN 1000- 160
NavAL Di scHARGE Revi Ew BoaRD ( NDRB)
Responsi bl e | Naval Discharge Phone: DSN 325-6600
Ofice Review Board COM (202) 685-6600
FAX (202) 685-6581

Ref er ences (a) 10 U.S.C. 1553

1. Policy. The Naval Discharge Review Board (NDRB) was
established to review whether the type and nature of discharge
issued a petitioner should be changed, corrected, or modified;
and 1T so, what actions should be made.

2. Scope. The NDRB may review all final discharges except
those

a. awarded more than 15 years before an application for
review was submitted,

b. resulting from a general court-martial, or
c. due to physical disability.

3. Authority. The NDRB has no authority to
a. revoke any discharge;
b. reinstate a person In the military service;
c. recall a person to active duty;

d. wailve discharge/change reenlistment (RE) code to permit
enlistment in the naval or other Armed Forces;
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e. cancel enlistment contracts;

f. change, correct, or modify any document other than the
discharge document;

g. change the reason for discharge from, or to, physical
disability; or

h. determine eligibility for veteran’s benefits.

4. Requirenents. To permit relief, an error must have been
found to have existed during the period of enlistment in
question. The member’s good conduct after discharge, in and of
itself, i1s not sufficient to warrant changing an unfavorable
discharge. There i1s no entitlement to a discharge upgrade,
there 1s no automatic review of a discharge by NDRB, and there
IS no automatic upgrade of discharge 6 months after discharge.
Individuals must submit an application (DD 293 (Rev. 03-04),
Application for the Review of Discharge or Dismissal from the
Armed Forces of the United States) for a review of the
discharge.

5. Applications

a. Applications for review (DD 293) and general information
can be obtained by writing to:

Secretary of the Navy

Counci | of Review Boards

720 Kennon Street SE STE 309 ( NDRB)

Washi ngton Navy Yard DC 20374-5023
b. Or visit our web site at:

www . hg.navy.mil/ncpb/
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M LPERSMAN 1000-170
SAl LI NG DI ARY
Responsi bl e BUPERS Phone: DSN 882- 4346
O fice ( BUPERS- 26) COoM (901) 874- 4346
FAX 882- 2640

Ref er ences (a) OPNAVI NST 1000. 23C

1. Policy. Upon sailing, all ships and deployable units,
squadrons, and staffs getting underway will submt a Sailing
Diary each tinme they | eave port (any port), regardless of tine
in port. Each nenber of the ship’s conpany who will not be on
board at time of sailing nust be reported as Absent on Sailing.
Upon arriving at a port, a Sailing Term nation D ary nmust be
submtted to delete the previous Absent on Sailing. The term
“shi ps conpany” refers to all personnel who are attached to an
activity in a duty or tenporary duty (TDY) status.

2. Purpose. In the unfortunate event that a unit nmay
experience sonme formof disaster on board, it is absolutely

i nperative that | eadership and personnel accounting systens have
t he nost up-to-date personnel information/data possible from
that unit. The Sailing Diary provides that vehicle in which
this is acconplished.

3. Responsibilities

a. See reference (a) on Sailing D ary policy/procedures for
submari nes.

b. Al ships with conponents for which they are responsible
will report Sailing and Term nation D aries using the Navy
St andard | ntegrated Personnel System (NSIPS). A conponent is an
activity permanently assigned to the ship, but has a different
activity title and its own unique unit identification code (U C

4. NSIPS Procedures. Strict adherence to these requirenents
is essential in order for Commander, Navy Personnel Conmand

( COWAVPERSCOM) to provide the status of an activity and
personnel in the event of a disaster at sea. The Active
Readi ness Information System (ARIS), permts the personnel
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managers to qui ckly determ ne passengers enbarked, survivors
enbar ked, personnel on board to tenporary additional duty (TAD),
and personnel absent when the ship or nobile unit gets underway.

a. Prior to getting underway: A diary will be created in
NSI PS.

b. Upon sailing: Release the Sailing Diary in NSIPS for
all ship s conpany and enbar ked personnel .

c. \Wile underway:
(1) Personnel Arrivals. |[If personnel arrive while

underway, determ ne the reason they are reporting. See the
bel ow t abl e:

PERSONNEL ARRI VALS

| F: TRANSACTI ON: SUBM TTED BY: METHCD:

Reporting Gain Shi ps attached to Personnel | Submit

for duty Support Activity Detachnent | docunentation to
(PERSUPP DET) Afl oat PERSUPP DET Afl oat
Shi ps not attached to I n NSIPS
PERSUPP DET Af| oat

Reporting Enbar ked Al'l Ships I n NSIPS

for TAD to Passenger

augment

nor nal

manni ng

or
enbar ki ng as
passengers
or as
survivors

(See next page.)
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depart while
See t he bel ow

PERSONNEL DEPARTURES

| F:

TRANSACTI ON:

SUBM TTED BY:

METHOD:

Ship’'s
conpany
menber is
bei ng
transferred
to a new
duty station

Loss

Ships attached to
PERSUPP DET Afl oat

Subni t
docunentation to
PERSUPP DET Afl oat

Shi ps not attached to
PERSUPP DET Afl oat

I n NSIPS

On board for
TAD to
augment

nor mal
manni ng and
are now
departing

Debar ked
Passenger

Al'l Ships

I n NSIPS

Ship’'s
conmpany
menber
departing on
| eave or TAD

Debar ked
Passenger

Al'l Ships

I n NSIPS

An enbar ked
uni t,
squadron, or
staf f

debar ks
under way

Unit/Staff
Debar k

Al'l Ships

I n NSIPS

Ar med

| andi ng
party or
VBSS t eam
departure or
return

Armed Landi ng
Party

Al'l Ships

In NSIPS

(See next page.)
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5. NSIPS Navigation. The remainder of this article contains
i nformati on on navigating through the NSIPS diary application
panel s and their uses.

a. Fromthe NSIPS Hone Screen, click on D ary>,
Sailing Adm n>, Use>, Sailing Admn — Create.

b. Sailing Admn — Create panel will appear. At the bottom
of the screen the U C and the Nane of the Ship under the
Department Description wll be reflected.

c. Cick on the Ship and a panel with four tabs across the
top of the screen will appear. Note what each tab is for;
Sailing Info, Absent on Sailing, Enbark/Debark Passengers, and
Armed Landing Party.

(a) Sailing Info Tab: Used for information such as
sai | i ng begi nni ng/ endi ng dates, sailed fromreturn to Port, and
to report when a unit, squadron, or staff has enbarked/ debarked
with the ship.

(b) Absent on Sailing Tab: Used to add or delete
per sonnel absent on sailing or ship’s conpany personnel who
depart/return after getting underway.

(c) Enbark/Debark Passengers Tab: Used to add or delete
enbar ked/ debarked United States (U.S.) mlitary officer and
enlisted passengers, foreign mlitary passengers, and civilian
passengers.

(d) Armed Landing Party: Used to add or del ete an arned
| andi ng party, or personnel when a VBSS teamis landed in a
foreign territory or vessel for purposes other than training,
shore patrol, or parades.
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M LPERSVAN 1001-020

FuLL TiMe SUPPORT ( FTS) oF THE NAvY RESERVE OFFI CER
PROGRAM

Responsi bl e | NAVPERSCOM Phone: DSN 882- 4513
Ofice ( PERS-92) COoM (901) 874-4513
FAX 882- 2910

NAVPERSCOM CUSTOMER SERVI CE | Phone: Toll Free | 1-866-U ASK NPC
CENTER

References |[(a) 10 U S.C, Chapter 1209, 812310
(b) SECNAVI NST 1920. 6C

1. Background. The Full Tinme Support (FTS) of the Navy Reserve
of ficer programwas authorized by reference (a) in order to have
Reserve officers on active duty “... to performduties in
connection wth organi zing, adm ni stering, recruiting,
instructing, or training Reserve conponents” and is open to both
active duty officers on the Active Duty List (ADL) as well as
Ready Reserve officers on the Reserve Active Status List (RASL).

2. Mssion
a. The mssion of the FTS officer programis to

(1) provide full-time training and managenent of the
Navy Reserve,

(2) optimze effectiveness of Navy total force through
nmobi |'i zati on and augnentati on pl anni ng,

(3) optimze readiness of the Navy Reserve for
nmobi | i zati on or peacetinme support of active forces, and

(4) facilitate Navy access to Navy Reserve assets.
b. FTS officers provide essential active duty support to
the Navy Reserve in the areas of manpower managenent, personne

adm ni stration, nobilization training, |ogistics support,
financi al managenment, and facilities managenent.
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3. Career Path. The FTS officer programoffers a full active
duty career for Reserve officers through captain, wwth [imted
opportunity to conpete for flag rank. Retention and attrition
criteria for FTS officers is defined in reference (b).

a. Recognize Proficiency. Recognizing operational
proficiency enhances the FTS officer’s effectiveness in training
and managenent of the Navy Reserve, the typical FTS officer
career path includes a bal ance of operational and Reserve
managenent assi gnnments.

b. Maintain Experience. To maintain a high |evel of
operational experience in the program FTS Unrestricted Line
(URL) officers in all grades follow a sea/shore rotation
conparable to their active duty contenporaries. The shore duty
assignnments that FTS URL officers performinclude Reserve
managenent tours based on career progression requirenents and
billet availability.

c. Seal/ Shore Location. Reserve managenent tours may be at
field activities throughout the United States (U S.), as well as
on major staffs afl oat and ashore.

4. FTS Designators. FTS officers are distinguished fromtheir
peers by assignnent of 7 as the last digit of their designator.
The foll owm ng designators conprise the FTS officer program

Designator Codes |Titles
1117 Surface Warfare
1127 Submarine Warfare
1137 Special Warfare
1147 Expl osi ve Ordnance D sposal
1167 Surface Warfare O ficer Trainee
1207 Human Resour ces
1317 Naval Avi ator
1327 Naval Flight Oficer
1527 Aer ospace Mai ntenance Duty O ficer
3107 Supply Cor ps

5. Pronotion. FTS officers are considered for pronotion by
Reserve pronotion boards, and conpete for pronotion agai nst
other FTS officers. Pronotion zones and flow points are
commensurate wth Regular officers.
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6. ProgramEligibility

a. Accession Methods and Time in G ade

(1) Regular active duty officers are accessed into the
FTS of ficer programthrough transfer and redesignation from
t he ADL.

(2) Ready Reserve officers (to include Selected Reserve
(SELRES), Voluntary Training Unit (VTU), Reserve Canvassing
Recruiters (CANREC), and Sel ected Reserve officers currently
serving on active duty Recall Orders) are accessed into the FTS
of ficer programthrough recall to active duty fromthe Ready
Reserve

(3) In general, officers nust be junior to a |ieutenant
commander (LCDR) with 3 years in grade.

b. Break in Service Tine. Ready Reserve officers applying
for recall to active duty in the FTS officer program should have
| ess than a 4-year break in extended active duty service in
order to be provided the opportunity to conplete 20 years of
qualifying active duty service within 24 years of conm ssi oned
servi ce.

c. Fit for Full Duty. Regular active duty and Ready
Reserve officers applying for the FTS program nust be Fit for
Full Duty in their medical and dental status and nust be cl eared
for detailing to active duty assignnents.

d. Canvasser Recruiter Requirenents. Canvasser Recruiters
are eligible to apply for redesignation into the 1207 community,
but must conplete an initial 2 years of recruiting duty before
being detailed to their initial Reserve managenent assignnent.

e. Failed of Selection (FOS) Consideration.

(1) Regular officers on the ADL with one or nore FCS are
consi dered on a case-by-case basis based on nmanni hg needs,
policy and statutory limtations, and future pronotability.

(2) Reserve officers on the RASL with one FCS are
consi dered on a case-by-case basis based on manni ng needs,
policy and statutory limtations, and future pronotability.
Reserve officers with two or nore FOS are not eligible for the
FTS of ficer program
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f. Inter-Service Transfers. Applicants nust be affiliated
with either the Navy or Navy Reserve; inter-service transfers
wi || not be considered.

g. Degree. Applicants nust possess a 4-year undergraduate
degree to be eligible for the FTS officer program

h. Eligibility Requirenments Adjustnments and Rel ease.
Eligibility requirements for both the FTS officer program and
for each FTS officer comunity are adjusted prior to each FTS
Transf er/ Redesi gnati on sel ecti on board based on manning | evel s
and the needs of both the FTS and Regul ar active duty officer
communities. These requirenents will be released prior to each
FTS sel ection board through the sem -annual NAVADM N nessage and
w Il also be posted on the applicable Navy Personnel Command
(NAVPERSCOV) FTS-rel ated Wb sites.

7. FTS Transfer and Redesi gnation Boards. FTS Transfer and
Redesi gnati on Boards are conducted sem -annually with detailed
eligibility requirenents, application deadlines, and board
conveni ng dates announced by NAVADM N nessage, as well as
additional eligibility and application information being posted
on applicabl e NAVPERSCOM FTS of fi cer program websites.

FTS Transfer and Redesi gnati on Boards are al so the nechani sm for
exi sting FTS officers to request redesignation into another FTS
of ficer community.

8. Application Procedures

a. Addressees and Endorsenents. Oficers may apply for FTS
of ficer programby letter

e to NAVPERSCOM Reserve Personnel Managenent Division
(PERS-9),

e via their active duty commandi ng officer (CO for
Regul ar active duty applicants, or

e via their Reserve unit CO or Reserve unit officer in
charge (O C for Ready Reserve applicants.

Command endorsenents are required fromall applicants.

b. Application Content. Applications nust reference this
article and shoul d include
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e all applicable personal and contact infornmation,
e present command i nformation,
e a brief resune of mlitary duties including

e qualifications attained,

e advanced educati on,

e aircraft flown,

e flight hours,

e the FTS officer communities interested in being
consi dered for.

c. Application Information. Detailed applications
procedures and sanple application wll be posted on applicable
NAVPERSCOM FTS of ficer program Wb sites to assist in the
application process for each FTS Transfer and Redesi gnation
Board. Both Regul ar active duty and Ready Reserve applicants
are considered for release by their respective officer comunity
prior to the given FTS board taking place.

9. Service Obligation

a. Regular active duty officers accepting FTS redesignation
must agree to serve a mninmumof 2 years as an FTS officer. The
2 year obligated service (OBLI SERV) period will run concurrent
with mlitary service obligation (MSO and all other service
obligations incurred by the officer.

b. Redesignated officers can expect to be reassigned by the
FTS detailer within 1 year of their selection to FTS, or at
their projected rotation date (PRD), whichever occurs earlier.

c. Ready Reserve officers accepting FTS recall nust agree

to serve on active duty for a mninmumof 3 years as an FTS
of ficer.
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M LPERSMAN 1001- 030

C vi LI AN EMPLOYMENT OF | NACTI VE DUTY NAVY RESERVI STS

Responsi bl e | NAVPERSCOM Phone: DSN 882-4481
Ofice ( PERS- 491) CoMm (901) 874-4481
FAX 882- 2909

NAVPERSCOM CUSTOMVER SERVI CE Phone: Toll Free|1-866-U ASK NPC
CENTER

Ref er ences (a) BUPERSI NST 1001. 39E
(b) DOD 5500.7-R, Joint Ethics Regulation (JER

1. Policy. Wen not on active duty and not in a duty status,
menbers of Reserve conponents maintain their rank or rate and
Reserve status, but are not considered to be enpl oyees of the
United States (U. S.) or persons discharging any official function
in connection with any departnent or agency of the U S

2. Enploynent Restriction. Defined in reference (a),
chapter 10, section 1009 and chapter 21, section 2103.

3. Conflict of Interest. Defined in reference (a), chapter 4,
section 406 and chapter 10, section 1010; and reference (b).

4. Foreign Enploynent. Subject to the approval of the
Secretary of State and Secretary of the Navy (SECNAV), nenbers of
Reserve conponents may accept enploynent in a civil capacity and
recei ve conpensation incident thereto with any foreign governnment
or any foreign concern.
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M LPERSVAN 1001- 040

FOREI GN TRAVEL AND RESI DENCE OF | NACTI VE DUTY NAVY
RESERVI STS

Responsi bl e | NAVPERSCOM Phone: DSN 882- 4482
Ofice ( PERS- 491) CoMm (901) 874-4482
FAX 882- 2753

NAVPERSCOM CUSTOVER SERVI CE | Phone: Toll Free |1-866-U ASK NPC
CENTER

Ref er ences (a) OPNAVI NST 5510. 30A
(b) DOD 4500.54-G DOD Foreign Cearance CGuide
(c) COWAVRESFORI NST 1001.5C

1. Criteria. This article applies to Navy Reserve personnel on
inactive duty, who travel or reside outside the United States
(US) and its territories.

2. Reporting Requirenent. Reservists shall provide their
itinerary and overseas mail addresses to their commandi ng officer
(CO, if travel or residence will exceed 30 days. Nondrilling
reservists wll notify Commanding O ficer, Navy Reserve Personnel
Center, New Ol eans, LA 70149-7800.

3. Security Requirenent

a. Reservists with access to classified information shal
notify their CO of future foreign travel and receive an
appropriate foreign travel briefing required by reference (a).

b. Refer to reference (b) regarding individual country
uniformand civilian clothing restrictions.

4. Foreign Unit Assignnent. Request for overseas reserve unit
assignment should be submtted as outlined in reference (c).
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M LPERSMAN 1001- 060

ASSI GNVENT OF ENLI STED NAVAL RESERVI STS TO ACTI VE
DUty

Responsible NAVPERSCOM Phone: DSN 882-3208
Ofice ( PERS- 80C) COM (901) 874-3208

NAVPERSCOM CUSTOVER SERVI CE | Phone: Toll Free 1- 866- U ASK NPC
CENTER

Ref erences DFAS- CL (NAVSO-P) 3050-2, DFAS Pay/ Per sonnel
Procedures Manual (Navy) (DFASPPM

1. Policy. Agreenents by reservists to remain on active duty
must be within the termof their enlistnment, or enlistnent as
extended. |If reservists accept recall to active duty beyond the

terms of their current enlistnent, or enlistnent as extended,
such obligation may be incurred by NAVPERS 1070/ 621 (Rev 01-00),
Agreenent to Extend Enlistnent, provided such agreenent does not
exceed a total aggregate of 48 nonths when conbined with

previ ous extensions on a single enlistnent contract. |If a
recallee’s total extensions wll exceed 48 nonths, the nenber
must reenlist USNR on the date of recall, for a period that

equal s or exceeds the active duty obligation.
2. Procedures

a. Reservists accepted for voluntary recall to active duty,
for a period of 30 days or nore including the Active Duty for
Special Wrk (ADSW and Trai ning and Adm ni stration of Reserve
(TAR) prograns (less Active Duty for Training (ACDUTRA)), are
required to conpl ete NAVPERS 1070/ 622 (Rev. 01-00), Agreenment to
Recal | or Extend Active Duty, sections 1 and 2, for the entire
period of obligated service indicated on the recal
aut hori zation. Reference (a), parts 8 and 9, provides gui dance
on preparation.

b. A NAVPERS 1070/ 622 nust be prepared for the entire
anount of obligated service. Reservists in the Active Mariner
and SAM prograns are not required to conplete a NAVPERS 1070/ 622
to cover the initial period of active duty.
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M LPERSVAN 1001-070

| NACTI VE DUTY RESERVI STS WHO ARE STUDENTS OR
GRADUATES OF MEDI CAL SCHOOLS OR THEOLOG CAL STUDI ES

Responsi bl e | NAVPERSCOM Phone: DSN 882- 4481
Ofice ( PERS- 491) COM| (901) 874-4481
FAX 882- 2909

NAVPERSCOM CUSTOMVER SERVI CE Phone: Toll Free | 1-866-U ASK NPC
CENTER

Ref erences |(a) 10 U. S. C
(b) DODD 1200.7 of 18 Nov 99
(c) SECNAVI NST 1120. 13A
(d) SECNAVI NST 1520. 8A
(e) SECNAVI NST 1520. 11
(f) SECNAVI NST 1120.4A
(g) BUPERSI NST 1001. 39E

1. Policy and Procedures. Navy reservists who are students

or graduates of nedical or theol ogical schools have |imtations
pl aced on their participation in the Navy Reserve per

reference (a), sections 12317 and 12682, and reference (b).

2. Limtations on Medical Students. Medical student
Navy Reserve participation [imtations are as foll ows:

a. Reserve officers with 19X5 designators who are in an
accredited nedical, osteopathic, or dental program of study
| ocated in the United States or the Commonweal th of Puerto Rico
are assigned to the Individual Ready Reserve (IRR). Upon
conpletion of their program they are required to seek
reappoi ntnent in the appropriate Staff Corps per references (c)
and (d).

b. Reserve officers who are participating in the Navy Active
Duty Delay for Specialist (NADDS) Physician Program are not
aut hori zed Sel ected Reserve (SELRES) assignnents. NADDS
physicians remain in an active status and may be assigned to the
IRR either as a drilling nmenber in a voluntary training unit or
non-drilling nmenber. They are encouraged to participate non-pay
and to perform Annual Training so they will have “Cbserved”
fitness reports submtted by Bureau of Medicine and Surgery
(BUVED-513). Fitness reports and Navy Reserve Qualification
Questionnaires becone the primary sources of information for
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pronoti on consideration. (Refer to reference (e) for additiona
details.)

c. Reserve officers, with designators other than 19XX, 2105,
or 2205, and enlisted reservists who are nedical, dental, or
nursing students may remain in the Ready Reserve; however, per
reference (b), upon nobilization, they either may be deferred or
shall be nobilized as a student, intern, resident, or fellow
status until qualified in the applicable nedical specialty, as
prescribed by Secretary of the Navy (SECNAV). Order-issuing
authorities should be cognizant of the nenber’s student status
and be aware of their restricted nobilization. SELRES
assi gnnents should be limted to nmedical units where their skills
can be used upon nobilization.

3. Credentials Attainnent. Upon attaining the prerequisite
medi cal credentials, nenbers will be required to seek

reappoi ntnent in the appropriate Staff Corps per references (c)
and (d).

4. Religious Studies and Vocations. Reservists who are pursuing
religious studies or working in religious vocations will notify
Navy Personnel Command ( NAVPERSCOM), Reserve O ficer Status
Section (PERS-4911) by letter of their educational and vocati ona
intent. They will be assigned as foll ows:

a. Navy reservists attendi ng recogni zed theol ogi cal or
divinity schools, or their equivalent, in preparing for religious
mnistry are ineligible for assignnment to the Ready Reserve and
will be transferred to USNR-S1, USNR-S2, or Retired Reserve, as
appropriate, unless they are accepted into the Chaplain Candi date
Program per reference (f). (By statute, they may not be required
to serve on active duty or participate in inactive duty
training.)

b. Chaplain Candidate Program officers, designated 1945, are
assigned to the IRR  They are encouraged to perform non-pay
drills and may perform Active Duty for Training (ADT) with or
W t hout pay as authorized by their program manager. They nust
apply for and accept, if offered, a superseding appointnment in
the Chaplain Corps within 1 year of neeting Navy and faith group
eligibility requirenents and conply with other provisions of
reference (f).

5. Ordained Mnisters. Navy reservists who are or becone
civilian clergy or mnisters of religion nust apply for

appoi ntment in the Chaplain Corps (4105) or request a waiver from
NAVPERSCOM ( PERS-4911) to remain in the Ready Reserve wth

anot her designator or rating.
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6. Wiivers. Reservists may send a request to NAVPERSCOM
(PERS-4911) for a waiver to retain their present designator if
Navy has need for the nmenber to be reappointed as a 4105 or if
there would be a significant rank disparity as a result of their
appointnent in the Staff Corps. A waiver in itself wll not
authorize retention in the Ready Reserve, AT with pay, or
assignnment in a pay billet, but rather allows nenbers to continue
their careers in their present designator.

7. Screening GQuidance. Procedures for reporting nenbers in any
of the above categories are identified in the screening gui dance
provided in reference (g).

OCTOBER 2009 CD
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MINIMUM REQUIRED SERVICE OF NAVY RESERVE OFFICERS
WITH AN INITIAL 3 TO 6 MONTHS OF ACTIVE DUTY FOR
TRAINING IN LIEU OF 2 OR MORE YEARS ACTIVE DuTy

SERVICE CENTER

Responsible | OPNAV (N13) Phone: DSN 664-5052
Office COM (703) 604-5050

FAX (703) 604-6957
NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC

References (a) 50 U.S.C., Title 456(d) (1), Military Selective
Service Act of 1967
1. Policy. A member commissioned in a Reserve component upon

completion of an officer training program specified, per

who performs initial Active Duty for training of
3 to 6 months in lieu of 2 or more years of Active Duty, shall
be required to serve in a Reserve component until the eighth
anniversary of the receipt of such commission.

reference (a),
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MILPERSMAN 1001-090

MINIMUM REQUIRED ACTIVE SERVICE OF RESERVE OFFICERS

Responsible | OPNAV (N13) Phone: DSN 664-5040

Office COM (703) 604-5040
FAX 664-5943

NAVPERSCOM CUSTOMER SERVICE | Phone: Toll 1-866-U ASK NPC

CENTER Free

1. Policy. Reserve officers will be eligible for release from

active duty after completing their minimum required obligated
active service, and any additional required obligated active
service incurred by them.

2. Minimum Required Active Service

a. Minimum required active duty service is specified in the
directive which describes the program through which the officer
obtained a commission or is specified in the service agreement
executed by the officer.

b. Reserve officers involuntarily called to active duty will
not be eligible for release until completion of the period of

active duty for which called.

3. Additional Required Active Service

a. Additional required active duty service is required of
officers who participate in certain undergraduate, postgraduate,
and special instructional programs; or who voluntarily execute
orders which contain a requirement for the officer to extend
active duty service.

b. This additional required service will be as specified in
the directive which describes the program, as stipulated upon in
the officer’s application, or by the officer’s acceptance of
official Navy orders directing the officer to the program.
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MILPERSMAN 1001-100

NAvY RESERVE STATUS AND CATEGORIES

Responsible NAVPERSCOM Phone: DSN 882-3401
Office (PERS-91) COM (901) 874-3401
FAX 882-2041

NAVPERSCOM CUSTOMER SERVICE Phone: Toll Free 1-866-U ASK NPC
CENTER

References (a) 10 U.Ss.C.
(b) DoD Instruction 1215.13 of 11 May 2009
(c) DoD Instruction 1215.06 of 11 March 2014
(d) DoD Directive 1200.7 of 18 November 1999
(e) SECNAVINST 1920.6C
(f) OPNAVINST 1820.1B
(g) OPNAVINST 1300.19
(h) Public Law 109-364, National Defense

Authorization Act (NDAA) 2007

(i) SECNAVINST 1001.32C

1. Background. Per the provisions of references (a) through

(i), this article defines the status and categories of the Navy
Reserve, minimum participation requirements, and provides
promotion and attrition policy for members on the Reserve Active
Status List (RASL). A status chart and category chart are
provided in exhibits 1 and 2 at the end of this article.

2. Status in the Reserves. Each member of the Navy Reserve 1is
in an active, inactive, or retired status as defined below.

a. Active Status. Reserve members assigned to the Ready
Reserve (USNR-R) and Standby Ready Reserve (USNR-S1) are in an
active status. Officers in an active status are also listed on
the RASL. Active status members are eligible to participate as
outlined in exhibit 1.

b. Inactive Status. Reserve members assigned to the
Standby Reserve-Inactive (USNR-S2) are in an inactive status and
are on the Reserve Inactive Status List (ISL). Per exhibit 1,
they are subject to recall per reference (a), but may not
otherwise participate in any form for pay or non-pay.
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c. Retired Status. Members in the Retired Reserve (USNR-
Retired) are in a retired status. Unless recalled to active
duty, they may not receive retirement point credit. They may
not be advanced or promoted.

3. Reserve Categories. Information pertaining to each of the
categories follows:

a. Ready Reserve (USNR-R)
(1) Members of the USNR-R are in an active status.

(2) The USNR-R is composed of the Selected Reserve
(SELRES) and the Individual Ready Reserve (IRR). Members who
drill for pay are identified as SELRES. Members in the IRR are
not in a pay status and may drill in a voluntary training unit
(VTU) or be assigned to the non-drilling active status pool
(ASP) .

(3) All individuals obligated to serve in the Navy
Reserve shall be assigned to the USNR-R upon original appointment
or enlistment and will normally remain in the USNR-R for the
remainder of their military service obligation (MSO). Upon
completion of their MSO, enlisted members may voluntarily elect
to remain in the USNR-R by signing a statement of enlistment,
reenlistment, or extension. Officers must request resignation or
discharge.

(4) Per reference (a), members of the USNR-R are
eligible for involuntary recall to active duty in time of
national emergency or when authorized by law.

b. Standby Reserve Active (USNR-S1l). Navy reservists are
transferred to the USNR-S1 by Navy Personnel Command
(NAVPERSCOM) , Reserve Personnel Administrative Division (PERS-
91) per references (d) and (i). They are in an active status
and are eligible to participate in a Navy Reserve program
without pay for retirement point credit only. They may not
receive pay, allowances, or travel allowances for any duty
performed. All officers continue to be eligible for promotion
consideration. Enlisted members in this category are not
eligible for advancement unless they are drilling in a VTU and
are not subject to high year tenure (HYT) policies per
MILPERSMAN 1160-120. Members are subject to involuntary recall
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to active duty only in time of war or national emergency per
reference (a). Reservists eligible for USNR-S1 are transferred
to that category by NAVPERSCOM (PERS-91) for any of the
following reasons:

(1) Reservists who have temporary mobilization
restrictions as identified through the mobilization screening
process or for other reasons approved by NAVPERSCOM (PERS-91)
and intend to return to the USNR-R.

(2) Reservists who are declared to be key employees in
either the Federal or non-federal workforce per reference (d).

(3) Reservists who do not possess designator 1945 and
who are preparing for religious ministry by attending recognized
theological or divinity schools.

(4) Reservists, other than designated medical department
officers (19X5 designator), who enroll in an accredited medical,
osteopathic, or dental program.

(5) Reservists whose retention in an active status for
reasons other than those specified above is considered by the
Secretary of the Navy (SECNAV) to be in the best interest of the
Navy.

c. Standby Reserve Inactive (USNR-S2)

(1) Members transferred to the USNR-S2 by NAVPERSCOM,
Reserve Personnel Management Department (PERS-9) are in an
inactive status. They may not participate for retirement points
or for pay, and may not be assigned to a Navy Reserve
organization other than USNR-S2. They may not be considered for
advancement or promotion. If they have been selected for
advancement or promotion, but have not advanced or been
appointed to the higher rank or rating at the time of their
transfer to the USNR-S2, that promotion or advancement will not
take effect. They are subject to recall as authorized by law.
Enlisted members (USNR-S2) may be returned to USNR-R status if
qualified and requested, or retired (if eligible), or discharged
at end of the contract. Officers not eligible for transfer to
USNR-Retired may normally remain in the USNR-S2 for 1 year.
After that time, officers will be screened and considered for
discharge, unless they:
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(a) Execute NAVPERS 1200/1 Ready Reserve Transfer
Request Service Agreement (if eligible);

(b) Request transfer to the IRR (if eligible);

(c) Are approved to remain on the ISL for an
additional period of time; or

(d) Are members receiving annual voluntary
separation incentive payments.

(2) Reservists who have completed their MSO may be
transferred to USNR-S2 by NAVPERSCOM (PERS-9) for any of the
following reasons:

(a) Failure to become active in the Navy Reserve
after receiving notice of MSO completion (officers only).

(b) Failure to satisfy minimum participation
requirements (see paragraph 4 below).

(c) Submission of a personal request that is
approved by NAVPERSCOM (PERS-9).

(d) Selective early removal from the RASL per
reference (a), §14704.

(e) Members eligible for retired pay under reference
(a), chapter 1223 with a disability rating of less than 30
percent and assigned to the USNR-S2 instead of being separated
for that disability.

(f) Interim status while completing separation
processing per reference (e).

(g) When otherwise authorized or directed by law,
regulation or policy; or when judged to be in the best interest
of the Navy.

(h) As authorized in reference (i), interim status
while processing non-regular retirement requests for members
being discharged from the Active Component who qualify for the
Reserve non-regular retirement. This status will be used after
the member has been made eligible by being scrolled and sworn
into the Reserve Component per reference (a). This status is to
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be used until the official day of retirement can be recorded, at
which time the member is to be transferred to the Retired List.

(1) As authorized in reference (i), members who have
failed to maintain required security clearance qualification,
are experiencing medical issues, indicate legal issues on annual
screening, or are subject to any disciplinary or adverse
administrative action.

d. Retired Reserve (USNR-Retired). Reservists in the
USNR-R, USNR-S1, and USNR-S2 are transferred to USNR-Retired
upon request, or as directed per references (e) and (f).

Members of the USNR-Retired are subject to recall to active duty
in time of war, national emergency declared by Congress, or when
otherwise authorized by law per reference (g). Except for
authorized active duty, retired reservists may not receive
retirement point credit for the performance of any duty after
the effective date of their transfer to retired status. Prior
to transfer to USNR-Retired, reservists must:

(1) Meet eligibility requirements per reference (a);

(2) Submit a request to transfer to the USNR-Retired to
NAVPERSCOM, Reserve Personnel Service Branch (PERS-912) or be
directed for transfer to the USNR-Retired by NAVPERSCOM (PERS-
91); and

(3) Be transferred to the USNR-Retired by NAVPERSCOM
(PERS-912) .

e. Former Members. Members of the Navy Reserve who become
eligible for non-regular retired pay by meeting the service
requirements, per reference (a), §12731, and who are
subsequently discharged are referred to as "former members.”
Having been discharged, these individuals are no longer members
of the Navy Reserve, therefore are not found in one of the
status categories discussed in this article; nevertheless,
former members are still entitled to receive retired pay and
benefits provided for under reference (a), chapter 54. However,
computation of retired pay will be adjusted to account for their
earlier separation from military service.

4. Minimum Participation Requirements to Remain in an Active
Status in the Navy Reserve. SELRES and VTU personnel are
continually screened by the Navy Reserve activity (NRA) to
ensure that assigned members are participating at a level
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consistent with their active status. Similarly, personnel
assigned to the non-drilling IRR ASP or USNR-S1 are continually
screened by NAVPERSCOM (PERS-9) to ensure that assigned members
are participating at a level consistent with their status.
NAVPERSCOM (PERS-9) may transfer ASP and USNR-S1 members who
have completed their initial MSO, and who are not earning
sufficient retirement point credit to the USNR-S2. Officers
transferred may request reinstatement to the USNR-R by meeting
the requirements specified in this article and completing
NAVPERS 1200/1. Enlisted members may agree to remain in the
USNR-R by signing an enlistment or reenlistment contract or an
extension instrument. The member must take appropriate steps to
meet minimum participation requirements. Minimum participation
requirements are as follows:

a. Minimum Points Below 20 Years. Officers with fewer than
20 years of qualifying service must earn at least 27 points,
including membership points, each anniversary year to remain in
an active status. There are no minimum participation
requirements for enlisted members with fewer than 20 years of
qualifying service to remain in an active status. Failure to
earn 50 points in an anniversary year will result in a non-
qualifying year towards non-regular retirement.

b. Minimum Points Above 20 Years. Officers and enlisted
members with 20 years or more of qualifying service must earn at
least 50 points, including membership points, each anniversary
year.

5. Officer Promotion and Attrition while in an Active Status

a. Promotion of Navy Reserve Officers. Promotions to chief
warrant officer CWO (CWO3, CWO4, or CWO5) and to all ranks above
lieutenant result from recommendations made by selection boards.
Prior to being considered for promotion by a selection board,
officers must meet the following requirements:

(1) Per reference (a), possess a date of rank and
precedence number within or above the approved promotion zone
for their competitive category and rank; and

(2) Serve continuously on the RASL or ADL during the 1-
year period ending on the date of the convening of the promotion
board, per reference (a) § 14301. Officers returning to an
active status from a period of inactive or broken service (USNR-
S2, USNR-Retired, or discharge) are eligible for consideration



1001-100
CH-53, 12 Oct 2015
Page 7 of 13

for promotion only after continuously serving in an active
status for 1 full year prior to the board’s convening date per
reference (a).

b. Years of Commissioned Service. As defined in reference
(a) §14706, a Navy Reserve officer's years of commissioned
service include all service as a commissioned officer of any
uniformed Service, other than constructive service and initial
commissioned student service as a 19XX designated officer or
service as a warrant officer. By law, years of commissioned
service exist as an indicator for identifying officers in the
rank of lieutenant commander or above who become subject to
attrition under reference (a) and as specified in reference (e).

c. Attrition from an Active Status Due to Failure of
Selection/Years of Service. Criteria for attrition from an
active status (USNR-R or USNR-S1) is specified in references (a)
and (e). The general policy is for NAVPERSCOM (PERS-911) to
notify active status Navy Reserve officers who meet the
attrition criteria and inform them that they must retire (if
eligible), be retained or continued (if eligible and elected by
the member), or be discharged.

(1) Exceptions

(a) Officers approved by NAVPERSCOM (PERS-9) for
retention or continuation as permitted by the current SECNAV-
approved Navy Reserve Officer Retention and Continuation Plan.

(b) Officers in the ranks of captain and below, who
meet the provisions addressed above, and who have between 18 and
20 years of qualifying service for retirement purposes at the
time of required attrition, are offered a one-time exemption for
a specified time, per reference (a), allowing them the
opportunity to attain 20 years of qualifying service.

(c) Female officers and Navy Nurse Corps officers
who were serving in the Navy Reserve on active duty, or on the
RASL on 30 September 1996 are subject to attrition from an
active status under conditions of law in effect before
1 October 1996. They may be involuntarily removed from the RASL
for reasons of failure for selection or years of service only by
a special board convened by SECNAV.

(d) Per reference (a) §14703, officers in the ranks
of captain and commander appointed in the Navy Medical Corps,
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Dental Corps, Nurse Corps, Chaplain Corps, or Medical Service
Corps (designated to perform as a veterinarian, optometrist,
podiatrist, health officer, or biomedical sciences officer) may
be retained in an active status.

(2) Permanent Warrant Officers Who Have:

(a) Twice failed of selection for promotion to the
next higher permanent warrant officer rank are subject to the
attrition provisions of reference (e). Officers with 20 years
or more of qualifying service will be notified by NAVPERSCOM
(PERS-911) and be retired. Officers with at least 18, but fewer
than 20 years of qualifying service may be extended to permit
them to attain 20 years of qualifying service. Officers with
fewer than 18 years of qualifying service may be afforded an
opportunity to reenlist in their former enlisted grade or be
discharged from the Navy Reserve.

(b) Attained 30 or more years of qualifying service
are subject to attrition from an active status in the Navy
Reserve per reference (e). Warrant officers approaching 30
years of qualifying service will be advised by letter from
NAVPERSCOM (PERS-911) that they will be removed from an active
status, unless selectively retained. Generally, the SECNAV-
approved Navy Reserve Officer Retention and Continuation Plan
will address specific warrant officer retention policies, (such
as CWO5 retention, based on community promotion plans. If not
offered retention, members will be retired.

d. Age Restrictions. Per reference (a), chapter 1407,
officers who reach the age limits set forth below are not
eligible for retention in the SELRES, IRR, or Standby Reserve.
When officers approach the age limits listed below, they will be
notified by NAVPERSCOM (PERS-911) and advised of their options.
Possible options include retirement, if eligible and requested;
honorable discharge, if appropriate; or retention, if requested
and authorized. The following maximum age limits apply as
provided in reference (a) chapter 1407, and as modified by
reference (h):

07 and below - - - - - - - 62 years
o8 - - - - - - - - - - - - 64 years

Periodically, SECNAV will authorize the retention of certain
categories of officers via the Navy Reserve Officer Retention
and Continuation Plan as authorized by reference (a), §14703 and
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§14701. NAVPERSCOM (PERS-911) will notify these officers of
their eligibility for retention. The affected officers must
consent to be retained. If retained, NAVPERSCOM (PERS-911) will
inform them of the specific period of authorized retention.

e. Selective Early Removal from the RASL. Reference (a)
restricts the number and composition of Navy Reserve officers
authorized to serve in an active status. When a category of
officers is projected to reach the maximum number allowed by law
or by approved strength plans, NAVPERSCOM (PERS-9) will convene
a board to remove certain officers in that category from the
RASL under reference (a), §14704. Members being considered for
removal are normally notified in advance so that they may
communicate with the board. Those not selected for continuation
will be notified of their separation date.

6. Enlisted Participation in an Active Status: Age and Years
of Service Restrictions

a. Age Restrictions. Normally, enlisted members of the
Navy Reserve are not eligible for retention in an active status
(i.e., USNR-R, USNR-S1) after attaining 60 years of age.

b. Notification. Supporting NRA COs will ensure that
affected enlisted members are notified at least 12 months prior
to their 60™ birthday and required counseling is conducted.
Enter the following as a service record entry on NAVPERS
1070/613 Administrative Remarks:

(Date) I will reach my 6OH‘birthday on . In
order for me to continue in a pay status from that date
forward, I must request and receive an approved age 60
waiver from NAVPERSCOM (PERS-913) before my 60th
birthday. If my request to remain in a pay status is
not approved, I may be transferred into a non-pay
status where I may continue to accrue qualifying
service through non-pay drills or the completion of
correspondence courses until I become retirement
eligible or age 63, whichever occurs first.
Additionally, if it is subsequently determined that I
will not be able to attain 20 qualifying years of
service prior to reaching age 63, I will be transferred
to the USNR-S2 where I will not be allowed to reenlist
or extend upon expiration of my current enlistment, and
I will not be recommended for reenlistment.
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c. Waiver Policy

(1) If otherwise qualified, enlisted members may request
a waiver to be retained in an active status after attaining age
60 under the following circumstances:

(a) SELRES or VTU members who originally enlisted
prior to 15 April 1987 and are unable to complete 20 years of
qualifying service prior to attaining age 60, but who can
complete 20 years of qualifying service prior to age 63 may
apply for an age waiver no later than 9 months prior to their
60" birthday. Authority to grant such waivers has been
delegated to NAVPERSCOM (PERS-913).

(b) IRR members attached to the ASP who are unable
to complete 20 years of qualifying service prior to attaining
age 60, but who can complete 20 years of qualifying service
prior to age 63, may apply for an age waiver. Authority to
grant this waiver is delegated to NAVPERSCOM (PERS-913).

(2) If the age waiver is approved, members will be
authorized by NAVPERSCOM (PERS-913) to continue in an active
status in either a pay or non-pay capacity until eligible for
retired pay, but in no instance past their 63" birthday.

(3) Supporting NRA will remove from a pay status those
Reservists who have reached age 60 and are not in receipt of an
age waiver.

(4) Members who cannot reach retirement eligibility by
their 63™ birthday will not be retained in an active status and
will be transferred to the USNR-S2 by NAVPERSCOM (PERS-913).
Such members will not be reenlisted, extended upon expiration of
current enlistment, or recommended for reenlistment.

(5) Members who receive a waiver to participate beyond
age 60 and subsequently become unable to achieve retirement
eligibility will be processed for discharge under the
appropriate MILPERSMAN 1910 articles.

d. Waiver Submission Procedures

(1) Enlisted members desiring an age 60 waiver to serve
in an active status shall submit a written request to NAVPERSCOM
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(PERS-913) via their Navy Reserve unit commanding officer and
the supporting NRA.

(2) At a minimum, the Reserve unit CO's endorsement
should include a statement concerning the impact that the loss
of the member would have on the unit along with any other
pertinent information supporting the member's request.

e. High Year Tenure (HYT). Enlisted personnel desiring to
serve in the SELRES past HYT gates must request a waiver per

MILPERSMAN 1160-120.

7. Sanctuary Provisions

a. Reserve Sanctuary. As a general rule, if members become
subject to any of the foregoing attrition actions at a time when
they have accumulated between 18 and 20 years of qualifying
service, NAVPERSCOM (PERS-911 and or PERS-913) will notify the
members and offer an extension in an active status, allowing
them the opportunity to complete 20 years of qualifying service.
For officer personnel, reference (a), $12646, applies, which
excludes sanctuary in cases of separation due to age, physical
disability, or cause. For enlisted personnel, reference (a),
§1176, applies, which excludes sanctuary in cases of separation
due to physical disability or cause.

b. Active Duty Sanctuary. Per reference (a), §12686,
members who have accumulated 18 or more years of active service
who are serving on active duty (other than for training) may not
be involuntarily released from active duty until eligible for an
active duty retirement, unless release i1s approved by SECNAV.
Members serving on active duty for special work (ADSW) or active
duty orders who have accumulated at least 18 years of active
service (all active duty for training (ADT), annual training
(AT), ADSW, or other active service counts) are included in the
sanctuary per reference (f). ADT and AT orders for members with
more than 18 years of active service do not trigger the
sanctuary provision.

Note: Further information on Navy Reserve status and
categories, and frequently asked questions about this subject
can be found at the following Web address:
http://www.public.navy.mil/bupers-
npc/career/reservepersonnelmgmt/Pages/default.aspx
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- EXHIBIT 1 -

NAVY RESERVE STATUS PARTICIPATION CHART

STATUS ACTIVE |INACTIVE RETIRED
CATEGORY READY RESERVE STANDBY RESERVE RETIRED
RESERVE
SUB-CATEGORY SELECTED IRR USNR-S1 USNR-S2 USNR-
RESERVE RETIRED
Perform IDT with pay Y N N N N
Perform IDT without pay Y Y Y N N
Perform AT/ADT/IADT Y N N N
with pay Y (1)
Perform AT/ADT/IADT N Y Y (1) N N
without pay
Earn retirement points Y Y Y N N (2)
Earn membership points Y Y Y N N
Eligible for officer Y Y Y (3) N N
promotion
Eligible for enlisted Y Y (4) N N
advancement Y (4)
Be voluntarily recalled Y Y N N Y (5)
to active duty/ADSW
Participate with N N N N Y
permissive orders
(no pay or points)
Recall per 10 U.S.C., 12302 Y Y N N N
(Presidential authority)
Recall per 10 U.S.C., 12304 Y N N N N
(Presidential authority)
Recall per 10 U.S.C., Y Y Y Y Y (6)
12301 (a) (Congressional
authority)

Exhibit 1 Notes:

1. If authorized, ADT only.

2. Unless recalled to active duty in a retired status.
If recalled, points are added to the member’s totals.
Except for flag rank.

If drilling in a non-pay unit and not subject to HYT.
Recall is in a retired status (no further promotion).
Recall as authorized by SECNAV.

oUW
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NAVY RESERVE CATEGORIES BASED ON RESERVE STATUS

ACTIVE STATUS INACTIVE | RETIRED
*QOfficers are members on the Reserve Active Status List (RASL) STATUS STATUS
READY RESERVE
S-1 S-2
SELRES (Selected - Standby Standb
Rese(rve) IRR (Individual Ready Reserve) Reserve Reserv)e{
Active Inactive
Qualified
VTU Key for Non-
Drilling Reservists (Voluntary ASP Federal regular
(With Pay) Training (Active Status Pool) Employee Retirement
Unit) - or Regular
*x Hardships Retirement
- Full-Time Support i Can’t earn
- Canvassing Recruiter Drilling Retirement
- Active Duty Recall Reservists Qualifying Years of Service via approved points or
(Non-Pay) | correspondence Courses, Non-Pay Drills (S-1 in VTU) promote
ADT without pay (ASP and S-1)

*Member on the RASL are eligible for promotion

**Enlisted members are eligible for advancement while a SELRES or in the VTU and not subject to HYT.
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MILPERSMAN 1001-150

NAVY RESERVE PARTICIPATION REQUIREMENTS

Responsible NAVPERSCOM Phone: DSN 882-4931
Office (PERS-91) COM (901) 874-4931
FAX 882-2673

NAVPERSCOM CUSTOMER SERVICE Phone: Toll Free | 1-866-U ASK NPC
CENTER

DoD Instruction 1215.06 of 11 March 2014
DoD Instruction 1215.13 of 11 May 2009
10 U.S.C. §10205

RESPERSMAN 1001-010

RESPERSMAN 1570-010

SECNAVINST 1920.6C

COMNAVRESFORNOTE 1001

Uniform Code of Military Justice (UCMJ)
Manual for Court Martial

Reference (s)

H-DOWQ H DO O QO W

1. Background. Participation requirements for members of the
drilling Reserve (Selected Reserve (SELRES) or voluntary
training unit (VTU)) are based upon the member’s assigned Navy
Reserve training and retirement category (TRC). Per references
(a) through (f) and MILPERSMAN 1910-158, requirements for
participating in the Navy Reserve are set forth below. A
description of participation within each TRC is listed in
exhibit 1 at the end of this article.

2. Criteria for Satisfactory Participation. Unit commanding
officers (CO) and Navy Reserve activities (NRA) are responsible
for monitoring the participation of their assigned members.
Criteria for satisfactory participation in the drilling Reserve
follows:

a. Members will be designated as unsatisfactory participants
when 9 or more inactive duty training (IDT) periods in a running
12-month period are declared unsatisfactory or are unexcused
absences.

b. Members must perform a minimum of 12-14 days annual
training (AT) or equivalent active duty for training (ADT) each
fiscal year as stipulated by reference (g).
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Note: Members are responsible for ensuring that they accrue at
least 50 points each anniversary year to obtain a qualifying year
toward non-regular (Reserve) retirement. Anniversary years are
calculated from a date unique to each Service member and often
will not coincide with fiscal or calendar years.

c. Members must report as directed for physical and dental
examinations, and provide medical documentation as requested to
determine physical qualifications for retention in the Navy
Reserve.

d. Members must keep their NRA CO informed of:
(1) Current address;
(2) Work and home telephone numbers;
(3) Changes in physical status;
(4) Dependency changes;
(5) Current employment status; and

(6) Other factors that could affect mobilization
potential.

e. Members must respond to all official correspondence.

f. Members must comply with involuntary recall to active
duty.

3. Acknowledgement of Procedures. All drilling reservists will
acknowledge their understanding of the Navy’s policy concerning
satisfactory participation, notification of absences, and
procedures to be taken in the event of a missed IDT period by
signing NAVRERS 1570/2 Satisfactory Participation
Requirements/Record of Unexcused Absences. Reference (d)
outlines requirements for excused/missed IDT periods. Commander,
Navy Reserve Forces Command (COMNAVRESFORCOM) may modify
satisfactory participation requirements for VTU members while
ensuring that the member obtains a 50-point qualifying year for
retirement.
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4. Authorized Absences (AA). AAs are assigned when valid
training or mission support opportunities for rescheduling the
drill do not exist, and the unit CO determines that there is no
requirement to make up the missed IDT period. Each assigned AA
reduces by one the number of regular IDT periods that may be
performed per fiscal year. However, assigned AAs do not change
the requirement that an anniversary year must have 50 points to
qualify as a year toward non-regular retirement. Refer to
reference (e) for guidance on the assignment of AAs.

5. Declaring an IDT or AT Period Unsatisfactory or Unexcused

a. Declaring an IDT period unsatisfactory does not affect
the individual’s pay for the IDT period. A member may be awarded
forfeiture of pay only as a result of reference (h) action per
the table of maximum punishment prescribed in reference (i).

b. A determination as to whether an individual’s performance
on AT has been satisfactory will be made by the CO of the command
to which ordered.

c. Unit CO or NRA CO, in coordination with the unit CO, may
declare IDT periods as unsatisfactory for administrative purposes
only.

d. An IDT or AT period may be declared unsatisfactory under
either of the following circumstances:

(1) Member fails to meet the minimum standards required
to maintain the proficiency of the unit and the skill of the
individual; or

(2) Disciplinary action has been taken under reference
(h) .

e. If the member fails to perform a scheduled IDT period and
has not notified the unit CO or NRA by the end of the IDT
period(s) in order to reschedule or request AAs, the IDT period
is declared as an unexcused absence (UA), and the member forfeits
the right to earn pay and or points for the IDT period(s) in
qguestion. The NRA will record IDT periods declared as UA on the
NAVRES 1570/2 and in the Navy Standard Integrated Personnel
System (NSIPS).
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f. Should an IDT period be declared unsatisfactory, the NRA
will record the unsatisfactory IDT period on the NAVRES 1570/2
and in NSIPS. Should an AT period be declared unsatisfactory,
the member’s NRA will submit NAVPERS 1070/613 Administrative
Remarks entry documenting the unsatisfactory AT period.

6. Actions To Be Taken for Unsatisfactory Participation. When
members fail to meet satisfactory participation requirements,
they will no longer be eligible for incentive bonuses, the
Montgomery GI Bill-Selected Reserve (MGIB-SR) entitlement and
transferability of the Post-9/11 GI Bill, or a recommendation for
advancement or promotion. Additionally, one of the following
administrative actions will be taken:

a. Enlisted personnel, upon recommendation of the unit CO,
may be:

(1) Placed on probation for 6 months; or

(2) Transferred to the administrative processing unit for
administrative separation processing per MILPERSMAN 1910-158.

b. Officers will have their drill assignment cancelled, and
NRAs will prepare transfer orders to the active status pool.
Unsatisfactory participation will be identified as the reason for
transfer on the detaching orders and should be reflected in
fitness reports. Further unit assignment is not authorized
without approval. Additionally, officers may be recommended for
separation for cause per reference (f).

7. Probationary Period for Enlisted Personnel

a. Enlisted personnel may be placed on a 6-month
probationary period for unsatisfactory participation, if the unit
CO believes the circumstances that caused the member to be an
unsatisfactory participant have been resolved.

b. If during the 6-month probationary period the member
accrues one UA or fails to meet any other participation
requirement, the member’s drill assignment will be cancelled.
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c. Members placed on probation will be counseled concerning
the requirement for future participation and will sign the
following NAVPERS 1070/613 statement:

(Date) I have been placed on a 6-month probationary period by
reason of unsatisfactory participation. I understand that during
this 6-month period, I will be immediately removed from a drill
assignment should I accrue one unexcused absence or fail to
satisfactorily participate in any manner. I also understand that
although I am being retained in a probationary status, I will no
longer be eligible for an enlisted bonus, MGIB-SR or
transferability of the Post 9/11 GI Bill. Upon being deemed an
unsatisfactory participant, and if in receipt of an enlisted
bonus, MGIB-SR benefits or transferability of Post 9/11 GI-Bill
benefits, my eligibility will be terminated. Terminations will
disqualify me for future payments and may result in recoupment of
payments I have received but have not earned. I also understand
that I am not recommended for advancement during this
probationary period. If I fail to complete initial active duty
for training in the prescribed time, I may be processed for
separation.

(Signature of member) (Signature of CO or
By direction)

8. Training and Retirement Categories (TRC). Participation
requirements for Navy Reserve members are determined by the TRC
to which they are assigned. A description of these categories,
per reference (a), is summarized in exhibit 1 below:
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IDT

RESERVE TRAINING/

COMPONENT RETIREMENT ;zgﬁgﬁzz AT REQ?;fED PER REMARKS
CATEGORY CATEGORY PER FY

USNR-R Personnel assigned to
(Selected SA 48 14 days(Note 1) | SELRES units
Reserve)

USNR-R Individual
(Selected B 0-48 14 days(Note 1) | Mobilization
Reserve) Augmentees (IMAs)

USNR-R Personnel attending
(Selected any period of initial
Reserve) UE 0 N/A (Note 2) active duty for

training (IADT)

USNR-R Personnel awaiting 1°°
(Selected UP 0 N/A (Note 2) period of IADT
Reserve)

USNR-R Personnel awaiting 2"°
(Selected UQ 48 N/A (Note 2) period of IADT
Reserve)

USNR-R Other SELRES untrained
(Selected UX 0 N/A (Note 2) Service members in
Reserve) training programs

INDIVIDUAL READY RESERVE

RESERVE IDT
COMPONENT ;ggig;ﬁ;z; PERIODS AT REQUIRED PER REMARKS
CATEGORY CATEGORY REQUIRED FY

PER FY

USNR-R 1 Individual members of

(Ready RE N/A (Note 3) the Ready Reserve not
Reserve) in the SELRES

USNR-R 1 Delayed entry program

(Ready RH N/A (Note 3)

Reserve)

USNR-R Officer training

(Ready program participants
Reserve) PJ 0 As required Armed Forces Health

Profession Scholarship
Program (AFHPSP)

USNR-R 45 days AD or Merchant Marine

(Ready PK 0 14 days Academy, AFHPSP, and
Reserve) respectively of | Financial Assistance

AD for training | Program (FAP)
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EXHIBIT 1
STANDBY RESERVE
RESERVE TRAINING/ IDT AT REQUIRED PER REMARKS
COMPONENT RETIREMENT PERIODS FY
CATEGORY CATEGORY REQUIRED
PER FY
USNR-S1 YC 0 0 Key employees only
(Standby
Reserve)
USNR-S1 YD (Note 4) 0 Other active status
(Standby members (e.g.,
Reserve) temporary
hardship/dependency
problems, etc.)
USNR-S2 YL 0 0 Transferred to
(Standby inactive status in
Reserve) lieu of separation
with disability pay
(may not earn
retirement points).
USNR-S52 YN 0 0 Other inactive status
(Standby list members
Reserve)
RETIRED RESERVE
RESERVE TRAINING/ IDT AT REQUIRED PER REMARKS
COMPONENT RETIREMENT PERIODS FY
CATEGORY CATEGORY REQUIRED
PER FY
USNR-RET V1 0 0 Members transferred to
(Retired the Retired Reserve
Reserve) who are receiving
retired pay.
USNR-RET V2 0 0 Members of the Retired
(Retired Reserve who are
Reserve) eligible for, but not
yet drawing retired
pay.
USNR-RET V3 0 0 Reservists who are
(Retired retired for a physical
Reserve) disability.
USNR-RET V4 0 0 Reservists who have
(Retired completed more than 20
Reserve) years of active duty.
USNR-RET V5 0 0 Reservists drawing
(Retired retired pay or other
Reserve) special pay for unique

reasons authorized by
SECNAV.




1001-150
CH-50, 20 Jan 2015
Page 8 of 8

EXHIBIT 1

Note 1: When individual AT is performed at activities which operate on a
normal weekday schedule, completion of 12 days (first working day of first
week through last working day of the last week) is considered sufficient
to satisfy the annual requirement.

Note 2: Non-prior service personnel who have not satisfied the training
requirements prescribed by 10 U.S.C., section 671 may be recalled or
mobilized; however, they may not be deployed outside the United States
(e.g., direct commission officers who have no prior service).

Note 3: Members of the IRR are not required to perform AT; however,
generally they may be authorized to perform up to 29 days ADT each year.
Per 10 U.S.C., section 12319(a), they must participate in 1 day of muster
duty annually for screening, if ordered. Retirement points are not
authorized for the IRR screening.

Note 4: Members in USNR-S1 status can earn retirement points. Members in
appropriate training and retirement categories who are participating in
the VTU program must maintain IDT participation requirements.
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MILPERSMAN 1050-010

LEAVE POLICY

Responsible OPNAV (N130) Phone: DSN 664-5477

Office COM (703) 604-5477

FAX 604-6957

NAVPERSCOM Phone: DSN 882-4501

(PERS-91) COM (901) 874-4501

FAX 874-7031

NAVPERSCOM CUSTOMER SERVICE | Phone: Toll 1-866-U ASK NPC
CENTER Free

Reference (a) 10 U.s.C. §701

(b) DoD Instruction 1327.06 of 16 Jun 09
(c) 10 U.Ss.C. 8972

(d) 37 U.S.C. 8501

(e) SECNAVINST 1920.6C

() DIMS, Procedures Training Guide (PTG)

1. Definition of Leave. Leave, as defined by reference (a), is
the authorized absence of a Service member from a place of duty,
chargeable against such member, per reference (b), as amended.

2. Types of Leave. The following is a classification of leave
types iIn terms of leave accrued, chargeable, non-chargeable, and
subject to checkage:

TYPES OF LEAVE

TABLE 1-1
TYPE OF LEAVE DEFINITION
a. Earned Earned leave is the term used to describe leave accrued to
(Accrued) a Service member’s credit as of any given date.

Leave:

(1) Minus Leave Credit. Earned leave may indicate
a minus leave credit, but such amount of minus leave credit
must not exceed the amount of leave that would normally be
earned during the remaining period of obligated Active Duty
(ACDU).

(2) Excess Leave. A minus leave credit on date of
discharge, effective date of first extension of an
enlistment, or separation from ACDU is excess leave and is
subject to checkage.




1050-010
CH-42
Page 2 of 15

TYPE OF LEAVE

DEFINITION

Earned
(Accrued) Leave
(cont):

(3) Ordinary Accrual Limit. The account balance of
ordinary earned or accrued leave must be reduced to 60 days
at the end of the fiscal year (FY), except in the case of
special accrual. However, effective 1 October 2008 through
30 September 2015, a Service member’s earned or accrued
leave must be reduced to 75 days at the end of the FY.

(4) Special Accrual Limit. Personnel are
authorized special leave accrual up to 120 days while
assigned to duty under special circumstances as defined in
MILPERSMAN 1050-070.

b. Chargeable
Leave:

(1) Annual (Ordinary) Leave - Leave granted in
execution of a command’s leave program, chargeable to the
Service member’s leave account.

(2) Emergency Leave - Leave granted for a personal
or family emergency involving members of their household,
immediate family, or a sole surviving relative which
requires the Service member’s presence whenever the
circumstances warrant and the military situation permits.
It is chargeable to the Service member’s leave account.

(3) Advance Leave - Leave granted to a Service
member with limited or no accrued leave prior to its
accrual to the Service member’s leave account, based on a
reasonable expectation that it will be earned by the
Service member during the remaining period of obligated
ACDU. This leave may be granted to resolve urgent,
personal, or emergency situations. See MILPERSMAN 1050-130.

(4) Reenlistment Leave - Leave granted to a Service
member incident to reenlistment. Up to 90 days may be
authorized to Service members, and this leave should begin
immediately upon reenlistment. It is chargeable to the
Service member’s leave account.

(5) Leave in Conjunction with Permanent Change of
Station (PCS) - Leave authorized in conjunction with PCS
movement for no less than 30 days delay en route, whenever
feasible. It is chargeable to the Service member’s leave
account. See MILPERSMAN 1050-150.

(6) Consecutive Overseas Tour Leave - Leave
authorized for Service members stationed outside the
continental United States (OCONUS) who are ordered to a
consecutive overseas tour at the same duty station or who
are reassigned PCS to another OCONUS duty station. It is
chargeable to the Service member’s leave account. See
MILPERSMAN 1050-410.
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Chargeable
Leave (cont):

(7) Terminal Leave - Leave authorized for Service
members at the time of retirement, separation, or release
from ACDU. It is chargeable to the Service member’s leave
account. See MILPERSMAN 1050-120.

(8) Environmental Morale Leave - Leave granted to a
Service member assigned to an overseas duty location that
includes extraordinarily difficult living conditions or
adverse environmental conditions that would offset the full
benefits of annual leave programs. It is chargeable to the
Service member’s leave account. See MILPERSMAN 1050-210.

(9) Rest and Recuperation (R&R) Leave - Leave
granted (to include Government-funded transportation) to
Service members who qualify under conditions designated by
the Principal Deputy Under Secretary of Defense (PSUSD) for
personnel and readiness (P&R). It is chargeable to the
Service member’s leave account. The associated leave
program, Non-Chargeable R&R Program, is not chargeable to a
Service member’s leave account. See MILPERSMAN 1050-200
for qualifying criteria.

(10) Court Determination and or Child Support Leave
- Leave granted when a Service member requests leave on the
basis of need to attend hearings to determine biological
relationship (paternity or maternity) to a child or to
determine an obligation to provide child support. Leave
shall be granted unless the Service member is serving in or
with a unit deployed in a contingency operation, or
exigencies of military service require a denial of such a
request. It is chargeable to a Service member’s leave
account.

c. Non-
Chargeable
Leave:

(1) Convalescent Leave - A period of authorized
absence granted to persons while under medical care which
is part of the care and treatment prescribed for a Service
member”s recuperation or convalescence (to include
maternity leave). The Service member’s commanding officer
(CO) or the hospital commander may grant convalescent leave
to patients not yet fFit for duty per MILPERSMAN 1050-180.
Convalescent leave is not chargeable to a Service member’s
leave account.

(2) Graduation Leave - A period of authorized
absence granted as a delay iIn reporting to the first duty
station in the case of graduates of the U.S. Naval Academy
who are appointed commissioned officers in the Armed
Forces. Graduation leave is not chargeable to a Service
member’s leave account and must be used within 3 months of
the officer’s graduation and before the officer reports to
the first duty location or port of embarkation (for
permanent duty or with deployed units).




1050-010
CH-42
Page 4 of 15

TYPE OF LEAVE

DEFINITION

Non Chargeable
Leave (cont):

(3) Adoption Leave - A period of authorized absence
up to 21 days granted to a Service member who adopts a
child under a qualifying adoption. Adoption leave iIs not
chargeable to a Service member’s leave account. See
MILPERSMAN 1050-420.

(4) Paternity Leave - A period of authorized
absence up to 10 days granted to a married Service member
whose wife gives birth to a child and is subsequently used
in connection with this birth. Paternity leave is not
chargeable to a Service member’s leave account. See
MILPERSMAN 1050-430.

(5) Recruiting Assistance Leave - A period of
authorized absence up to 14 days to Service members who
provide assistance to recruiting. Recruiting assistance
leave is not chargeable to a Service member’s leave
account. See MILPERSMAN 1050-220.

(6) Emergency Leave of Absence - Non-chargeable
leave period of up to 14 days for a qualifying emergency.
An emergency leave of absence may only be granted by the
Secretary of the Navy and is only authorized once during a
career. Emergency leave of absence is not chargeable to a
Service member’s leave account. Emergency leave of absence
is subject to the limitations outlined in reference (b).

(7) Rest and Recuperation Leave - Leave granted (to
include Government-funded transportation) to Service
members who qualify under conditions designated by PSUSD
(P&R) . Non-chargeable R&R is not chargeable to a Service
member”s leave account. See MILPERSMAN 1050-200 for
qualifying criteria.

d. Leave
Subject to
Checkage —
Excess Leave

Excess Leave is the term used to describe leave granted in
excess of earned leave and advance leave, and a period
during which the Service member is not entitled to pay and
allowances.

(1) A minus leave balance at the time of discharge,
first extension of an enlistment, separation from ACDU,
desertion, or death shall be considered as excess leave
without regard to the authority under which the minus leave
balance was granted.

(2) The pay and allowances received while on excess
leave shall be checked upon the Service member’s return
from such leave.
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3. Entitlement to Leave. Each member serving In the Navy on
ACDU shall be entitled to accrue leave at the rate of 2-%
calendar days for each month of ACDU service, except for periods
listed In paragraph 4 below.

4. Exceptions. Periods of

a. ACDU of less than 30 consecutive days;

b. ACDU for training with pay of less than 30 consecutive
days;

c. Absence from duty without leave;
d. Absence over leave;
e. Unauthorized absence;

e. Confinement as the result of a sentence of a court
martial;

f. Lost time per reference (c) and MILPERSMAN 1600-100;
g- Appellate leave; and

h. Excess leave or other periods where member is in a non-
pay status.

5. Forfeirture of Accrued Leave. Any Service member who is
discharged under other than honorable conditions shall forfeit
all accrued leave to his or her credit at the time of discharge
per reference (d), section 501(e)(1). Additionally, per
reference (d), section 501(e)(2), Service members who are
discharged before completing 6 months of ACDU service because of
a failure to serve satisfactorily are subject to the forfeiture
of all accrued leave. This provision applies to all Service
members, including those with prior military service (breaks in
military service of more than 90 or more consecutive days) who
are separated for:

a. Enlisted Separation Reasons:

(1) Defective enlistments and inductions (minority and
fraudulent entry only);

(2) Entry-level performance and conduct;
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(4) Drug and or alcohol abuse rehabilitation failure;
(5) Misconduct (moral and or professional dereliction);

(6) Separation in lieu of trial by court-martial; or

(7) Security (unless the Service member receives an
honorable discharge).

b. Officer Separation Reasons:

(1) Separation for cause (e.g., officers separated for
substandard performance of duty);

(2) Dropped from the rolls;
(3) Misconduct (moral and or professional dereliction);
(4) Separation in lieu of trial by court-martial; or

(5) Security (unless the Service member receives an
honorable discharge).

6. Earned Leave Limits

a. Limits on earned leave are defined i1n references (a) and
(b). Earned leave may exceed 60 days during a fiscal year (FY),
but any earned leave balance exceeding 60 days shall be reduced
to 60 days as of the first day of the new FY. During the period
beginning on 1 October 2008 through 30 September 2015, earned
leave up to 75 days may be retained as of the first day of the
new FY.

b. Leave not to exceed 120 days may be accumulated as
defined in MILPERSMAN 1050-070. Except for leave accumulated
from 1 October 2008 until 30 September 2015, leave iIn excess of
60 days that has been accrued, per MILPERSMAN 1050-070, shall be
lost unless it is used before the end of the third FY after the
FY in which it was earned. Special leave accrual earned from
1 October 2008 until 30 September 2015 may be retained until the
fourth FY after the FY in which it was earned.

c. Unused leave accumulated in excess of the above
stipulated limitations is irrevocably lost and may not be
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compensated for with cash. As this policy i1s based on public
law, no wailver authority exists.

d. A Reserve Component (RC) member who accumulates leave
during a period of active service may carry over any leave
accumulated subject to the limitations iIn references (a) and

(b).

7. Limits when Separating, Enlisting, Reenlisting, or
Extending. Use the rules specified in the table below to
determine earned leave limits during separation, enlistment,
reenlistment, or extension:

RULES TO DETERMINE EARNED LEAVE LIMITS

TABLE 1-2

WHEN ... AND ... THEN ...

any person 1is that person shall forfeit all

discharged under other earned leave at time of

than honorable discharge.

conditions (OTH),

commands desire to the commands may authorize

maintain the highest Service members in a pay

standards of conduct status leave with pay and

and performance, allowances not to exceed the
amount of leave accumulated to
date plus any leave the
members will earn while in a
pay status.

enlisted members on members who first the members may elect to sell

ACDU who signify their |extend an enlistment, [a portion of the accrued leave
intention to enlist or |and who are entitled |and carry forward the

reenlist in the to lump-sum leave remainder to the new or
Regular Navy or Navy payments for unused extended enlistment.
Reserve on a date leave standing to

immediately following their credit,
the date of discharge
and remain on ACDU,

personnel are not they shall have unused leave
entitled to a cash carried over into a new
settlement, enlistment or an extension of

enlistment. This carryover
may exceed 60 days.

a minus leave credit that balance shall not be
balance exists, carried over into a new
enlistment or first extension
of an enlistment, but shall be
considered as excess leave and
checked accordingly, except as
provided in the article
concerning checkage of pay for
excess leave.
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8. Authority to Grant Leave. Subject to such supplementary
regulations as may be i1ssued by higher authority:

a. COs or officers-in-charge may grant leave and liberty to
officers and enlisted personnel under their command or in their
charge, subject to such limitations as are set forth iIin this
article and pursuant to regulations prescribed by the Chief of
Naval Operations.

b. The chief or commander of a bureau, command, or office
of the Navy department is authorized to grant leave and liberty
to Service members on duty in their respective bureau, command,
or office, pursuant to regulations.

9. Aggressive Leave Program Rationale. Experience has shown
that vacations and short periods of rest from duty provide
benefits to morale and motivation which are essential to
maintaining maximum command effectiveness and morale. The lack
of such respite from the work environment adversely affects
Service member’s health, availability, and performance. It also
intensifies the separation from home and family that is a normal
result of military duties and operational deployments. Thus, it
adversely affects the attitudes of the family and influences the
morale and performance of the Service member. Promoting
periodic annual use of leave 1s a major consideration in the
effort to increase efficiency while reducing manpower and to
reduce costs. Persuasive pursuit of these policies at all
levels will make a positive contribution to cost savings,
morale, and performance.

10. Annual Leave Program

a. Officers authorized to grant leave shall establish and
regulate schedules to provide for maximum use of earned leave
consistent with:

(1) Operational and training requirements; and

(2) The desires of the individual Service members.

b. All personnel shall be provided an opportunity to take
leave annually in these programs.

c. COs must include positive programs to encourage the use
of leave as it i1s earned as respite from the work environment.
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d. COs shall ensure that Service members do not bear the
responsibility of locating and arranging for necessary leave
reliefs or any other type of duty standby for periods of leave
of 4 days or more which have been requested and granted prior to
the publication of any conflicting duty list or watch bill.

11. Frequency and Length. When possible, COs should provide
the opportunity to take frequent periods of leave, including an
opportunity to take one annual leave period of at least 14
consecutive days, to obtain maximum benefit from the objectives
of the command’s annual leave program.

12. Using Leave as Accrued. Officers in command shall
encourage and assist all Service members to use, on the average,
their 30 days of accrued leave each year.

a. Congress has provided the authority for Service members
to carry over 60 days of leave annually (75 days during the
period of 1 October 2008 to 30 September 2015) due to the
arduous nature of military duties and the understanding that
operational schedules at time do not allow Service members to
take their full 30 days of earned leave annually.

b. Congress has provided compensation for Service members
who, upon separation, were not able to use their leave because
military requirements had prevented it. Service members should
not be required to expend leave immediately prior to separation
simply for the purpose of reducing leave balances.

c. Using the leave system as a source of additional pay
through leave sell-back programs, either as a method of
compensation or as a career continuation incentive, defeats the
intent of Congress to provide for the health and welfare of
service personnel.

d. It is specifically intended that large leave balances
shall not be accrued expressly for settlement upon separation or
release from ACDU.

13. Refusal to Take Leave. Personnel who refuse to take leave
when the opportunity is afforded by the command, shall be
counseled regarding the benefits of taking leave and the
rationale of the leave program. Members should further be
cautioned that such refusal may result in the loss of earned
leave at a later date.




1050-010
CH-42
Page 10 of 15

14. Circumstances for Special Emphasis to Grant Leave. In
pursuing maximum use of leave, particular emphasis shall be
placed on granting leave In the following circumstances:

a. Upon PCS;

b. After periods of particularly arduous duty, protracted
periods of deployment from homeport, or when there is evidence
of deteriorating health or morale;

c. Within the constraints of the command’s unit manning
document and operational requirements, emergency leave may be
authorized when members or their families have been personally
affected by natural disasters (i.e. floods, hurricanes, etc.);

d. During the traditional national holiday periods of
Thanksgiving and Christmas;

e. For attendance at spiritual retreats or for other
religious observances for which liberty is inadequate;

f. Upon reenlistment and augmentation from Reserve
component to ACDU;

g- During the pre-processing period incident to release
from ACDU to the extent of unused leave; and

h. Immediately preceding retirement, when requested, and to
the extent of unused leave.

15. Successive Leave. Except under emergency or other unusual
circumstances, personnel should not be granted two or more
successive periods of leave without performing duty between the
termination of one leave and the commencement of the other.
This policy is applicable to both regular and holiday weekends.

Example: |If a Service member has an approved leave period which
terminates on a Friday and has requested another period of leave
to commence the following Monday, then the two leave periods
shall be combined into one, or the second period of leave
disapproved, unless the Service member performs duty on the
Saturday or Sunday between the two leave periods.

16. Granting Emergency Leave. When responding to emergency
leave requests, COs may judiciously authorize up to 30 days of
emergency leave. Requests for leave iIn excess of 30 days must
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be authorized by the Secretary of the Navy via the Office of the
Chief of Naval Operations (OPNAV), Pay and Compensation Branch

(N130).

concerning emergency leave.

See MILPERSMAN 1050-030 for additional guidance

GRANTING LEAVE IN AN EMERGENCY
TABLE 1-3

WHEN . ..

THEN ...

AND ...

the aggregate of all
leave granted
(earned plus
advance) does not
exceed 30 days,

COs may grant leave in emergencies.

in the CO’s
judgment, emergency
leave exceeding 30
days is warranted,

emergency leave in excess of 30
days must be authorized by the
Secretary of the Navy via OPNAV
(N130).

the Service member
has expended all
accrued and advance
leave,

the Secretary of the Navy may grant
a Service member a non-chargeable
emergency leave of absence for a
qualifying emergency,

this leave is only
authorized once in
a Service member’s
career.

emergencies require
an absence from duty
in excess of 60

the Service member will be
considered for humanitarian
reassignment of a permanent or

appropriate by the
co,

days, temporary nature.
the emergency is officers serving their initial term
considered of obligated service, or enlisted

personnel with less than 8 years of
service, may be considered for
hardship discharges. See reference
(e) (officers) and MILPERSMAN
1910-110 (enlisted).

17.

Granting Advance Leave.

Advance leave is a means whereby

Service members with limited leave accrued may be granted leave

to resolve emergency or urgent personal or morale problems.

When advance leave has been taken and not fully earned back, an

additional advance leave period may be granted, but only in such
an amount as will ensure that the total unearned

exceed 30 days.

leave does not
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ADVANCE LEAVE

TABLE 1-4
WHEN ... THEN ...
advance leave is such advance leave shall normally be limited to the
authorized, lesser of:

e 30 days;

e leave that will be earned during the remaining
period of ACDU (current enlistment, not including
extensions, for enlisted members); or

e the amount of leave that will be accrued prior to
date of separation while serving an extension.

advance leave iIn excess
of 30 days is
considered necessary,

such advance leave must be authorized by the
Secretary of the Navy via OPNAV (N130).

a Service member is
separated more than 3
months before
expiration of their
enlistment, including
those who reenlist
within 24 hours,

advance leave will be treated as excess leave upon
separation.

excess leave is
authorized in
conjunction with
advance leave,

care must be taken that leave is not calculated to
accrue during the period of excess leave involved.
Accrued leave shall be expended prior to advance
leave.

NOTE:

Advance leave may not be authorized in conjunction with

excess leave authorized for a professional degree or an officer
procurement program, or for Service members involved iIn an
administrative, disability, or punitive discharge process.

18.

Granting PCS Leave.

See table below for granting PCS

related leave and exceptions thereto:

PCS LEAVE
TABLE 1-5

WHEN ...

THEN ...

a Service member has been issued PCS
orders to a new duty station,

30 days of leave will be authorized,
consisting of earned and advance
leave only, no excess leave will be
allowed.
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the following situations occur: exceptions to the 30 day authorized

leave may be made.

e immediate availabilities from
hospitals, or alcohol or drug
rehabilitation centers;

e decommissioning;

e separation orders;

e a second PCS move within a 12 month
period;

e a need to meet key deployment;

e to or from an SSBN; or

e such unusual circumstances as death,
illness, or detachment for cause,

personnel are returning from overseas leave up to 60 days may be granted.
isolated duty stations or, in certain
instances, upon a Service member’s

request,

19. Proceed and Travel Time Concurrent with Leave. Proceed and
travel time should only be granted concurrent with leave when iIn
conjunction with an authorized PCS movement.

20. Granting Graduation Leave. Use the rules in the table
below when granting graduation leave to midshipmen graduates of
the U.S. Naval Academy:

GRADUATION LEAVE
TABLE 1-6

WHEN ...

THEN ...

AND .

midshipmen are
commissioned as officers
after graduation from
the U.S. Naval Academy,

graduation leave may be
granted not to exceed 60
days, to the extent
consistent with service
requirements and other
exigencies,

this leave is not
chargeable to the
officer’s leave account,
but must be used within
3 months of the
officer’s graduation and
before the officer
reports to the first
duty location or port of
embarkation (for
permanent duty OCONUS or
with deployed units).

extensions of this
graduation leave period
are necessary,

the extensions will be
charged to the officer’s
leave account.

assigning the former
midshipmen to their
first duty station,

the number of days for
graduation leave will be
stipulated in the orders,
issued by the department
concerned.




1050-010
CH-42
Page 14 of 15

midshipmen are assigned graduation leave may be
to temporary duty at the |granted by the

U.S. Naval Academy Superintendent, U.S.
immediately upon Naval Academy commencing
graduation, on the date determined by

the superintendent.

Note: The Department of the Navy currently limits graduation
leave to 30 days. Graduation leave may not be carried forward
as credit.

21. Granting Officer Candidate Leave. Upon graduation of
officer candidate training, newly commissioned officers may be
authorized 30 days leave, iIn advance (if necessary) en route to
their first permanent duty station.

22. Granting Reenlistment Leave. Reenlistment leave applies to
enlistments or reenlistments within 24 hours after discharge.
Reenlistment leave will be for one period only and shall not
exceed either the Service member’s earned leave plus 30 days of
advance leave, or a maximum of 90 days.

REENLISTMENT LEAVE

TABLE 1-7
WHEN ... AND ... THEN ...

ACDU or RC Sailors enlist are retained on leave may be granted as

or reenlist in the Navy or ACDU upon reenlistment leave.

Navy Reserves within 24 enlistment or

hours of discharge, reenlistment,

reenlistment leave is leave may be granted as

requested to commence reenlistment leave.

immediately upon

reenlistment,

a course of instruction reenlistment leave may be

begins within 30 days of delayed to commence upon

reenlistment, completion of the course of
instruction.

incident to enlistment, reenlistment leave may be
delayed to commence upon
transfer from an overseas
station.

duty requirements do not reenlistment leave may be

permit reenlistment leave, delayed to commence at the
earliest practical date
thereafter.

a member requests his first that leave is considered

leave period after reenlistment leave.

reenlistment (with the

exception of emergency

leave),
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23. Leave Program Administration. Submit leave request forms
via NSIPS ESR e-leave or the command leave administrator (CLA)
as a “by direction” request. The NAVCOMPT 3065 Leave Request/
Authorization will only be used by commands without a current
operating version of NSIPS e-Leave and is available at:
https://navalforms.daps.dla.mil/formsDir/ NAVCOMPT 3065 2901.pdf

a. NSIPS ESR e-Leave and NAVCOMPT 3065 forms will be used
to grant all types of leave (see note) and record the necessary
data for service record and pay record entries.

Note: NSIPS ESR e-Leave and NAVCOMPT 3065 forms will not be
used to grant leave in connection with transfer orders or to
grant liberty.

b. When leave has been requested and approved, the
procedures outlined iIn reference (f) shall be followed.


https://navalforms.daps.dla.mil/formsDir/_NAVCOMPT_3065_2901.pdf
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MILPERSMAN 1050-050

HOSPITALIZATION WHILE ON LEAVE

Responsible OPNAV (N130) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX (703) 695-3311

NAVPERSCOM CUSTOMER SERVICE Phone: Toll 1-866-U ASK NPC

CENTER Free

References (a) DODI 1327.06, Leave and Liberty Policy and

Procedures,

of 16 Jun 09

1. Rules. Use the rules given in the table below when dealing
with members who are hospitalized or placed in “sick-in-quarters

(SIQ)” status while on leave:

WHEN. ..

THEN. ..

personnel are hospitalized
or placed on SIQ status by a
civilian physician while on
leave,

these personnel shall not be
charged leave for the period of
hospitalization or SIQ status
insofar as leave accounting is
concerned.

admitted to a non-naval
medical facility or SIQ
status,

such personnel shall advise their
commanding officer (CO) as soon as
practical and request
instructions.

personnel are admitted to
naval medical facilities,

CO of that facility shall notify
the member’s CO of the member’s
hospitalization, ensuring that
such notification will arrive
prior to the expiration of leave
(if practical).

member is hospitalized or
SIQ,

chargeable leave will terminate
the day preceding and recommence
the day following such status.

a member dies while on
leave,

member’s account will not be
charged for leave on the day death
occurs.
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2. Safeguards to Prevent Abuse. Appropriate safeguards may be
established to ensure against abuse of hospitalization SIQ while
in leave status, provided they are consistent with acceptance of
certification from civilian authorities in:

a. Emergency leave validation;
b. Compassionate assignments; and

c. Hardship discharge procedures.
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MILPERSMAN 1050-070
SPECIAL LEAVE ACCRUAL
Responsible | OPNAV (N130) Phone: DSN 225-3304
Office COM (703) 695-3304
FAX (703) 695-3311

References (a) OPNAV 1050.3

(b) DoD Instruction 1327.06 of 16 Jun 09

(c) 10 U.s.C. 701

(d) 37 U.S.C. 501

(e) DFAS-DJMS, Procedures Training Guide
(DFAS-PTG)

1. Applicability. The provisions of this article are
applicable to all active duty Navy members per reference (Q).

2. Policy. 1t is Navy policy to authorize members to accrue up
to 120 days earned leave when assigned to duty under any of the
circumstances specified under the “Eligibility Criteria” table.

3. Eligibility Criteria. Use the rules iIn the table below to
determine member eligibility for special leave accrual:
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Page 2 of 8

ELIGIBILITY CRITERIA FOR

SPECIAL LEAVE ACCRUAL (Page 1 of 2)

WHEN members are ... AND ... THEN ...

on active duty for a members are
continuous period of at authorized
least 120 days in an area iIn to accrue
which they are continuously up to 120

entitled to hostile fire or
imminent danger pay,

days earned
leave.

serving in a deployable
ship, mobile unit, or
similar duty,

which, because of
operational mission
requirements, deploys or
operates away from its
designated home port or

home base for a continuous

period of:

e at least 60 days, thus

preventing normal use of

earned leave before it
is lost at the end of
the fiscal year (FY),

o less than 60 days,

members are
eligible
for special
leave
accrual .

members are
not
eligible
for special
leave

accrual.
Serving in a deployable e have deployed or members are
ship, mobile unit, or operated away from home eligible

similar duty, permanently
home ported or home based
outside of the 50 United
States, which is required to
maintain a higher than
normal condition of
readiness in port or at home
base,

port or home base more
than 50 percent of the
time, thus preventing
normal use of earned
leave before it is
at the end of the FY,

e personnel have been
assigned to a ship or
unit for less than
6 months of the FY,

lost

for special
leave
accrual .

members are
not
eligible
for special
leave
accrual .
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ELIGIBILILTY CRITERIA FOR SPECIAL LEAVE ACCRUAL (Page 2 of 2)

WHEN members are ...

AND ...

THEN ...

serving on other
prescribed duty,
normally for a
continuous period of
60 days or more
during the FY,

the situation that is
preventing members assigned to
such duty from using leave
must have been caused by
unscheduled operational
commitment, national emergency
or crisis or operations in
defense of national security.
Furthermore, the duty should
preclude members from taking
leave to reduce their leave
balance to 60 days before the
end of the FY, or 75 days from
1 October 2008 through

30 September 2013,

members are
authorized the
special leave
accrual.

serving on unit,
headquarters, and
supporting staffs
are prohibited from
taking leave because
of their involvement
to support a

the provisions
of the above

authority may
be extended to
these members.

designhated

contingency

operation,

serving in Joint determination
organizations, of eligibility

shall be made
by the Joint
organization in
which the
member 1is
serving, as
authorized by
reference (b).

not losing leave at
the end of the FY in
which the qualifying
period terminates,

these members
are not
affected by
this
entitlement
regardless of
the number of
days they
served on a
qualifying
assignment.
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4. \Verification Process

a. Declaring Eligibility: Personnel, who believe they are
eligible for the special leave accrual, should declare their
eligibility to their commanding officer (CO)/officer in charge
(010).

b. CO/0IC Responsibilities:

(1) Ensuring personnel under their command are informed
of this entitlement.

(2) Ensuring an appropriate service record entry is made
for unit deployment dates of departure and arrival for
qualifying assignments as described in “Eligibility Criteria”
table.

(3) Verifying member’s eligibility by service record
review. In the absence of adequate documentation, an
individual’s signed sworn statement based on the “Eligibility
Criteria” table is acceptable.

5. Limitations

a. Special leave accrual shall not be used to authorize
accumulation of leave iIn excess of 60 days (or 75 days during
the period beginning on 1 October 2008 through 30 September
2013) for personnel who do not manage their leave properly.

(1) Members are expected to take advantage of authorized
leave periods and use leave authorized incident to permanent
changes of duty.

(2) Leave balances that would have been lost at the end
of the FY, regardless of whether the member was assigned to
prescribed duty, will not be carried over.

b. The rules in table below specifies when special leave
accruals are creditable and when they will be lost, with cross-
reference to the “Eligibility Criteria” table:
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WHEN SPECIAL LEAVE ACCRUAL IS CREDITABLE AND WHEN LOST

WHEN ... THEN ...

special leave accrual is |accrual is creditable in the FY in which
under “Hostile Fire/ the required continuous period of duty is
Imminent Danger,” reached, but the qualifying duty need not

“Deployable Ship/Mobile |have commenced in that FY.
Unit,” or “Other Duty”

criterion,

members are assigned special leave accrual is creditable only in
to units permanently a FY during which the member was assigned
home ported or for at least 6 months.

home based outside of
the 50 United States as
described by the
“Deployable Ship/Mobile
Unit Overseas”

criterion,
leave 1s accrued in it is lost if not used before the end of
excess of 60 days, the third FY following the FY in which the
or 75 days during the qualifying duty, i.e., deployment, is
period beginning on terminated; however, if the leave in this
1 October 2008 through instance is accrued from 1 October 2008
30 September 2013, until 30 September 2013, the carryover
period would terminate on the fourth FY
after the FY in which the qualifying duty
terminated.
personnel are assigned they may qualify for special leave accrual
to a deployable ship or in the FY prior to the FY the ship or
mobile unit, mobile unit returns to home port or home
base. In this case, the carryover period

terminates at the end of the third FY after
the FY In which the ship or mobile unit
returns from a qualifying deployment;
however, if the leave in this instance is
accrued from 1 October 2008 until

30 September 2013, the carryover period
would terminate on the fourth FY after the
FY in which the ship or mobile unit returns
from a qualifying deployment.

members detach prior to |the date of detachment from the deployed
the end of a deployment, |[unit is the date that normal leave-taking
opportunities are considered once again
available.
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c. Example 1:

(1) Member qualifies for FY 2005 special leave accrual,

(2) member’s ship or mobile unit returns to home port or
home base prior to 1 October 2005,

(3) leave accrued in excess of authorized carryover days
at the end of FY 2005 must be used by 30 September 2008, or

(4) 1t will be deducted from the member’s account.
d. Example 2:
(1) Member qualifies for FY 2005 special leave accrual,

(2) member’s ship or mobile unit returns to home port or
home base on or after 1 October 2005,

(3) leave accrued in excess of authorized carryover days
at the end of FY 2005 must be used by 30 September 2009, or

(4) 1t will be deducted from the member’s account.
e. Example 3:
(1) Member qualifies for FY 2009 special leave accrual,

(2) member’s ship or mobile unit returns to home port or
home base prior to 1 October 2009

(3) leave accrued in excess of authorized carryover days
at the end of FY 2009 must be used by 30 September 2013, or

(4) 1t will be deducted from the member’s account.
. Example 4:
(1) Member qualifies for FY 2009 special leave accrual,

(2) member’s ship or mobile unit returns to home port or
home base on or after 1 October 2009

(3) leave accrued in excess of authorized carryover days
at the end of FY 2009 must be used by 30 September 2014, or
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(4) 1t will be deducted from the member’s account.

6. Duty in support of Contingency Operations. Active duty
members who have been recalled from or not authorized annual
leave as a consequence of duty assignments in support of a
contingency operation are authorized to carryover annual leave
in excess of days normally prescribed for carryover per this
article. These servicemembers are authorized to retain such
leave until the end of the second FY after the FY which such
service on active duty is terminated.

7. Other Special Limits

a. Reference (c¢) provides special leave accrual because of
reduced leave taking opportunity caused by operational
commitment. Consequently, special leave accrual does not apply
to individual cases of leave lost due to

(1) hospitalization, or

(2) permanent change of station (PCS) order
modifications.

b. Separation payments for unused accrued leave are limited
to 60 days during a military career by reference (d).

8. Administration

a. Disbursing and administrative procedures are contained
in reference (e).

b. Requests for special leave accrual should be submitted
via the chain of command (COC) to the approving authority no
earlier than the end of the FY, and no later than the end of the
first quarter of the following FY.

Example: A request for FY 2008 special leave accrual should be
submitted after 30 September 2008, but not later than
31 December 2008.

9. Request Format. Requests for special leave accrual, under
the “Other Duty” criterion, should provide the following
information for all personnel included iIn the request:

a. Full name, rank/rate, and SSN (XXX-XX-1234, last four
digits).
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b. Deployments:
(1) Dates, including any deployment period, which
started In the previous FY and ended in the FY for which special
leave accrual is being requested.
(2) Ship or unit with which deployed.

(3) Hostile fire or imminent danger area.

(4) Contingency operations (unclassified), deployed in
support of.

c. Factors preventing use of earned leave while not
deployed.

d. Number of days lost at FY end.

e. Narrative explaining any special circumstances to be
considered by the approving authority.

f. CO endorsement.

10. Approving Authority

a. COs are delegated authority to grant special leave
accrual to members eligible under the following criteria given
in the “Eligibility Criteria” table:

Hostile Fire/Imminent Danger

Deployable Ship/Mobile Unit

Deployable Ship/Mobile Unit Overseas

b. Navy Echelon 11 Commanders, e.g.,

Commander, U.S. Fleet Forces Command (COMUSFLTFORCOM),

Commander, U.S. Pacific Fleet (COMPACFLT),

Commander, U.S. Naval Forces Europe (COMUSNAVEUR), and

Commander, U.S. Naval Forces Central Command (COMUSNAVCENT)

have approval authority for special leave accrual under the
“Other Duty” criterion.
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MILPERSMAN 1050-080

COMPUTATION OF LEAVE - OVERVIEW

Responsible |CNO (N13) Phone: DSN 224-5636
Office COM | (703) 614-5636
FAX 225-3311
Governing DOD Directive 1327.5 of 24 Sept 85
Directives DFAS-DJMS Procedures Training Guide (DFAS PTG),
Part 1, Chapter 4

1. Introduction. This article on computation of leave has been
divided into five individual maps because of its length and
complexity, with map titles as listed below.

2. Purpose. This article contains general iInstructions,
together with examples, for computing leave that are intended to
provide a general understanding of the method of computing
leave.

3. In This Article. This overview article contains the
following sub-titles related to important aspects of computing
leave, iIncluding detailed examples:

See
Sub-Title MILPERSMAN

General Instructions 1050-081
Examples of Charging Leave, Proceed, and Travel Time |1050-082
Example of Charging Leave During PCS with TDY En 1050-083
Route

Examples of Charging Leave When No Travel and 1050-084
Proceed Time Authorized

Example of Charging Leave When Unaccounted Time 1050-085
Exists

OCTOBER 2009 CD
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MILPERSMAN 1050-081

COMPUTATION OF LEAVE - GENERAL INSTRUCTIONS

Responsible |CNO (N13) Phone: DSN 224-5636
Office COM (703) 614-5636
FAX 225-3311
Governing DOD Directive 1327.5 of 24 Sept 85
Directives DFAS-DJMS Procedures Training Guide (DFAS PTG),
Part 1, Chapter 4

1. 1Instructions

a. The primary responsibility for leave accounting is under
the cognizance of the DFAS Cleveland Center.

b. Instructions in this article are intended to provide a
general understanding of the method of computing leave.

c. Specific instructions concerning leave accounting are
contained in the DJMS PTG.

2. Computing Leave. Leave is credited at the rate of 2 % days
for each full month on active service.

3. When is Leave Not Creditable

a. Leave is not creditable for any period when the member is

(1) a lost time,
(2) excess leave, or
(3) other non-pay status.

b. Leave earnings will be reduced for each non-creditable
period using the foregoing table.

OCTOBER 2009 CD
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4. Computing for Cash Settlement. Use the rules in table below
when making a cash settlement at the end of a period of active
service:

WHEN ... AND ... THEN ...

leave 1s computed at the final leave the total shall not
the end of a period of [balance includes |be advanced to the
active service for the |[a half day total, |next higher full day:
purpose of making cash

settlement, - the amount to be
paid shall be
computed by
crediting the
member with one-
half of a day’s
entitlement.

the total amount
shall be rounded
to the nearest

penny .

a minus leave balance the minus balance

includes a half-day shall be increased to

total, the next highest full
day.

5. Determining Leave Between Permanent Change of Stations
(PCS’s)

a. In determining leave between PCS’s, work backwards to
compute the number of days travel, proceed, and leave, according
to MILPERSMAN (1320-090, [1320-100, and 1050-150.

b. |If both travel 1n and out of the continental United
States (CONUS) are involved, the allowable travel time IN CONUS
and OUT CONUS will be added.

c. The number of days remaining, after deducting the proceed
and travel time from the elapsed time, is chargeable as leave.

OCTOBER 2009 CD
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EXAMPLES OF CHARGING LEAVE,

PROCEED, AND TRAVEL TIME

Responsible CNO (N13) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX 225-3311

Governing DFAS-DJMS Procedures Training Guide (DFAS PTG),

Directive Part 1, Chapter 4

1. Examples. Five examples are provided illustrating the

computation of leave and then how it is charged, together with
proceed and travel time, during permanent change of station

(PCS).

ExamEle 1

On 1 December the member was detached for PCS transfer from
Washington, D.C. to shore duty iIn San Francisco, California.

On 21 December the member reported to duty station in

San Francisco.

EVENT

EVENT DATE

Detach old permanent
duty station (PDS)

1 December

Report new PDS

21 December

COMPUTATION

NUMBER OF DAYS

time)

Total elapsed time 20
Travel time allowed 9
Proceed time allowed 0
Travel + proceed time 9
Leave (remaining 11

TYPE CHARGED

PERIOD CHARGED

NUMBER OF DAYS

Date detached leave

1-11 December

11

Travel time

12-20 December

9

Date Reported (day of
duty)

21 December

OCTOBER 2009 CD
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ExamEle 2

On 21 April unaccompanied member detached from Navy Recruiting
Station, Norfolk, VA, under PCS orders to NAS, Agana, Guam, M.I._,
to report to port of embarkation (POE) not later than 0800,

11 May.

On 11 May member reported at 0750 to POE, Travis, AFB, CA, for

Government air transportation to Guam.

awaiting further transportation.

On 15 May member arrived NAS, Agana.

Delayed 1n Hawail

EVENT EVENT DATE

Detach old PDS 21 April
Report POE 11 May
Report new PDS 15 May

COMPUTATION NUMBER OF DAYS
Total elapsed time 24
Travel time allowed IN
continental United
States (CONUS)
Travel time allowed OUT
CONUS. See NOTE below.
Proceed time
Travel + proceed time 10
Leave (remaining time) 14

TYPE CHARGE PERIOD CHARGED NUMBER OF DAYS
Date detached - Leave 21 April-4 May 14
Proceed time 5-8 May 4
Travel time 9-14 May 6
Day Reported (day of 15 May
duty)

NOTE:

Computed from date of reporting to POE IN CONUS through

day of reporting at port of debarkation (POD) in the overseas

station.

Includes authorized delay awaiting transportation.

When computing travel over the International Date Line, consider
only calendar days, not actual days.

OCTOBER 2009 CD
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ExamEle 3

On 3 June member detached from duty station In the Republic of

the Philippines under PCS orders to USS SAIL,

San Diego, CA.

in port at

Authorized 10 days delay in reporting to count as leave and

reporting to ship not later than 20 June.

Reported for Government air transportation to CONUS same date.

Leave taken IN CONUS.

On 4 June member arrived at POD, Travis Air Force Base, CA.

EVENT

EVENT DATE

Detach old PDS

3 June

Report POE

3 June

Report POD

4 June

Report ship

20 June

COMPUTATION

NUMBER OF DAYS

Total elapsed time

17

Travel time allowed OUT
CONUS. See NOTE below.

Travel time allowed IN
CONUS

Proceed time

Travel + proceed time

=

Leave (remaining time)

9

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

duty)

Date detached (day of 3 June

leave)

Leave 3-12 June 10
Proceed time 13-16 June 4
Travel time 17-19 June 3
Day Reported (day of 20 June

NOTE:

through day of arrival at POD IN CONUS.
over the International Date Line, consider only calendar days,

not actual days.

Computed from day of reporting to POE in the Philippines

When computing travel

OCTOBER 2009 CD
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ExamEle 4

On 23 July an unaccompanied member detached from duty station iIn
Japan under PCS orders to Naval Shipyard, Boston, MA.

Member was authorized 30 days delay in reporting, to count as
leave, and to report to new duty station not later than

6 September. Leave taken in CONUS and OUT CONUS.

During period of 24 July-1 August the member was on leave iIn

Japan.

On 2 August the member reported for Government air transportation

to CONUS.

During period of 3-9 August the member was on leave iIn Hawail.

On 10 August member arrived at POD, San Francisco, CA.

EVENT EVENT DATE

Detach old PDS 23 July
Report POE 2 August
Report POD 10 August
Report new PDS 6 September

COMPUTATION NUMBER OF DAYS
Total elapsed time 45
Constructive travel 2
time allowed OUT CONUS.
See NOTE below.
Travel time allowed IN 10
CONUS
Proceed time allowed 4
Travel + proceed time 16
Leave (remaining time) 29

TYPE CHARGE PERIOD CHARGED NUMBER OF DAYS
Date detached - Leave 23 July-20 August 29
Proceed time 21-24 August 4
Travel time 25 August-5 September 12

Date Reported (day of
duty)

6 September

NOTE: For deriving constructive travel time, see MILPERSMAN

1320-080.

OCTOBER 2009 CD
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ExamEle 5

On 1 August an unaccompanied member detached under PCS orders

from Naval Support Activity, Naples,

Base, New London, CT.

Italy, to Naval Submarine

The member was granted 30 days delay in reporting to count as

leave, 4 days proceed time, and 2 days travel time, to report NLT

2400, 6 September.

On 1 August the member arrived at POD, McGuire AFB, NJ.

On 5 September the member reported to Naval Submarine Base,
New London, CT, at 2300 hours.

EVENT

EVENT DATE

Detach old PDS

1 August

Report POD

1 August

Report new PDS

5 September

COMPUTATION

NUMBER OF DAYS

Total elapsed time

35

Travel time allowed OUT
CONUS

1

Travel time allowed IN
CONUS

1

Proceed time allowed

y)

Travel + proceed time

6

Leave (remaining time)

29

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Date detached OUT CONUS 1 August

and arrived IN CONUS

(day of leave)

Leave 1-29 August 29
Proceed time 30 August-2 September 4
Travel time 3-4 September 2

Date Reported (day of
duty)

5 September
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COMPUTATION OF LEAVE
DURING PCS WITH TDY EN ROUTE

MILPERSMAN 1050-083

1050-083
22 Aug 2002
Page 1 of 2

- EXAMPLE OF CHARGING LEAVE

Responsible |CNO (N13) Phone: DSN 224-5636
Office COM (703) 614-5636

FAX 225-3311
Governing DFAS-DJMS Procedures Training Guide (DFAS PTG),
Directive Part 1, Chapter 4
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On 21 March the member detached for permanent change of station
transfer from shore duty Boston to shore duty Great Lakes, with

temporary duty (TDY) (9 Apr - 3 May) en route in

Detroit.

On 9 April the member reported in to TDY station in Detroit.

On 3 May the member detached from TDY station in Detroit.

On 10 May the member reported in to new duty station, Great Lakes.

EVENT EVENT DATE
Detach old permanent duty 21 March
station (PDS)

Report TDY station 9 April
Detach TDY station 3 May
Report new PDS 10 May

COMPUTATION
old PDS to TDY station

NUMBER OF DAYS

Total elapsed time 18
Travel time allowed 2
Proceed time allowed 0
Travel + proceed time 2
Leave (remaining time) 17

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Date detached 21 March

(day of leave)

Leave 21 March - 17
6 April

Travel time 7 - 8 April 2

COMPUTATION
TDY station to new PDS

NUMBER OF DAYS

Total elapsed time 7
Travel time allowed 1
Leave (remaining time) 6

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Date detached
(last day of TDY)

3 May

Leave 4 — 8 May 5

Travel time 9 May 1
SUMMARY

Total leave 22

Total travel time 3

Total elapsed time 25
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MILPERSMAN 1050-084

COMPUTATION OF LEAVE -

1050-084
22 Aug 2002
Page 1 of 2

EXAMPLES OF CHARGING LEAVE
WHEN NO TRAVEL AND PROCEED TIME AUTHORIZED

Responsible | CNO (N13) Phone: DSN 224-5636

Office COM (703) 614-5636
FAX 225-3311

Governing DFAS-DJMS Procedures Training Guide (DFAS PTG),

Directive Part 1, Chapter 4

Example 7

On 19 June member detached under permanent change of station
(PCS) orders from Naval Air Facility, Andrews Air Force Base,

Washington, D.C.
time, and no travel time.

Orders authorized 5 days leave, no proceed

At 0800, 25 June the member reported to Naval Station,

Washington, D.C.

EVENT

EVENT DATE

Detach old permanent duty
station (PDS)

19 June

Report new PDS

0800, 25 June

COMPUTATION NUMBER OF DAYS
Total elapsed time 5
Leave 5

TYPE CHARGE PERIOD CHARGED NUMBER OF DAYS
Date detached (day of duty) 19 June
Leave 20 - 24 June 5
Date reported (day of duty) 25 June

(reported at or
before 0900).
See NOTE below.

NOTE:

leave where no travel and proceed authorized.

See MILPERSMAN 1050-150, for applicable rules for charging
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Example 8

On 23 July, a member, in pay grade E-3, departs Naval Station,
Norfolk under PCS orders to NAS Rota, Spain.

Member is ordered to report to NAS Norfolk no later than 1200,
7 August for Government transportation.

Orders authorize 15 days delay in reporting (DELREP), no travel
time in Continental United States (CONUS) or proceed time are

authorized.

On 7 August member reports at 1000 to NAS Norfolk port of entry

(POE).

On 8 August the member arrives at NAS, Rota, Spain.

EVENT EVENT DATE
Detach old PDS 23 July
Report POE 1000, 7 August
Arrive new PDS 8 August

COMPUTATION NUMBER OF DAYS

Total elapsed time 16
Travel time OUT CONUS 2
Leave (remaining time) 14

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Date detached (day of

23 July

duty)

Leave 24 July - 6 August 14
(0900 rule
applies)

Travel time 7 - 8 August 2

(date reported)
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MILPERSMAN 1050-085

COMPUTATION OF LEAVE — EXAMPLE OF CHARGING LEAVE
WHEN UNACCOUNTED TIME EXISTS

Responsible | CNO (N13) Phone: DSN 224-5636
Office COM| (703) 614-5636
FAX 225-3311

Governing DFAS-DJMS Procedures Training Guide (DFAS PTG),
Directive Part 1, Chapter 4

ExamEle 9

This example deals with a situation where unaccounted for time
has been generated by a member. A determination of how the
member’s time is to be charged has to be made, resulting in one
of the following three outcomes:

Unauthorized absence (UA),
Allowable travel time, or
Leave.

On 18 November a member detached for permanent change of station
(PCS) transfer from Tulsa, OK, to shore duty 1in San Francisco,
CA, with 12 days delay in reporting to count as leave, no
proceed time and 6 days travel time, to report NLT 2400 on

6 December.

On 9 December the member reported to new duty station at 1245
hours.
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EVENT

EVENT DATE

Detach old permanent duty
station (PDS)

18 November

Report new PDS

1245, 9 December

COMPUTATION

NUMBER OF DAYS

Total actual elapsed time.
See Note 1.

22

Travel time allowed

Proceed time allowed

Leave time allowed

Total allowed elapsed time

Unaccounted for time

If determined to be UA,
then:

TYPE CHARGE

PERIOD CHARGED

NUMBER OF DAYS

Leave 18 - 30 November 13
Travel time 1 - 6 December 6
Lost time 7 - 8 December 2
See NOTE 2.
Duty time 9 December 1
If determined to be
allowable travel time, then:
Leave 18 - 29 November 12
Travel time 30 November - 9
8 December See NOTE 1.
If determined to be leave,
then:
Leave 18 November - 15
2 December See NOTE 1.
Travel time 3 - 8 December 6

NOTE 1:

Leave, travel, and unaccounted for days were reported

on NAVCOMPT 3068, Reporting (Arrival) Endorsement to Orders -
(Officer - Enlisted) (OCR), prepared after reporting on

9 December.

NOTE 2:

Unauthorized absence and commanding officer"s

determination were reported on NAVPERS 1070/606, Record of

Unauthorized Absence.
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LEAVE: DAY OF DEPARTURE/RETURN

MILPERSMAN 1050-090

1050-090
22 Aug 2002
Page 1 of 3

Responsible [CNO (N13) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX (703) 695-3311

Governing DOD Directive 1327.5 of 24 Sept 85

Directives DJIMS Procedures Training Guide (DJMS PTG),

Part 1, Chapter 3.

1. Policy.

Leave granting authorities may authorize the

commencement of leave at any time on a day of duty. Special
liberty shall not be granted for the purpose of extending leave.
Per DoD Directive 1327.5, Leave and Special Liberty shall not be

combined.

2. Leave Accounting.

specific leave accounting procedures.

The DIMS PTG, Part 1, Chapter 3, details
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3. Determining Day of Duty or Day of Leave.

Use the rules in

table below to determine whether a day of departure or return is
to be counted as a day of duty or a day of leave:

WHEN ...

THEN ...

leave commences prior to the
expiration of the member’s
normal working hours,

the day of departure iIs counted as a
day of leave.

leave commences after the
expiration of the member’s
normal working hours,

the day of departure from the duty
station is a day of duty not charged
as leave.

no duties are scheduled for
that day, e.g., regular day
off,

leave may commence anytime during the
day.

a return is made at or before
the commencement of the
member”’s normal working
hours,

the day of return from leave shall be
counted as a day of duty.

a return i1s made after the
commencement of the member’s
normal working hours,

the day of return from leave shall be
counted as a day of leave.

leave commences and
terminates on non-duty days,

one of the days shall be charged as
leave.
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4. Examples.

The following examples are set forth in the table
below to aid in determining the commencement of leave.

In each

instance the member works Monday through Friday, 0800 to 1630.

1630 on Thursday,

Example # WHEN ... THEN ... AND ...
1 a member wants to Friday is the first |Thursday iIs a
commence leave at day of chargeable day of duty.

leave,

2 member wants to Tuesday will be special liberty
commence leave at charged as a day of |may not be
1200 on Tuesday, leave, granted at
1200, allowing
member to
combine special
liberty and
leave.
leave Is authorized |[Tuesday is a day of
at 1630 on Tuesday, |duty, since member
worked until 1630.
leave i1s authorized |Tuesday i1s the first
at 1630 on Monday, |day of leave.
3 member wants to Monday is the first |Sunday is
commence leave at day of leave, counted as a
0001 Sunday, day of duty.

telephone check-out
is authorized,

member must be iIn
the 1mmediate
geographic area of
their duty station
(as defined by the
local command).

leave period also
ends on a non-work
day, 1.e., weekend
or holiday,

one of the days will
be charged as a day
of leave, regardless
of time of departure
or return.
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CH-51, 21 Apr 2015
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MILPERSMAN 1050-100

LEAVE: CHECK-IN/CHECK-OUT PROCEDURES

Responsible | PERS-22 Phone: DSN 882-2231
Office COM 901-874-2231
NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC
SERVICE CENTER

References (a) DoD Instruction 1327.06 of 16 June 2009
(b) Navy Standard Integrated Personnel System
(NSIPS), Operations and Maintenance, E-Leave

User Guide of 19 November 2012
(c) NAVADMIN 252/10

1. Policx

a. Per reference (a), Service members must check out on
leave and check in upon return to their commands.

b. Per reference (b), the Navy Standard Integrated
Personnel System (NSIPS) Electronic Service Record (ESR)
Electronic Leave (e-Leave) Program contains an automatic check-
out and check-in system that charges leave based on the approved
dates within the system. A self-service function exists that
allows Service members to manually check-in and check-out on
leave.

c. The self-service function allows members to adjust their
leave dates in cases where Service members check out late from
approved leave start date or check in early from approved return
date. This gives Service members the ability to correct their
own leave without the support of the command leave administrator
(CLA) .

2. Processing Leave Authorization

a. Service member requests leave in NSIPS ESR e-Leave.
Once approved, no further action is necessary unless the Service
member must adjust the leave dates or cancel the leave request
prior to the approved leave dates.




1050-100
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Page 2 of 3

b. Service member prints an approved copy of his or her
leave paper 3 days prior to leave commencement from the ESR
self-service account in NSIPS.

c. NSIPS ESR e-Leave will automatically charge leave based
on the approved dates within the system. If a Service member
checks out later or returns earlier than approved, the Service
member can use NSIPS ESR e-Leave to adjust the dates of leave
without CLA intervention. In all other cases, corrections can
be made by the CLA.

d. NSIPS ESR e-Leave will process transactions to Defense
Finance and Accounting Service (DFAS) 24 hours after the first

day of chargeable leave.

4. Commanding Officer Responsibility and Authority

a. The commanding officer is responsible for proper
compliance with leave policies and regulations. Commanding
officers must

(1) designate each CLA in writing and each CLA letter
must contain unit identification codes (UICs) to which the CLA
will need access.

(2) ensure each CLA submits OPNAV 5239/14 System
Authorization Access Request Navy (SAAR-N) to the personnel
support detachment/customer service desk (PERSUPP DET/CSD) NSIPS
access manager (NAM) with the signed Letter of Designation to
authorize administrative access to NSIPS ESR e-Leave. Afloat
NSIPS capable ships will submit OPNAV 5239/14 via NSIPS Web
afloat to ship access manager for CLA access approval.

(3) Send a copy of the CLA Letter of Designation to the
servicing PERSUPP DET/CSD NAM.

(4) Ensure the command’s administration office maintains
a copy of the CLA Letter of Designation on file and verifies
system access annually.

(5) Establish command specific leave and liberty
policies and include specific information for checking out on
leave and checking in off leave.
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(6) Use the reports that exist within the NSIPS ESR
e-Leave Program to monitor compliance with leave policies.
Commanding officers can track CLA and individual Sailor actions,
as well as any changes made to leave requests, for
accountability purposes. Any changes to individual leave
requests should be justified in comments section of the e-Leave
request.

5. ©Non-e-Leave commands refer to reference (c) for guidance on
implementing e-Leave. Commands not on e-Leave will continue to
process leave requests per their command’s leave and liberty
policy until e-Leave implementation is complete.



MILPERSMAN 1050-110

ABSENCES OVER LEAVE OR LIBERTY (AOL)

1050-110
22 Aug 2002
Page 1 of 4

Responsible [CNO (N13) Phone: DSN 225-3304
Office COM | (703) 695-3304
FAX| (703) 695-3311
Governing DOD 7000.14-R, Department of Defense Financial
Directives Management Regulation, Volume 7A (DODFMR)

1. Rules for Determining and Charging AOL

a. Rules for determining whether absence is unavoidable are

contained i1in Table 1-3-3 of the DODFMR.

b. Use the rules

in table below to determine when absences

over leave or liberty are chargeable as leave or as lost time:
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WHEN AND the AND absence THEN it AND charged as
absence is hour of |is determined| shall be
over return to be considered
is as
authorized unavoidable, |leave leave.
leave,
avoidable, absence lost time.
without
leave
regular at or unavoidable, leave leave, starting the
liberty 1in before day regular liberty
excess of 0900, status expired
24 hours, through day prior to
the day of return.
After unavoidable, leave leave, starting the
0900, day regular liberty
status expired
through the day of
return.
special at or unavoidable leave, leave, starting the
liberty in before including |day special liberty
excess of 0900, the status commenced
24 hours, liberty through day prior to
or period the day of return.
After unavoidable, |leave, leave starting the
0900, including |day special liberty
the status commenced
liberty through the day of
period return.
special after avoidable, absence lost time.
liberty and | 0900, without
the period leave
of liberty
plus
absence in
excess of
72 hours,
at or unavoidable, |leave, leave starting the
before including |day special liberty
0900, the status commenced
liberty through day prior to
period the day of return.
after unavoidable, |leave, leave, starting the
0900, including |day special liberty
the status commenced
liberty through the day of
period return.
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2. Dealing With Special AOL Situations

a. Absences over leave or liberty caused by

(1) mental

incapacity,

(2) detention by civilian authorities, or

(3) early departure of a mobile unit due to operational

commitments,

whether determined to be avoidable or excused as unavoidable,
shall not be charged as leave, regardless of duration.

b. Use the rules

in the table below to determine whether a

particular special case is to be charged as time served or as

lost time:
When absence is due to AND THEN
mental incapacity, IS excused as shall be
unavoidable, considered as time
served.
IS not excused as shall be
unavoidable, considered as lost
time.
detention by civilian is not excused as [shall be
authorities, unavoidable, considered as lost
time.
early departure of a provided member shall be
mobile unit because of reports to a naval |considered as time
operational command, served.
commitments,

certain other unusual
circumstances,

resulting In a member
being absent from the
member”’s duty station,

an exception is
considered
appropriate by the
commanding
officer,

details of such
cases should be
forwarded to Chief
of Naval Personnel
(N13) for
determination.
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3. Computing Leave for Unavoidable AOL.

1050-110
22 Aug 2002
Page 4 of 4

Periods of absence

over regular liberty and special liberty, excused as unavoidable
and charged as leave, shall be computed using examples iIn the

table below:

WHEN member
departs on

AND member
returns at

THEN member is charged

Wednesday at
0830,
11 September,

Absence in Excess of 24 Hours Over Regular Liberty
regular 1000, 3 days leave for period
liberty on 18 September, [16-18 September.

Friday at with

1630, 13 unauthorized |Comment: day regular liberty
September, to |absence expired through day of return,
expire on excused as since return was after 0900.
board Monday |[unavoidable,

at 0730,

16 September.

special 1500, 3 days leave for period
liberty on 12 September, [10-12 September.

Tuesday at with

1000, unauthorized |Comment: day special liberty
10 September, [absence commenced through day of return
to expire on |excused as since period of unauthorized
board unavoidable, |absence exceeded 24 hours.

Note: Had the period of
unauthorized absence been less
than 24 hours, no leave would have
been charged.

Total Absence Exceeds 72 Hours

special
liberty on
Monday at
1000,

9 September,
to expire on
board
Thursday at
0830,

12 September,

0600,

13 September,
with
unauthorized
absence
excused as
unavoidable,

4 days leave for period
9-12 September.

Comment: day special liberty
commenced through day prior to day
of return, since member returned
prior to 0900, 13 September.

Note: The period of unauthorized
absence was less than 24 hours,
but the period of special liberty
plus unauthorized absence exceeded
72 hours.
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MILPERSMAN 1050-120

SEPARATION LEAVE

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX| (703) 695-3311

Governing DFAS-DJMS, Procedures Training Guide (DFAS-PTG)

Directive

1. Policy

a. When consistent with military requirements, a member may
be granted leave which expires,

(1) if active duty, on the day of separation without the
necessity of returning to the separation site.

(2) i1f reserve, prior to the effective date of
separation in order that allowable travel time can be completed
on the separation date.

b. Separation leave i1s granted by the member’s commanding
officer according to the command”s leave program.

c. Since a member i1s not required to report to a naval
activity for final processing at the expiration of leave, it is
imperative that the separating activity accomplish all pre-
separation counseling and administrative processing prior to the
member’s departure for leave.

d. When separation processing has been completed and the
member has departed on leave, such leave may be voluntarily
terminated only if the member returns to the command or the
separation activity maintaining the member’s records.

e. Travel to the member’s command or the separation
activity will be at the member’s own expense.
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2. Policy for Deployed Afloat Units and Overseas Activities

a. Commanding officers of deployed afloat units and
overseas activities may authorize separation leave in the
member’s orders, which direct transfer to a separation activity
in the 48 contiguous United States or District of Columbia

(D.C.).
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b. Use the rules

1050-120

22 Aug 2002
Page 3 of 7

involved In granting separation leave:

in the table below to determine actions

WHEN ... AND THEN ... AND ...
members are desire members shall be subsequent
assigned to separation |transferred to the granting
deployed afloat |in one of |separation activity of
units or to the 48 nearest the port of separation
overseas contiguous |debarkation in one of leave,
activities, United the contiguous United that is

States or |States or D.C. for authorized
D.C., separation processing in the
member’s
transfer
orders.
For the purpose |transferre |[member is considered to |a request
of separation d to a have fulfilled the for
leave, a member |separation |prescribed area tour exception
assigned to an |activity to the
overseas in one of prescribed
activity, the 48 tour 1is
contiguous not
United required.
States or
D.C.,

member i1s being
separated at
current duty
station outside
the 48
contiguous
United States
or D.C.
according to
the article on
place of
separation
contained
elsewhere in
this Manual
(see MILPERSMAN
1910-812),

commanding officers of
deployed afloat units
and overseas commands
may grant separation
leave to separating
members provided

enlisted member has
signed NAVPERS
1070/613,
Administrative

Remarks entry, and

officer has signed a
letter approved by
commanding officer,

member has
acknowl -
edged the
statement
below:
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“1 hereby request to be granted (number) days separation leave
by (nhame of command).

I understand that In the event | desire to terminate this leave
to reenlist or to continue on active duty I must return to (nhame
and location of command).

I also understand that such return travel 1s at my own expense
and that 1 have no entitlement to or claim for reimbursement.

I also understand that i1f I and/or my family members travel at
Government expense prior to the effective date of separation to
reenlist or to continue on active duty, 1 will be checked for
the amount of Government transportation provided to me and/or my
family members.”

3. Policy for Deployable CONUS-Based Units and CONUS
Activities. Use the rules iIn the table below when granting
separation leave to members of CONUS units and activities:

WHEN ... AND ... THEN ...
CONUS activities and CONUS- commanding officers
based deployable units may authorize such
(ships, VP, VA, NMCB, etc.,) leave.

based in any of the 48
contiguous United states or
D.C., are not scheduled to
deploy during the period of
separation leave,

a unit is scheduled to call at a members desiring

deploy, leave 48 contiguous port outside |separation leave

United States or D.C. this area, shall be transferred
during the to the nearest
period of separating activity
separation for separation
leave, processing.
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4. Prohibited Actions. The following actions related to the
separation leave are prohibited:

a. Separation leave of active duty members shall not delay
separation. At the expiration of the leave period the member
will be considered separated.

b. Excess leave shall not be granted as part of separation
leave.

c. Separation leave shall not be granted for members who
are being administratively discharged.

5. Separation Leave Composition and Limitations. Separation
leave i1s ordinary leave and shall consist of accrued and advance
leave, not to exceed the amount of leave to be earned by actual
day of separation.

a. The commanding officer granting separation leave has the
authority to authorize the amount of leave the member will
accrue to the date of separation, including an amount exceeding
60 days.

b. A member may be granted all or a portion of accrued and
advance leave as separation leave, dependent upon military
requirements and the desires of the member.

c. Payment, for unused accrued leave at the time of
separation, is limited to payment for a maximum of 60 days per
career after 9 February 1976, and will be included in the
member’s final check.
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6. Officer Resignation or Release.

below when granting separation leave

requesting release:

Use the rules iIn table
to officers resigning or

WHEN ... AND ... THEN ...
officer 1is IS submitting officer should i1nclude
resigning or resignation/RAD a statement concerning

requesting
release from
active duty
(RAD),

requests to Navy
Personnel Command
(NAVPERSCOM)
(PERS-813/
resignations)
NAVPERSCOM
(PERS-4/RAD),

the number of days of
separation leave
approved by their
command with command
endorsement.

Separation leave
cannot be
approved at that
time (see the
rule above),

officer should forward
to the appropriate
office iIn the
NAVPERSCOM a command
endorsed statement of
the amount of
separation leave
authorized, will 1In
advance of receipt of
separation order, to
ensure separation
leave can be completed
on the effective date
contained in the
orders, except as
addressed i1n the
General Policy block.
Failure to do so may
require order
modification.
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7. Permissive Actions. Following is a list of permissive
actions relating to separation leave and leave en route, early
release, and frequency of use during a career:

a. Separation leave may be granted in conjunction with an
early release program.

b. Separation leave may be utilized more than once per
career.

8. Gapping Billets

a. The granting of separation leave may cause some billets
to be necessarily gapped, since the needs of the Navy may
preclude providing an early relief for a member who Is being
separated.

b. Commanding officers authorizing separation leave will do
so only when the efficiency and readiness of the command will
not be unduly impaired during the period of time when the billet
will not be filled.

9. References

a. Administrative and disbursing officer procedures are
contained In DFAS PPM.

b. Retirement leave is discussed in the article on accrued
leave creditable upon retirement (MILPERSMAN 1050-400) .
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MILPERSMAN 1050-130

EMERGENCY LEAVE

Responsible |[CNO (N13) Phone: DSN 225-3322
Office COM (703) 695-3322
FAX 225-3311
Governing OPNAVINST 4650.15
Directives Joint Federal Travel Regulations (JFTR),
Volume 1, Chapter 7
DOD Directive 1327.5 of 24 Sept 85

1. Policy. Emergency leave should be granted whenever the
circumstances warrant, based on the judgment of the commanding
officer and the desire of the member. The determination of
which eligible dependents, if any, will travel on funded
emergency leave shall be the member’s (as defined In OPNAVINST
4650.15 and JFTR, Volume 1, Chapter 7). Funding availability is
not criteria for making a determination. Since most family
emergencies are highly time-dependent, swift and sensitive
action on emergency leave requests iIs essential.

2. Alternatives to Extended Emergency Leave. Prior to granting
extended emergency leave involving excess leave, consideration
shall be given to the possibility of a request for either

a. a humanitarian duty assignment, or

b. a hardship discharge.

3. Verifying that Emergency Exists. Navy policy does not
require the use of the American Red Cross to verify all
emergency leave situations; however, when the leave-granting
authority is uncertain of the validity of an emergency
situation, verification assistance should be requested.
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4. Whom to Contact for Assistance

a. The commanding officer or the member concerned should
request the assistance of the

(1) home port contact officer for deployed members;

(2) the military installation nearest the location of
the emergency; or, iIf necessary,

(3) the American Red Cross

to obtain additional information desired concerning the urgency
or necessity of the member’s presence.

b. Dependents should be encouraged to request assistance In
emergency situations from the

(1) American Red Cross,
(2) member’s home port contact officer, or

(3) the nearest Navy or other military activity.

5. Conditions for Granting Emergency Leave. Emergency leave is
authorized i1n the circumstances set forth below and normally
will be granted provided the military situation permits as
determined by the fleet, force, or area commander concerned when
the existence of an emergency has been determined by letter,
telegram, or telephone call from the

family member,
minister,

attending physician, or
other interested party

to the member’s command or to the member concerned.
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6. Definition of Emergency Circumstances. The emergency
circumstances needed for granting emergency leave are defined as
follows:

a. Contribution to Welfare of a Dying Member. When the
return of the service member will contribute to the welfare of a
dying member of the service member’s or spouse’s immediate
family.

(1) Definition of “Immediate Family.” The Service-
member®s or spouse’s “immediate family” i1s defined to consist of
the following members:

father,

mother,

person standing In loco parentis,

spouse,

children,

brother,

sister, or

only living relative.

(2) Definition of “In Loco Parentis.” “In loco
parentis” is defined by DOD Directive 1327.5 as a person who
stood in place of a parent to the service member 24 hours a day
for a period of at least 5 years before the service member
became 21 years old or entered military service.

b. Death. Upon the death of a member of the service
member’s or spouse’s immediate family.

C. Accident or Serious Illness. When an accident to, or
serious i1llness of, a member of a service member’s or spouse’s
immediate family results in a serious family problem and imposes
important responsibilities on the member which must be met
immediately, and which cannot be accomplished from the member’s
duty station or by any other individual or means.

d. Severe and Unusual Hardship. When failure of the
service member to return home would create a severe and unusual
hardship on either the member or the member’s family.
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7. Members with Infectious or Contagious Disease. Personnel
undergoing treatment for an infectious or contagious disease
shall only be granted leave for emergency reasons and then only
when supported by a statement from a medical officer that the
leave will not jeopardize the public health.
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MILPERSMAN 1050-140

COMPUTATION OF EMERGENCY LEAVE INVOLVING

GOVERNMENT - FUNDED TRAVEL

Responsible [CNO (N13) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX (703) 695-3311

Governing DOD Directive 1327.5 of 24 Sept 85
Directives Joint Federal Travel Regulations (JFTR),
paragraph U7205

1. Policy. The table below specifies the Federal and DOD policy
for charging time spent In emergency leave travel.

WHEN emergency leave travel THEN time spent in emergency
is ... leave travel shall
authorized at government expense, |not be charged to member’s
leave account.

not authorized at government be charged to the member’s
expense, leave account.
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2.

Accounting for Government - Funded Emergency Leave Travel.

Emergency leave involving government-funded travel shall be
accounted for as specified in the table below:

WHEN
emergency
leave is | AND member
taken ... is ... THEN ... AND ... AND ...
within assigned emergency leave to |the day of the time required
Conti- Permanent |visit a place arrival within |to travel from
nental Change of |within CONUS shall |CONUS shall be |the port (or
United Station commence on the accounted for aerial port) of
States (PCS) day following the as a day of debarkation to
(CONUS) outside date of arrival at |duty, the area of the
CONUS, the port (or emergency shall
aerial port) of be charged as
debarkation within leave.
CONUS,
member on the day of the time required
emergency leave reporting at to travel from
shall be the port (or the area of the
considered as aerial port) of |emergency to the
returned to a duty |embarkation port (or aerial
status upon within CONUS port) of
reporting at a shall be embarkation shall
port (or aerial accounted for be charged as
port) of as a day of leave.
embarkation within |duty,
CONUS for return
to duty outside
CONUS,
within (in government-funded chargeable the member shall
CONUS accordance |emergency leave leave commences |be considered as
with JFTR, |[travel shall not the day returned to a
par. be charged as following the duty status upon
U7205-B) leave, member’s reporting to the
performing arrival at the |PDS, homeport, or
Temporary permanent duty |[other location as
Additional station (PDS), |applicable, for
Duty/Tem- homeport, or return to duty
porary other location |via government-
Duty to which funded
(TAD/TDY), government transportation.
or is funded travel The day of
assigned is authorized, |reporting to the
to a ship PDS, homeport, or
which is other location,
away from shall be
its accounted for as
homeport, a day of duty.
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WHEN
emergency
leave is | AND member
taken ... is THEN ... AND ... AND ...
outside emergency leave to |the day of
CONUS, visit a place arrival at the
outside CONUS port (or aerial
shall commence on port) of
the day following debarkation
the date of shall be
arrival at the accounted for
port (or aerial as a day of
port) of duty.
debarkation in the
area of the
emergency,
member on the day of
emergency leave to |reporting at
visit a place the port (or
outside CONUS aerial port) of
shall be embarkation, in
considered as the area of the
returned to a duty |emergency,
status upon shall be
reporting at a accounted for
port (or aerial as a day of
port) of duty.
embarkation in the
area of the
emergency, for
return to duty,
outside authorized |government-funded travel within
CONUS, emergency |travel (in CONUS not
leave to accordance with authorized at
visit a JFTR, par. U7205) government
location that requires expense shall
outside routing within be charged as
CONUS, CONUS, shall not leave.
be charged as
leave,
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3. Illustrative Examples. The following four emergency leave
examples are provided to illustrate likely scenarios. They
assume government-funded transportation is authorized, in
accordance with JFTR, par. U7205.

Example 1: Out CONUS PCS - In CONUS Leave. Member assigned PCS
outside CONUS and i1s on emergency leave in CONUS:

Event Location Date Remarks
departs |Germany 1 July duty station In Germany
arrives |Philadelphia PA |2 July aerial port of debarkation
departs |Philadelphia PA |2 July
arrives |San Francisco CA |2 July area of emergency

departs |San Francisco CA |8 August |the period 3 July to

8 August inclusive
chargeable as leave
arrives |Philadelphia PA |9 August [|aerial port of
embarkation; await
government-funded
transportation — the day

9 August not chargeable as
leave

departs |Philadelphia PA |10 August
arrives |Germany 11 August |duty station In Germany
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Member assigned PCS

outside CONUS and is on emergency leave at different location
outside CONUS:

Event Location Date Remarks
departs |Germany 1 July duty station In Germany
arrives McGuire AFB NJ 2 July
departs McGuire AFB NJ 2 July
arrives |Travis AFB CA 4 July
departs Travis AFB CA 5 July
arrives Hickam AFB HI 6 July aerial port of
debarkation

departs Hickam AFB HI 6 July emergency leave in
Hawaii

arrives Hickam AFB HI 8 August the period 7 July to
7 August inclusive
chargeable as leave;
aerial port of
embarkation — awaiting
transportation for
return to duty

departs Hickam AFB HI 12 August |the days 8 to 11 August
inclusive not chargeable
as leave — member
awaiting government-
funded transportation

arrives |Travis AFB CA 13 August

departs Travis AFB CA 13 August

arrives McGuire AFB NJ 16 August

departs McGuire AFB NJ 18 August

arrives |Germany 19 August |duty station In Germany
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Member assigned PCS

in CONUS and is on emergency leave outside CONUS:

Event Location Date Remarks
departs |Norfolk VA 1 July departs duty station after
normal work hours
arrives |Los Angeles 3 July travels at own expense aerial
International port of embarkation
Airport CA
departs |Los Angeles 4 July on government-funded flight
International
Airrport CA
arrives |Manila 6 July aerial port of debarkation
International
Airport PI
departs |[Manila 6 July departs on emergency leave iIn
International Philippines; the period
Alrport PI 7 July to 6 August inclusive
chargeable as leave
arrives |Manila 7 August |aerial port of embarkation;
International awaiting government-funded
Airport PI transportation for return to
duty;
departs |[Manila 8 August |[the days 3 July and 7 August
International not chargeable as leave —
Airport PI member awaiting government-
funded transportation
arrives |Los Angeles 9 August |[aerial port of debarkation
International
Arrport CA
departs |Los Angeles 9 August |at own expense
International
Airport CA
arrives |Norfolk VA 11 August |arrives at duty station after

normal working hours; the
days 2 July and 10 and

11 August charged as leave -
days of travel within CONUS,
not authorized at government
expense
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4: In CONUS PCS - In CONUS Leave. Member is assigned PCS

in CONUS and i1s on emergency leave iIn CONUS. Member is assigned
to a ship homeported in Norfolk VA; member’s ship 1s conducting a
port visit in New Orleans LA.

Event Location Date Remarks

departs New Orleans LA |1 July departs ship via
government-funded
transportation

arrives Norfolk VA 2 July

departs Norfolk VA 2 July commences emergency leave;
the period 3 July to
1 August inclusive
chargeable as leave

arrives Norfolk VA 2 August |the days 2 and 3 August not
chargeable as leave -
member awaiting government-
funded transportation

departs Norfolk VA 4 August

arrives Pensacola FL 5 August |arrives aboard ship

4. Actual Period to be charged as Leave

a.

The actual period to be charged as emergency leave shall

be determined by “in” and “out” endorsements on leave
authorization or travel orders.

b.

When this is impossible or impractical to obtain, the

member shall furnish a complete i1tinerary, including

(1) dates,
(2) hours, and
(3) places of all departures and arrivals.

This itinerary shall be used to compute the leave period.

OCTOBER 2009 CD



1050-150
22 Aug 2002
Page 1 of 4

MILPERSMAN 1050-150

LEAVE EN ROUTE IN EXECUTION OF ORDERS

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX| (703) 695-3311

Governing
Directives

DOD Directive 1327.5 of 24 Sept 85

1. General Policy. Any delay authorized in orders directing a
permanent change of station (PCS) iIn excess of allowed proceed
time or travel time is chargeable to leave.

2. Specific Policy

a. Authorized delay granted in PCS orders may be expressed
(1) in the form of number of days, or

(2) as a specific DELREP date, and may include excess
leave in those instances considered necessary by the commanding
officer.

b. When the orders direct the reporting at one or more
places for Temporary Duty (TEMDU), Temporary Duty Under
Instruction (TEMDUINS), Temporary Duty Involving Flight
Operations (TEMDIFOPS), or TEMDIFINSOPS, en route to a new
ultimate permanent or temporary duty station, the orders may
stipulate a “not earlier than” and/or ‘“not later than” date to
report at one or more of such places.

(1) The total number of days delay authorized in orders
may be exceeded provided neither the detaching month nor the
report-no-later-than date is affected.

(2) Any travel time In excess of constructive travel
time allowed by the direct route shall be charged as leave.
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(3) Any cost of travel in excess of that allowed over
the direct route shall be borne by the member.

3. When May Delay be Taken. Unless otherwise precluded by the
terms of the orders and without being specifically stated in the
orders, any portion of delay authorized in PCS orders, including
those directing consecutive tours of overseas duty, may, at the
discretion of the member and as appropriate according to the
location of old and new duty stations, be taken prior to or
after

a. arrival in the 48 contiguous United States or District
of Columbia,

b. reporting to TEMDU station(s) en route, or

c. departure from the contiguous 48 United States or
District of Columbia.

NOTE: Delay to be used in visiting foreign countries requires
compliance with the article on visits to foreign countries.

4. Rule for Use of Authorized Delays for Officers at POE’s

a. When PCS orders for officers authorize delay in
reporting for a specific number of days or until a specific date
at the port of entry (POE) for transportation to a new
destination,

b. then such orders preclude the use of the authorized
delay after departure from the POE,

c. and the date of reporting at the POE must be met unless
the orders are modified to the contrary.

5. Address Changes. Keep old and new duty stations advised of
address.
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6. Charging Leave, Proceed,

and Travel Time.

Proceed time,

travel time, and leave are charged iIn that order.

Only that

portion of the period between stations which is not authorized
as proceed or travel time is chargeable as leave, except that

travel time authorized

in the orders but In excess of the time
properly allowable will be charged as leave.

Use the rules in

the table below to charge leave or proceed/travel time for given

special circumstances:

WHEN ...

THEN ...

the member reports for duty at
the new duty station before
the stipulated reporting date,

the member shall not be charged
with leave equal to the full
amount authorized in the orders,
but with only so much of it as
is actually used after proceed
and/or travel time have been
deducted.

only proceed and travel time
are involved, i1.e., leave is
not authorized or the member
uses a period of time less
than the properly allowable
combined total of proceed and
travel time,

proceed time shall be reduced to
the time remaining, if any,
after the allowable travel time
has been deducted.

7. Examples.

The following examples are set forth In the table
following to aid in determining reporting dates,
dates, and amount of leave used.

inclusive leave
The examples are given in the

context of two situations, where the orders authorize

a.

b. only leave time.

proceed, travel, and leave time.
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IF orders AND if the
authorized member THEN
4 days used the the periods would be accounted for as follows:
proceed, maximum time
3 days allotted, 1 August - date detached (day of duty).
travel,
10 days 1 to 10 August, inclusive - period of leave.
leave, and
departure 11 to 14 August, inclusive - proceed time.
date 1is
1 August, , . .
9 15 to 17 August, inclusive - travel time.
18 August, day reported is day of duty.
reports on the periods would be accounted for as follows:
15 August,
1 August - detached
1 to 7 August, inclusive - period of leave
(7 days).
8 to 11 August, inclusive - proceed time.
12 to 14 August, inclusive - travel time.
15 August - date reported is day of duty.
reports on the periods would be accounted for as follows:
7 August
1 August - date detached.
1 to 3 August, inclusive - proceed time.
4 to 6 August, inclusive - travel time.
7 August - Report date (day of duty).
10 days used the the periods would be accounted for as follows:
leave, no maximum time
proceed allotted, 1 August - date detached.
time, no
travel 1 to 10 August - leave period.
time, and
date of -
detachment 12 August reporting date (day of duty).
is
1 August,
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LEAVE DURING TEMPORARY DUTY OR TEMPORARY ADDITIONAL

DUTY

Responsible |CNO (N13) Phone: DSN 525-3304

Office CoM| (703) 695-3304
FAX| (703) 695-3311

Governing | hoh pirective 1327.5 of 24 Sept 85

Directive

1. Rules for Leave During Temporary Duty or Temporary

Additional Duty.

Use the rulles iIn table below when granting

leave during temporary duty (TDY) or temporary additional duty
(TAD) or when ordering to TDY/TAD from leave status:
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WHEN ... AND ... THEN ... AND AND
leave is the the original Leave
granted at |member’s Request/Authoriza-
a TAD pay record [tion form, NAVCOMPT
station, is not in 3065, will be
the custody | forwarded to the
of the TAD |PDS upon the
station, member’s return
from leave for
recording the leave
taken.
personnel, upon completion of |a charge against personnel
ordered to such TDY or TAD, leave shall not be SO
TDY or TAD personnel so made for the period |ordered
while on ordered shall, of such duty, shall
leave and unless otherwise including the time endorse
when directed in the required to travel on their
ordered to orders, revert to to and from the orders
resume leave status upon leave address in the date
leave arrival at their the execution of and hour
status upon leave address for such duty via the of
completion the unexpired mode of departure
of such portion of the transportation from and
duty, enter leave previously authorized in the return to
into a duty granted, orders, their
status upon leave
departing address.
from their
leave
address in
compliance
with such
orders,
member is it becomes |the period of the remaining time
on necessary absence shall not of absences is to
authorized |to recall be charged to the be considered
leave, the member leave account when travel time, unless
to duty for [the period between it is clearly
reasons of [departure on leave excessive, in the
military and the member’s circumstances, then
necessity, receipt of the the entire absence
recall is 72 hours will be charged as
or less, leave. Also see
note below.
NOTE: In circumstances where the member will be entitled to

travel reimbursement, orders authorizing travel should be
issued.
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MILPERSMAN 1050-170

LEAVE IN CONJUNCTION WITH TEMPORARY ADDITIONAL DUTY

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM (703) 695-3304
FAX (703) 695-3311

Governing
Directive

DOD Directive 1327.5 of 24 Sept 85

1. Policy. Leave shall be granted with temporary additional
duty (TAD) whenever requested and operationally feasible.

a. This 1s a particularly useful way to iIncrease the use of
leave in mobile units.

b. The amount of leave to be granted with TAD, however,
shall not exceed 30 days, unless the leave is emergency leave.

2. Avoiding Negatives of Concurrent Leave and TAD

a. Government agencies have been criticized in the past for
permitting officer and enlisted personnel to take leave with
TAD, where it could be construed that the TAD was arranged both
as to time and place in order to provide transportation for
leave at government expense.

b. In planning TAD, both the fact and the appearance of TAD
arranged to serve the leave desires of the individual shall be
scrupullously avoided.

3. 1Is TAD Essential?. Great care must be taken to ensure that
when leave i1s granted with TAD

a. 1t is clear the TAD i1s essential, and

b. no additional cost to the government is involved.
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4. Travel by Privately Owned Conveyance. Travel by privately
owned conveyance (POC) should not be authorized except “For
Convenience of the Member” in TAD orders, which authorizes leave
except when POC will be less costly than anticipated

a. per diem,
b. taxi fares, and

C. gratuities.

5. Payment of Per Diem

a. Payment of per diem incident to reporting for TAD
earlier than the date specified In the orders is not authorized.

b. To prevent penalty to the service member i1t is,
therefore, incumbent upon the officer authorizing the TAD and
leave

(1) to ascertain the member’s leave desires, and

(2) to ensure that the orders are written to suit the
travel time and desired leave involved.

6. 1Issuing Leave Form. NAVCOMPT 3065, Leave Request/
Authorization, with Leave Control Number (LCN), shall be issued
for personnel who are approved for leave with TAD. Approved
leave period and LCN shall be annotated on the TAD orders.
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MILPERSMAN 1050-180

CONVALESCENT LEAVE

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX | (703) 695-3311

Governing DOD Directive 1327.5 of 24 Sept 85
Directives DFAS-DJMS, Procedures Training Guide
(DFAS PTG)

1. Authority to Grant Convalescent Leave. Unless
otherwise indicated, convalescent leave shall be granted
only when recommended by Chief, Bureau of Medicine and
Surgery, through action taken upon the report by a medical
board or the recommended findings of a physical evaluation
board, or higher authority.

2. Who May Grant Convalescent Leave. The following
individuals in positions of authority may grant
convalescent leave to active duty Navy patients subject to
a set of conditions:

a. a member’s commanding officer (upon advice of
attending physician);

b. commanders of Navy, Army, or Air Force medical
facilities, for personnel hospitalized therein; or

c. the commanding officer of the nearest naval
hospital for personnel hospitalized in U.S. Public Health
Service hospitals or civilian hospitals; and

d. managers of Veterans Administration hospitals
within the 50 United States or iIn Puerto Rico, may grant
convalescent leave to active duty Navy patients, with or
without reference to a medical board, a physical evaluation
board, or higher authority provided that the conditions
stated below are met.
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3. Conditions for Granting Convalescent Leave. All of the
following conditions must be met before convalescent leave
may be granted:

a. The convalescent leave iIs being granted subsequent
to and because of a period of hospitalization.
Hospitalization is defined as formal admission to a medical
treatment facility.

b. The member is not awaiting disciplinary action or
separation from the service for medical or administrative
reasons.

c. The medical officer in charge of the case considers
the convalescent leave to be beneficial to the patient’s
health.

d. The medical officer in charge of the case certifies

(1) the patient is not fit for duty,

(2) the patient will not need hospital treatment
during the convalescent leave period contemplated, and

(3) such leave will not delay final disposition of
the case.

4. Providing Recovery After Birth. To provide an
appropriate recovery period for servicemembers who give
birth, convalescent leave will normally be granted for 42
days following any uncomplicated delivery. Servicemembers
on such convalescent leave may, with their physician’s
concurrence, terminate their leave status sooner.

5. Maximum Allowable Leave Rate

a. When considered necessary by the attending
physician convalescent leave may be granted to members on
active duty by the member’s commanding officer or the
hospital’s commanding officer for a period of up to 30 days
per period of hospitalization.

b. In iInstances where care Is not provided by a
federal military hospital, up to 30 days convalescent leave
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may be granted by the member’s commanding officer upon the
recommendation of the attending physician.

6. Exercising Care in Granting Leave

a. Care shall be exercised In granting convalescent
leave to limit the duration of such leave to that which is
essential in relation to

(1) diagnosis,

(2) prognosis,

(3) estimated duration of treatment, and

(4) probable final disposition of the patient.

b. Care should be exercised to keep convalescent leave
to the minimum amounts required to enable recuperation.
The medical treatment facility commanding officer may
extend convalescent leave beyond the above time frames if
the member’s parent command concurs.

c. |If considered necessary, the member’s commanding
officer may require patients receiving care at a facility
other than a federal military hospital to be examined by a
military medical treatment facility prior to the
authorization of additional convalescent leave.

d. Convalescent leave should not delay processing of
medical boards or administrative disposition of the member.
Members awaiting physical evaluation board (PEB) action may
be placed on convalescent leave, but must remain in the
local area. Only the PEB may grant exceptions to this
policy.

7. Granting Leave to POW’s. Chief of Naval Operations
(N130) may grant convalescent leave to repatriated
prisoners of war upon their transfer or detachment to the
United States with or without action by a medical board or
physical evaluation board.
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SICK IN QUARTERS (SIQ) STATUS

1050-190
22 Aug 2002
Page 1 of 1

Responsible |CNO (N13) Phone: DSN 525-3304

Office coM| (703) 695-3304
FAX | (703) 695-3311

Governing | p4h pirective 1327.5 of 24 Sept 85

Directive

1. Definition. A member is in this status when excused from

duty for treatment, or

“medically directed” self-treatment, iIn

home, barracks, or other non-hospital facilities, hotel, motel,
occupying beds iIn dispensaries, etc.

2. Maximum Time in Status.

may be placed in this status

The length of time an individual

a. should normally be no greater than 72 hours, but

b. may be extended to a maximum period of 14 days, when
medically directed.
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MILPERSMAN 1050-200
REST AND RECUPERATION LEAVE PROGRAM
Responsible | OPNAV ( N130) Phone: DSN 664- 5477
Office COM| (703) 604-5477

FAX 664- 6957

NAVPERSCOM CUSTOVER SERVI CE | Phone: Tol |l | 1-866-U ASK NPC
CENTER Free

References (a) DoD Instruction 1327.06, Leave and Liberty
Policy and Procedures, of 16 Jun 09

(b) 37 U.S.C., Chapter 5, Special Pay

(c) DoD Electronic Foreign C earance Guide

(d) NAVSO P-6034 Joint Federal Travel Regul ations
(JFTR), Volune 1

(e) DoDD 5101.6, U.S. Executive Agent for
The United States Central Command R&R Leave
Program of 11 Aug 04

(f) 10 U.S.C., Chapter 40, Rest and Recuperation
Absence

1. Rest and Recuperation (R&R):

a. Per reference (a), the Rest and Recuperation (R&R) Leave
Program provi des Governnent -funded transportation fromthe R&R
duty location to the designated R&R destination. The R&R Leave
Program areas nust nmeet all of the following criteria:

(1) Be in an area that is dependent-restricted,;

(2) Be in an area designated for inmm nent danger or
hostile fire pay (HFP), as authorized by section 310 of
reference (b);

(3) Be in an area in which entry of Service nenbers on
official or unofficial travel is controlled (see reference c);
and

(4) Be in an area where ordi nary annual | eave prograns
have been restricted for mlitary necessity.
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b. Regular |leave granted in connection with authorized R&R
progranms is chargeable to the nenber’s | eave account. The R&R
Program provi des Governnent funded transportation only.

2. R&R Establishment. Recomendations to designate a specific
duty location as an R&R | ocation shall be nmade based on the
appl i cabl e conbat ant commander’ s recomendati on, through the
Joint Staff Personnel Directorate, Manpower and Personnel (J-1)
to the Principal Deputy Under Secretary of Defense for Personnel
and Readi ness (PDUSD( P&R)) .

a. The PDUSD(P&R) shall designate authorized R&R | ocations
and destinations. Authorized R&R | ocations and destinations are
contained in Appendix U of reference (d).

b. Authorized R&R | ocations shall be recertified every 2
years by the PDUSD(P&R). Recertification requests shall follow
the sane procedures as initial requests.

3. R&R Administration. In addition to the above criteria, the
following restrictions apply:

a. Travel under the R&R Leave Program may not be conbi ned
with liberty, adm nistrative absences, tenporary duty, or travel
for other purposes. The conbatant comranders are authorized to
approve the conbination of R&R travel with other authorized
travel upon Service nenber request, providing the conbination of
travel is in the best interest of the departnent. This
authority may not be del egated bel ow the general or flag
officer, (G FO or Senior Executive Service (SES) equival ent
| evel. The Departnent of the Arny, DoD Executive Agent for the
United States (U S.) Central Command (USCENTCOM R&R Leave
Programis authorized to approve the conbination of R&R travel
with other authorized travel for Service menbers in the
USCENTCOM area of responsibility (see reference (e)). This
authority may not be del egated bel ow the G FO or SES equi val ent
| evel .

b. Transportation to and from R&R areas shall be provided
on a space-required basis, unless otherw se authorized by the
PDUSD( P&R), and travel tinme shall not be charged to the Service
menber’ s | eave account.

c. Conbatant conmanders are authorized to approve the
conbi nation of a paternity |eave of absence with R&R, upon
Servi ce nenber request, providing the conbination is in the best
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interests of the Navy. The actual |eave period at the R&R
destination shall be charged to the Service nenber’s | eave
account, except for the 10-day paternity | eave of absence.

d. Transportation shall be to another |ocation outside the
U.S. having different social, climatic, or environnental
conditions than those at the duty station at which the Service
menber is serving; or to a location in the U S

e. R&R | eave periods shall be limted to one per 12-nonth
period assigned to, or one per deploynent to, an approved R&R
duty location (including extensions). Service nenbers assigned
or deployed to an approved R&R | ocation for 18 nonths or nore
are authorized one additional R&R | eave period after the 18-
nmont h poi nt.

f. The applicabl e conbatant comander shall term nate the
R&R Leave Program i medi ately when a | ocation no | onger neets
the criteria contained in paragraph 1 of this article.

4. Non-Chargeable Rest and Recuperation (NCR&R) Leave Program:

a. The NCR&R Leave Program codified in section 705a of
reference (f), provides the Secretary of each Service with the
authority to grant Service nenbers serving in designated
aut hori zed R&R | ocations with a non-chargeabl e adm nistrative
absence of up to 15 days to be used in conjunction with the
benefits provided under the R&R Leave Program Authorized NCR&R
| ocations are subject to the R&R Leave Program policy
est abl i shed by PDUSD( P&R) .

b. Authorized NCR&R | eave prograns nust neet all the
following criteria:

(1) Be an authorized R&R Leave Program area, or |ocation
meeting the criteria contained in paragraph 1 of this article;

(2) Be an area designated as a conmbat zone by
Presidential Executive Oder;

(3) Be an area where hardship duty pay is authorized to
be paid under section 305 of reference (b), or be an area where
Service nenbers are subject to extrenely arduous conditions,
above and beyond those associated with other deploynents or
assi gnnents; and
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(4) Be an area where U. S. forces have been engaged in
conbat operations against a hostile force within the last 6
nmont hs and where conbat operations are expected to continue for
the next 6 to 12 nonths (e.g., where Service nenbers receive
HFP) .

5. NCR&R Establishment. The PDUSD(P&R) shall designate

aut hori zed NCR&R duty | ocations and desti nations.
Reconmendati ons to designate a specific duty |location as an
NCR&R | ocation shall be nade based on the applicabl e conbat ant
commander’ s recommendati on, through J-1 to the PDUSD(P&R)

6. NCR&R Administration. In addition to the above criteri a,
the follow ng restrictions apply:

a. NCR&R shall be limted to one per 270-day period
assigned to, or one per 270-day deploynent to, an approved R&R
duty location (including extensions). Service nenbers are
limted to either one NCR&R adm nistrative absence of up to 15
days or one R&R | eave per 12-nonth peri od;

b. Conbatant commanders are authorized to approve the
conbi nation of a paternity | eave of absence with NCR&R, upon
Servi ce nenber request, providing the conbination is in the best
interests of the Navy; and

c. The applicable conbatant conmander shall term nate the
NCR&R Leave Program i medi ately upon a | ocation no | onger
nmeeting the criteria contained in 4b above.
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DOD Directive 1327.5 of 24 Sept 85

Responsible [CNO (N13) Phone: DSN 225-3304

Office COM (703) 695-3304
FAX (703) 695-3311

Governing OPNAVINST 4630.25C

Directives DOD 4515.13-R.5

1. what Is EML?

a. EML programs are established at overseas installations,

where adverse environmental conditions require specific
arrangements for leave in more desirable places at periodic

intervals.

b. EML programs involve space-available travel privileges

according to OPNAVINST 4630.25C and DOD 4515.13-R.5.

c. The leave taken under the EML program is ordinary leave

chargeable to the member’s account.

2. Limitations

a. Members, regardless of their accompanied status, and/or

their family members may be provided space available air

transportation from EML destination site.

must be command sponsored to participate.

b. In addition, participants may take no more than two EML

trips per year.

The member’s family

c. Except those servicemembers assigned to dependent-
restricted areas, EML trips for the servicemember may not be
taken within 6 months of the beginning or end of the member’s
tour of duty at the eligible location.

OCTOBER 2009
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3. Unified Command Programs. Unified commanders may establish
EML programs iIn their geographical areas of responsibility,
where adverse environmental conditions exist which would offset
the full benefit of annual leave programs. Environmental leave
programs are intended to supplement i1n-country leave schedules
established in execution of basic leave policy. These programs
must include criteria and restraints identified below.

4. Installation Selection Criteria.

a. Installations selected to participate must be limited to
those which have one or more of the following deficiencies:

(1) Extraordinary difficult living conditions, including
(a) geographic isolation,
(b) inadequate commercial transportation, and

(c) lack of adequate cultural and recreational
opportunities.

(2) Notably unhealthful conditions, including

(a) lack of public sanitation,

(b) inadequate health control measures, and

(c) a high incidence of diseases and epidemics.
(3) Excessive physical hardship from

(a) climate,

(b) altitude, or

(c) dangerous conditions affecting life physical
well being or mental health.

b. Installations selected to participate must have
prescribed tour lengths for accompanied personnel which are
shorter than 36 months, the standard overseas tour length for
accompanied personnel.
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c. Installations selected to participate must be
specifically designated as EML origination sites.

5. Other Criteria and Limitations

a. Places to which EML program personnel may go must be
designated for each origination site. Selection should be based
on

(1) proximity,

(2) adequacy of cultural and recreational opportunities,
and

(3) availability of space-available travel resources.

b. Environmental and morale leave origination sites should
not be specified as EML destination sites.

c. Since air transportation regulations basically provide
for only one trip per year under EML authorizations, the maximum
amount of leave feasible in the command annual leave schedule
should be authorized. In-country leave should also be
scheduled.

d. The entire authorized absence, including time spent iIn a
travel status, is charged to the member’s leave account.

e. Great care must be exercised In the execution of leave
authorizations iIn conjunction with

(1) temporary additional duty, or

(2) temporary duty.
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MILPERSMAN 1050-220

RECRUITING ASSISTANCE LEAVE PROGRAM

Responsible OPNAV Phone: DSN 664-5477

Office (N130) COM (703) 604-5477
E-MAIL | nxag nl30e@navy.mil

NAVPERSCOM CUSTOMER SERVICE | Phone: Toll 1-866-U ASK NPC

CENTER Free

| Reference | (a) DoD Instruction 1327.06 of 16 June 2009

1. What Is the Recruiting Assistance Leave Program?

a. Members on regular leave between or after “A” or “C”
School or apprenticeship training,
their first permanent duty station,
of 5 consecutive days of assistance to recruiting.

b. This assistance includes,

following items:

(1)

(2)
activities;

(3)
referrals;

(4)

and prior to reporting to
may participate in a program

but is not limited to, the

Regularly scheduled school canvassing visits;

Speaking at recruiting functions and civic

Follow-up of PRO-Navy-Recruit Training Command

and

Accompanying recruiters on home visits.

2. How to Document Participation

a. After completion of recruiting assistance, members must
obtain documentation of participation by endorsement from the

Navy recruiting district.

b. Upon reporting to next duty station,
will constitute the authority for personnel officers and
personnel support detachments to credit member with up to 5 days
(a), enclosure (2),

of non-chargeable leave per reference
paragraphs 1k and 1k (3).

such documentation
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MILPERSMAN 1050-230

LEAVE FOR MIDSHIPMEN

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX | (703) 695-3311

1. Leave for Midshipmen

a. Superintendent, United States Naval Academy, may grant
leave to midshipmen

(1) under such policies and procedures as the
Superintendent may prescribe, and

(2) 1In such amounts as are not inconsistent with the
objectives of the academic and practical curricula.

b. Such leave as may be granted will be granted as a
privilege and midshipmen will not be considered to “earn” leave
as an accessory to their duty.

2. Policy for Naval Reserve Midshipmen

a. Midshipmen, Naval Reserve, under instruction at civilian
institutions, are on i1nactive duty and neither earn nor use
leave 1n a military sense.

b. Commanding officers, to whom midshipmen report for
training duty, may grant short periods of leave for recreation
in such amounts as are not iInconsistent with the training
program.
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LEAVE FOR NAVAL ACADEMY MIDSHIPMEN CANDIDATES WHO
ARE GRADUATES OF NAVAL ACADEMY PREPARATORY SCHOOL

Responsible [CNO (N13)
Office

Phone:

DSN
COM
FAX

225-3304
(703) 695-3304
(703) 695-3311

1. Article Purpose. This article pertains to leave granted to
midshipmen candidates between graduation from Naval Academy
Preparatory School (NAPS) and entrance into the Naval Academy.

2. Authority to Grant Leave

a. Commanding Officer, Naval Academy Preparatory School, is
authorized to place in a leave without pay (LWOP) status, with
their consent, those midshipmen candidates who have graduated

from NAPS.

b. Accrued leave shall be expended prior to placing a

midshipman candidate in a LWOP status.

3. Rights While in LWOP Status.

midshipmen candidates

a. are not entitled to pay and allowances;

While Iin a LWOP status,

b. are subject to court-martial jurisdiction;

c. are entitled to Navy hospitalization,

d. do not earn leave.

4 What LWOP Periods are Creditable For.

midshipmen candidate, are creditable for

a. basic pay computation purposes,

if injured; and

Periods of LWOP, as a

b. computing retired pay based on years of service, and

c. determining eligibility for voluntary retirement.
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M LPERSMAN 1050- 250
FOREI GN LEAVE TRAVEL
Responsi bl e | NAVPERSCOM Phone: DSN 882-4200
Ofice ( PERS- 451H) COM| (901) 874-4200
FAX 882- 2693

NAVPERSCOM CUSTOMER SERVI CE | Phone: Toll Free|1-866-U ASK NPC
CENTER

Ref er ences (a) BUPERSI NST 1050.11H

(b) OPNAVI NST 4650. 15

(c) DOD 4500-G, Departnent of Defense Foreign
Cl earance Gui de (DOD FCG),

Web site ww. fcg. pentagon. m |

State Departnent, Web site ww. state. gov
Congressional Directory

NATO Publication AMOV P-3 of May 98 (NOTAL)
BUPERSI NST [1320. 6G

BUVEDI NST 6230. 15A

e T Ve e T
SKQ o Qo
e

1. Policy. As stated in reference (a), Navy personnel may visit
any place outside the United States (U. S.) w thout obtaining
perm ssion from Navy Personnel Conmand (NAVPERSCOM). The
responsibility for obtaining travel information and for conplying
with the laws of the countries and/or places to be visited rests
with the prospective traveler. Menbers planning to travel wth
famly menbers should be aware that the requirenments for
civilians are not necessarily the sane as those for mlitary
personnel .

2. Foreign Leave Travel Authorization. Unless prohibited by
conpetent authority, commanding officers (COs) may, under this
article, authorize foreign |eave travel. Al countries for which
foreign | eave is anticipated or authorized, as well as those

t hrough which travel is required, nust be specifically listed in
t he detachi ng endorsenent on pernmanent change of station (PCS)
orders or in the |leave authorization. Policy for nmenbers w shing
foreign | eave travel authorization in connection wth PCS orders
is contained in reference (b). Information regarding travel

requi renents by personnel taking |eave in any foreign country may
be obtai ned by accessing the bel ow

a. Departnent of Defense Foreign Cl earance CGuide (DOD FCG
Wb site (reference (c)).
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b. Travel advisories to foreign countries that are avail abl e
on the State Departnment Wb site (reference (d)).

Commands shall review both the DOD FCG (reference (c)) and

U S State Departnment travel advisories (on reference (d)) prior
to granting |l eave or travel to foreign countries. Wen the State
Department travel advisory recomends travel to a foreign country
be deferred, |eave to the country should not be authori zed.

NOTE: Foreign | eave shall not be granted to a nmenber who is in a
di sciplinary status, is under investigation for a crimnal charge
or security violation, or is considered not to be a creditable
representative of the Navy.

3. Alien Menbers/Dual National Menbers

a. Alien nenbers of the Naval Service who return to their
country of origin may be subject to certain inpositions or
controls by the laws of that country which could result in
consi derabl e i nconveni ence or hardship. |In sone cases alien
menbers have been drafted into the armed forces of their native
country or prosecuted for draft evasion. Simlar problens may
al so be encountered by dual national nenbers of the Naval Service
who visit their non-U S. country of nationality. Generally, such
dual nationality may arise in the foll ow ng cases:

(1) Menber born in foreign territory to parents at | east
one of whomis a U S. citizen.

(2) Menber born in the U S to parents at |east one of
whomis a citizen of another country.

(3) Menber born with one parent who is a U S. citizen and
one parent who is a citizen of another country regardl ess of
pl ace of birth.

(4) Menmber born in foreign territory to non-U. S. citizen
parents and nenber eventually becones a naturalized U S. citizen

b. In sone cases, the problens of dual nationals are
resolved by an international protocol relating to mlitary
obligation of dual nationals. The inconveniences and/or |ega
difficulties of alien or dual national nenbers are mnimzed to
sone extent by agreements concerning the status of U S. forces;
however, such agreenents have not been concluded with al
countries and usually apply only when the nmenber is on officia
duty assignnment in the country concerned. |In order to reduce the
potential for such problens, nenbers taking |eave to a country of
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which they are a citizen (except in the case of the Philippines
covered in M LPERSMAN 1050- 260, Leave/ Enmergency Leave in the
Republic of the Philippines, which requires nenbers requesting
| eave to submt a country cl earance request) should verify that
no problemwth the other country’s draft laws is antici pated
prior to commencing travel to such country. In this regard,
assi stance nmay be obtained fromthe foll ow ng:

O fice of the Judge Advocate CGenera
I nternational and Operational Law
Code 10

Pent agon Room 5E793

Arlington, VA 22202

COM (703) 697-9161
DSN 221-9161

4. Passports and Vi sas

a. Requirenents for passports vary in each country. It is
strongly recommended that nmenbers and their famlies apply for a
tourist passport if there is any doubt as to whether one will be
needed.

b. Mlitary personnel are not required to obtain visas for
many countries provided they present proper mlitary
identification. DD 2 (7-74), Arned Forces of the United States-
Geneva Conventions ldentification Card (Active), is the m ni num
requirenent. Tenporary identification cards are not acceptable
in nmost countries. Visas may be obtained in the principal cities
of the world fromthe enbassy or a consulate of the country to be
visited. The addresses of foreign diplomatic representatives and
foreign counselor offices inthe US. are listed in the
Congressional Directory (reference (e)) which is readily
avail abl e in naval general libraries and nost public libraries in
the U S

5. North Atlantic Treaty Organi zati on (NATO) Countries.

Mlitary personnel performng | eave travel in or through

NATO countries shall carry, in addition to PCS orders or

| eave aut horization, NATO Travel Orders in conpliance wth

Status of Forces Agreenent (set forth in reference (f)), as
required by the DOD FCG (reference (c)). See reference (g) for
gui dance on conpletion of NATO Travel Orders. Famly nmenbers are
required to hold a valid passport in which they are described as
acconpanyi ng a nenber of a force. The NATO countries are as
fol |l ows:
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Bel gi um Li t huani a
Bul gari a Luxemnbour g
Canada Nor way
Czech Republic Pol and
Denmar k Por t uga
Estoni a Romani a
France Sl ovaki a
Ger many Sl oveni a
G eece Spai n
Hungary The Net her | ands
I cel and Tur key
Italy Uni ted Ki ngdom
Latvi a United States
6. I muni zati on Requirenents. Navy personnel and their famly

menbers shall follow the i munization requirenents for foreign
| eave travel per reference (h).

7. MAC Transportation

a. Travel Arrangenents. The nmenber who is performng the
travel is responsible for making transportation arrangenents.
“Space avail abl e’ accommobdations for |eave travel via the Ar
Mobi ity Conmmand (AMC) can be expected to be very difficult to
obtain and may be available only to internedi ate or adjacent
destinations. It is inperative that personnel attenpting to
travel on a space-avail able basis have sufficient funds to defray
travel expenses via comercial nmeans and to cover the cost of
hot el acconmmodati ons when del ayed or when passage by AMC is
unobt ai nabl e.

b. Travel Uniform Navy personnel on |leave or liberty wll
be in an appropriate uniformwhen traveling on DOD owned or
controlled aircraft unless civilian attire is authorized due to
| ocal extenuating circunstances for political or personal safety
reasons or as required by reference (c).

c. Obtaining Information. Information regarding travel
requi renents by personnel taking |eave in any foreign country may
be obtai ned by accessing the reference (c) DOD FCG Wb site.
Travel advisories to foreign countries are avail able on the
reference (d) State Departnent Wb site.

d. Command Responsibility. Commands shall review both the
DOD FCG (reference (c)) and U S. State Departnent trave
advi sories (on reference (d)) prior to granting |eave or travel
to foreign countries. This policy applies to personnel traveling
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on mlitary and AMC-contracted (Category B) civil aircraft
departing frommlitary airfields and commerci al gateways.

e. Clothing Restrictions in O her Countries. Refer to the
current issue of the DOD FCG (reference (c)) regardi ng an
i ndi vidual country’s uniformand civilian clothing restrictions.
In conpliance with regul ati ons governing AMC transportation, al
countries through which travel is o r may be required shal
be specifically listed on the | eave authorization or in the
det achi ng endorsenent on PCS orders.
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MILPERSMAN 1050-260

LEAVE/EMERGENCY LEAVE IN THE REPUBLIC OF THE
PHILIPPINES

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM|  (703) 695-3304
FAX| (703) 695-3311

Governing DOD Foreign Clearance Guide
Directives BUPERSINST 1050.11G

1. General Requirements

a. Members, requesting leave In Republic of the
Philippines, are required to submit a country clearance request.

b. In the case of emergency leave, travel may commence
immediately after the clearance request message has been sent;
however, a clearance message must be sent.

c. Consult the DOD Foreign Clearance Guide and BUPERSINST
1050.11G for information concerning

(1) travel requirements, and

(2) specific format and content of the clearance
request.

d. The DOD Foreign Clearance Guide also lists requirements
for Filipino servicemembers and their families who are non-
immigrant residents of the U.S.

2. Status Of Forces Agreement (SOFA) No Longer Exists.
Following withdrawal of U.S. Military Forces, there is no longer
a Status Of Forces Agreement (SOFA) with the Philippines.
Therefore, the situation and conditions for travel to and within
the Philippines have changed significantly for U.S. personnel.
See the description of the situation below.
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3. Passports and Visas. The requirements are as follows:

a. To enter the Philippines, passports are required; and

b. to stay longer than 21 days by non-Filipino citizens,
visas are required.

4. Financial Situation

a. The financial situation within country is as follows:

(1) U.S. disbursing and check cashing facilities are not
available.

(2) Sufficient funds and/or travelers checks should be
brought to the Philippines to defray expenses incurred.

(3) Personal checks are not considered acceptable tender
by local merchants or hotels.

(4) A limited check cashing facility is available, but
IS restricted to individuals

(a) assigned temporary duty/temporary additional
duty to metro Manila, or

(b) on emergency leave.

b. Contact U.S. Defense Attaché Officer (USDAO) Manila for
further instructions.

5. Travel Arrangements. The situation for making travel
arrangements is as follows:

a. Travelers will pay travel tax on tickets purchased in
the Philippines.

b. There are no U.S. travel agencies, i.e., personnel
transportation offices, available.

c. It is highly recommended that all travelers have return
tickets In hand prior to entering the Philippines.
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6. Other Conditions. Other significant existing conditions and
requirements are as follows:

a. Personnel are not exempt from payment of import and
export taxes and customs duties.

b. Personnel are subject to Philippine civil and criminal
law and procedure.

c. Visitors may be required to pay immigration and alien
registration fees.

d. The U.S. Embassy will only provide those services
provided in any other foreign countries.

e. All personnel should ensure complete preparations are
made prior to travel to the Philippines.
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MILPERSMAN 1050-270

ADMINISTRATIVE ABSENCES

Responsible | OPNAV Phone: DSN 664-5477
Office (N130) COM (703) 604-5477

FAX 604-3916
NAVPERSCOM CUSTOMER Phone: Toll 1-866-U ASK NPC
SERVICE CENTER Free

References (a) DoDI 1327.06 of 13 Aug 2013
(b) SECNAV memo of 2 Nov 2007

1. Definition. Administrative absence is a period of
authorized absence not chargeable as leave to attend or
participate in activities of an official nature that
benefit the Department of the Navy (DON) or Department of
Defense (DoD).

2. Policy

a. Care must be taken to ensure that any planned
absence clearly falls within the criteria provided; if it
does not, the absence must be handled under normal leave or
liberty procedures. The criteria are to be narrowly
construed.

b. Administrative absence in excess of 30 days must be
authorized by Commander, Navy Personnel Command
(COMNAVPERSCOM) (PERS-4).

c. Administrative absences may include “permissive
travel” to attend or participate in activities of an
official nature that benefit the mission of the Department
of the Navy or DoD.

3. General Purposes for Which Authorized. Administrative
absence may be authorized for the following general
purposes:
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a. Attendance at Meetings. Attendance at meetings
sponsored by non-federal

(1) technical;

(2) scientific;

(3) professional medical;
(4) professional legal; or

(5) professional ecclesiastical societies and
organizations

when the meetings bear direct relationship to the member’s
professional background or primary military duties, and
clearly enhance the member’s value to the Service.

b. Attendance at DoD Credit Union Meetings.
Attendance of a member of the board of directors of a DoD
credit union at meetings of

(1) associations;
(2) leagues; or

(3) councils formed by DoD credit unions, the
purpose of which is directly related to the DoD Credit
Union Program.

c. Attendance as a Witness. Attendance in response to
a subpoena, summons, or request in lieu of process as a
witness at a state criminal investigative proceeding, or
criminal prosecution involving substantial public interest
such as major crimes in which the member would be an
essential witness.

d. Participation in Other Navy Programs.
Participation in other official programs of the Navy, to
include programs by organizations with which the Navy has
an agreement to enhance the professional development of
Service members where temporary duty (TDY) is not
appropriate. Program must enhance the member’s
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(1) value to the Navy; or
(2) understanding of the Navy; and
(3) their relationship to it.

e. Participation in an Official Military Retirement
Ceremony as the Presiding Official. Members requesting
administrative absence to participate in an official
military retirement ceremony as the presiding official are
limited to 3 days of permissive absence. If two presiding
officials will be present, only one may receive permissive
absence to attend.

f. Participation in and Support of Sports.
Participation in competitive sports events and or as
essential support of participants in competitive sports
events, to include Navy or DoD-sponsored sporting events,
and amateur sports activities with regional and or national
recruiting and public benefit to the Navy or DoD.

(1) Members accepted to compete on an all Navy
sports team, the Navy Marksmanship Team, or any other Navy
or DoD administered or sponsored sports team will be
authorized administrative absence upon acceptance.

(2) A member requesting administrative absence to
participate in amateur sports activities, other than those
listed in paragraph 3f(l), with potential recruiting or
public affairs benefit to the Navy or DoD, must request
permission from the Chief of Naval Operations via member’s
commanding officer, COMNAVPERSCOM (PERS-4), Chief of Naval
Personnel (CNP), and Vice Chief of Naval Operations (VCNO).

(3) Contents of Letter of Request. The proper
format for the letter of request for administrative absence
to participate in sports activities with potential
recruiting or public affairs benefit to the Navy is in
exhibit 1.
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(4) CO’"s Endorsement

(a) COs must forward requests for
administrative absences to participate in activities with
potential recruiting or public affairs benefit to the Navy
while on active duty by endorsement within 30 days and must
certify information provided in the member’s letter is
correct.

(b) The CO’s endorsement shall contain comments
on the individual’s professional performance to date, the
strength of the individual’s public affairs or recruiting
proposal, and the likelihood that the individual’s
accomplishments will be sufficiently noteworthy to generate
the desired positive benefit for the DON. The CO should
also provide a recommended disposition of the request.

g. Other Administrative Absences or TDY. Refer to the
following MILPERSMAN articles for the topics listed:

e Post-deployment mobilization respite absence for
active duty personnel - MILPERSMAN 1050-271

e Post-mobilization respite absence for mobilized
Reserve Component personnel - MILPERSMAN 1050-272

e Temporary duty travel entitlement policy - MILPERSMAN
1320-200

e Permissive TDY authorization for residence hunting -
MILPERSMAN 1320-210

e Permissive TDY authorization for job and house hunting
- MILPERSMAN 1320-220

e TDY travel orders - MILPERSMAN 1320-314

4. Issuance of TDY Orders. Policy pertaining to the
issuance of TDY authorization orders for administrative
absences is contained in MILPERSMAN 1320-314.
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Exhibit 1
Letter of Request for Administrative Absence

Date

From: [rank/rate, name, USN/USNR, designator]

To: Chief of Naval Operations

Via: (1) Commanding Officer, [present duty station]
(2) Commander, Navy Personnel Command (PERS 4)
(3) Chief of Naval Personnel
(4) Vice Chief of Naval Operations

Subj: REQUEST FOR ADMINISTRATIVE ABSENCE TO PARTICIPATE IN
[amateur sport activity with potential recruiting or public

affairs benefit to the Navy] WHILE SERVING ON ACTIVE DUTY IN
THE UNITED STATES NAVY

Ref: (a) MILPERSMAN 1050-270

Encl: (1) Reason for submission of request. [Specific proposal (s)
describing how the requesting member’s talents will be used
to benefit the Navy’s national public relations and
recruiting efforts]

(2) Copy of applicable contract [or similar binding commitment
that guarantees the requesting member an opportunity to
pursue an activity providing potential positive public
affairs or recruiting benefit]

1. I hereby submit my request for administrative absence to
participate in [fill in amateur sport activity]. I believe my
participation in this sporting activity has potential recruiting or
public affairs benefit to the Navy while on active duty as described in
enclosures (1) and (2). My active duty service obligation will expire
in [month/year].

2. I fully understand that approval of my request is contingent upon
the credibility of my proposal to utilize my talents to benefit the
Navy’s national recruiting or public affairs efforts. I also realize

that in evaluating such a request, the chain of command and ultimately
Chief of Naval Operations will consider the current needs of the Navy,
the quality of my professional performance to date, the strength of my
public affairs or recruiting proposal, and the likelihood that my
accomplishments will be sufficiently noteworthy to generate the desired
benefit for the Department of the Navy. Furthermore, I acknowledge
that the decision to approve or disapprove my request will be made on a
case-by-case basis and that the United States Navy is under no legal or
implied obligation to honor my request.

[Signature]
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M LPERSMAN 1050- 271

PosT- DEPLOYMENT MBI LI ZATI ON RESPI TE ABSENCE FOR
ACTI VE DUTY PERSONNEL

Responsi bl e | CNO (N130) Phone: DSN 225-3304
Ofice COM| (703) 695-3304
FAX | (703) 695-3311

Ref erences | (a) Secretary of Defense Policy Memorandum
of 19 Jan 2007

(b) Under Secretary of Defense (Personnel and
Readiness) (USD (P&R)) Policy Directive of
18 Apr 2007

1. GCeneral Policy. This policy is established to recognize
members who are required to deploy with a frequency beyond
rotation policy goals i1dentified within reference (a) and
implemented by reference (b). For active duty members this
threshold is established as a ratio of 1 year deployed to 2 years
at home station (1:2). Members who exceed 12 months (1 year)
“boots on the ground” in a creditable deployment location on or
after 19 January 2004 will accrue Post-Deployment Mobilization
Respite Absence beginning with the 1st day of the 13th month or
within the 1st month of a subsequent deployment to a creditable
deployment location with less than 24 months at their home
station. Deployment time to creditable deployment locations 1is
cumulative on a month-to-month basis. The 1:2 year ratio for
active duty members i1s retroactive for calculation purposes to
19 January 2004. Actual accrual of administrative absence days,
however, is restricted to those members deployed to a qualifying
location on or after 19 January 2007. Active duty members who
exceed the established threshold may be eligible to receive
Post-Deployment Mobilization Respite Absence, a form of
administrative absence.

2. Creditable Depl oynent Locations. [In order to meet the
requirements to qualify for Post-Deployment Mobilization Respite
Absence, personnel must be deployed in Afghanistan, lraq, or with
units that routinely conduct operations, or support units that
conduct operations in lraq but are not based in lrag (Kuwailt).
Personnel deployed to any other location, including the Horn of
Africa and the Arabian Gulf, are not deployed iIn a creditable
location for which accrual of Post-Deployment Mobilization
Respite Absence is authorized.

OCTOBER 2009 CD
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3. Creditable Tine. Creditable time begins on the day the
member arrives at a creditable location through the member’s
departure (i.e., while the member is boots-on-ground in one of
the creditable deployment locations i1dentified above). The

1 year deployed to 2 years at home station ratio i1s effective for
computation purposes as of 19 January 2004, or the date that is
36 months prior to the member’s deployment, whichever is most
recent. Note: Post-Deployment Mobilization Respite Absence days
do not accrue for deployment periods exceeding the 1:2 year
rotation policy goals prior to 19 January 2007, the effective
date of this program. Deployment to creditable locations on or
after 19 January 2004 and prior to 19 January 2007 determines the
rate of accrual during subsequent deployment to creditable
locations as specified in the following table:

Deployment beyond the number of creditable months during the most recent 36
months of Active Duty:

12 | 18 24

Generates for each month or fraction thereof the following number of days for
administrative absence

1 | 2 | 4

4. Authorization. Members who meet the qualifying criteria
should submit a request, including documentation to their
respective commanding officers (COs) for validation and approval
of administrative absence.

a. Appropriate forms of documentation for use iIn
establishing an entitlement to Post-Deployment Mobilization
Respite Absence include, but are not limited to, travel claims,
TDY orders, Combat Zone Tax Exemption or Imminent Danger/
Hazardous Duty pay data (including country code) provided by the
servicing Personnel Support Activity Detachment (PERSUPP DET),
concurrent FITREPS/evals, deployment awards, etc. Due to the
variety of assignment types in lrag and Afghanistan, COs are
authorized discretion in determining the type and validity of
available documentation necessary to establish an entitlement to
Post-Deployment Mobilization Respite Absence.

b. Active duty members who qualify for administrative
absence have 1 year following the completion of deployment to
use their Post-Deployment Mobilization Respite Absence.
Members who return from deployment due to injury or are
deemed to be “not fit for duty” will have 1 year to use their
Post-Deployment Mobilization Respite Absence from the day that
they are determined to be “fit for duty.” Members who are not
found to be “fit for duty” and are separated from the Navy may
combine this authorized administrative absence with terminal
leave.

OCTOBER 2009 CD
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c. Members may combine administrative absence and chargeable
annual leave, but COs should use discretion in allowing the
combination of Post-Deployment Mobilization Respite Absence with
Special Liberty, as both are types of administrative absence that
may serve similar purposes. Members may not sell back
administrative absence at any time, and failure to use approved
Post-Deployment Mobilization Respite Absence days within the
designated time frame will result in loss of the benefit
(i.e., Post-Deployment Mobilization Respite Absence days are a
“use or lose” entitlement).

5. Court-Martial or Oher Adverse Adm nistrative Action. 1In the
event that a court-martial or other adverse administrative action
has been initiated against a deployed member, the accrual of
creditable time i1s suspended, beginning with the day that charges
are preferred, or, adverse administrative action is initiated,
pending final resolution of the matter. COs must document
suspension date of creditable time and notify Chief of Naval
Operations (CNO) (N130), which will make final determination of
Post-Deployment Mobilization Respite Absence eligibility, pending
final resolution.

6. Docunentation

a. Once the CO has validated a member’s entitlement to a
specific number of days of administrative absence, an appropriate
NAVPERS 1070/613 (7-06), Administrative Remarks, service record
entry should be made to document the entitlement and when the
entitlement will expire 1If an unused balance of days remains,
as well as entries to document when the administrative absence 1is
used and when the balance reaches zero or expires.

b. Members taking administrative absence should be provided
with no-cost permissive temporary duty orders to reflect line
of duty status and authorized absence during the period of
Post-Deployment Mobilization Respite Absence. These orders do
not provide entitlement to any government reimbursement for
travel, lodging, meals or other iIncidental expenses while on
administrative absence. Chargeable leave and/or special liberty
authorized i1n conjunction with Post-Deployment Mobilization
Respite Absence should be documented on

e NAVCOMPT 3065 (Rev. 2-83), Leave Request/
Authorization, for annual leave; and

e NAVPERS 1336/3 (Rev. 8-05), Special Request/
Authorization, for Special Liberty.

OCTOBER 2009 CD
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7. Exanples

a. Scenario: Member serves 13 months deployed in lraq from
1 January 2005 to 30 January 2006 (prior to the 19 January 2007
program implementation date). Member is assigned to home station
until redeployed for 12 months to Afghanistan beginning iIn
February 2007.

Cal cul ation: Member has already exceeded the 12-month
deployment point and begins to accrue administrative absence
at a rate of 1 day per month upon arrival In a creditable
deployment location for months 1 through 5 of the second
assignment. After month 5 the member will have completed

18 months of creditable deployment time and will accrue
administrative absence days at a rate of 2 days per month for
the next 6 months. The final month of this deployment will
exceed the 24-month threshold and the member will accrue
administrative absence days at a rate of 4 days per month.
Member is entitled to 21 days of Post-Deployment Mobilization
Respite Absence upon completion of the second deployment to
Afghanistan

(5 days + 12 days + 4 days = 21 days administrative absence).

b. Scenario: A Hospital Corpsman (HM) serves a 7-month
deployment in lraqg from 15 February 2006 to 10 September 2006 and
returns to home station. Member i1s scheduled for second
deployment to lraq for 7 months beginning in May 2007.

Cal cul ation: Member i1s credited for 7 months of deployment time
for initial assignment, and will exceed the 12-month deployment
point following the 5th month of the second assignment. For
months 6 and 7, the member will accrue administrative absence
days at the rate of 1 day per month, for the cumulative
deployment time in excess of 12 months. Member is entitled to

2 days of Post-Deployment Mobilization Respite Absence upon
completion of the second deployment.

c. Scenario: Member serves 15 months in Qatar from
1 February 2005 to 10 April 2006, followed by an immediate
12-month deployment to Afghanistan.

Cal cul ation: Assignment to Qatar is not a creditable deployment

location under current guidelines, and, therefore, does not
entitle the member to any creditable time.

OCTOBER 2009 CD
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d. Scenario: Member deployed to lrag for a 12-month period
from 1 August 2004 to 31 July 2005 and returned to home station.
Member is then redeployed for a 12-month period in Afghanistan
from 1 April 2006 to 31 March 2007, but is extended in
Afghanistan until 15 June 2007.

Cal cul ation: For first deployment, member is credited for

12 months deployment time, but accrues no Post-Deployment
Mobilization Respite Absence days because deployment occurred
prior to 19 January 2007. Member i1s credited with another 9
months of deployment time with no administrative absence days
accrued for the period of 1 April 2006 through 31 December 2006.
As of 31 December 2006, member is credited with a total of 21
months of deployment. Because member is still deployed as of
19 January 2007 the member will begin to accrue administrative
absence days as of that date at the rate of 2 days per month
for the months of January and February. As of 1 March 2007

(the 24" month of creditable deployment), member accrues absence
days at the rate of 4 days per month for the months of March,
April, and May, and for the partial month of June 2007

(4 days + 16 days = 20 days of administrative absence).

OCTOBER 2009 CD
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MILPERSMAN 1050-272

POST—DEPLOYMENT/MOBILIZATION RESPITE ABSENCE FOR
MOBILIZED RESERVE COMPONENT PERSONNEL

Responsible | OPNAV N130) Phone: DSN 224-5477
Office COM (703) 604-5477
FAX (703) 604-6957

NAVPERSCOM CUSTOMER SERVICE Phone: Toll Free| 1-866-U ASK NPC
CENTER

References ) SECDEF memo of 19 Jan 2007

) DoD Instruction 1327.06 of 16 June 2009

) DoD Instruction 1215.06 of 7 February 2007
) 10 U.S.C.

)

Public Law 112-120 (H.R. 4045)

O 0 Q 0w

1. 01ld Policy - Program Guidance for Qualifying Mobilizations
on or After 19 January 2007, but Before 1 October 2011.
Reference (a) establishes this policy to recognize Reserve
Component (RC) members who are required to mobilize with
frequency beyond the established rotation policy goals. Policy
is implemented by reference (b). For RC members, this
mobilization threshold is considered to be a mobilization in
excess of 12 months during the most recent 72-month period.
Members who exceed the 12 months mobilization, on or after 7
October 2001, will accrue creditable mobilization time for post-
deployment/mobilization respite absence (PDMRA) calculation
beginning with the first day of a subsequent mobilization with
less than 60 months of demobilized time. Creditable time is
cumulative within the 72-month window and the frequency
threshold is retroactive for calculation purposes to 7 October
2001. However, actual accrual of administrative absence days is
restricted to those members mobilized on or after 19 January
2007. Creditable time is based on duration and type of
mobilization orders and is not related to the location of the
mobilization. Members do not earn PDMRA days during the first
12 months of qualifying mobilization orders. Once a member
reaches the 13th month of cumulative mobilization time, the
member earns 1 day of PDMRA per month, or partial month, through
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month 18. Upon reaching month 19, the member begins earning 2
days of PDMRA per month, or partial month. Once the member
enters the 25th month of cumulative qualifying mobilization, the
member begins earning 4 days of PDMRA per month.

a. Applicable Types of Mobilization. Reference (c) defines
mobilizations. Mobilizations for PDMRA purposes are orders to
active duty under reference (d) §12301(a), §12302, and §12304.

(1) RC members must be mobilized under reference (d)
§12301(a), §12302, or $§12304 and exceed the mobilization
frequency threshold, as defined in paragraph 1, in order to be
eligible to receive PDMRA.

(2) Time spent on active duty under any other section of
reference (d), including §12301(d), is not considered a
mobilization and does not count for PDMRA calculations.

b. Creditable Time. For the purpose of calculating
creditable time, mobilization includes the day the member is
mobilized through the date the mobilization is terminated.
Computation of creditable time commences 7 October 2001, or the
date that is 72 months prior to the member’s mobilization,
whichever date is most recent. Partial months will be credited
as whole months for the purposes of calculation of respite
absence, provided the RC member has already met PDMRA
eligibility criteria for at least 30 consecutive days. Each
mobilization order is considered a separate mobilization, unless
the member receives an extension order under which the member
remains mobilized pursuant to the same section of reference (d)
as the previous mobilization order. PDMRA periods should be
calculated following the termination of each set of orders to
allow RC members to utilize PDMRA. Earned PDMRA days must be
used in conjunction with a qualifying mobilization.

(1) Accrual of PDMRA days begins on 19 January 2007, the
effective date of the PDMRA Program. If the mobilization
frequency threshold limits of a mobilization in excess of 12
months during the most recent 72-month period were exceeded
before 19 January 2007, no days will accrue for that period.

(2) RC members can be ordered to active duty, extended
on active duty, or mobilized under multiple sets of orders, but
not all time on active duty will count for PDMRA purposes.
Mobilization is defined as the time from which an RC member
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reports to active duty under a qualifying section of reference
(d) until the time the member is no longer on active duty under
the qualifying section. Example, member is mobilized under
reference (d) §12302 for 12 months. Member receives an
extension under reference (d) §12302 for an additional 12
months. This is considered a mobilization with an extension,
and PDMRA days should be calculated as if the member did a 24
month mobilization. If the member’s extension was under
reference (d) $§12301(d), the extension is considered a new set
of orders and PDMRA should be calculated as such. The extension
is considered a new set of orders because the authority under
which the orders are written has changed.

c. PDMRA Accrual Rates. The following table provides a
general overview of accrual rates under the old PDMRA Program.
If there are any questions regarding calculations, please
contact your local personnel support detachment (PERSUPP DET)
for assistance.

PDMRA Days Earned Per Month

(Effective 19 Jan 2007 to 30 Sep 2011)

Total mobilization months under

reference (d) §12301(a), §12302, 13-18 _

and §12304 orders (during the months 19-24 months 25+ months
past 72 months)

In the 50 United States 1 2 4
Outside of the United States

(including U.S. possessions and 1 2 4
territories)

In Iraq or Afghanistan 1 2 4

l1-day combat zone tax exclusion
(CZTE) area (must be designated

by the Secretary of the Navy n/a n/a n/a
(SECNAV)
2-day CZTE area (must be n/a n/a n/a

designated by SECNAV

Note: SECNAV will promulgate separate guidance on CZTE areas
qualified to receive PDMRA days. There are none as of the date
of this article.

d. Examples
(1) Scenario 1. RC member was mobilized, pursuant to

reference (d) §12302, on 1 January 2004 and demobilized on 31
December 2004. Member mobilized, pursuant to reference (d)
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§12302, a second time on 1 October 2006 for a 12-month period
expiring 30 September 2007.

Calculation - First mobilization accrued 12 months of creditable
time since it occurred within 72 months of the member’s current
mobilization. From 1 October 2006 to 18 January 2007, the
member accrued 4 months of creditable time, but earned no
absences due to the program effective date. From 19 January
2007 to 31 March 2007, the member accrued 1 day of PDMRA per
month (or partial month) of the current mobilization. In April,
the member exceeded 18 months of creditable time and began
accruing 2 days of PDMRA per month from April to September.
Total PDMRA days accrued is 15.

Prior | Oct06 | Nov | Dec | Jan07 | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep
Cumulative 12 13 14 15 16 17 18 19 20 21 22 23 24
Mobilization
Months
Absences 1 1 1 2 2 2 2 2 2
Accrued

(2) Scenario 2. RC member mobilized, pursuant to
reference (d) §12302, on 15 October 2001 for 15 months, member
mobilized a second time, pursuant to reference (d) §12302, on 1
October 2005 for a 12-month period expiring 30 September 2006.

Calculation - Since both mobilizations occurred prior to the 19
January 2007 implementation date of this program, no PDMRA days
were accrued. However, had the member involuntarily mobilized
again before 1 November 2007, the 27 months of mobilization
would be creditable. After 31 October 2007, the creditable
months would begin to fall outside the 72-month window.

(3) Scenario 3. RC member mobilized, under reference
(d) §12302, on 1 October 2002 for a 9-month period and
remobilized, under reference (d) §12302, on 1 August 2006 for a
second 9-month period with active duty time extended to 15
months due to injury placing him in a medical hold (MEDHOLD)
status during the 7th month of mobilization.

Calculation - The 9-month mobilization period was creditable
time since it occurred after 7 October 2001. Member would meet
the 12-month threshold during the 3rd month of the second
mobilization (October 2006), but would not accrue PDMRA days
until 19 January 2007. Due to the injury, the member’s
mobilization status would be converted to voluntary active duty
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under reference (d) §12301 (h) effective during the 7th month of
the second mobilization. Member would accrue only 2 days of
post-mobilization respite absence and would be eligible to use
these days prior to demobilization.

Prior | Aug06 | Sep | Oct | Nov | Dec | Jan07 | Feb | Mar | Apr | May | Jun | Jul
Cumulative 9 10 11 12 13 14 15 16 16 16 16 16 16
Mobilization
Months
Absences 1 1
Accrued

(4) Scenario 4. RC member mobilized, under reference
(d) §12302, on 1 January 2005 and was extended on the
mobilization into a second year. Member then volunteered to
continue on active duty for a 3rd year pursuant to orders, under
reference (d) §12301(d), on 1 January 2007.

Calculation - Since the entire period of mobilization under
reference (d) §12302 orders occurred before implementation of
the PDMRA policy (effective 19 January 2007), no PDMRA days were
earned. Active duty orders under reference (d) §12301(d) are
excluded from creditable months. Had the member mobilized again
under reference (d) §12301(a), $12302, or §12304 orders prior to
1 January 2012, PDMRA days for the qualifying mobilization would
have accrued based on the previous mobilization history.

2. New Policy — Program guidance for Qualifying Mobilizations
that Occur on or After 1 October 2011. RC members mobilized
pursuant to reference (d) §12301(a), §12302, or §12304 who have
deployed in excess of 12 months out of the previous 72 months on
the first day of their current mobilization, and who meet the
other eligibility criteria contained in this section, qualify
for PDMRA days. Mobilization time to creditable mobilization
locations is cumulative on a month-to-month basis.

a. Applicable Types of Mobilization. The definition of
mobilization remains the same for the new PDMRA policy and is
stated in paragraph la. Member must be on orders pursuant to
reference (d) $§12301(a), §12302, or $§12304 to earn creditable
time and to accrue PDMRA days. Location of the mobilization
must be taken into account when determining the eligibility of a
mobilization. Time spent on active duty under any other section
of reference (d), including §12301(d), is not considered a
mobilization and does not count for PDMRA calculations.
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b. Creditable Time. For the purpose of calculating
creditable time, mobilization includes the day the member is
mobilized through the date the mobilization is terminated.
Computation of creditable time commences 7 October 2001, or the
date that is 72 months prior to the first day of the member’s
current mobilization, whichever date is most recent. Partial
months will be credited as whole months for the purposes of
calculation of respite absence, provided the RC member has
already met PDMRA eligibility criteria for at least 30
consecutive days. Each mobilization order is considered a
separate mobilization, unless the member receives an extension
order under which the member remains mobilized pursuant to the
same section of reference (d) as the previous mobilization
order. PDMRA periods should be calculated following the
termination of each set of orders to allow RC members to utilize
PDMRA. Earned PDMRA days must be used in conjunction with a
qualifying mobilization.

(1) RC members can be ordered to active duty, extended
on active duty, or mobilized under multiple sets of orders, but
not all time on active duty will count for PDMRA purposes.
Mobilization is defined as the time from which an RC member
reports to active duty under a qualifying section of reference
(d), until the time the member is no longer on active duty under
the qualifying section.

(2) Example - Member is mobilized under reference (d)
§12302 for 12 months. Member receives an extension under
reference (d) $12302 for an additional 12 months. This is
considered a mobilization with an extension and PDMRA days
should be calculated as if the member did a 24 month
mobilization. If the member’s extension was under reference (d)
§12301(d), the extension is considered a new set of orders and
PDMRA should be calculated as such. The extension is considered
a new set of orders because the authority under which the orders
are written has changed.

c. PDMRA Accrual Rates

(1) Two Administrative Days per Month. RC members
accrue 2 administrative absence days per month when the
mobilization threshold established in paragraph 2 of this
article is exceeded and the RC Service member is in Iraqg or
Afghanistan pursuant to reference (d) §12301(a), §12302, or
§12304.
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(2) One Administrative Day per Month. RC members accrue
1 administrative absence day per month when the mobilization
threshold established in paragraph 2 is exceeded, and the RC
Service member is outside of the United States pursuant to
reference (d) $§12301(a), §12302, or §12304.

PDMRA Days Earned Per Month

NEW
(Effective 1 Oct 2011)

Total mobilization months under
reference (d) §12301(a), §12302, and

§12304 orders (during the 72 months > 12 months < 12 months
prior to the first day of the current

mobilization)

In the 50 United States 0 0
Outside of the United States

(including U.S. possessions and 1 0
territories)

In Iraq or Afghanistan 2 0
l-day combat zone tax exclusion

(CZTE) area (must be designated by n/a n/a

the Secretary of the Navy (SECNAV)

Note: SECNAV will promulgate separate guidance on CZTE areas
qualified to receive PDMRA days. There are none as of the date
of this article.

d. Examples

(1) Scenario 1. An RC member was mobilized under
reference (d) §12302 on 1 January 2009 and demobilized on 10
January 2010. Member mobilized a second time under reference
(d) §12302 on 1 October 2011 for a 12-month period, expiring 30
September 2012, with a period of 10 months in Afghanistan (30
December 2011 - 15 September 2012).

Calculation - The first mobilization accrued 13 months of
creditable time since it occurred within 72 months of the first
day of the member’s current mobilization. From 1 October 2011
to 30 November 2011, the member accrued 2 more months of
creditable time, but earned no PDMRA days due to the location of
mobilization for these 2 months. From 30 December 2011 to

15 September 2012, the member accrued 2 days of PDMRA per month
for the time the member was in a qualifying area. The total
number of days authorized for this mobilization was 20 days.
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Prior | Octll | Nov | Dec | Janl2 | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep
Cumulative
Mobilization 13 14 15 16 17 18 19 20 21 22 23 24 25
Months
Absences 2 2 2 2 2 2 2 2 2 2
Accrued

(2) Scenario 2. An RC member, with no previous
mobilization time, was mobilized under reference (d) §12302 to a
unit in Hawaii for two consecutive sets of 12-month orders. The
member accepted an additional consecutive set of 12-month orders
pursuant to reference (d) §12301(d).

Calculation - No PDMRA days were creditable because member did
not have a qualifying mobilization in the previous 72 month
window from the first day of the current mobilization.
Additionally, PDMRA is not creditable for orders pursuant to
reference (d) §12302 within the United States. No PDMRA days
were creditable for orders pursuant to reference (d) §12301(d).

(3) Scenario 3. An RC member served on orders pursuant
to reference (d) §12302 for 13 months in 2009-2010. Member was
again mobilized on orders pursuant to reference (d) $§12302 from
1 July 2012 to 30 June 2013. The orders included 3 months of
training in CONUS, followed by 9 months in Afghanistan.

Calculation - A 12-month qualifying mobilization was completed
in 2009. The member was eligible to begin accumulating PDMRA
days as of the 1lst day of the second mobilization, 1 July 2012.
From 1 July 2012 to 30 September 2012, the member received
creditable time, but did not accrue any PDMRA days because he
was located in the United States. As of 1 October 2012 when the
member arrived in Afghanistan, PDMRA days were earned. The
total number of days authorized for this mobilization was 18
days.

Prior | Jull2 | Aug | Sep | Octl2 | Nov | Dec | Jan | Feb | Mar | Apr | May | Jun

Cumulative
Mobilization 13 14 15 16 17 18 19 20 21 22 23 24 25
Months

Absences
Accrued
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3. Bridge Policy — Program Guidance for Qualifying
Mobilizations that Commence Prior to 1 October 2011 and Continue
on or After 1 October 2011l. Per reference (e), RC members whose
mobilization commenced prior to 1 October 2011 and continued on
or after 1 October 2011 may qualify under the PDMRA accrual
guidance contained in paragraph 1 of this article.

a. In order to gqualify under the old policy, the RC member
must have been deployed under reference (d) §12301(a), §12302,
or §12304 orders. This mobilization must have commenced prior
to 1 October 2011 and continued on or after 1 October 2011. RC
members who began mobilization orders on or after 1 October 2011
do not qualify under this provision.

b. The member must have met all other qualifying criteria
outlined in paragraphs 1, 2, 3, and 4 upon demobilization.

c. Current and former RC members qualifying under reference
(e) must apply for benefits prior to 1 October 2014 via their
demobilizing PERSUPP DET.

d. RC members may request benefits under this provision for
each PDMRA day that the individual would have qualified, had the
1 October 2011 PDMRA changes contained in reference (b) not
taken effect.

(1) PDMRA days will be calculated based on both the old
and new policy. Members will be awarded days based on the most
advantageous calculation. Members who would have earned more
under the old policy will be grandfathered until the completion
of the qualifying mobilization.

(2) Additionally, if the member would have earned more
days under the old policy, the difference in days between the
old and new policy will be considered “PL 112-120 PDMRA days.”
These are the only PDMRA days eligible for consideration for
monetary compensation.

(3) Members currently on active duty may elect to
receive monetary compensation of $200 for each of the “PL 112-
120 PDMRA days” or may use the days earned upon demobilization.
If member elects to use their PDMRA days, they cannot be traded
for monetary compensation at a later date.
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(4) RC members who are no longer in a qualifying
mobilized status may elect to receive monetary compensation of
$200 for each of the “PL 112-120 PDRMA days” or may bank their
days earned during their qualifying bridging mobilization.
Members are cautioned that if they elect to bank PDMRA days
rather than monetary compensation, the banked days cannot be
used until the next qualifying period of service. Qualifying
periods of service are only those mobilizations under reference
(d) §12301(a), §12302, and §12304. Banked days will be lost if
the member is separated from the military prior to being able to
use the PDMRA days. Once the election to bank is made, members
cannot trade their PDRMA days for monetary compensation to avoid
losing them.

(5) Former RC members who have separated from the
military will be awarded monetary compensation for each “PL 112-
120 PDMRA days” at a rate of $200 per day.

(6) Members who elect payment of PDMRA days will be paid
using the line of accounting designated for payment of pay and
allowances found on their orders. This election will be made
using NAVPERS 1070/613 Administrative Remarks which will be
submitted into the member’s OMPF. The election will also be
indicated on the member’s DD 214. NAVPERS 1070/613 may be
accessed by using the following link:
http://www.public.navy.mil/bupers-
npc/reference/forms/NAVPERS/Documents/NAVPERS%201070~-

613%20 (Rev.%2008-2012) RE.pdf.

e. Examples

(1) Scenario 1. RC member mobilized on orders pursuant
to reference (d) §12302 on 1 January 2009 and demobilized on
20 January 2010. The member mobilized a second time on orders
pursuant to reference (d) §12302 on 1 September 2011 for a 13-
month period expiring 30 September 2012 with 10 months of the
time in Kuwait (30 December 2011 - 15 September 2012).

Calculation (new policy) - The first mobilization accrued 13
months of creditable time since it occurred within 72 months of
the member’s current mobilization. From 1 September 2011 to 30
November 2011, the member accrued 3 more months of creditable
time, but earned only 1 PDMRA day for the month of September
because it was prior to 1 October 2011. After implementation of
the new PDMRA policy on 1 October 2011, the member earned no


http://www.public.navy.mil/bupers-npc/reference/forms/NAVPERS/Documents/NAVPERS%201070-613%20(Rev.%2008-2012)_RE.pdf
http://www.public.navy.mil/bupers-npc/reference/forms/NAVPERS/Documents/NAVPERS%201070-613%20(Rev.%2008-2012)_RE.pdf
http://www.public.navy.mil/bupers-npc/reference/forms/NAVPERS/Documents/NAVPERS%201070-613%20(Rev.%2008-2012)_RE.pdf
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PDMRA days for the months of October and November because he was
not stationed outside the United States. From 30 December 2011

to 15 September 2012, the member accrued 1 day per month for the
time that the member was outside the United States (Kuwait).

The total number of days authorized for this mobilization under

the new policy is 11.

Calculation (old policy) - The first mobilization accrued 12
months of creditable time since it occurred within 72 months of
the member’s current mobilization, plus one month of PDMRA
accrual (January 2010). The member began accruing PDMRA days in
January 2010 as it was the 13™ month on a qualifying
mobilization. Member used the one day of accrued PDMRA at
mobilization, as there is no authority to bank days. From
September 2011 to January 2012 (14-18 cumulative months) the
member earned 1 day of PDMRA per month. February through July
2012 the member began to accumulate 2 days per month (19-24
cumulative months). In August and September of 2012, the member
earned 4 days of PDMRA per month. The member accumulated a
total of 25 days of PDMRA. Unfortunately, the DoD policy change
effective 1 October 2011, disadvantaged the member by awarding
14 days less than the member would have earned had the policy
change not taken effect. However, per reference (d), the
qualifying member will not lose the 14 days the member would
have earned if not for the policy change. Therefore, the member
has the option to elect to take the additional 14 days at the
end of the current mobilization period or be paid $200 per day
for each of the 14 days. If the member was still mobilized,
election would be made through the PERSUPP DET. If the member
was no longer mobilized, an application to the demobilizing
PERSUPP DET electing monetary compensation or carryover to a
future qualifying mobilization should have been submitted for
the additional 14 days.
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Prior ii? Oct | Nov | Dec | Janl2 | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep
Cumulative
Mob Months 13 14 15 16 17 18 19 20 21 22 23 24 25 26
Total
Absences
Accrued New:
0 1 0 0 1 1 1 1 1 1 1 1 1 1 11
Under New d
Policy ays
Ab
Accrued o1a:
Under the 0 1 1 1 1 1 2 2 2 2 2 2 4 4 d25
0ld Policy ays

Note: Member was disadvantaged by the new policy
implementation, earning only 11 days. Under the old policy, the
member would have earned 25 days, therefore; the member
qualified for 14 additional PDMRA days or monetary compensation
for the additional 14 days.

(2) Scenario 2. An RC member was mobilized under
reference (d) $§12302 to a unit in Norfolk, VA for 2 consecutive
sets of 12-month orders. The first mobilization was from
1 January 2010 to 31 December 2010, the second mobilization was
from 1 January 2011 to 31 December 2011, and the member
volunteered for an additional set of orders pursuant to
reference (d) §12301(d) from 1 January 2012 to 31 December 2012.

Calculation (new policy): From 1 January 2010 to 30 September
2011, calculations for PDMRA will be based on the old policy.

On 1 October 2011, PDMRA accrual will be calculated under the
new policy. The member’s 12-month qualifying period was from

1 January 2010 to 31 December 2011. Starting 1 January 2011 and
through to June 2011 (13-18 cumulative months), the member
earned 1 day per month. On 1 July 2011, the member began
accumulating 2 days per month (19-24 cumulative months). On

1 October 2011, the new policy took effect and PDMRA days were
not be creditable for orders under reference (d) §12302 within
the United States, nor were any PDMRA days creditable for orders
under reference (d) §12301(d). Under the new policy, the member
accumulated 12 days of PDMRA.
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Calculation (old policy) - The 12-month qualifying mobilization
was 1 January 2010 to 31 December 2010. The member began
accumulating PDMRA days as of the 1st day of the second
mobilization, 1 January 2011. From January 2011 to June 2011
(13-18 cumulative months), the member earned 1 day per month.

As of 1 July 2011, the member began accumulating 2 days per
month (19-24 cumulative months). The member would accumulate 18
days of PDMRA. 1In this case, the DoD policy change, effective 1
October 2011, would disadvantage the member by awarding 6 days
less than the member would have earned had the policy change not
taken effect. The member had the option to elect to take the
additional 6 days at the end of the current mobilization period,
or be paid $200 per day for the 6 days. If the member was still
mobilized, election should have been made through the PERSUPP
DET. If the member was no longer mobilized, an application via
the demobilizing PERSUPPACT DET electing monetary compensation
or carryover to a future qualifying mobilization should have
been submitted for the additional 6 days.

Prior | Janll | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep | Oct | Nov | Dec
Cumulative
Mob Months 12 13 14 15 16 17 18 19 20 21 22 23 24
Total
Absences
Accrued New:
1 1 1 1 1 1 2 2 2 0 0 0 12
Under New d
Policy ays
Accroed. o1d:
Under the 1 1 1 1 1 1 2 2 2 2 2 2 d18
0ld Policy ays

Note: Member was disadvantaged by the new policy
implementation, earning only 12 days. Under the old policy, the
member would have earned 18 days, therefore; the member
qualified for 6 additional PDMRA days to be awarded or monetary
compensation for the additional 6 days.

(3) Scenario 3. An RC member was mobilized under
reference (d) $§12302 for 12 months in 2009. The member was
mobilized under reference (d) §12302 from 1 July 2011 to 30 June
2012. The orders included 3 months of training in the United
States and 9 months in Afghanistan.
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Calculation (new policy) - Calculations for PDMRA based on the
old policy would be made up until 30 September 2011. The first
mobilization accrued 12 months of creditable time since it
occurred within 72 months of the member’s current mobilization.
The member would begin accumulating PDMRA days as of the 1lst day
of current mobilization, 1 July 2011. From 1 July 2011 to

30 September 2011 (13-18 cumulative months), the member earned 1
day per month based on the old policy for a total of 3 PDMRA
days. As of 1 October 2011, the member began earning PDMRA days
under the new policy and, because he had arrived in Afghanistan,
accrued at a rate of 2 days per month. The total number of days
authorized for this mobilization was 21 days.

Calculation (old policy) - There was a 1l2-month qualifying
mobilization completed in 2009 and the member began accumulating
PDMRA days as of the 1lst day of the second mobilization,

1 July 2011. From July 2011 to December 2011 (13-18 cumulative
months), the member earned 1 day per month. As of January 2012,
the member began accumulating 2 days per month (19-24 cumulative
months). The member would have accumulated 18 days of PDMRA.

In this case, the DoD policy change, effective 1 October 2011,
provided the member with 3 additional days. The member should
have been awarded 21 days, and no additional action should have
been taken.

Prior | Julll | Aug | Sep | Octll | Nov | Dec | Jan | Feb | Mar | Apr | May | Jun
Cumulative |, 13 14 | 15 16 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24
Mob Months Total
Absences
Accrued New:

1 1 1 2 2 2 2 2 2 2 2 2 21

Under New davs
Policy y
s
Under the 1 1 1 1 1 1 2 2 2 2 2 2 diSS
0ld Policy y

Note: Member was not disadvantaged by the new policy
implementation.

(4) Scenario 4. An RC Member was mobilized under
reference (d) $§12302 for 24 months from 15 December 2008 to
30 November 2010. The member was extended on active duty under
reference (d) §12301(d) from 1 December 2010 to 31 December
2011. Member was mobilized again under reference (d) §12302 for
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24 months from 1 January 2012 to 31 December 2013. All
mobilizations and active duty time are in the United States.

Calculation (combination of old and new policies) - PDMRA days
would be calculated under the old policy until 30 September
2011. The first 12 months of the first mobilization qualified
the member to accrue PDMRA days under the old policy. The
member began accumulating PDMRA days as of the 13" month of the
first mobilization. From December 2009 to May 2010, member
accrues 1 PDRMA day per month. From June 2010 through

30 November 2010, member accrues 2 days. Member accrues 18 days
of PDMRA. Member does not qualify for PDMRA accrual while on
active duty under reference (d) 12301 (d) orders, 1 December 2010
to 31 December 2011. Members current mobilization under
reference (d) §12302 is pursuant to the new policy as the member
was not mobilized under a qualifying section of reference (d) at
the time of policy change, 1 October 2011. The member’s initial
24-month (reference (d) $§12302) mobilization, from December 2008
to November 2010, is considered the qualifying mobilization
under the new policy as it occurred within 72 months of the
first day of the member’s current mobilization. As member is
mobilized in the United States from January 2012 to December
2013, the member does not qualify for PDMRA accrual. Member
earns no PDMRA days for current mobilization. Member is awarded
18 days of PDMRA for his 2008-2010 mobilization.

Prior | Dec09 | Janl0 | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep | Oct | Nov
Cumulative
Mob Months 12 13 14 15 16 17 18 19 20 21 22 23 24 | Total
Acorned. o1a:
Under Old 1 1 1 1 1 1 2 2 2 2 2 2 di8s
Policy y

Decl0-

Decll Janl2 Feb Mar | Apr | May | Jun | July | Aug | Sep | Oct | Nov | Dec
Absences
Accrued New:
Under the 0 0 0 0 0 0 0 0 0 0 0 0 0 . 0
New Policy ays.

4. Authorization.

Members undergoing demobilization processing

at Navy mobilization processing sites
for PDMRA eligibility by the supporting PERSUPP DET.

should provide documentation

(as needed)

(NMPS)

shall be screened

Members

or PERSUPP DETs may
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access Navy-Marine Corps Mobilization Processing System data to
assist in validation and computation of accrued PDMRA time.
Appropriate forms of documentation for use in establishing an
entitlement for PDMRA include, but are not limited to, previous
mobilization orders, travel claims, temporary duty orders,
fitness reports and evaluations listing mobilization dates,
deployment awards, personal summary record, and officer data
card updates. Due to the variety of sources, officers-in-charge
of PERSUPP DETs and NMPS sites are authorized discretion in
determining the validity of mobilization documents. Members
with periods of involuntary mobilization in another armed
service will be required to provide supporting documentation.

5. Additional Guidance

a. Current practices allow members who have been on
consecutive sets of mobilization orders to bank their PDMRA days
until the member leaves active duty. Many of these members have
been on active duty for multiple years under varying sections of
reference (d). Except for members who meet requirements
contained in paragraph 3, there is no authority to authorize
members to bank PDMRA days. Any members who start a qualifying
mobilization after the publication date of this MILPERSMAN
article must use any accrued PDMRA days at the end of their
active mobilization, even if member receives follow-on non-
mobilization (reference (d) §12301(d)) orders. Members who
receive extensions that are issued under the same section of
reference (d) as the initial mobilization are to use any accrued
PDMRA days at the end of the extension.

b. Members will be afforded the opportunity to use their
PDMRA days prior to completion of their demobilization and
deactivation processing and termination of orders. RC members
may be extended on their current mobilization orders, provided
the period of mobilization does not exceed designated limits in
law applicable to the authority under which the member was
mobilized.

(1) In unusual cases where members are not afforded the
opportunity to use their PDMRA days, an exception may be made to
the “banking” policy and members may take all earned PDMRA days
at the end of their final demobilization. All possible actions
should be taken to afford members the ability to take their
PDMRA days at the end of the mobilization in which the member
earned the PDMRA days.
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(2) Under the new policy, RC members do not accrue PDMRA
days during the time that mobilization orders are extended for
the purpose of utilizing PDMRA days.

c. RC members who are Federal, State, or local civilian
Government employees may be precluded by law from being paid by
two Government entities for simultaneously serving in a RC
status and in their civilian Government jobs. This provision
would prevent them from returning to civilian Government
employment during the period of PDMRA use. RC members who are
Federal, State, or local civilian Government employees may
elect, at the beginning of mobilization, to receive monetary
compensation in lieu of PDMRA days. For this purpose, monetary
compensation would be valued at a rate of $200 for each day of
PDMRA that would have been authorized. Additionally, an RC
member who is a Federal, State, or local civilian Government
employee may elect, before days are earned, to receive monetary
compensation in lieu of a portion of PDMRA days earned and
receive administrative absence for the remainder of the PDMRA
days earned.

d. All RC members who are Federal, State, and local
civilian Government employees will be issued, by NMPS and
PERSUPP DETs upon initial mobilization processing, a standard
NAVPERS 1070/613 as part of the personnel and pay gains
processing prior to training and deployment as a means of
documenting the member’s choice of PDMRA days, monetary
compensation, or a combination of both. The document will be
retained by NMPS and PERSUPP DET for use during demobilization
processing and a copy will be provided to the member. NAVPERS
1070/613 should contain the following statement:
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I, (name) (rank), acknowledge that RC
Service members who are also Federal, State, or local
Governmental civilian employees are not permitted to receive
their civilian pay while on active duty utilizing accrued post
deployment/mobilization respite absence (PDMRA). In the event
that PDMRA days are earned as a result of this mobilization, I
elect to receive:

PDMRA days

Monetary compensation at the rate of $200/day

A combination of PDMRA days and monetary compensation, as
explained below:

I acknowledge that the election to receive monetary compensation
in lieu of administrative absence days must be made in advance
of earning PDMRA days. Days earned may not be cashed in for
monetary compensation after the fact.

Signature and Date

RC members who have already completed initial mobilization
processing and are currently mobilized may elect to receive
monetary compensation in lieu of PDMRA days, but must state that
intention in writing and provide written documentation to the
mobilizing NMPS and PERSUPP DET. In the absence of advance
notice, monetary compensation cannot be awarded in lieu of PDMRA
days. The date of election must be provided on any document
submitted to NMPS and PERSUPP DET, otherwise monetary
compensation will not be awarded. There is no authorization to
back date any documents associated with monetary compensation.

e. RC members may combine PDMRA days and chargeable pre-
separation leave following their demobilization and deactivation
processing prior to termination of their mobilization orders.
Failure to use approved PDMRA days prior to expiration of
mobilization orders will result in loss of the benefit. Only
those on mobilizations bridging the policy change may bank their
PDMRA days.

f. Under the new policy, RC members who are placed in a
MEDHOLD status pending resolution of medical issues related to
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their mobilization duty will be converted to a voluntary active
duty status under the authority of reference (d) §12301 (h).
That conversion will terminate accrual of PDRMA days as the
orders are no longer qualifying orders. PDMRA days accrued
prior to MEDHOLD status may be used prior to separation using
criteria established in paragraph 5b (1) above.

6. Court-Martial or Other Adverse Administrative Action. 1In
the event that a court-martial or other adverse administrative
action has been initiated against a mobilized RC member, the
accrual of creditable time is suspended, beginning with the day
that charges are preferred or adverse administrative action is
initiated pending final resolution of the matter. Commanding
officers must document the suspension date of creditable time
and notify the Office of the Chief of Naval Operations (OPNAV),
Pay and Compensation (N130) who will make final determination of
PDMRA eligibility pending final resolution. PDMRA days will not
be awarded to RC members separated from mobilization under other
than honorable conditions.

7. Loss of PDMRA Days Due to Government Error. If RC members
believe they have lost PDMRA days due to Government error (i.e.,
miscalculation of days upon return from mobilization), the
member may apply to the Board of Corrections for Naval Records
for payment of $200 per day for each day lost. RC members may
apply for payment for any period beginning with the inception of
the PDMRA program in 2007. Former members, as well as legal
representatives of deceased RC members, may apply to the Board
of Corrections for Naval Records if it is believed that they or
the member represented, are eligible for payment of lost PDMRA
days due to Government error. All applications must include
documentation showing positive proof of Government error. For
more information on the application process go to:
http://www.donhg.navy.mil/bcnr/benr.htm
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MILPERSMAN 1050-280

DEFINITION OF LIBERTY

Responsible |CNO (N13) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX | (703) 695-3311

Governing
Directive

DOD Directive 1327.5 of 24 Sept 85

1. Definition: Regular Liberty. Regular liberty is a
routinely authorized absence, at the end of which the member is
actually on board or in the location from which the member
regularly commutes to work, which lasts from the end of normal
working hours on one day to the beginning of normal working
hours the next workday.

2. Definition: Weekend Liberty. For members whose duty hours
follow a traditional American work week, weekend liberty will be
from the end of working hours Friday afternoon until the
beginning of normal working hours on the following Monday.

3. Definition: Equivalent Weekend Liberty. For members who
work other schedules, commanding officers will ensure an
equivalent weekend liberty, though days of the week may vary.

4. Maximum Length of Liberty Period. Except for public holiday
weekends or public holiday periods specifically extended by the
President, regular liberty periods will not exceed 3 days In
length.

5. Definition: Special Liberty

a. Special liberty i1s liberty granted outside of regular
liberty periods for unusual reasons, such as

(1) emergencies,
(2) to exercise voting responsibilities of citizenship,

(3) for observance of major religious events, requiring
the individual to be continuously absent from work or duty, or

OCTOBER 2009 CD
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(4) for special recognition.

b. Special liberty will normally not exceed 3 days; under
certain circumstances, 4 days special liberty may be authorized.

c. Special liberty periods of 3 to 4 days are intended as
compensation for

(1) unusually long working hours,

(2) members on-board ship In overhaul away from home
port, or

(3) as recognition’s for exceptional performance.

6. Definition: 3-Day Special Liberty. 3-day special liberty
is a liberty period designed to give a servicemember 3 full days
absence from work or duty, usually beginning at the end of
normal working hours on a given day and expiring with the start
of normal working hours on the 4™ day, e.g., from Monday evening
until Friday morning.

NOTE: When a 3-day liberty embraces only regular liberty time,
such as a Saturday and Sunday with a Monday or Friday national
holiday, when scheduled work hours are not included, the time
off i1s treated as regular liberty.

7. Definition: 4-Day Special Liberty. 4-day special liberty
is a liberty period designed to give a servicemember 4 full days
absence from work or duty, usually beginning at the end of
normal working hours on a given day and expiring with the start
of normal working hours on the 5% day, and including at least

2 consecutive non-work days, e.g., from Wednesday evening until
Monday morning.

8. Restrictions on Combining Liberty and Other Absences.

DOD Directive 1327.5 places specific restrictions on combining
regular liberty with special liberty and special liberty with
leave. Refer to MILPERSMAN [1050-290.

OCTOBER 2009 CD
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MILPERSMAN 1050-290

PoLIicy CONCERNING LIBERTY

Responsible | OPNAV (N13) Phone: DSN 664-5477
Office COM (703) 604-5477

FAX (703) 604-3916
NAVPERSCOM CUSTOMER SERVICE Phone: Toll | 1-866-U ASK NPC
CENTER Free

References (a) DoD Instruction 1327.06 of 13 August 2013
(b) Manual for Courts-Martial United States
(2012 Edition)

1. Definition of Liberty

a. Regular Liberty. Shall not exceed 3 days and shall
normally be authorized from the end of normal duty hours on the
first day to the beginning of normal duty hours on the following
work day (i.e., weekend and federal holiday).

(1) On 2-day weekends, regular liberty shall extend from
the end of normal duty hours on Friday until the beginning of
normal duty hours on the following Monday.

(2) On 3-day weekends, regular liberty shall include
Saturday, Sunday, and the Federal holiday (Monday or Friday).

(3) Only the President may authorize a 4-day weekend in
conjunction with a Federal holiday.

b. Special Liberty. Liberty granted by a unit’s commanding
officer (CO) outside of regular liberty periods for special
occasions or circumstances. Special liberty may not exceed 4
days, including weekends and holidays.

2. Policx

a. COs shall establish a leave and liberty policy that meets
organizational readiness requirements.

(1) Policy shall include a liberty recall policy.
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b. COs may grant special liberty for any period of 4 days or
less. As an instrument of command management, special liberty is

normally granted to persons not required

(1) to be physically present to complete unfinished work
assignments;

(2) for additional essential work; or
(3) to maintain a level of operational readiness.

3. Circumstances for Granting Special Liberty. COs may grant
special liberty for

a. compensation for significant periods of unusually
extensive working hours;

b. long or arduous deployments or for Service members
onboard ships in overhaul away from homeport;

c. duty in an isolated location where normal liberty is
inappropriate;

d. special recognition for exceptional performance;

e. compassionate reasons, such as allowing a member to
attend a funeral of a family member, or assist a family member (s)
with a serious illness/injury; or

f. any other special occasion or special circumstance, as
determined by a CO.

4. Prohibitions, Limitations, and Exceptions to Granting
Liberty. Before granting liberty to a member, COs should follow
these prohibitions, limitations, and exceptions:

a. Restrictions on Combining Periods of Liberty and or
Leave:

(1) Special liberty may not be used in combination with
normal liberty, holidays, or other off-duty periods in which the
combined period of continuous absence would exceed 4 days.

(2) When special liberty or regular liberty is combined
with leave, the member must be physically present at the home
station or port when departing and returning from leave. If the
member wishes to leave the home station or port and not return
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prior to checking out on leave, then the entire period of leave
and special liberty will be charged as leave.

b. Restrictions on Combining Periods of Liberty with
Temporary Duty (TDY) or Temporary Additional Duty (TAD).

(1) Special liberty may not be authorized at the
beginning or end of a period of TDY or TAD for the purpose of
extending the period of TDY or TAD per reference (a). This
prohibition does not include regular liberty periods which do not
result in an extension of the period of TDY or TAD.

(2) Members who would ordinarily be in a regular liberty
status may elect to remain at the TDY or TAD site in a liberty
status through the end of the regular liberty period.

(3) Similarly, members may elect to travel to the TDY or
TAD site prior to the commencement of the period of TDY or TAD in
order to be in a liberty status at the TDY or TAD site before
commencing the TDY or TAD.

c. Members with Diseases

(1) Do not grant liberty to members under treatment for
infectious or contagious diseases while in an infectious stage,
except in cases of urgent personal matters.

(2) Before granting liberty to a member with an
infectious or contagious disease, the CO should first consult
with the member’s physician to ensure safety of the public.

5. Extending Liberty Period. When a member requests an
extension of an authorized liberty period and the time (liberty
and extension) exceeds 4 days, that portion exceeding the regular
liberty shall be charged to the member’s leave account.

6. When a Public Holiday Falls on Weekend. Use the rules in the
table below to consider Friday or Monday as a holiday when a
public holiday falls on a weekend:

WHEN public holiday THEN ...
falls...
on Saturday, the preceding Friday also will be
considered a holiday.
on Sunday, the following Monday also will be
considered a holiday.
within authorized dates of leave, the holiday is charged as leave.
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Note: Personnel not on duty are in a regular liberty status on
holidays.

7. Liberty for In-Port Duty on Holidays. When possible, grant
members liberty following in-port duty on public holidays using
the rules in the table below:

WHEN

AND ... THEN

this liberty is
granted,

it should fall on the

the holiday.

the holiday is a
Saturday,

give Monday off as
liberty.

the member has duty on
Friday (the federally
observed day),

the holiday is a
Sunday,

give Tuesday off as
liberty.

the member has duty on
Monday (the federally
observed day),

8. Public Holidays and Dates.

law and will be observed, except when military operations

prevent.

The following table lists public holidays and the dates

they are to be observed:

HOLIDAY

DATE OBSERVED

New Year’s Day

1 January

Martin Luther King

the third Monday in January

Presidents Day

the third Monday in February

Memorial Day

the last Monday in May

Independence Day

4 July

Labor Day

the first Monday in September

Columbus Day

the second Monday in October

Veterans Day

11 November

Thanksgiving Day

the fourth Thursday in November

Christmas Day

25 December

Other

when directed by proper authority under law

9. Depriving Liberty

first workday following

Public holidays are governed by

a. Subject to reference (b), restriction awarded by courts-
martial or at captain’s mast (nonjudicial punishment (NJP)) can
result in deprivation of liberty.

b. Assignment of extra duties awarded by NJP can result in

deprivation of liberty during the hours when the extra duties are
performed. Upon completion of the assigned daily extra duties,
the member should be granted normal liberty if otherwise entitled
to it.

c. Completion of normal daily duties should not be construed
as depriving liberty.
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M LPERSMAN 1050- 310
APPELLATE LEAVE
Responsi bl e | NAVALA Phone: DSN 325-0100
Ofice COM| (202) 685-0100
FAX 325- 0606

1. Policy

a. A nenber who has been sentenced by court-martial to
di sm ssal or an unsuspended punitive discharge and who has
conpleted all awarded confinenent, may be placed on appellate
| eave pending conpletion of appellate review. A nenber may
request appellate | eave or be placed on nandatory appellate
| eave. Both types of |eave require approval of the officer
exercising general court-martial (GCM or special court-marti al
(SPCM jurisdiction over the nenber.

b. Prior to being placed on voluntary appell ate | eave
a nmenber must be transferred to the appropriate Transient
Personnel Unit (TPU), Naval Station or Naval Air Station, for
tracki ng and appel | ate | eave processing.

2. Inthis Section. This section covers these topics:

See

Topi c M LPERSVAN

Request Appell ate Leave 1050- 320
When t he Conveni ng Authority acts 1050- 330
Mandat ory Appell ate Leave 1050- 340
Appel | at e Revi ew 1050- 350
Procedure for Recalling a Menber from Appel | ate Leave 1050- 360
Appel | ate Leave Statenment of Understanding 1050- 370
Letter Format for Change of Status to Mandatory 1050- 380
Appel | ate Leave

OCTOBER 2009 CD
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MILPERSMAN 1050-320

REQUEST APPELLATE LEAVE

Responsible | NAMALA Phone: DSN 325-0100
Office COM (202) 685-0100
FAX 325-0606
NAVPERSCOM CUSTOMER SERVICE | Phone: Toll | 1-866-U ASK NPC

CENTER Free

References (a) Uniform Code of Military Justice (UCMJ)

(b) OPNAVINST 5800.9

(c) NAVMED P-117, Manual of the Medical
Department

(d) NAVSO P-6034, Joint Federal Travel
Regulations, Volume 1

(e) SECNAVINST 5510.30B

() NAVSUP P-1, Volume 11, Naval Supply
Systems Command, Supply Ashore

(g) BUPERSINST 1750.10C

(h) Defense Joint Military System Procedure
Training Guide (DJMS PTG)

1. Scope. Members sentenced by court-martial to dismissal or
an unsuspended punitive discharge, but whose sentence has not
yet been approved, may request appellate leave provided all
confinement (if any) has been completed. The request may be
approved at the discretion of the commander exercising
court-martial convening authority, if in the commander’s opinion
the best interest of the naval service would be served by
granting the member’s request. Appellate leave removes such
Sailors from the physical presence of the command, thus
promoting readiness and good order and discipline.

2. Checklist. Follow the steps below if the member’s appellate
leave request has been approved. A member may not be placed on
appellate leave until deoxyribonucleic acid (DNA) i1s obtained,
forwarded, and accepted by the United States Army Criminal
Investigation Laboratory (USACIL).
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Step

Action

IT convicted of a qualifying military offense, any
offense under reference (a), punishable by a sentence
with confinement of more than 1 year (regardless of
sentence imposed), ensure DNA sample is collected,
forwarded to, and accepted by USACIL per reference (b).

Arrange for separation physical (including HIV test) to
be completed prior to commencement of appellate leave.
See MILPERSMAN 1900-808 and reference (C).

Offer member formal iInpatient treatment prior to
separation, if diagnosed as drug and or alcohol dependent
(see MILPERSMAN 1910-800).

NOTE: |If member accepts treatment, appellate leave may
not commence until treatment is completed or terminated.
Ensure member”s acceptance or nonacceptance is documented
in the service record.

Ensure member understands that transportation to selected
leave address will be at member’s own expense.

Counsel member on right to petition the naval clemency
and parole board using NAVSO 5815/4 Waiver of Clemency
Review or NAVSO 5815/2 Request for Restoration/Clemency.
NAVSO 5815/2 and NAVSO 5815/4 can be obtained by using
the following link:
https://navalforms.documentservices.dla.mil/web/public/fo
rms?p_p_id=eFormsPublicSearchPortlet WAR eformsportletsé&p
_p_action=1&p p state=normal&p p mode=view&p p col id=col
umn-

1&p p col count=2& eFormsPublicSearchPortlet WAR eformspo
rtlets action=search. A copy of the document must be
filed in the service record.

NOTE: NAVSO 5815/4 is not required for personnel with
sentence adjudged on or after 5 November 1993 1f approved
confinement is less than 12 months.

Counsel member regarding shipment of personal property
and or household goods (HHG). Eligible members must
submit a written request to the general court-martial
convening authority or special court-martial convening
authority for approval per reference (d). Property
should not be transferred to a Navy storage facility.

For members stationed in continental United States
(CONUS) without family members, HHG shipment is not
authorized per reference (d), paragraph U5317.



https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
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For members with family members stationed in CONUS,
travel and HHG shipment may be authorized at the
discretion of the convening authority (CA) i1f deemed in
the best interest of the member or member’s family and
the United States per reference (d), paragraph U5370-H.

For members stationed outside CONUS, family members”
travel and HHG shipment will be authorized or approved to
the home of record when the general court-martial (GCM)
convening authority determines such to be in the best
interest of the Government per reference (d), paragraph
U5370-B2.

Revoke member”s security clearance per reference (e).

Revoke member’s private vehicle base decal.

Confiscate all property of the Government, except one
overcoat (if needed) as provided in reference (f),
paragraph 25940.

10

Confiscate i1dentification (ID) card(s) of member and
dependents.

11

Issue new ID to member and dependents, with an expiration
date of 6 months from the date of issue. Successive
cards may be reissued for up to 3 months until discharge
is affected. Contact Navy and Marine Corps Appellate
Leave Activity (NAMALA) for authorization per reference

-

12

Have member read, initial, and sign NAVPERS 1050/3
Appellate Leave Statement of Understanding. NAVPERS
1050/3 can be accessed by using the following link:
http://www.public._navy.mil/bupers-
npc/reference/forms/NAVPERS/Pages/default.aspx. File
original in service record and provide a copy to the
member .

13

Verify service record pages for completeness and accuracy
to include verification of DD 93 Record of Emergency Data
and witnessed Servicemembers®™ Group Life Insurance (SLGI)
updates (if necessary). Make appropriate entry to
document action.

14

Provide member with copy of NAVCOMPT 3065 Leave
Request/Authorization. File a copy iIn the service
record.

15

Per reference (a), ensure appropriate reduction in rank
entries are entered in Navy Integrated Personnel System
(NSIPS). If member is awarded reduction in rank to E-1
at court-martial, utilize reference (a), section 857,

article 57. |If member is not awarded reduction in rank



http://www.public.navy.mil/bupers-npc/reference/forms/NAVPERS/Pages/default.aspx
http://www.public.navy.mil/bupers-npc/reference/forms/NAVPERS/Pages/default.aspx
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at court-martial, or is reduced, but to a rank higher
than that of E-1, utilize reference (a), section 858a,
article 58(1).

16

Update NSIPS transient tracking on member (as

applicable). This may include:

e Transient — General (account category code (ACC)),
ACC effective date, transient tracking code, etc.);

e Legal Information (disciplinary action, confinement,
appellate leave information); and

e Remarks (as appropriate).

17

Change ACC to 393.

NSIPS activities use transient tracking to change ACC to
393.

18

To change duty status code (DSC) to 136, submit NSIPS
leave transaction.

NSIPS activities use “Leave,” “Leave Create,” ‘“Absence
Type R (Start Appellate Leave),” with days granted 300,
per reference (h), paragraph 10255. If the member
requests to be paid for all accrued leave, terminate all
pay and allowances (including selected reenlistment
payments), refer to reference (h), paragraph 10255.

19

Drop member from strength. All personnel placed on
appellate leave (mandatory or voluntary) will be
administratively dropped from Navy strength at the time
appellate leave is executed without regard to status of
the CA’s action.

NSIPS activities use “Losses”, “Admin Loss”, “Use”,
“Admin Loss — Create”; after this is released, DSC will
change from 136 to 143 (active duty, admin punitive
discharge, drop from strength).

20

Go to MILPERSMAN 1050-330.

NOTE: |If CA action is not received within 120 days of
court-martial sentence, initiate tracer action via
message to the CA, with follow-up tracer every 30 days
thereafter. Include immediate superior in command,
Office of the Judge Advocate General, and NAMALA on
second and subsequent tracer actions.
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M LPERSMAN 1050- 330

VWHEN THE CONVENI NG AUTHORI TY ( CA) ACTS
Responsi bl e | NAMALA Phone: DSN 325- 0100
Ofice com (202) 685-0100

FAX 325- 0606
Ref er ences (a) Manual for Courts-Martial (2008)
1. Wat to do when the Convening Authority (CA) acts. Take the

follow ng actions once the convening authority (CA) acts:

IF the CA ... and ... then ...

di sapproves/ t he nenber's separate the nenber by reason of EACS

remts/ expiration of | (see MLPERSVMAN 1910-104). If high

suspends the active year tenure applies, refer to

punitive obl i gat ed M LPERSMAN 1160-120. |If sanctuary

di schar ge/ service applies, refer to Navy Personnel

di smi ssal , (EAOS) has Command ( NAVPERSCOM), Conduct and
occurred, Separations D vision (PERS-83).

t he menber’s
EACS has not
occurred,

recall the nmenber (if on request
appellate | eave) to active duty and/or
process for adm nistrative separation
per M LPERSMAN 1910-100. |If high year
tenure applies, refer to M LPERSVMAN
1160-120. |f sanctuary applies, refer
to Navy Personnel Command ( NAVPERSCOM) ,
Conduct and Separations Division

( PERS- 83) .
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IF the CA ... and ... then ...
approves the the nenber is |the CA may place the nenber on
punitive not on mandat ory appellate | eave (see
di schar ge/ request M LPERSMAN 1050- 340) .
di sm ssal , appel |l ate
| eave,
the menber is |effect reduction, forfeiture,
on request confinenent, etc.,
appel |l ate
| eave, Navy Standard | ntegrated Personnel

System (NSIPS) activities use Legal -
Court Menorandum Create as appropriate.
Subnit conpl eted Court Menorandumto
report forfeiture, reduction,
confinenent, etc. File copies in the
service record.

Def ense M LPAY O fice (DMD) activities
subnmit E701 FIDto report forfeiture,
reduction, confinenent, etc.

Subnit Activity Loss transaction to
Navy and Marine Corps Appell ate Leave
Activity (NAMALA) unit identification
code (U C) 47353.

NSIPS activities use Activity Loss —
Create to transfer nenber to NAVALA U C
47353 (|l oss reason TD4 — TEMDU OTHER) .
Since this is an admnistrative transfer
only, no proceed, |eave, or travel days
will be authorized (the Loss Departure
Date and Estimated Date of Arrival wll
be the sane).

DMO activities submt SHO3 FID to
transfer nenber to NAMALA U C 47353

Update NSI PS Transi ent Tracking on
menber as applicable; this may include

e Transi ent — CGeneral
category code (ACC),

(accounting
ACC effective

date, transient tracking Code, etc.),
e Legal Information (disciplinary
action, confinenent, appellate |eave

i nformation).
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IF the CA ... and ... then ...

approves the the nenber is |file a copy of the Court-Marti al

puni tive on request Pronul gati ng Order and the CA's action
di schar ge/ appel | ate inthe field service record.

di sm ssal, | eave,

Send letter to nmenber for Change of
Status to Mandatory Appell ate Leave
(see M LPERSMAN 1050-380). Send
servi ce/ nedi cal /dental records via
certified mail to:

Commandi ng O fi cer

Navy and Mari ne Cor ps

Appel | ate Leave Activity

1325 10'" Street SE Suite 303

Washi ngton Navy Yard, DC 20374-5070

NOTE: The wai ver of appellate review
can be verified by contacting the CA s
staff judge advocate or legal officer or
the appellant’s trial defense counsel at
t he Naval Legal Service Ofice (NLSO or
Command Services at the Regi on Legal
Service Ofice (RLSO advising the CA

Cases, in which appellate reviewis
wai ved or withdrawn, are reviewed by a
j udge advocate under Rule 1112, of
reference (a).

Upon conpl etion of the judge advocate's
review, execute the punitive discharge
per M LPERSMAN 5815-010; do not transfer
records to NAMALA or place nenber on
mandat ory appell ate | eave.

Provide the nenber, by certified mil,

a copy of the judge advocate's review
and action by the officer exercising
general court-martial (GCM jurisdiction
under Rule 1112, of reference (a).

OCTOBER 2009 CD




1050-340
CH-42, 25 Jan 2013
Page 1 of 5

MILPERSMAN 1050-340

MANDATORY APPELLATE LEAVE

Responsible NAMALA Phone: DSN 325-0101

Office COM (202) 685-0101
FAX 325-0606

NAVPERSCOM CUSTOMER SERVICE Phone: Toll [1-866-U ASK NPC

CENTER Free

References (a) Uniform Code of Military Justice (UCMJ)

(b) OPNAVINST 5800.9

(c) NAVMED P-117, Manual of the Medical
Department

(d) NAVSO P-6034, Joint Federal Travel
Regulations, Volume I

(e) SECNAV M-5510.30, Department of the Navy
Personnel Security Program

(f) NAVSUP P-1, Volume II, Naval Supply
Systems Command Manual, Supply Ashore

(g) BUPERSINST 1750.10C

(h) Defense Joint Military System Procedures
Training Guide (DJMS PTG)

1. Discussion. Once the convening authority (CA) has approved
an unsuspended punitive discharge or dismissal and all
confinement (if any) has been completed, the member may be
placed on mandatory appellate leave by the officer exercising
court-martial jurisdiction over the member. In a majority of
circumstances, appellate leave is appropriate; however, the
following factors should be considered prior to directing
mandatory appellate leave:

a. The quality of the member’s service record;
b. The type and severity of offense(s);
c. The commanding officer’s recommendation (if applicable);

d. The staff judge advocate’s and legal officer’s
recommendations;
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e. Whether the member has demonstrated a likelihood of
productive and beneficial service to the Navy by remaining on
active duty pending appellate review;

f. Any hardship or other adverse consequences which the
member may experience, if required to take mandatory appellate

leave;

g. Any other pertinent information that the member
considers appropriate; and

h. The best interest of the service.

2. Procedures. Follow the steps below if mandatory appellate
leave 1is directed:

Step | Action

1 A member may not be placed on appellate leave until
deoxyribonucleic acid (DNA) is obtained, forwarded, and
accepted by U.S. Army Criminal Investigation Laboratory
(USACIL). If convicted of a qualifying military offense
or any offense under reference (a) punishable by a
sentence with confinement of more than 1 year (regardless
of sentence imposed), ensure a DNA sample is collected,
forwarded to, and accepted by USACIL per reference (b).

2 Complete separation physical (including human
immunodeficiency virus (HIV) test) prior to commencement
of appellate leave. See MILPERSMAN 1900-808 and
reference (c).

3 Offer member formal inpatient treatment prior to
separation if diagnosed as drug and or alcohol dependent.
See MILPERSMAN 1910-800.

NOTE: If member accepts treatment, appellate leave
cannot commence until treatment is completed or
terminated. Ensure member’s acceptance or nonacceptance
is documented in the service record.
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Step

Action

Counsel member on right to petition the Naval Clemency and
Parole Board using NAVSO 5815/4 Waiver of Clemency Review
or NAVSO 5815/2 Request for Restoration/Clemency. NAVSO
5815/4 and NAVSO 5815/2 can be accessed via the following
link:
https://navalforms.documentservices.dla.mil/web/public/for
ms?p p id=eFormsPublicSearchPortlet WAR eformsportlets&p p
action=1&p p state=normal&p p mode=view&p p col id=column

I&p p col count=2& eFormsPublicSearchPortlet WAR eformspor
tlets action=search. A copy of the document must be filed
in the service record.

NOTE: NAVSO 5815/4 is not required for personnel with
sentence adjudged on or after 5 November 1993 if approved
confinement is less than 12 months.

Counsel member regarding shipment of personal property
and or household goods (HHG). Eligible members must
submit a written request to the general court martial
convening authority (GCMA) or special court martial
convening authority (SCMA) for approval per reference
(d) . Property should not be transferred to a Navy
storage facility.

For members stationed in continental United States
(CONUS) without family members, HHG shipment is not
authorized under reference (d), paragraph U5317.

For members with family members stationed in CONUS,
travel and HHG shipment may be authorized at the
discretion of the CA if deemed in the best interest of
the member, or the member’s family, and the United
States. See reference (d), paragraph U5370-H.

For members stationed outside CONUS, family members’
travel and HHG shipment will be authorized or approved to
the home of record when the GCMA determines such to be in
the best interest of the Government (see reference (d),
paragraphs U5370-B2 and U5240-F).

Revoke member’s security clearance per reference (e).

Revoke member’s private vehicle base decal.



https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
https://navalforms.documentservices.dla.mil/web/public/forms?p_p_id=eFormsPublicSearchPortlet_WAR_eformsportlets&p_p_action=1&p_p_state=normal&p_p_mode=view&p_p_col_id=column-1&p_p_col_count=2&_eFormsPublicSearchPortlet_WAR_eformsportlets_action=search
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Step

Action

Confiscate all Government-issued clothing (uniform or
civilian) and all property of the Government, except one
overcoat (i1f needed) as provided in reference (f),
paragraph 25940.

Confiscate identification (ID) card(s) of member and
dependents.

10

Issue new ID cards to member and dependents with an
expiration date of 6 months from date of issue.
Successive cards may be reissued for up to 3 months until
discharge is affected. Contact Navy and Marine Corps
Appellate Leave Activity (NAMALA) per reference (g).

11

Have member read, initial, and sign NAVPERS 1050/3
Appellate Leave Statement of Understanding. NAVPERS
1050/3 can be accessed via the following link:
http://www.public.navy.mil/BUPERS-
NPC/REFERENCE/FORMS/NAVPERS/Pages/default.aspx. File
original in service record and provide a copy to the
member.

12

Verify service record pages for completeness and accuracy
to include verification of DD 93 Record of Emergency Data
and witnessed Servicemembers' Group Life Insurance (SGLI)
updates (if necessary). Enter appropriate entry to
document action.

13

Provide member with copy of NAVCOMPT 3065 Leave Request
Authorization. File a copy in the service record.

14

Per reference (a), ensure that appropriate reduction in
rank entries are entered in Navy Standard Integrated
Personnel System (NSIPS). If member is awarded reduction
in rank to E-1 at court-martial, utilize reference (a),
article 57. If member is not awarded reduction in rank
at court-martial or is reduced, but to a rank higher than
that of E-1, utilize reference (a), article 58 (a).

15

Update NSIPS transient tracking on member (as
applicable). This may include:

e Transient - General (accounting category code (ACC)),
ACC effective date, transient tracking code, etc.);

e Legal Information (disciplinary action, confinement,
appellate leave information); and

e Remarks (as appropriate).



http://www.public.navy.mil/BUPERS-NPC/REFERENCE/FORMS/NAVPERS/Pages/default.aspx
http://www.public.navy.mil/BUPERS-NPC/REFERENCE/FORMS/NAVPERS/Pages/default.aspx
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Step |Action

16 Change ACC to 393.

NSIPS activities use transient tracking to change ACC to
393.

17 Change duty status code (DSC) to 136, submit NSIPS leave
transaction.

NSIPS activities use “Leave,” “Leave Create,” “Absence
Type R (Start Appellate Leave),” with days granted 300,
as per reference (h), paragraph 10255. If the member
requests to be paid for all accrued leave, terminate all
pay and allowances including selected reenlistment
payments. Refer to reference (h), paragraph 10255.

18 Drop member from strength. All personnel placed on
appellate leave (mandatory or voluntary) will be
administratively dropped from Navy strength at the time
appellate leave is executed without regard to status CA’s

action.
NSIPS activities use “Losses,” “Admin Loss,” “Use,”
“Admin Loss — Create.” After this 1s released, DSC will

change from 136 to 143 (active duty, admin punitive
discharge, drop from strength).
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M LPERSMAN 1050- 350
APPELLATE REVI EW
Responsi bl e | NAMALA Phone: DSN 325-0100
Ofice cov (202) 685-0100
FAX 325- 0606
Ref er ences (a) DoD Financi al Managenment Regul ation

7000. 14-R, Vol unme 7A

1. Procedures.

Fol | ow t hese procedures upon conpl eti on of

appel l ate revi ew.

IF ...

THEN . ..

the punitive
di scharge is
af firnmed,

e execute punitive discharge per
Suppl enental Court Martial Oder
M LPERSMAN |5815-010) .

e forward service record to Navy Personnel
Command ( NAVPERSCOM), Records Support Branch
(PERS-312C), MIlington, TN

e forward health/dental records to Departnent
of Veterans’ Affairs (DVA), St. Louis, MO

e pay nenber (if pay account is still held
| ocally) by check, any remaining credit
bal ance after maki ng checkage for Sel ected
Reenl i st ment Bonus (SRB) or ot her
i ndebt edness, if applicable.

(see

the findings
and sent ence
are set aside
and a
reheari ng

aut hori zed,

JAGw Il notify the proper authority to
determ ne whether or not a rehearing wll be
conducted, or whether the charges will be

di sm ssed.

a rehearing
is ordered,

coordinate wth NAMALA for return of records to
t he gai ni ng command or the appropriate transient
personnel unit, naval station, or naval air
station which supports the authority that
ordered the rehearing. See M LPERSMAN 1050- 360|
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F ... THEN . . .
the findings |e recall nember for full duty or process for
and sentence admi ni strative separation (ADSEP) per
i ncl udi ng M LPERSMAN 1910- 126/,
punitive

di scharge are
set aside and
char ges

di sm ssed
based on | ack
of factual
guilt and not
on

NOTE: O ficers will be recalled per M LPERSVAN
1050- 360. Coordinate with Chief of Naval
Per sonnel (CHNAVPERS) for orders.

e pay the nenber (if the pay account is stil
held locally), the amount found standing to
menber’s credit, including conpensation for
any | eave credit unused at the tinme of the

technicality, di scharge; and nil eage al |l owance to which
and if the entitled (transportation in kind). See
menber’ s reference (a), chapter 1, section 010301,
expiration of para. F, subpara. 2a.

obl i gat ed

service

(EACS) has

not expired,

the findings |e recall menber for full duty and reenlist with
and sentence Bureau of Naval Personnel (BUPERS) approval

i ncl udi ng or process for ADSEP per M LPERSMAN 1910- 126.
punitive

di scharge are
set aside and
char ges

di sm ssed
based on | ack
of factual
guilt and not
on
technicality,
and if the
menber’ s EACS
has expired,

NOTE: O ficers will be recalled per M LPERSVAN
1050- 360. Coordinate wi th CHNAVPERS for orders.

e pay the nenber (if the pay account is stil
held locally), the amount found standing to
menber’s credit, including conpensation for
any | eave credit unused at the tinme of the
di scharge; and m | eage all owance to which
entitled (transportation in kind). See
reference (a), chapter 1, section 010301,
para. F, subpara. 2a.
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IF ... THEN . ..

the findings |e process for ADSEP per M LPERSMAN 1910- 126
and sentence
i ncl udi ng NOTE: Officers will be recalled per M LPERSVAN

punitive 1050- 360, Coordi nate with CHNAVPERS for orders.
di scharge are

set aside and |, pay the member (if the pay account is stil

char ges hel d I ocally), the amount found standing to
di sm ssed menmber’s credit, including conpensation for
based on any |leave credit unused at the tine of the
technicality di scharge; and nileage all owance to which
and if the entitled (transportation in kind). See
menber’ s EACS reference (a), chapter 1, section 010301
has not para. F, subpara. 2a.

expired,

the findings |e separate per M LPERSMAN [1910- 104,
and sentence
i ncl udi ng NOTE: Officers will be recalled per M LPERSMAN

punitive 1050- 360. Coordinate with CHNAVPERS for orders.
di scharge are

set aside and |, pay the member (if the pay account is stil

charges hel d | ocally), the ampunt found standing to
di sm ssed member’s credit, including conpensation for
based on any | eave credit unused at the tine of the
technicality di scharge; and mileage all owance to which
and th? entitled (transportation in kind). See
member’ s EAGS reference (a), chapter 1, section 010301
has expired, para. F, subpara. 2a.
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M LPERSMAN 1050- 360

PROCEDURES FOR RECALLI NG A MEMBER FROM APPELLATE
LEAVE

Responsi bl e | NAMALA Phone: DSN 325-0100
Ofice CoMm (202) 685-0100
FAX 325- 0606

1. Enlisted Menbers. Follow the steps below to recall an
enlisted nenber from appell ate | eave for rehearing,
resentencing, or restoration to full duty status.

Step | Action

1 Activities holding the rehearing, resentencing, or
restoration to duty will issue recall orders in letter
format to the nenber’s | ast known address and provide
funding for transportation and travel costs.

2 Request service/ health/dental records be forwarded to your
command from Navy and Marine Corps Appell ate Leave
Activity (NAMALA), Washington, DC, or other activity.

3 |After receiving service/health/dental records for nenbers
attached to NAVALA:

e Submt Enlisted Adm nistrative Return to Strength in
Navy Standard | ntegrated Personnel System (NSIPS) (192
TAC in NES).

e Use Transient Tracking in NSIPS to change account
category code (ACC) from 393 to 390.

e Submt Activity Loss thru NSIPS, transferring nmenber to
the command to which the nmenber is reporting to, from
appel | ate | eave.

e (Gaining conmand/ servicing personnel support detachnment
(PSD) will then submt Activity Gain thru NSIPS.
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Step

Acti on

After receiving servicel/health/dental records for nenbers
not attached to NAVALA:

e Submt Enlisted Adm nistrative Return to Strength in
NSIPS (192 TAC in NES).

e Use Transient Tracking in NSIPS to change ACC from 393
to 390.

| f the punishnent previously reported has been reduced or
set aside by higher authority, and the reduction in

puni shnment affects the nenber’s pay (i.e., paygrade
restored, fines or forfeitures returned, etc.):

e Contact NSIPS Help Desk for guidance on renoving
previously reported puni shnment fromrecord and
rei nstating paygrade.

e Diary Message Reporting System (DVRS) activities use
NAVPERS 1070/ 607 (Rev. 12-75), Court Menorandum

| f pay and all owances are not affected, make an
appropriate NAVPERS 1070/613 (Rev. 10-81), Adm nistrative
Remar ks entry.

2. Oficers. Followthe steps belowto recall an officer from
appel l ate | eave for rehearing, resentencing, or restoration to

full duty status.
Step | Action
1 Cont act Navy Personnel Command ( NAVPERSCOM) for recal
orders.
2 Upon arrival of officer, submt:
NSI PS activities use Activity Gain.
3 Ensure officer is placed in appropriate ACC
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MILPERSMAN 1050-370

1050-370
CH-42, 25 Jan 2013
Page 1 of 1

APPELLATE LEAVE STATEMENT OF UNDERSTANDING

Responsible NAMALA Phone: DSN 325-0100

Office COM (202) 685-0100
FAX 325-0606

NAVPERSCOM CUSTOMER SERVICE Phone: Toll 1-866-U ASK NPC

CENTER Free

References (a) DoDI 1327.06

1. Procedures.

Provide NAVPERS 1050/3 Appellate Leave

Statement of Understanding to all members placed on appellate

leave.
link:

NAVPERS 1050/3 can be accessed by using the following
http://www.public.navy.mil/bupers-
npc/reference/forms/NAVPERS/Pages/default.aspx.

MILPERSMAN

1050-320 and 1050-340 provide steps to follow when members are
placed on appellate leave.



http://www.public.navy.mil/bupers-npc/reference/forms/NAVPERS/Pages/default.aspx
http://www.public.navy.mil/bupers-npc/reference/forms/NAVPERS/Pages/default.aspx

1050- 380
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Page 1 of 1

M LPERSMAN 1050- 380

LETTER FORMAT FOR CHANGE OF STATUS TO MANDATORY
APPELLATE LEAVE

Responsi bl e | NAMALA Phone: DSN 325-0100
Ofice COM (202) 685-0100
FAX 325-0606

1. Procedure. When the convening authority (CA) approves a
punitive discharge/dismissal and the member is on by request
appellate leave, the member’s court-martial jurisdictional
authority will change the member’s status from request to
mandatory appellate leave. A letter informing the member of the
change will be sent in the format below: (Use proper letter
format.)

5800
Code/Serial No.
Date

From: Commanding Officer/Officer in Charge
To: Rate/Rank, Name, SSN (XXXX-XX-1234, last four digits) (plus
designator for officers)

Subj: CHANGE OF STATUS TO MANDATORY APPELLATE LEAVE

Ref: (a) (Court-martial convening authority)
(Special/General) Court-martial Order Number
of
(b) MILPERSMAN 1050-340
(c) JAGMAN 0152 (only if automatic reduction to E-1 is
executed)

1. Reference (a) approves the punitive discharge awarded at your court-
martial. Per reference (b), your status has changed from request appellate
leave to mandatory appellate leave.

2. You have been reduced to paygrade E-1 as ordered executed per reference

(a) or (c).

3. Keep your new command informed of any changes to your leave or home
address. You may write to your Commanding Officer at Navy and Marine Corps
Appellate Leave Activity, 1325 10™" Street SE Suite 303, Washington Navy Yard,
DC 20374-5070.

4. You remain subject to orders of competent naval authority until
discharge.
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1050-400
CH-39, 20 Apr 2012

Page 1 of 2
MILPERSMAN 1050-400
ACCRUED LEAVE CREDITABLE UPON RETIREMENT
Responsible | NAVPERSCOM Phone: DSN 882- 3246
Office ( PERS- 835) COM| (901) 874-3246
FAX 882-2762

NAVPERSCOM CUSTOMER SERVI CE Phone: Toll Free| 1-866-U ASK NPC
CENTER

References |[(a) 10 U S.C. 701

(b) DODI 1327.06

(c) DIMS Procedures Training Guide (DFAS PTG
(d) DODFMR 7000. 14-R, Vol. 7A, Ch. 1

1. Policy

a. Accrued |leave, creditable at the tine of retirenment, is
conpensabl e in a | unp-sum paynment not to exceed 60 days of basic
pay. References (a), (b), and M LPERSMAN 7220-340 state that no
menber can sell back nore than 60 days during a mlitary career
at the rate in effect the day prior to the date of retirenent.

b. If the menber is continued on Active Duty upon
retirement, the |unp-sum paynent of accrued | eave shall be made
upon subsequent release fromActive Duty at the rate in effect
on the last day of Active Duty.

c. Paynent for |eave accrued prior to 1 Septenber 1976,
which is referred to as saved | eave, will include basic
pay, basic allowance for quarters, and basic all owance for
subsi stence. Paynent for |eave accrued on or after
1 Septenber 1976 will include basic pay only.

2. Absence on Leave at the Time of Retirement

a. Per M LPERSMAN 1050-120, absence on | eave at the tinme of
retirement, or transfer to the Fleet Reserve w thout the
necessity of return to the separation site (if desired) should
normal |y be granted when requested to preclude the |oss of |eave
and to mnimze accrued | eave.
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b. If leave without return to the separation site is
desired, the nmenber nmust actually have retirenent or transfer to
the Fl eet Reserve orders in possession and have conpl eted
separation processing prior to departure on |eave. The
retirement or transfer to the Fleet Reserve date nust occur
foll owi ng conpletion of the authorized | eave peri od.

3. Procedures. Admnistrative and di sbursing office procedures
are contained in references (c) and (d).




1050- 410
CH 26, 9 Feb 2009
Page 1 of 5

M LPERSVAN 1050-410

CoNsecuTl VE OVERSEAS TOURS ( COT) LEAVE TRAVEL
ENTI TLEMENT POLI CY

Responsi bl e | OPNAV ( N13) Phone: DSN 225- 3322
Ofice Ccom (703) 695-3322
FAX 225- 3311

Ref erences [(a) NAVSO P-6034, Joint Federal Travel Regul ations
(JFTR), Volunme 1, Uniformed Service Menbers

1. Policy Reference. Consecutive overseas tours (COTI) |eave
travel is described in reference (a), para. U7200.

2. Relationship to Overseas Tour Extension |Incentives.

A servi cenenber who receives COT | eave travel shall not receive
any incentive under the Overseas Tour Extension |Incentive
Program (OTEI P) for the sane overseas tour.

3. Criteria. The table below lists criteria that entitles a
menber to COT | eave travel.

VWHEN . . . AND is ordered to ... THEN . ..
a servi cenmenber a COr at the sanme pernmanent is entitled
is stationed duty station (PDS) involving to receive
out si de the two full Department of Defense |COT | eave
conti nent al (DoD) area tours, or travel .
United States
( OCONUS) make a permanent change of

station (PCS) from one PDS
OCONUS t o anot her PDS OCONUS,
involving two full DoD area
tours, or Secretary of the
Navy (SECNAV) tours.
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4. COTl Leave Travel Executi on.

by Navy Personnel

a.
personnel, and
b. cogni zant

the followng rules wll

Unl ess COT travel
Command ( NAVPERSCOM ,

1050- 410
CH 26, 9 Feb 2009
Page 2 of 5

is deferred

Enlisted Distribution Division (PERS-40CC) for enlisted

detailer for officers,

apply to execution of COT | eave travel:

WHEN horme of record (HOR) is in
continental United States
( CONUS)

THEN COT | eave shall be taken
in conjunction with ..

PCS order, with no tenporary
duty (TEMDU) provision,
requires servicenenber to
traverse CONUS

CONUS cr ossi ng.

there is TEMDU in CONUS as part
of PCS,

TEMDU i n CONUS.

VHEN HOR is OCONUS . .

THEN COT | eave shall be taken
in conjunction with ..

travel between duty stations,
or may be deferred by nenber.
5. Defernent of COI Leave Travel
a. Deferment of COT |eave travel, relating to the table
above, wll only be approved by NAVPERSCOM when unusual

ci rcunst ances precl ude nenber or
| eave while in CONUS.

b. Requests nust
aut horization received, prior to

c. Requests for deferred | eave travel,
is required to traverse CONUS to conpl ete PCS

servi cenenber

dependents fromtaking COT

be submtted to NAVPERSCOM and

menber’s transfer.

when t he

shoul d be forwarded to NAVPERSCOM

(1) PERS-40CC for enlisted personnel,

(2) cogni zant

and

detailer for officers.
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6. Re-Tour without Change in PDS. In connection wth a re-tour
not involving a change of PDS

a. full DoD area tour nust be conpl eted before | eave travel
entitlenent accrues; and

b. Ileave travel may be taken between the end of first
conplete area tour and start of second conplete area tour,
unl ess servicenenber elects to defer perform ng COT | eave travel
until after reporting for the second tour. Unless deferred due
to duty in connection with a contingency operation, COI | eave
travel nust be perforned prior to the end of the new tour,
otherwi se the entitl enent expires.

7. Defernment when not Traversi ng CONUS

a. A servicenenber or dependents who are
(1) not required to traverse CONUS to conpl ete PCS, or

(2) authorized or approved by NAVPERSCOM to defer COT
| eave travel in connection with travel covered by the table
above,

may elect to defer perform ng COT | eave travel until after
servi cenenber reports to new PDS OCONUS.

b. COT | eave travel nust be performed prior to the end of

the new tour, unless nenber is assigned to a contingency
operation as designated by Secretary of Defense.
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8. Dependent

COT Leave Travel.

given in the table bel ow

Rul es for COT | eave travel

1050- 410

CH 26, 9 Feb 2009
Page 4 of 5

are

VWHEN .

THEN . .

dependent s
are entitled
to COT | eave
travel

travel

NOTE:

or

they may travel
servi cenenber

COT | eave trave
to the end of the new tour which servicenenber

begi ns consecutive tour of duty at the sanme PDS
reports to anot her

must

wi th servicenenber at the tine
is granted COT | eave travel,
i ndependently of servicenmenber.

or

be performed prior

PDS OCONUS.

COT | eave
travel is
deferred,

dependent PCS travel
to direct travel

entitlement will
bet ween ol d and new PDSs.

be limted

dependent s

| eave trave
on a re-tour
is deferred,

cost

[imt of
described in reference (a),

| eave travel

when t aken,
para. U7200-C

is

9. Cost Limts of COI Leave Travel.

begin PCS trav

el anytine after

recei pt

Dependents are able to
of PCS orders by

servicenenber. Cost limts for dependent travel will be as
specified in the table bel ow

VWHEN . .. AND . .. THEN . .. AND ...
PCS travel is a COT leave |cost |imt of
begun by travel travel

dependents,

behal f
used,

entitl enent
on their

is

entitlenment is
descri bed in
reference (a),

para. U7200-C

there is no
PCS, but rather
a re-tour at

t he sane PDS
with or without
a change of
activity or
unit

i dentification
code,

COT | eave
travel
entitlenent for
dependent s
shal I not

begi n unti

servi cenenber
conpl etes first
prescribed
acconpani ed- by-
dependents area
t our,

nmust be perforned
prior to the end of

t he new tour which
servi cenenber begins
consecutive tour of
duty at sanme PDS

cost to be limted to
round trip cost to
appropri ate | eave
travel point.
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10. Travel Exceeding HOR D stance

a. Requests for COT | eave travel to any place farther
di stant than to HOR should be forwarded to Chief of Naval
Operations (OPNAV (N130E)), Travel and Transportation Branch
Chi ef, for action.

b. Authorization by OPNAV (N130E) may be granted for
unusual circunstances, i.e.,

(1) nenber’s old and new PDS and HOR i n sanme geographic
| ocation; or

(2) travel to HOR in conjunction with travel via
desi gnated | ocation of dependents (reference (a), para. U5120-GQ
when both HOR and designated | ocati on of dependents are in sane
country.

c. Requests nust be submtted, and authorization received,
prior to nmenber’s transfer.

OCTOBER 2009 CD



1050-420
CH-17, 12 Dec 2006

Page 1 of 2
MILPERSMAN 1050-420
ADOPTION LEAVE
Responsible [CNO (N130) Phone: DSN 225-3304
Office COM| (703) 695-3304
FAX| (703) 695-3311

References (a) 10 U.S.C 701
(b) DODI 1327.6 of 22 Apr 05
(c) 10 U.S.C 1052
(d) DODI 1341.9 of 29 Jul 96
(e) 8 U.S.C 1431
(f) 8 U.S.C 1433

1. General Policy. Per references (a) and (b) commanding
officers (COs) may grant up to 21 days of non-chargeable leave
of absence to members who adopt a child on or after 1 Jan 06.

a. Adoption leave may be granted in conjunction with
ordinary leave.

b. Only one member of a dual military couple i1s eligible
for adoption leave.

2. Qualification for Adoption Leave. A member who is eligible
for reimbursement of qualified adoption expenses is eligible for
adoption leave.

3. Definition of a Qualifying Adoption. Per references (c) and
(d), a child under 18 years of age is an adoption when arranged
by the following:

a. A State or local government agency which has
responsibility under State or local law for child placement
through adoption.

b. A nonprofit, voluntary adoption agency which 1is
authorized by State or local law to place children for adoption.

c. Any other source authorized by a State to provide

adoption placement if the adoption iIs supervised by a court
under State or local law.
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d. A foreign government or an agency authorized by a
foreign government to place children for adoption, In any case
which

(1) the adopted child 1s entitled to automatic
citizenship per reference (e); or

(2) a certificate of citizenship has been issued for
such child as defined in reference (f).

4. Reinstatement of Leave. Members who have used earned leave
to adopt a child, on or after 1 Jan 06, should contact their
local Personnel Support Activity Detachment (PERSUPP DET) to
have their leave reinstated.
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Page 1 of 2
M LPERSMAN 1050-430
PATERNI TY LEAVE
Responsi bl e | OPNAV ( N130) Phone: DSN 224- 5565
Ofice coM| (703) 614-5565
FAX| (703) 695-3311

Ref er ences: (a) 10 U.S.C 701
(b) DoD Instruction 1327.6 of 22 Apr 05

1. Ceneral Policy. Per reference (a) and in accordance with
policies governing authority to grant |eave in reference (b),
commandi ng officers (C0s) will grant 10 days of non-chargeabl e

| eave of absence to a married nenber of the Navy on active duty,
whose wife gives birth to a child, in connection with the birth
of the child.

a. Paternity |eave may be granted in conjunction wth
ordi nary | eave.

b. CGCs wll grant |eave on an individual basis dependent on
the unit’s m ssion, specific operational circunstances, and
servi cenmenber’s billet.

c. Paternity |eave nust be taken within 365 days of the
birth of the child. Wivers to this policy nust be submtted to
Ofice of Chief of Naval Operations (OPNAV), Mlitary
Conmpensation Branch (N130) for approval, wth an explanation of
ci rcunstances that prevented use of paternity |eave.

d. The full 10 days of paternity | eave need not be taken in
a single block; however, periods of non-chargeabl e | eave may not
be taken consecutively in conjunction with liberty or specia
liberty. For exanple, 5 days of paternity |eave, followed by a
weekend, and a second period of paternity | eave would not be
al | onabl e.

e. The 10-day entitlenment remains the sanme for nmultiple
births (twins, triplets, etc.).
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2. Effective Date. Per reference (a), this policy is
effective as of 14 Cctober 2008, and applies only wth
respect to children born on or after that date.

3. Reinstatenent of Leave. Menbers who have used earned
| eave in connection with the birth of a child on or after
14 Cctober 2008 shoul d contact their supporting Personnel
Support Detachnent (PERSUPP DET) to have up to 10 days of
| eave reinstat ed.
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MILPERSMAN 1050-440

ADMINISTRATIVE ABSENCE TO OBTAIN A LEGAL MARRIAGE

Responsible | OPNAV Phone: DSN 664-5477

Office (N130C) COM (703) 604-5477
Email | NXAG N130C2@NAVY.MIL

NAVPERSCOM CUSTOMER Phone: Toll 1-866-U ASK NP(

SERVICE CENTER Free

References: (a) 10 U.s.C. 701

(b) DoD Instruction 1327.06 of 16 Jun 09
(c) USD(P&R) memo of 4 Sep 13 (NOTAL)

1. General Policy. Per reference (a) and policies governing
authority to grant administrative absences in reference (b), as
clarified in reference (c), commanding officers may grant up to
10 days of administrative absence to obtain a legal marriage to
Service Members who are part of a couple that desires to get
married, but are assigned to duty stations located more than 100
miles from a U.S. state, the District of Columbia, or any other
jurisdiction that allows the couple to be married.

a. Eligible Service Members assigned within the Continental
United States (INCONUS) may be granted a maximum of 7 days of
administrative absence.

b. Eligible Service Members assigned outside CONUS (OCONUS)
may be granted a maximum of 10 days of administrative absence.

c. When both members of a couple are Service Members, each
member may be granted the applicable number of days based on his
or her individual assignment location.

d. Extension requests of this administrative absence period
shall be considered by commands on a case-by-case basis.
Absence taken beyond the authorized benefit will be charged to
the member’s leave account.

e. Administrative absence for marriage may be granted in
conjunction with ordinary leave.
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2. Granting Administrative Absence for Marriage. Commanding
officers will determine the appropriate number of days to grant
for administrative absence based on travel days, the waiting
period associated with state marriage requirements, and command
operational requirements.

a. Travel

(1) Two travel days will be authorized to members
stationed INCONUS and will count towards the 7-day maximum.

(a) Members are authorized to travel to a location
of their choice. The number of administrative days authorized
will be based on travel and the waiting period for the closest
state or jurisdiction that allows the member to be legally
married.

(b) Members who live in or within 100 miles of a
state or jurisdiction that allows the member to legally marry
are not authorized administrative absence under this policy.

(2) Up to 5 travel days will be authorized to members
stationed OCONUS and will count towards the 10-day maximum.

(a) For members OCONUS, the number of days
authorized, to include travel days, will be at the commanding
officer’s discretion and based on the member’s marriage plans,
vicinity to a jurisdiction or country that allows the member to
legally marry, and the administrative and legal marriage
requirements of that jurisdiction or country.

(b) Commanding officers should use their best
judgment to limit the number of travel days where possible
(e.g., members stationed in a country that borders a country
that allows the member to legally marry, may only need 2 travel
days) .

(c) Members stationed overseas in a location that
allows the member to legally marry, or within 100 miles of such
a location, will not be authorized administrative absence under
this policy.

b. State-Mandated Waiting Period

(1) The waiting period refers to the legally required
wait time to obtain a marriage license and or the required wait
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time after the marriage license is obtained, but before the
marriage may be performed.

(2) The appropriate number of administrative absence
days will be granted to meet state- or jurisdiction-mandated
waiting period requirements, capping at the 7-day INCONUS or 10-
day OCONUS limitation.

(3) Eligible members will complete the state
administrative requirements for marriage online or by mail,
(where possible) in advance of the administrative absence travel
to avoid and or accomplish the state-mandated waiting periods
that occur when applying in person.

(4) Commanding officers have the authority to authorize
only the appropriate number of days for which the member is
required to be present in the state or jurisdiction in which the
member is marrying.

(5) Commanding officers will consider unit mission,
specific operational circumstances, and Service Member’s duties.

3. Program Administration. Administrative absence for marriage
may be granted only once during the career of a Service Member,
regardless of the number of administrative absence days used.

a. Service Members must submit a special request chit
(NAVPERS 1336/3 Special Request Authorization) until such time
as Navy Standard Integrated Personnel System (NSIPS) e-Leave is
updated to facilitate this type of administrative absence.
Accompanying the special request chit, members will submit the
administrative requirements for the state or jurisdiction in
which they are authorized and intending to marry.

b. Administrative absence will be documented in an eligible
Service Member’s record with a permanent NAVPERS 1070/613
Administrative Remarks (page 13) entry. The signed NAVPERS
1070/613 must be entered into the member’s official military
personnel file (OMPF). The required language for NAVPERS
1070/613 can be found on the Don’t Ask Don’t Tell (DADT) Post
Repeal Navy Personnel Command Web page at:
http://www.public.navy.mil/bupers-
npc/support/21st Century Sailor/dadt/Pages/default.aspx
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c. Upon return from administrative absence, members are
required to provide proof of the new marriage to their command,
or the period of absence will be charged as annual leave.

d. If an eligible member elects to go to a state other than
the closest state, the member will be authorized the appropriate
number of administrative absence days to the closest state, and
must take ordinary leave in conjunction to make up the
difference in requested days.

e. Eligible members who wish to marry during a permanent
change of station (PCS) must request administrative absence from
their gaining command prior to executing their orders.

(1) Members executing a PCS to a duty station that
allows the member to legally marry, are not eligible for
administrative absence under this policy.

(2) Members executing a PCS from a duty station in a
state, country, or jurisdiction that does not allow the member
to legally marry to a new duty station in a state, country, or
jurisdiction that also does not allow the member to legally
marry, can be authorized administrative absence enroute. The
number of days authorized shall be calculated by the gaining
command as i1f the member was already stationed in the location
of the gaining command. For members executing a PCS from an
INCONUS duty station that does not allow the member to legally
marry to an OCONUS duty station that also does not allow the
member to legally marry, or vice versa, the 7-day INCONUS
limitation will apply.
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M LPERSMAN 1070
PERSONNEL RECORDS
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3407
Ofice ( PERS- 312E) CoMm (901) 874-3407
NAVPERSCOM CUSTOVER SERVI CE | Phone: Tol | 1-866- U ASK NPC
CENTER Free
1. In this Section. This section covers the follow ng topics:
SEE
Topi c M LPERSVAN
Security of Personnel Records 1070- 010
O ficer Permanent Personnel Record 1070- 020
Creating the Oficer Permanent Personnel Record 1070- 030
Enl i sted Permanent Personnel Record 1070- 080
Creating the Enlisted Permanent Personnel Record 1070- 090
Enlisted Field Service Record 1070- 100
Creating the Enlisted Field Service Record 1070- 110
Transfer and Di sposition of Enlisted Field Service [1070-120
Record — Open
Transfer and Disposition of U S. Navy Enlisted 1070- 130
Service Record (ESR) (Jacket) - d osed
Di sposition of Enlisted Field Service Record - 1070- 140
| medi at e Reenl i st nent
Requests for Copies of the Pernmanent Personnel 1070- 150
Record
Field Service Records not Received 1070- 160
Docunments Filed in Permanent Personnel Record 1070-170
O ficer Photographs 1070- 180
Signhatures in Service Records 1070-190
Verification of Field Service Record 1070- 200
Correction of Field Service Record 1070- 210
Ctizenship Entries in the Enlisted Personnel 1070- 220
Record
DD 4, Enlistnent/Reenlistnment Docunent - Arned 1070- 230
Forces of the United States
NAVPERS 1070/ 601, | mredi ate Reenli stnent Contract 1070- 240
NAVPERS 1070/ 621, Agreenent to Extend Enli st nent 1070- 250
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SEE
Topi c M LPERSVAN
NAVPERS 1070/ 622, Agreenent to Recall or Extend 1070- 260
Active Duty
NAVPERS 1070/ 602, Dependency Application/ Record of |[1070-270
Emergency Data and DD 93, Record of Energency Data
NAVPERS 1070/ 604, Enlisted Qualifications Hi story 1070- 280
NAVPERS 1070/ 605, Hi story of Assignnents 1070- 290
NAVPERS 1070/ 606, Record of Unauthorized Absence 1070- 300
NAVPERS 1070/ 607, Court Menorandum 1070- 310
NAVPERS 1070/ 613, Adm nistrative Remarks 1070- 320
NAVPERS 1070/ 615, Record of Discharge fromthe 1070- 330
U.S. Naval Reserve (Inactive)
DD 214, Certificate of Release or Discharge from 1070- 340
Active Duty
NAVPERS 1070/ 125, Limted Duty/Warrant O ficer 1070- 350
Hi story Card

OCTOBER 2009 CD
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M LPERSMAN 1070-010
SECURI TY OF PERSONNEL RECORDS
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 312E) COM| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

Ref er ences (a) SECNAVI NST 5211.5D
(b) SECNAVI NST 5720. 42F

1. Security of Infornation

a. Personnel records are designated “For Oficial Use Only”
and information shall be divulged fromthese official personnel
records only under references (a) and (b). In any area where
these directives conflict, reference (a) will apply. The
personnel records shall be safeguarded agai nst |oss and agai nst
access by unaut horized persons.

b. The personnel records are the property of the United

St ates Government and not of the nenber concerned. Entries are
made only wi th proper authorization.

OCTOBER 2009 CD
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MILPERSMAN 1070-020

OFFICER OFFICIAL MILITARY PERSONNEL FILE (OMPF')

Responsible | NAVPERSCOM Phone: DSN 882-3407
Office (PERS-313) COM (901) 874-3407

FAX 882-2664/2743
NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC
SERVICE CENTER

References (a) DoD Instruction 1336.08 of 13 November 2009
(b) BUPERSINST 1070.27C

1. Policy. The officer official military personnel file (OMPF)
is maintained per references (a) and (b), and contains documents
which reflect on the character, performance, professional
qualifications, and fitness of the member. For members who are
serving or have served in a dual officer - enlisted status, the
officer OMPF may contain both officer and enlisted documents as
deemed necessary by Commander, Navy Personnel Command. The OMPF
is maintained in the Electronic Military Personnel Records System
at Navy Personnel Command (NAVPERSCOM) .

2. Record Categories. Documents filed in the officer OMPF are
placed in 1 of 21 categories based on type of information in the
document. Each category is assigned a unique field code which
allows us to group or control access to documents by type. The
following outlines categories of documents filed in the officer
OMPF. For specific documents refer to reference (b).
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Field
Codes

Categories

01

Assignment Officer Code (currently not used).

02

Photograph (most recent one).

03

Fitness Reports (including supplementary materials,
letters of explanation, and officer statements).

04

Decorations, Medals, and Awards (award citations, unit
awards, campaign medals, service medals, and marksmanship
qualifications).

05

Training and Education (tuition assistance forms, college
transcripts, diplomas, language proficiency, military
service schools, and correspondence course completion
certificates).

06

Qualifications (initial designator or designator change,
licenses and or certifications, and Navy Reserve
qualification questionnaires).

07

Appointments and Promotions (appointment acceptance and
oath of office, appointment to Navy or Navy Reserve,
delivery of temporary or permanent appointment, and
correction of appointment).

08

Reserve Status (key employee determination, transfer to
Standby Reserve, United States Navy Reserve (USNR)
termination letters, and miscellaneous USNR
correspondence) .

09

Service Determinations, Separation, and Retirement
(statements of service, procurement waivers, separation
documents, Reserve retirement credit reports,
notification of eligibility letter, record of service,
and request for conditional release).

10

Miscellaneous Professional History (service agreements,
Navy Reserve Officers Training Corps disenrollment and or
termination, history of assignments, and administrative
remarks) .

11

Security (clearances, classified information
nondisclosure agreements, personnel reliability
screening, and security termination statements).

12

Emergency Data (record of emergency data, Servicemembers’
Group Life Insurance (SGLI) election, SGLI family
coverage election, and Reserve Component survivor benefit
plan election certificates).

13

Record Changes.

14

Personal Background Data (evidence of citizenship, home
of record, and casualty reports).

15

Miscellaneous Personal Data (birth certificates,
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dependency determination letters, medical reports, and
physical examinations).

16 Orders (orders to officer candidate school, active duty,
first duty station, inactive duty, active duty for
training, recall to active duty, and separation).

17 Privileged Information (correspondence which is adverse
or derogatory in nature (including non-judicial
punishment, administrative and or punitive letters, or
detachment for cause), Family Advocacy Program documents,
prisoner of war data, various board decisions (including
field boards, medical boards, and physical evaluation
boards), etc.).

18 Enlisted Record for Officer with Prior Enlisted Service.
19 Record Requests and or Disclosures.

91 Sexual Offense Accountability Documents.

99 Miscellaneous Correspondence.

3. Updating the OMPF

a. Personnel offices and or personnel support detachments
must prepare and forward documents to update the officer OMPF as
required by the document’s governing directive and in compliance
with reference (b).

b. Unless otherwise provided in a document’s governing
directive or the MILPERSMAN, submit documents on a daily basis or
as soon as possible thereafter using the e-Submission application
in BUPERS Online (BOL). For documents that cannot be submitted
via the e-Submission application, or if the e-Submission
application is not available for an extended period, documents
may be mailed per reference (b). Do not include letters of
transmittal or explanation.

c. Documents only must contain personal information
pertaining to the Service member of record. Unless required by
the document’s governing directive or otherwise considered
essential by the office of primary responsibility, third-party
personal information (most often social security number, home
address, phone number, and date and or place of birth) must be
redacted (blacked-out) from all documents prior to forwarding to
NAVPERSCOM.

d. Do not submit "nice to have" or "nonessential supporting
documentation." Documents submitted that do not meet retention
guidelines of reference (b) will be destroyed.
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4. Record Corrections and or Changes

a. An official document submitted to NAVPERSCOM for filing
in the OMPF becomes property of Department of Navy (DON). Except
for administrative or clerical errors, documents filed in a
permanent personnel record may not be removed or changed, except
by authorization of the Secretary of Navy.

b. Submit OMPF change requests directly to NAVPERSCOM,
Records Management Policy Branch (PERS-313) if the request meets
one of the following scenarios:

(1) The document was filed erroneously (i.e., a document
is filed in the wrong record, the document was not signed, or a
regulation precludes the document from being filed in the OMPF).

(2) The correction is mandated by regulation.

(3) It is apparent on its face of the document that a
clerical error was made (e.g., member received authority to
reenlist for 6 years and the reenlistment contract indicates 6
years, but the dates provided indicate only a 5-year
reenlistment) .

(4) If a document found in the OMPF is not legible, it
may be replaced by attaching a clean readable document to the
OMPF change request (this document must be an exact duplicate of
the document that it will replace).

c. OMPF change requests submitted to NAVPERSCOM (PERS 313)
must:

(1) contain Last name, first name, and SSN of the
Sailor’s record to be corrected; document to be corrected, to
include the digital document identification number for the
specific document (s) in question (obtained through OMPF Command
View); a detailed summary of the requested correction;
justification for the correction; and copies of available
documentary evidence that supports the request.

(2) demonstrate the existence of specific evidence
establishing the “factual” or historical inaccuracy.” The burden
of proof rests with the submitter. General allegations of error
are inadequate.
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d. When a document is corrected in the OMPF, corresponding
data must be corrected in the Navy Standard Integrated Personnel
System (NSIPS) and or electronic service record (ESR) (if
applicable). NAVPERSCOM (PERS-313) will coordinate this
corrective action between NSIPS Helpdesk and the initiating
command submitting the request.

e. Other requests for correction or removal of documents
must be submitted to Board for Correction of Naval Records per

MILPERSMAN 1000-150.

f. A document may be amended or supplemented by
correspondence forwarded via official channels.

5. Record Access and or Review
a. Access to a record is normally limited to:
(1) The officer concerned;

(2) An agent or representative authorized in writing by
the officer;

(3) Chief of Naval Personnel (CHNAVPERS) ;
(4) NAVPERSCOM;

(5) Personnel who are required to review military service
records in performance of their official duties;

(6) Duly convened boards of DON;
(7) Courts-martial; and or
(8) As directed by a court order signed by a judge.

b. The detailing function is strictly the responsibility of
NAVPERSCOM. Offices or activities must not review records of
those officers nominated for assignments or in connection with
the detailing process, unless specifically approved by CHNAVPERS;
Commander, Navy Personnel Command (COMNAVPERSCOM); or Assistant
COMNAVPERSCOM, Career Management Department (PERS-4).
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6. Documents for Selection Board Review

a. Documents in the following categories are provided to
selection boards:

(1) Active duty officers (field codes 01 through 10 and
(1f it exists) 17); or

(2) USNR inactive duty and Full Time Support officers
(field codes 01 through 10, 16, and (if it exists) 17).

b. 1If requested, field code 15 may be provided to boards for
determination of medical status.



1070- 030
22 Aug 2002
Page 1 of 3

M LPERSMAN 1070- 030

CrREATI NG THE OFFI CER PERMANENT PERSONNEL RECORD

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice (PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

1. Policy

a. The activity that delivers the officer appointnment wll
forward docunents |isted below to Navy Personnel Comrand
(NAVPERSCOM (PERS-854) with the "original" NAVPERS 1000/ 4
(02-04), Oficer Appointnent Acceptance and Cath of O fice (or
an equivalent certificate) after it is signed and w tnessed.
After receiving and validati ng NAVPERS 1000/ 4, NAVPERSCOM
(PERS-854) will forward the docunments to NAVPERSCOM ( PERS- 313Cl1)
to create the officer permanent personnel record.

b. A copy of each docunent wll be provided to newy
comm ssioned officers. They will be advised to nmaintain copies
of service record docunents in their personal files, and to
hand-carry themto their first duty station in case there are
probl ens establi shing new accounts.

c. An officer record will not be created for an officer
candi date or Naval Acadeny/ Naval Reserve O ficer Training Corps
(NROTC) m dshi pman who is disenrolled fromtraining and not
commi ssioned. Refer to M LPERSMAN 1070-090, 1070-100, 1070-120,
and [1070-130 for information on creating and/or disposition of
enlisted records.
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first copy docunents, as applicable,
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The foll ow ng original or
are used to create the

Title

For m Number

O ficer Appointnment Acceptance and Cath of O fice
(Original)

NAVPERS 1000/ 4

Col | ege transcripts

No For m No.

Program Servi ce Agreenents (OCS, ACC, NUCPCC,
NFOC, OSAM JAGC, Nurse Corps, etc.) (Oiginal)

Vari ous Form Nos.

NROTC Schol ar shi p/ Non- Schol arshi p Servi ce

CNET 1533/ 38,

Agreements (Original) 1533/ 83, or
1110/ 3
Enli st ment/ Reenl i st ment Docunent - Arned Forces of | DD 4

the United States and Annex(es) (Original)

Adm ni strative Remarks (Oiginals)

NAVPERS 1070/ 613

Certificate of Release or Di scharge from Active
Duty (Copy No. 2)

DD 214

Mont gonery G Bill Act of 1984 (Original) DD 2366
Notice of Basic Eligibility (NOBE) (Oiginal) DD 2384-1

St at ement of Under st andi ng Sel ected Reserve OPNAV 1780/ 1
Educat i onal Assi stance Program (Oiginal)

Drug and Al cohol Abuse Statenent of Understanding | OPNAV 5350/1

(Original)

or equival ent
NAVCRUI T form

Record of Emergency Data (Original) (Used for new
accessions by Mlitary Entrance Processing Station
or recruiting service in lieu of NAVPERS 1070/ 602.
Must be repl aced by NAVPERS 1070/ 602 when required
by M LPERSMAN 1070- 270} )

DD 93

Dependency Application/ Record of Energency Data

NAVPERS 1070/ 602

(Part 11) (Oiginal)

Departnent of the Navy Central Adjudication No For m No.
Facility (DON CAF) Security Determ nations

Cl assified I nformati on Nondi scl osure Agreenent SF 312

(Original)

NROTC Education Cost Record (Original)

CNET 1533/ 50

O ficer’s Report of Hone of Record and Place from
which Ordered to a Tour of Active Duty (Original)

NAVPERS 1070/ 74

Report of Medi cal Exani nation (Copy) DD 2808
(Repl aced SF 88)
Report of Medical H story (Copy) DD 2807-1

(Repl aced SF 93)

NOTE: Al docunents |isted may not apply to all officers. For
of ficers receiving permanent appointnents, ensure the enlisted
service [record is closed and transferred per M LPERSVAN

1070- 130.
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3. Were to Send Docunents. Mai | docunents to:

NAVY PERSONNEL COMVAND ( PERS- 854)
5720 I NTEGRI TY DRI VE
M LLI NGTON, TN 38055- 8540

4. How to Send Docunents

a. Securely fasten docunents in a single conplete group for
each officer wth NAVPERS 1000/4 on top. Docunents for severa
officers may be sent in a single mailing envel ope or container.

b. Mark the mailing envel ope “OFFI CER APPO NTMENT - DO NOT
OPEN IN MAIL ROOM ”

5. Interservice Transfer. |In the case of interservice
transfers, Assistant Conmmander Navy Personnel Comrmand ( ACNPC)
for Personnel Progression, Performance and Security (NAVPERSCOM
(PERS-8)) and ACNPC for Naval Reserve Personnel Managenent

( NAVPERSCOM ( PERS-9)) may provi de additional docunents fromthe
| osing service’'s officer record. These docunents i nclude
performance, awards, educational, special qualifications, and
mlitary service information for inclusion in the officer

per manent personnel record.
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MILPERSMAN 1070-080

ENLISTED OFFICIAL MILITARY PERSONNEL FILE (OMPF)

Responsible | NAVPERSCOM Phone: DSN 882-3407
Office (PERS-313) COM (901) 874-3407

FAX 882-2664/2743
NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC
SERVICE CENTER

References | (a) DoD Instruction 1336.08 of 13 November 2009
(b) BUPERSINST 1070.27C
(c) COMNAVPERSCOM Manual 5000-1, article 1070-030

1. Policy. The enlisted official military personnel file

(OMPF) 1is maintained per references (a) and (b), and contains
documents which reflect on the character, performance,
professional qualifications, and fitness of the member. For
members who are serving or have served in a dual officer -
enlisted status; the enlisted OMPF may contain both enlisted and
officer documents as deemed necessary by Commander, Navy
Personnel Command (COMNAVPERSCOM). The OMPF is maintained in
the Electronic Military Personnel Records System (EMPRS) at Navy
Personnel Command (NAVPERSCOM) .

2. Record Categories. Documents filed in the enlisted OMPF are
placed in 1 of 18 categories based on the type of information in
the document. Each category is assigned a unique field code
which allows us to group or control access to documents by type.
The following outlines the categories of documents filed in the
enlisted OMPF.

Field
Codes Categories
30 Procurement - contracts, enlistment, and reenlistment
documents (e.g., service agreements and statements of
understanding) .
31 Classification and Assignment - history of assignments
(miscellaneous correspondence on classification and
assignment) .
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32

Administrative Remarks (entries required for permanent
retention) .

33

Separation and Retirement (e.g., DD-214 Certificate of Release
or Discharge from Active Duty, DD-215 Correction to DD-214
Certificate of Release or Discharge from Active Duty,
statements of service, separation orders, reserve retirement
point credit reports, Reserve Component survivor benefit plan
election, casualty reports, miscellaneous separation, and
retirement correspondence).

34

Miscellaneous Professional Service History - (e.g., DD-1966
Record of Military Processing - Armed Forces of the United
States, OPNAV 5350/1 Drug and Alcohol Abuse Statement of
Understanding, key employee determination, miscellaneous
correspondence concerning professional service history).

35

Enlisted Performance Documents - performance evaluations
(e.g., fitness reports, Service member rebuttal, letters of
explanation, performance evaluation correspondence) .

36

Training and Education (e.g., NAVPERS 1070/604 Enlisted
Qualifications History, NAVPERS 1070/881 Training, Education,
and Qualification History, language proficiency test, college
transcript and diploma, completion certificates for courses
not documented on NAVPERS 1070/604 or NAVPERS 1070/881).

37

Decorations, Medals, and Awards - personal award citations
(e.g., NAVPERS 1070/880 Awards History, entitlement letters,
weapon qualification letters).

38

Adverse Information (e.g., unauthorized absence, in hands of
civil authorities, court memorandum, punitive letters, drug
and alcohol abuse report, civil conviction/probation report,
and adverse case files).

39

Emergency Data/Beneficiary Slips (e.g., Servicemembers’ Group
Life Insurance documents).

40

Record Changes.

41

Security clearances, termination statement, revocations, and
classified information nondisclosure agreement.

42

Security Miscellaneous.

43

Medical Documents (e.g., entry and separation medical
examinations, medical history reports, medical board bindings,
physical evaluation board hearing, and limited duty
assignments) .

44

Record request, disclosures, out of service inquiries, and
responses.

45

Personal Information (e.g., thrift savings plan election and
USN illicit behavior screening).

91

Sexual offense accountability documents.

99

Miscellaneous and temporary information.
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3. Updating the OMPF

a. Personnel offices and or personnel support activity
detachments must prepare and forward documents to update the
enlisted OMPF as required by the document’s governing directive
and in compliance with reference (b).

b. TUnless otherwise provided in a document’s governing
directive or the MILPERSMAN, submit documents on a daily basis
or as soon as possible thereafter using the e-Submission
application in BUPERS Online. For documents that cannot be
submitted via the e-Submission application or if the e-
Submission application is not available for an extended period,
documents may be mailed per reference (b). Do not include
letters of transmittal or explanation.

c. For dual-status members, officer documents submitted to
NAVPERSCOM, per MILPERSMAN 1611-010 or 1611-020, must be filed
in the enlisted OMPF if directed by COMNAVPERSCOM. These
documents must be finish filed to the OMPF by the NAVPERSCOM
office of primary responsibility (OPR). To ensure the documents
are entered into the appropriate field code the OPR must stamp
the documents “Finish File,” per reference (c), and annotated
“in officer OMPF” or “in enlisted OMPF.”

d. Documents should only contain personal information
pertaining to the Service member of record. Unless required by
the document’s governing directive, or otherwise considered
essential by the OPR, third-party personal information (most
often social security numbers (SSN), home addresses, phone
numbers, and dates and places of birth) must be redacted
(blacked-out) from documents before forwarding to NAVPERSCOM.

e. Do not submit “nice to have” or “nonessential supporting
documentation.” Documents submitted, which do not meet

retention guidelines of reference (b), will be destroyed.

4. Record Corrections and or Changes

a. An official document submitted to NAVPERSCOM for filing
in the OMPF becomes the property of the Department of Navy
(DON) . Except for administrative or clerical errors, documents
filed in the OMPF may not be removed or changed, except by
authorization of the Secretary of the Navy.
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b. Submit OMPF change requests directly to NAVPERSCOM,
Records Management Policy Branch (PERS-313) if the request meets
one of the following scenarios:

(1) The document was filed erroneously (i.e., a document
is filed in the wrong record, the document was not signed, or a
regulation precludes the document from being filed in the OMPF) .

(2) The correction is mandated by regulation.

(3) It is apparent on its face of the document that a
clerical error was made (e.g., member received authority to
reenlist for 6 years, the reenlistment contract indicates 6
years, but dates provided indicate only a 5-year reenlistment).

(4) If a document found in the OMPF is not legible, it
may be replaced by attaching a clean readable document to the
OMPF change request (this document must be an exact duplicate of
the document that it will replace).

c. OMPF change request submitted to NAVPERSCOM (PERS-313)
must contain the following information:

(1) Last name, first name, and SSN of the Sailor’s
record to be corrected;

(2) Document to be corrected (to include the digital
document identification number for the specific document (s) in
question (obtained through OMPF Command View));

(3) Detailed summary of the requested correction; and

(4) Justification for the correction and copies of
available documentary evidence that supports the request.

Note: The burden of proof rests with the submitter. The
request must demonstrate the existence of specific evidence
establishing the “factual” or “historical inaccuracy;” general
allegations of error are inadequate.

d. When a document is corrected in the OMPF, corresponding
data must be corrected in the Navy Standard Integrated Personnel
System (NSIPS) and or electronic service record (if applicable).
NAVPERSCOM (PERS-313) will coordinate this corrective action
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between NSIPS helpdesk and the initiating command submitting the
request.

e. Other requests for correction or removal of documents
must be submitted to the Board for Correction of Naval Records
per MILPERSMAN 1000-150.

f. A document may be amended or supplemented by
correspondence forwarded via official channels.

5. Record Review/Access

a. Access to the record is normally limited to
(1) the member concerned;

(2) an agent or representative authorized in writing by
the member;

(3) Chief of Naval Personnel (CHNAVPERS) ;
(4) NAVPERSCOM;

(5) personnel who are required to review military
service records in the performance of their official duties;

(6) duly convened boards of DON;
(7) courts-martial; and or
(8) as directed by a court order signed by a judge.

b. The detailing function is strictly the responsibility of
NAVPERSCOM. Offices or activities must not review records of
those members nominated for assignments or in connection with
the detailing process, unless specifically approved by
CHNAVPERS, NAVPERSCOM, or the Assistant Commander NAVPERSCOM,
Career Management Department (PERS-4).

6. Documents for Selection Board Review. Documents in field
codes 30 through 38 are provided to selection boards.
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M LPERSMAN 1070- 090

CREATI NG THE ENLI STED PERVANENT PERSONNEL RECORD

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407

Ofice (PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882-2664/ 2743

NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

Ref er ences NAVCRU TCOM NST 1131.2B

1. Records Creation. The service record custodian will send

t he requi red docunents descri bed bel ow to Chief of Naval
Personnel to create or reinstate the permanent personnel record
when

a member e conpletes recruit training,

e conpletes Navy Veteran/ O her Service Veteran
( NAVET/ OSVET) indoctrination,

e enters the Naval Acadeny Preparatory School

(NAPS), or
e enters or returns to duty in the Navy or Naval
Reser ve.
a recruit or e is declared a deserter,
NAVET/ OSVET, e is discharged with an entry | evel separation,
bef ore or
conpl etin .
trgipni ng gr * dies.
i ndoctrination
an of ficer e is disenrolled fromtraining and retained in
candi date or naval service as an enlisted nenber,

Naval Acadeny |, g discharged with an entry |evel separation,
m dshi pman or

e dies.
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Menber who Conpl etes Recruit Training or

NAVET/ OSVET | ndoctri nati on.

Send the foll ow ng docunents:

DD 4 Enl i st ment/ Reenl i st ment Oiginal. Print
Docunent - Arned Forces of “NAVET/ OSVET”, as
the United States appropriate, between

the perforation

hol es on page 1
(cancel | ed 9-96).
Annex(es).
Oiginal(s) in

al phabetical order.

DD 2366 Montgonmery G Bill (M3 B) Act |Original, when
of 1984 (M3 B) appl i cabl e.

DD 2384-1 Notice of Basic Origi nal
Eligibility(NOBE)

OPNAV 1780/ 1 | St atenent of Understanding - Origi nal
Sel ect ed Reserve Educati onal
Assi stance Program

NAVPERS Agreenent to Extend Original, when

1070/ 621 Enl i st nent appl i cabl e.

NAVPERS Enlisted Qualifications Origi nal

1070/ 604 Hi story

OPNAV 5350/ 1 |Drug and Al cohol Abuse Origi nal
St at enent of Under st andi ng

DD 93 Record of Enmergency Data First page, second

copy, if applicable.

NAVPERS Dependency Application/ Record |[Oiginal, if

1070/ 602 of Enmergency Data (Part 11) appl i cabl e.

SF 88 Report of Medical Exam nation | Original

SF 93 Report of Medical Hi story Ori gi nal

3. Docunents for

Recruit or

NAVET/ OSVET Deserter.

If a recruit

or

NAVET/ OSVET is decl ared a deserter,

send a copy of the

foll ow ng docunents in addition to the docunents |isted above:

NAVPERS Record of Unaut horized Absence

1070/ 606

NAVPERS Adm ni strative Remarks Decl arati on of
1070/ 613 desertion nessage

entry.
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4. Docunents for Recruit or NAVET/ OSVET Di scharged with Entry
Level Separation. |If a recruit or NAVET/ OSVET is di scharged
with an entry | evel separation, send a copy of the follow ng
docunents in addition to the docunents |isted under “Conpletes
Recruit Training or NAVET/ OSVET | ndoctrination:”

NAVPERS Adm ni strative Remarks Origi nal

1070/ 613

DD 214 Certificate of Rel ease or Copy No. 2
Di scharge from Active Duty

NAVCOMPT Det achi ng (Departi ng) Part 5

3067 Endorsenent to Orders

Aptitude Board' s Report or other
docunent ati on aut hori zi ng

di scharge w thout prior approval
of Chief of Naval Personnel.

NAVPERS Enlisted Performance Record Oiginal, if
1070/ 609 (current for periods through appl i cabl e.
Decenber 1995)

5. Docunents for NAPS Candi date, Except Fl eet Personnel. Wen
candi dat es, except fleet personnel, enter the NAPS, send the
foll om ng docunents:

DD 4 Enl i st ed/ Reenl i st nrent Docunent, Origi nal
Armed Forces of the United
St ates
Annexes When applicabl e
NAVPERS Adm ni strative Remarks Origi nal
1070/ 613

Only for entries
provided with
Naval Acadeny

| etter of
sel ection.
DD 1966 Record of MIlitary Processing - Origi nal
Armed Forces of the United
St at es
OPNAV 5350/ 1 | Drugs and Al cohol Abuse Origi nal
St at enent of Under st andi ng
DD 93 Record of Energency Data Fi rst page,
second copy, or,
as appropri ate.
NAVPERS Dependency, Application/ Record Origi nal
1070/ 602 of Enmergency Data (Part 11).
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6. How to Send the Docunents

a. Securely fasten the docunents into a single, conplete
group for only one nenber. Several groups may be sent in a
single mailing envel ope or container to:

Navy Personnel Command
PERS- 313C1

5720 Integrity Drive

M I 1lington, TN 38055-3130

b. Mark the mailing envel ope “DO NOT OPEN I N MAIL ROOM '’
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MILPERSMAN 1070-111

SUBMISSION OF NAVY STANDARD INTEGRATED PERSONNEL
SYSTEM (NSIPS) AND ELECTRONIC SERVICE RECORD
(ESR) DOCUMENTS TO THE OFFICIAL MILITARY PERSONNEL
FILE (OMPF)

Responsible | NAVPERSCOM | Phone: DSN 882-3406/4307

Office (PERS-313) COM (901) 874-3406/4307
FAX 882-2664/2743

NAVPERSCOM CUSTOMER Phone: Toll 1-866-U ASK NPC

SERVICE CENTER Free

Reference (a) CNO Washington DC 0518597 FEB 09

(NAVADMIN 043/09)

1. Background. Navy Standard Integrated Personnel System
(NSIPS) is the Navy’s primary point of entry for pay and
personnel transactions at the field level, and the Navy’s single
field level data entry point for military service record
maintenance. The electronic service record (ESR) was
implemented within NSIPS to automate service record documents
not already created by NSIPS, providing flexible and expandable
capabilities for service record maintenance which made it
possible for the Navy to eliminate the paper-based field service
records maintained by servicing personnel offices. NSIPS/ESR
provides servicing personnel offices and customer commands the
ability to electronically update and or view human resource data
on all members assigned to their unit identification codes,
captures military human resource data from other corporate data
systems, creates electronic service record documents to be
submitted to the official military personnel file (OMPF), and
provides individual sailors (officer and enlisted) the ability
to view their own military human resource data and perform
various self service functions.

2. Policx

a. Service record entries are event driven, and individual
governing regulations must be reviewed to determine the specific
requirements for the event.
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b. The reference requires commands to use all available ESR
functionality. To achieve this, commands and or activities
responsible for service record entries are required to submit
these transactions to the servicing personnel office for input
into NSIPS/ESR and subsequent submission to the OMPF. To ensure
compliance, required service record documents listed in
paragraph 3 below will no longer be accepted to the OMPF except
as indicated below.

(1) The document was generated and printed within
NSIPS/ESR (use of the NSIPS/ESR generated document provides
assurance that the information was entered into corporate
systems and contains verified data).

(a) The servicing personnel office will produce the
appropriate NSIPS/ESR document, obtain required signatures, and
submit the document to the OMPF using the e-Submission
application.

(b) Commands and or activities responsible for
verifying NSIPS/ESR transactions shall ensure all transactions
are verified prior to creating documents for submission to the
OMPF'.

(2) When the issuing command does not have NSIPS/ESR
access and the transaction must be completed outside of the
system, approved NAVPERS forms may be downloaded from the Navy
Personnel Command Web site at http://www.public.navy.mil/bupers-
npc/reference/forms/NAVPERS/Pages/default.aspx and completed
manually. If created manually, the signed NAVPERS form must be
submitted to the servicing personnel office in order for the
transaction to be transcribed into the ESR and verified prior to
submission to the OMPF. FEach manually created document must
contain the following statement or stamp: "ENTERED AND VERIFIED
IN ESR" followed by the “rank or grade, title, date signed,
and signature of the ESR verifying official.”

3. NSIPS/ESR Documents

a. The following NSIPS/ESR documents shall be printed,
signed, and e-submitted to the OMPF immediately upon completion
of the event:

(1) NAVPERS 1070/601 Immediate Reenlistment Contract
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(2) NAVPERS 1070/621 Agreement to Extend Enlistment

(3) NAVPERS 1070/622 Agreement to Recall or Extend
Active Duty

(4) NAVPERS 1070/602 Dependency Application/Record of
Emergency Data (See note below)

(5) DD 93 Record of Emergency Data (See note below)
(6) NAVPERS 1070/606 Record of Unauthorized Absence
(7) NAVPERS 1070/607 Court Memorandum

(8) NAVPERS 1070/613 Administrative Remarks, permanent
remarks only

Note: The requirement to print, sign, and submit these
documents manually only applies to activities that cannot use
the record of emergency data/dependency application (RED/DA)
self-service function within NSIPS.

b. The following is a list of NSIPS/ESR documents that
shall be printed and e-submitted to the OMPF upon reenlistment
or separation:

(1) NAVPERS 1070/605 History of Assignments

(2) NAVPERS 1070/880 Awards Record (generated using the
NSIPS/ESR close-out process)

(3) NAVPERS 1070/881 Training, Education and
Qualification History (generated using the NSIPS/ESR close-out
process)

(4) NAVPERS 1070/886 Member Data Summary

(5) NAVPERS 1070/613 Administrative Remarks (various
permanent transactions created at time of reenlistment)

4., Best Practice

a. To ensure NSIPS/ESR data is accurate and up-to-date when
generating documents for submission to OMPF, the following
information should be verified by commands and or activities
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responsible for service record entries before members detach
from the old duty station and upon reporting to the new duty
station:

(1) Training

(2) Personnel Qualification Standards (PQS)

(3) Education

(4) Certificates and Qualifications

(5) Honors and Awards

(6) History of Assignments

(7) TAD/AT History of Assignments

(8) Promotion History

(9) Administrative Remarks (NAVPERS 1070/613)

b. When NSIPS/ESR data is missing or in error, commands and

servicing personnel support offices shall assist the individual
member’s effort to resolve the issue as soon as possible.
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M LPERSMAN 1070- 150

REQUESTS FOR COPI ES OF THE PERVANENT PERSONNEL
RECORD

Responsi bl e NAVPERSCOM Phone: DSN 882- 3406/ 3407

Ofice ( PERS- 313Q) COM| (901) 874-3406/ 3407
FAX 882-2664/ 2743

NAVPERSCOM CUSTOVER Phone: Toll 1-866- U ASK NPC

SERVI CE CENTER Free

Ref er ences (a) SECNAVI NST 5211.5D, Departnent of the Navy

Privacy Act (PA) Program

1. Policy

a. Permanent personnel records are protected under the
Privacy Act of 1974, and access shall be in conpliance with
reference (a). Copies of the permanent personnel record may be
requested per this article during the period they are maintained
at Navy Personnel Command ( NAVPERSCQOM) .

b. A paper copy will be produced for seal and signature
requests, and when only a few specific docunents are requested.
Copies wll be printed on conpact disk (CD) for all other
of ficial Navy requests.

c. Requests for records nust be in witing, in a format
approved for the type of request |listed below. Tel ephone
requests cannot be accept ed.

d. On-line requests may be submtted by Active Duty and
Trai ning and Adm ni stration of Reserve (TAR) nenbers using the
establ i shed request procedures offered by the secure web site
htt ps://ww. buper saccess. navy. m | .

e. Routine E-Miil requests will not be approved, because

they are not private and can easily be forwarded and nodified
beyond the control of the requestor.
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2. Seal and Signhature Requests

a. Judge advocates may request a seal and signature copy of
t he conpl ete permanent personnel record to neet official |ega
requirenents.

b. The request nust be an official naval l|letter or naval
nessage. The letter nust

(1) state full nanme and social security nunber (SSN) of
nmenber whose record is required;

(2) state reason for the request; and

(3) be signed by the commandi ng officer (CO, officer in
charge (O C, or person granted “By direction” authority.

c. Send request to:
Navy Personnel Conmand
PERS- 313D
5720 Integrity Drive
MIlington, TN 38055-3130

3. Command Requests

a. Oficer Records. A command may request documents from
an officer's record when there is a need for the docunents in
order to discharge official duties. Oficer Fitness Reports and
privileged information will not be provided.

b. Enlisted Records. A command may request docunents that
are missing in the field service record (FSR), or a copy of the
permanent record to replace a |ost/destroyed FSR

c. Milti-nmenber requests. A command w t hout access to
field service records may request copies of their nenbers’
per manent personnel records on CDs to provide | ocal comanders
access to personnel information for naking daily admnistrative
and personnel decisions. Oficer Fitness Reports and privil eged
information will not be provided on multi-nenber requests.
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d. The request nust be an official naval letter or naval
message. The letter nust

(1) state full name and SSN of nenber(s) whose record is
required,

(2) state the reason for the request (justification for
a multi-nmenber request nust include the |ocation of field
service records, and circunstances preventing their use);

(3) specify either entire record or specific docunents
needed; and

(4) be signed by the CO O C, or person granted
“By direction” authority.

e. Send request to:
Navy Personnel Command
PERS- 313
5720 Integrity Drive
MIlington, TN 38055-3130

NOTE: Do not request special handling (e.g., FedEx, overnight
service), as these requests cannot be accommobdat ed.

4, Menber’s Request

a. Menbers may request a copy of their own pernanent
personnel record using NAVPERS 1070/882 (Rev. 9-03), Oficial
Mlitary Personnel File (OWF) Record Request. |If NAVPERS
1070/ 882 is not available, a witten request may be nmade. The
request rmust include

(1) menber’s full nane,
(2) rank or rate,
(3) SSN,

(4) mlitary or civilian address to which the record is
to be sent, and

(5) menber’s signature.
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b. Send request to:

Navy Personnel Conmand
PERS- 313

5720 Integrity Drive
MIIlington, TN 38055-3130

c. Active Duty/ TAR personnel may al so request their records
on-line through BUPERS ACCESS if the mailing address |isted
therein is correct. Changes to the on-line address nust be nade
t hrough the Personnel O fice/ Personnel Support Detachment
( PERSUPP DET).

NOTE. Do not request special handling (e.g., FedEx, overnight
service), as these requests cannot be accommobdat ed.

5. Facsimle Requests. Requests in the formats provi ded above
may be faxed to NAVPERSCOM Systens Operations Branch
(PERS-313). The CD(s), or docunents fromthe pernmanent
personnel record, will be mail ed.

6. Mil-Qut Request Processing. Requests are handled on a
first-in, first-served basis. Turn-around averages 10-15 days,
whi ch varies based on the nunber of requests received.

7. NAVPERSCOM On-Site Pickup

a. Pickup by Menber. Menbers may obtain a copy of their
own record in person at NAVPERSCOM The record review roomis
| ocated in

Wbod Hal I, Building 769

Room 109

Naval Support Activity M d-South
M Il 1lington, TN

and i s open between the hours of 0800 and 1600. Menbers nust
present proper identification.

b. Pickup by Third Party. Menbers nmay authorize a third

party to pick up their record for them Third party requests
will be honored only if the third party has a signed
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aut hori zation fromthe nenber whose record is requested, and
proper identification. The request nust include

(1) nenber's full nane,
(2) rank or rate,
(3) SSN,

(4) statenent that nmenber authorizes "
(third party’s full nane and SSN) to be the nenber's agent, and

(5) nmenber’s signature.

NOTE: The signed authorization will be honored on a one-tine
basis. Separate requests nust be submtted each tine a third
party is authorized to receive a record.

8. Oher Requests. Direct all other requests for copies of
t he permanent personnel record to NAVPERSCOM ( PERS-313D), or
call 1-(866)-U ASK-NPC (DSN:. 882-5672) for information.
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M LPERSMAN 1070-170

DOCUMENTS FI LED I N THE PERVANENT PERSONNEL RECORD

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 313C) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC
SERVI CE CENTER

Ref erences | BUPERSI NST 1070. 27

1. Quidelines. BUPERSINST 1070.27 provides

a. lists of nunbered forns and subjective material which are
retained or not retained in the permanent personnel record,

b. guidance on how to submt docunents for filing,

c. guidance for requesting changes to the docunent |ists,
and

d. guidance when revising or consolidating a retainable
docunent .

2. Privileged Information

a. Adverse matter is not to be filed in a pernmanent
personnel record or forwarded to Navy Personnel Command w t hout
first affording the nmenber an opportunity to review and submt a
statenent concerning it.

(1) If the menber chooses not to nake a statenent, the
declination shall be made in witing and signed and dated by the
menber.

(2) I'f no statenment or declination has been submtted
after havi ng been advi sed of such, the adverse naterial will be
filed with annotation to that effect.

b. Types of docunentation that are filed with the adverse
material are

(1) nenber’s statenent in reply to the adverse material.
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(2) where there has been a finding of guilty, extracts
fromthe findings and recomrendati ons of courts and boards,
i ncludi ng statenments of disciplinary action and court-nmarti al
orders or pronulgating letters of general courts-nmartial.

c. Adverse material that does not fall under the purview of
this article and can be filed in the permanent personnel record
wi thout first affording the nmenber the opportunity to submt a
statenent are

(1) nonjudicial punishnment which includes a punitive
letter,

(2) conviction by court-martial,

(3) allegations of unauthorized absence, or

(4) any other matters on the basis for which the nenber
was previously accorded an opportunity to submt a statenment or
other matter for other consideration before the record entry was

made.

d. Oher types of information of a highly personal nature
which are filed are

(1) various board decisions which are a matter of
of ficial record.

(2) nedical boards.

(3) psychiatric exam nations.
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M LPERSMAN 1070- 180
OFFI CER PHOTOGRAPHS
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406
Ofice ( PERS- 312E) Ccom (901) 874-3406
FAX 882- 3406
NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC
SERVI CE CENTER

Ref erences |[(a) SECNAVI NST 5211.5E (DON Privacy Act (PA)
Program

(b) SECNAVI NST 5720. 42F (DON Freedom of I nfornation
Act (FO A) Progran

(c) NAVPERS 156651, U.S. Navy Uniform Regul ati ons

1. Policy. Photographs are required for all officers of the
Navy and the Navy Reserve, regardl ess of status, within 3 nonths
after acceptance of each pronotion.

2. Omershi p of Photographs. Photographs submtted becone the
property of the United States Navy and are generally rel easabl e
under references (a) and (b).

3. Uniform Requirenents. Per reference (c), the preferred
uni form shall be Service Khaki, uncovered. When Service Khaki is
unavai |l abl e, any regulation uniformis acceptable.

4. Phot ograph Requirenents. The photograph shal

a. be in color;

b. display a full-length, three-quarter view of the nenber,
| eft shoul der forward;

c. have a plain, flat background to provide sufficient
contrast to highlight details of the uniform and

d. be 4 inches in width and 6 inches in height.

5. Title Board Specifications. A nmenu or hand-lettered title
board shall be placed at or near the nenber’s |left foot so it is
clearly readable in the finished photograph. The title board
shall contain the following identifying data in 2-inch high
letters:
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a. Menber’s last name, first nane, and mddle initial(s).

b. Gade, last four digits of the social security nunber
and desi gnat or.

c. Date photograph was taken (day, nonth, year).

Exanple: APILOT, IRA M
LCDR/ 1234/ 1310
17 APR 07

6. Photo Services. Naval activities with an established

phot ographic facility are authorized to produce photographs for
this purpose. Additionally, comercial sources are authorized.
When Navy or DOD photographic facilities or suitable comrercia
sources are unavail abl e, any photograph which conplies with the
requirenents will be accepted. Commands are authorized to

rei nburse officers that use commercial sources to produce
phot ogr aphs.

7. Command Rei nbursenent. Commands are authorized to reinburse
officers for the cost of the official photograph. Oficers wll
conplete SF 1164 (Rev. 11-77), daimfor Reinbursenent for
Expendi tures on O ficial Business, or simlar reinbursenent
docunent and submt the formwth official docunentary evi dence
(e.qg., receipts, affidavits, or other statement as to the
unavail ability of government photo facilities) to their
commandi ng officer (or designated representative) for approval
and rei nmbur senent.

8. Di stribution

a. Conpl ete NAVPERS 1070/884 (04-07), Oficer Photograph,
and attach the unaltered photograph. The preferred nmethod of
attachnment is to print the photograph directly on the form
Taping or stapling the photograph to the formis acceptable
should printing directly on the formnot be available. Ensure
this formcontains the nenber’s conplete social security nunber
for Oficial Mlitary Personnel File (OWF) identification
pur poses. The nmenber nust sign the form Carefully secure
agai nst danmage in the nmail and forward to Navy Personnel Comrand
( NAVPERSCOV) (PERS-312C) for inclusion in the OWF. Mil to:

NAVY PERSONNEL COVVAND
PERS- 312C

5720 I NTEGRI TY DRI VE

M LLI NGTON TN 38055-3120
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b. Photographs that do not neet the specifications of this
article will not be processed for inclusion to the OWF and wi ||
be returned to the issuing nenber for proper subm ssion.

9. Form NAVPERS 1070/ 884 can be obtained fromthe follow ng
links:

htt p: // ww. npc. navy. m | / Ref er encelLi brary/ For ns/
https://forns.daps.dla. m|/search/

http://buperscd. technol ogy. navy. m | / bup_updt/ new _forns/ N1070_884.
pdf
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M LPERSVMAN 1070- 190
SI GNATURES | N SERVI CE RECORDS
Responsi bl e [ NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 313C) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC
SERVI CE CENTER
1. Policy. Signatures and initials in the service record are

required to ensure that entries are made by proper authority and
t hat service records are properly maintained.

2. Signature Authority

a. The commandi ng officer, executive officer, or officer in
charge signs or initials all service record docunents. Wen
activities are supported by Pay/ Personnel Adm nistrative Support
System (PASS), the Commandi ng Oficer/ O ficer in Charge/Petty
Oficer in Charge/Director, Personnel Support Activity
( PERSUPPACT) / Det achnment (PERSUPPDET) wi Il adm ni ster and
mai ntai n service records per M LPERSVAN 1000- 010!

b. The commandi ng officer may grant the personnel in the
grades listed below, witten “By direction” authority to sign
t he indi cated service record docunents.

(1) Commi ssioned officers: Al service record
docunents.

(2) Enlisted E-5 and above and civilian GS-5 and above:
Al'l service record docunents except DD4, Enlistnent/Reenli stnent
Docurment - Armed Forces of the United States, and NAVPERS
1070/ 601 (Rev. 01-00), Inmediate Reenlistment Contract.

3. Signature Requirenents. Authorized individuals nust
personally sign or initial entries on all service record
docunents at the tinme and in the manner prescribed in this
Manual or other directives governing service record

adm ni strati on.

4. Signature Specifications. Signatures and initials nust be
in permanent black or blue-black ink and nust be | egible on al
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copies. Below the signature, type the nane, rank/rate/grade,
and title of the individual signing the service record docunent.

5. Use of Facsimle Signatures. At the discretion of the
commandi ng officer, facsimle signatures may be used for entries
on the NAVPERS 1070/ 604 (Rev. 03-05), Enlisted Qualification

H story and accunul ative entries on the NAVPERS 1070/ 613 (Rev.
10-81), Administrative Remarks. Facsimle signatures shall not
be used on any ot her docunent of the service record.
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M LPERSMAN 1070-210

CORRECTI ON OF THE FI ELD SERVI CE RECORD
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 3130 COM| (901) 874- 3406/ 3407
FAX 882- 2664/ 2743
NAVPERSCOM CUSTQOVER Phone: Tol | Free 1-866- U ASK NPC

SERVI CE CENTER

Ref erences | BUPERSI NST [1610. 10

NAVSO — 3069, Source Data Systens Procedures
Manual ( SDSPROVAN)

DFAS- CL (NAVSO P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Volune I

BUPERSI NST 1900. 8

1. Policy

a. NAVPERS 1070/600 (Rev. 5-81), U S. Navy Enlisted (Field)
Service Record (FSR). Once information is entered on a service
record page it may be corrected at the command | evel only under
this article.

b. The use of interlineation, ditto marks, or the entry of
unaut hori zed abbrevi ati ons, synbols, or codes is prohibited in
t he FSR

2. Corrections/Changes to Nane, Social Security Nunmber ( SSN)
or Citizenship. For changes to nane, SSN, or citizenship to the
FSR see tabl e:

Topi c M LPERSMAN
Nane Change 1000- 130
SSN Change 1000- 060
Citizenshi p Change 1070- 220

3. Enlisted Evaluation Reports. Renoval or revision of
enlisted eval uation report and counseling record will be nmade
only under BUPERSI NST 1610. 10.
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4. OCR Docunents. Corrections to Optical Character Recognition
(OCR) docunents |isted below are authorized only by sendi ng new
docunents cross-referenced to the original docunents follow ng
NAVSO P-3069 or DFAS-CL (NAVSO P) 3030- 2.

NAVPERS Dependency Application/ Record of Emergency Data, Part |
1070/ 602 | (Rev. 7-72)

NAVPERS Record of Unauthorized Absence (Rev. 1-77)

1070/ 606

NAVPERS Court Menorandum (Rev. 12-75)

1070/ 607

NAVPERS Agreenent to Extend Enlistnment (Rev. 9-87)
1070/ 621

NAVPERS Agreenent to Recall or Extend Active Duty (Rev. 9-87)
1070/ 622

5. Trial by Cvil Authorities

a. The FSRw Il not contain any information concerning a
trial by civil authorities which resulted in acquittal either at
the trial or appellate level. Upon notification of acquittal,
service record pages and correspondence concerning the trial
will be renmoved fromthe FSR and destroyed.

b. If the service record pages contain other retainable
i nformation, new pages will be prepared with the retainable
information only.

c. |If copies of the service record pages or correspondence
had been forwarded to Navy Personnel Command ( NAVPERSCOM) ,
notification of this action shall be sent to NAVPERSCOM
(PERS-83) by official naval letter with copies of supporting
docunent ati on.

6. DD 214, Certificate of Rel ease or Discharge from Active Duty
(Rev. 11-88). After DD 214 has been issued and distributed,
correction of erroneous entries are nade foll ow ng BUPERSI NST
1900. 8.
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7. O her Errors

a. Wien an error is discovered at the command where it was
made and copies of the service record page have not been
distributed, or the error is on a service record page (a copy)
which is not imediately sent to NAVPERSCOM (i.e., NAVPERS
1070/ 604 (Rev. 7-91), Enlisted Qualifications Hi story and
NAVPERS 1070/ 605 (Rev. 10-89), History of Assignnents):

(1) Draw a line in black or blue-black ink through the
erroneous entry.

(2) Aut hori zed individual, per MLPERSMAN [1070-190, initi al
al ongsi de the lined-out error.

(3) Make correct entry.

(4) Aut hori zed individual, initial or sign correct entry.

b. Wen the error is discovered at the conmand where it was
made and the service record page has been distributed
(i.e., NAVPERS 1070/613 (Rev. 10-81), Administrative Remarks):

(1) Renove the erroneous service record entry fromthe service
record and destroy it.

(2) Make a corrected service record page and conspi cuously
| abel it “Corrected Copy.”

(3) File corrected copy in FSR

(4) Forward a corrected copy to NAVPERSCOM ( PERS- 313D2) by
of ficial naval letter which explains briefly the reason for
the correction.

c. For corrections to NAVPERS 1070/ 609 (cancel ed) directed
by Secretary of the Navy as a result of a Board of Correction of
Naval Records decision only:

(1) | Tape out the entry being corrected.

(2) |Date and type in the authority for making the correction,
“Aut hority for Correction - MLPERSMAN 1070-210."

(3) | Make a copy of the corrected NAVPERS 1070/ 609.

(4) |[Certify the copy by an entry on the next line and file it
in the service record.

(5) |Send the origi nal NAVPERS 1070/ 609 to NAVPERSCOM
( PERS- 322) .

NOTE: All other corrections to NAVPERS 1070/609 will be nade as
outlined above for errors discovered at the command where nade.
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d. Wen the error is discovered at a command ot her than
where the error was nmade and the error is not correctabl e under
the instructions contained above, the discrepancy will be
reported by official naval letter to NAVPERSCOM ( PERS- 313) via
t he command at which the error occurred. The command at which
the error occurred will endorse the letter to NAVPERSCOM gi vi ng
full details, recommend corrective action, and attach
substanti ati ng docunents as appropri ate.
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MILPERSMAN 1070-220

CITIZENSHIP ENTRIES IN THE ENLISTED PERSONNEL RECORD

Responsible | NAVPERSCOM Phone: DSN 882-3406/3407
Office (PERS-313) COM (901) 874-3406/3407

FAX 882-2664/2743
NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC
SERVICE CENTER

| Reference | (a) BUPERSINST 1070.27C
1. Policy

a. An enlisted member’s citizenship is recorded on

(1) DD 1966 Record of Military Processing - Armed Forces
of the United States; or

(2) NAVPERS 1070/601 Immediate Reenlistment Contract.

b. Photocopies of original U.S. citizenship verification
documents must be filed in the member’s official military
personnel file (OMPF) per reference (a). This includes
naturalization certificates and other documents issued by the
U.S. Citizenship and Immigration Services.

Note: The U.S. Armed Forces are authorized to copy documents
used for citizenship eligibility determinations, to include
documents which state that it is “unlawful to reproduce” or
“copying is not authorized.”

2. Reporting Citizenship Changes for Service Members Enlisted as
Non-U.S. Citizens

a. Member’s Responsibility. A Service member who changes
their citizenship from another country to the United States is
required to take the original U.S. citizenship verification
documents to their personnel office to report the change in
citizenship.
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b. Personnel Office Requirements

(1) Ensure citizenship changes are effected via Navy
Standard Integrated Personnel System (NSIPS) event.

(2) Electronically submit a photocopy of the
naturalization or citizenship certificate to the OMPF via
e-submission application procedures located on the NPC Web site
at: http://www.public.navy.mil/BUPERS-
NPC/CAREER/RECORDSMANAGEMENT/Pages/eSubmiss.aspx.

(3) On all photocopies, write or type the statement
“ORIGINAL DOCUMENT SIGHTED AND REPRODUCED FOR MILITARY RECORDS
AND REFERENCE PURPOSES ONLY” in a conspicuous location, followed
by the date, rank or grade, signature, and title of the verifying
official. Original documents will be immediately returned to the
member.
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M LPERSMVAN 1070- 230

DD 4, ENLI STMENT/ REENLI STMENT DOCUMENT - ARMED
FORCES OF THE UNI TED STATES

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

Ref er ences NAVCRUI TCOM NST 1130. 8F

1. Policy. DD 4 is the basic docunent, which establishes a

| egal relationship between the U S. Governnent and an enli sted
menber. DD 4 is designed to provide a conpl ete and

conpr ehensi ve docunent that specifies the terns of the agreenent
between the enlistee and the U S. Governnent/Arned Forces in
clear English to avoid recruit and/or parent m sunderstandi ng.

2. Preparation and D stribution

a. Preparation and distribution shall be nade by the
enlisting activity per NAVCRU TCOM NST 1130. 8F.

b. Al signatures of enlisting officers and the nenber
enlisting or reenlisting shall be made per M LPERSMAN 1070-190.
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M LPERSMAN 1070- 240
NAVPERS 1070/ 601, | MveDI ATE REENLI STMENT CONTRACT

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC
SERVI CE CENTER

Ref erences | NAVSO P- 3069, Source Data System Procedures
Manual ( SDSPROVAN)

D ary Message Reporting System User’s Manual
( DVRSMAN)

DFAS- CL (NAVSO- P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Volunme |1

1. Policy. NAVPERS 1070/601 (Rev. 01-00), I|nmmediate
Reenlistnment Contract is an agreenent between the U S. Governnent
and enlisted nmenber who immediately reenlist or enlists in the
Navy or Naval Reserve at the sane activity follow ng discharge.

2. Preparation

a. NAVPERS 1070/601 is a 1-page form Activities supported
by Source Data System (SDS) use a machi ne- produced docunent
i nstead of preprinted non-SDS forns.

b. Prepare NAVPERS 1070/ 601 per NAVSO P-3069 or DFAS-CL
(NAVSO- P) 3050-2 and M LPERSMVAN 1160- 030.

c. Enter signatures on original docunment per M LPERSMAN
1070- 190.

3. Di stribution

a. Send signed original contract to Navy Personnel Command
(PERS-313C1) with other docunents for the permanent personnel
record per M LPERSMAN |1070- 140,

b. File a copy in the enlisted field service record per
M LPERSMAN 1070-100.

4. Reporting Requirenents. Submt data entries per SDSPROVAN,
DVRSMAN, or Reserve Standard Trai ning Adm ni strati on Readi ness
Support System
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M LPERSMAN 1070- 250
NAVPERS 1070/ 621, AGREEMENT TO EXTEND ENLI STMENT

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice (PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

Ref erences |[(a) NAVSO P-3069, Source Data System Procedures
Manual ( SDSPROVAN)

(b) DFAS-CL (NAVSO P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Volune II

(c) Diary Message Reporting System User’s Manual
( DVRSMAN)

1. Policy. NAVPERS 1070/621 (Rev. 01-00), Agreenent to Extend
Enlistment is an agreenent between the U S. Governnment and the
enlisted menber to extend the current enlistnment in the Navy or
Naval Reserve.

2. Preparation

a. NAVPERS 1070/ 621 is a one-page paper form Activities
supported by the Source Data System (SDS) use a machi ne-produced
docunent instead of the preprinted non-SDS form

b. Prepare NAVPERS 1070/ 621 per reference (a) or reference
(b), and M LPERSMAN 1160- 040, 1001- 060, and 1160-070.

c. Enter signatures on the original docunent per M LPERSMAN
1070-190.

3. Di stribution

a. Send the signed original contract to Navy Personne
Command ( PERS- 313Cl).

b. File acopy in the enlisted field service record per
M LPERSMAN [1070- 100.
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4. Reporting Requirenents. Submt data entries per references
(a) and (c) or Reserve Standard Training Adm nistration
Readi ness Support (RSTARS) System
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M LPERSMVAN 1070- 260

NAVPERS 1070/ 622, AGREEMENT TO RECALL OR EXTEND
AcCTI VE DUty

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

Ref erences |[(a) NAVSO P-3069, Source Data System Procedures
Manual ( SDSPROVAN)

(b) DFAS-CL (NAVSO P) 3050-2, DFAS Pay/ Personnel
Procedures Manual (Navy), Volune II

(c) Diary Message Reporting System Users’ Manual
( DVRSMAN)

1. Policy

a. NAVPERS 1070/ 622 (Rev. 01-00), Agreenent to Recall or
Extend Enlistnent is a 1-page paper form Activities supported
by the Source Data System (SDS) use a machi ne-produced docunent
i nstead of the preprinted non-SDS form

b. Prepare NAVPERS 1070/ 622 per references (a) and (b), and
M LPERSMAN 1160- 040, 1001-060, and |1160-070.

c. Enter signatures on the original docunent per M LPERSMAN
1070-190|

2. Di stribution

a. Send the signed original contract to the Navy Personne
Command ( PERS- 313Cl).

b. File acopy in the enlisted field service record per
M LPERSMAN 1070-100,

3. Reporting Requirenents. Submt data entries per references
(a) and (c) or Reserve Standard Training Adm nistration
Readi ness Support System
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MILPERSMAN 1070-270

1070-270
CH-54, 2 Mar 2016
Page 1 of 6

DEPENDENCY APPLICATION / RECORD OF EMERGENCY DATA

SERVICE CENTER

Responsible | NAVPERSCOM Phone: DSN 882-2122
Office (PERS-221) COM (901)874-2122
NAVPERSCOM CUSTOMER Phone: Toll Free 1-866-U ASK NPC

References (a) DoD 7000.14R Financial Management Regulation
(DoD FMR), volume 7A,chapter 51
(b) NAVSO P-6034 Joint Travel Regulations (JTR)
(c) DoD Instruction 1300.18 of 8 January 2008
(d) Defense Joint Military Pay System Navy
Procedures Training Guide, Part 3, Chapter 2
1. Policy

a. NAVPERS 1070/602 Dependency Application/Record of
Emergency Data is used for both officer and enlisted members and
serves as an application for dependency allowances and an up-to-

date record of emergency data.

Members may access or print

their NAVPERS 1070/602 via their electronic service record (ESR)
in the Navy Standard Integrated Personnel System (NSIPS) by

The official signature copy can
also be obtained from the official military personnel file

clicking on dependency data.

(OMPF) wvia their BUPERS online

(BOL)

access.

b. When printed and signed, NAVPERS 1070/602 is the
official record of dependency the Navy uses to determine the
relationship and dependency of individuals for entitlement of
authorized allowances.
the official source document in the event a Service member
becomes a casualty to determine the following:

(1)
death;

(2)

(3)

Person(s)

Person(s)

Person(s)
(arrears of pay)

A signed NAVPERS 1070/602 also serves as

to be notified in case of emergency or

to receive the death gratuity;

to receive any unpaid pay and allowances
including money accrued during a missing or
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captured status, unused leave, travel, per diem, transportation
of family members, transportation of household goods, and funds
deposited in the savings deposits program per reference (a),
chapter 51;

(4) Dependents of member to receive allotment of pay if
member is missing or unable to transmit funds;

(5) Commercial insurance companies to be notified in
case of death;

(6) Person authorized to direct disposition of remains
per reference (b), paragraph 7260;

(7) Person(s) eligible for transportation to attend
burial ceremonies per reference (b), paragraph 7260;

(8) Person(s) eligible for transportation to attend
dignified transfer at Dover Air Force Base;

(9) Person(s) eligible for transportation to attend
memorial services per reference (b) paragraph 7260; and

(10) Designated individual(s) eligible for
transportation to the bedside of a wounded, ill, or injured
Service member per reference (b), paragraph 7315.

2. When to Prepare. Per reference (c), prepare NAVPERS
1070/602 when

a. a member enters or re-enters the Navy or Navy Reserve
following a break in service; or

b. there is a change in
(1) dependent status or number of dependents;
(2) name or address of a dependent;
(3) next of kin other than a dependent;

(4) name or address of a beneficiary, allottee, or
insurer;
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Note: Refer to MILPERSMAN 1770-280 if a married member
designates a person other than his or her spouse to receive all
or a portion of death gratuity.

(5) person(s) to be notified in case of emergency or
death;

(6) person(s) authorized to direct disposition of
remains;

(7) life insurance data or location of will or other
valuable papers;

(8) citizenship of spouse;
(9) religion;
(10) addition of remarks on NAVPERS 1070/602; or

(11) when one of the following re-certifications are
required:

(a) Annually for all secondary dependents (mother,
father, stepmother, stepfather, mother-in-law, father-in-law,
loco-parentis, and ward);

(b) Annually for students 21 and 22 years of age;

(c) Annually for incapacitated children over 21
years of age; or

(d) Every 3 years for all Reserve members.

3. Preparation and Distribution

a. NAVPERS 1070/602 will be created and updated in NSIPS.

b. To assist Navy Personnel Command (NAVPERSCOM), Navy
Casualty Assistance Branch (PERS-13) in providing funeral and or
memorial service travel, as authorized in MILPERSMAN 1770-270
and 1770-271, Service members should include the name (s),
address (es), and phone number(s) of siblings in the remarks
block of NAVPERS 1070/602.
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c. MILPERSMAN 1770-230 lists those conditions when bedside
travel may be authorized to support a wounded, ill, or injured
Service member. To assist NAVPERSCOM (PERS-13), up to three
individuals may be designated by the Service member. If a
designation is desired, enter “Bedside Travel Authorization
Requested for (name(s))” in the remarks block of NAVPERS
1070/602. If not previously identified on the NAVPERS 1070/602,
include address(es) and phone number (s).

d. If a situation arises in which a new NAVPERS 1070-602
must be executed expeditiously and NSIPS is not available, DD 93
Record of Emergency Data must be used. Detailed instructions on
the preparation of the paper version of the DD 93 are contained
on the reverse side of the form. This document serves as the
record of emergency data only, and does not replace NAVPERS
1070/602, nor does information provided on DD 93 post to the
required Navy databases; therefore, the electronic NAVPERS
1070/602 contained within NSIPS shall be completed when the
system becomes available.

e. When completed and signed, distribute as follows:

(1) The supporting personnel support detachment (PSD) or
personnel officer (PERSOFF) will submit the original NAVPERS
1070/602 or DD 93 to Navy Personnel Command (NAVPERSCOM) using
the e-submission application on BUPERS Online for filling in the
OMPF. The supporting PSD or personnel office will maintain a
copy until e-submission receipt/acceptance by NAVPERSCOM is
verified.

(2) Provide one copy to the Service member.

(3) Provide one copy to the supported customer command.
The command must retain a signed NAVPERS 1070/602 on file for
each assigned Service member.

4. Verification

a. The individual Service member is solely responsible for
the accuracy of the information recorded on his or her NAVPERS
1070/602.

b. All Service members must verify the accuracy of data on
the newest NAVPERS 1070/602 in their OMPF, and the data
contained on both the emergency contact and dependency data
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panels within their ESR. For Service members who do not have
access to their ESR, but require temporary verification offline
of a previously issued NAVPERS 1070/602, the verification must
be witnessed and signed by the appropriate local authority.
Offline verifications cannot indicate changes to the NAVPERS
1070/602. Pen and ink changes (to include one line and
initials) to NAVPERS 1070/602 are not valid updates.

(1) At a minimum, commands must ensure that Service
members perform this verification annually; however, additional
verifications are also required under the following conditions:

(a) Upon reporting to a new duty station, permanent
change of station;

(b) Prior to departure on permanent change of duty
station;

(c) Prior to deployment, regardless of length;

(d) When ordered to periods of temporary duty in
excess of 30 days;

(e) On each occasion when an inactive duty member
comes on active duty, including active duty training;

(f) Member applies for Government housing;

(g) Member claims reimbursement for dependents’
travel; or

(h) At least 30 days prior to requesting a dependent
related travel, transportation, pay, benefit or allowances
(e.g., advanced/delayed dependent travel, dependent travel
advances, early return of dependents, etc.).

(2) In addition, Selected Reserve members must verify
this information within the 180-day period immediately prior to
reporting for annual training/active duty training.

C. If correct, members will acknowledge this wverification
by selecting the “Yes” box on the dependency data panel in ESR
after the statement “Is Dependency Data Correct?”
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d. If incorrect, members will immediately contact their
supporting PSD, personnel office, or command pay and personnel
administrative support system coordinator to prepare a new
NAVPERS 1070/602.

5. Other Change Reporting Requirements

a. Service members will be directed to update Defense
Enrollment Eligibility Reporting System (DEERS) whenever there
is a change of dependent status, addition of new dependent, and
or change of address of a dependent. Rules for determining
relationship and dependency are provided in reference (a),
chapter 26, and amplifying guidance is provided in reference
(d) .

b. Service members with a military spouse will be counseled
on their obligation to enroll their spouse in DEERS and to make
an appropriate Family Service Member’s Group Life Insurance
(FSGLI) election for their military spouse. Failure by the
member to comply will result in automatic FSGLI coverage and a
potential indebtedness to the Government for premiums due since
the date of the marriage.
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M LPERSMVAN 1070- 290
NAVPERS 1070/ 605, H STORY OF ASSI GNVENTS

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC
SERVI CE CENTER

Ref er ences NAVPERS 15909G Enli sted Transfer Mnua

1. Policy. NAVPERS 1070/605 (Rev. 10-89), History of
Assignnents for USN and USNR enlisted nenbers is a chronol ogi ca
record of duty assignnments and is maintai ned throughout nenber’s
active and inactive duty career.

2. Preparation

a. Enter and verify follow ng information on bottom of form
(1) Menber’s nane.
(2) Social security nunber.

(3) Rank/rate (on previous editions of form enter
RANK/ RATE as | ast entry in NAME bl ock).

b. WMake entries as events occur. Entries will be initialed
by an authorized individual per M LPERSMAN |1070-190.

c. For an enlisted nmenber who i medi ately reenlists,
send original to Navy Personnel Comrand (PERS-313C) with other
docunents for permanent personnel record, per M LPERSMVAN
1070- 140; place a reproduced copy on left side of field service
record (FSR); and prepare a new NAVPERS 1070/ 605 for reenli stnent
FSR.

RULE: Nunber additional pages sequentially.
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3. How to Make Entries. Make entries as follows: (See
Exhibit 1)
Col um Title Descri ption
1 Gain Enter effective date (YYMVDD) and abbreviation
that best describes gain as foll ows:
ENL: First enlistnment.
REENL: Reenli stnment.
EXTENL: Extension of enlistnment or active duty
obl i gati on.
RECAP: Recalled to active duty or active duty
for special work (ADSW .
DUTY: Received for permanent duty.
DU N: Received for duty under instruction.
TEMDU: Received for tenporary duty.
TEMADD: Received for tenporary additional duty.
ADDU: Received for additional duty.
I DT: Received for inactive duty training.
ADT/ AT: Received for active duty for training.
2 Activity [Enter abbreviated title and permanent |ocation or

homeport of member’s duty station.

Verify and establish sea duty commencenent date
(SDCD) and shore duty commencenent date (SHDCD)
for active duty nenbers received on board for
duty per NAVPERS 15909G. Enter as foll ows:
SDCD/ SHDCD:  ( MWYY) .

Enter authorized corrections as foll ows:

SDCD/ SHDCD AUTH:  (fill in for changes).
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Col um Title Descri ption

3 uc Enter unit identification code (U C) for nenber’s
duty station.
NOTE: Change title of colum from DUTIES to U C
on previous editions of this form

4 Loss Enter effective date (YYMVDD) and abbreviation
t hat best describes |oss as foll ows:
TRF: Transferred or detached to another
activity.
EXPENL: Expiration of enlistnment or active duty
obligation including extensions for continued
servi ce.
RAD: Rel eased from active duty or active duty
for training (ADT/AT) and transferred to a
reserve component.
DI SRE: Di scharged for inmmediate
enlistnent/reenlistment, or appointment/
reappoi ntment, or continued servi ce.
DI S: D scharged.
RET: Transferred to Retired List (RL), Tenporary
Disability Retired List (TDRL), Pernmanent
Disability Retired List (PDRL), Retired Reserve,
or Fleet Reserve.
TERM  Dropped fromrolls, or mssing status.

5 Initials |Designated command official will verify each

(Gain/ entry by initialing this colum.
Loss)

Verify gain entries in GAIN subcol um and
| oss and other entries in LOSS subcol um.
RULE: Initials also certify verification of
FSR per M LPERSMAN 1070- 200\

4. \Where to File.
filed in FSR, per

NAVPERS 1070/ 605 shall be mai ntai ned and
M LPERSMAN |1070- 100.
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EXHIBIT 1

1070-290, Exhibit 1

22 Aug 2002
HISTORY OF ASSIGNMENTS Page10f1 E
S. INITIALS
1. GAIN 2. ACTIVITY 3. uic 4. LOSS
GAIN LOSs
ENL ' : TRF % 4% ‘
92NOV16 MEPS COLUMBIA SC 01234 92DECO!
TEMDU ' TRF ) %,E.FL/
92DECO! NTC GREAT LAKES 43106 93FEBI9 DE
TEMDU | TRE Wi o
93MAROS SSC NTC GREAT LAKES 43105 93APR2I - GHI - |. GH
DUTY USS NEVERSAIL (DD-101) TRF L /,'/J,
93MAYIS NORVA  SDCD: 92 MAY 64322 930CT07 JKL IKL
TEMDU TRF | e
930CT07 NRMC PORTSMOUTH 55817 " 930CT20 No | “Nmo
DUTY USS NEVERSAIL (DD-101) : RAD : A{d
930CT20 NORVA 64322 96DECO? L ,74/ L
; TRF . AGR
96DECO6 NRPC NOLA (RECORDS ONLY) 80000 _ |,  96DECIS PQR
IDT NR MIUW 907 o TRF ( 171.( (7
96DECI6 N&MCRC CHASN SC - 78900 98IANIS X[ Asd Y /o1
ADT INSHORUNSEAWARGRU 2 " RAD Ty W | m
98JAN18 NORVA 57126 98JAN31 Uy
IDT. NR MIUW 907 ! ﬁ ,
98FEB04 N&MCRC CHASN SC 78900 Y é@

(CONTINUE ON REVERSE OF FORM)

NAME {Last, tirst, middle initial)

DOE, JOHN J.

SOCIAL SECURITY NUMBER

123-45-6789

RANK/RATE

YN2
VaVals:Vfatsk~l 1
VO IO

MAVPERS 1070/605 (Rev. 10-89)

SiN 0106-LF-008-1800

]

5
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M LPERSMAN 1070- 300
NAVPERS 1070/ 606, RECORD OF UNAUTHORI ZED ABSENCE

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 312E) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1-866- U ASK NPC
SERVI CE CENTER

Ref erences |(a) Defense Joint Mlitary Pay Systens (DIMS)
Procedures Trai ning Quide (PTG

1. Policy. NAVPERS 1070/606 (01-77), Unauthorized Absence
Record of OCR is used to record periods of unauthorized absence
in excess of 24 hours and lost tinme due to confinenment by civil
authorities or sickness due to m sconduct. Unauthorized absences
of 24 hours or less are recorded on NAVPERS 1070/613

(Rev. 10-81), Adm nistrative RemarKks.

2. Preparation and D stribution

a. Prepare and distribute the NAVPERS 1070/ 606 per DIM5S PTG

b. The original NAVPERS 1070/ 606 provi des data for the
Manpower Personnel and Training Information System ( MAPTIS).
After MAPTIS is updated, NAVPERS 1070/606 is filed in the
menber’ s permanent personnel record at Navy Personnel Command.
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Page 1 of 1

M LPERSMAN 1070-310

NAVPERS 1070-607, CoOurT MEMORANDUM
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 312E) COM| (901) 874-3406/ 3407
FAX 882-2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC

SERVI CE CENTER

Ref erences |(a) Defense Joint Mlitary Pay System (DIJIMS)
Procedures Trai ning GQuide (PTG

1. Policy. NAVPERS 1070/607 (12-75), Court Menorandumis used
to record court-martial and nonjudicial punishnment actions which
affect pay. Punishnment which does not affect pay, is recorded on
NAVPERS 1070/613 (10-81), Adm nistrative RemarKks.

2. Preparation and Distribution. Prepare and distribute
NAVPERS 1070/ 607 per reference (a).
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CH-44, 10 July 2013

Page 1 of 8
MILPERSMAN 1070-320
ADMINISTRATIVE REMARKS
Responsible | NAVPERSCOM Phone: DSN 882-3406/3407
Office (PERS-3130C) COM (901) 874-
FAX 3406/3407
NAVPERSCOM CUSTOMER Phone: Toll | 1-866-U ASK NPC
SERVICE CENTER Free

Reference(s) [ (a) 10 U.S.C. Chapter 47, Uniform Code of
Military Justice (UCMJ)

1. Policy

a. Both the electronic service record (ESR) Administrative
Remarks section and the NAVPERS 1070/613 Administrative Remarks
filed in the official military personnel file (OMPF) are used to
provide a chronological record of significant miscellaneous
entries which are not provided for elsewhere, or to provide more
detailed information required to clarify entries in other
military human resource documents. NAVPERS 1070/613 can be
accessed using the following link:
http://www.public.navy.mil/BUPERS-NPC/REFERENCE/FORMS/NAVPERS/
Pages/default.aspx.

b. Adverse Administrative Remarks

(1) Except as indicated below, adverse entries shall not
be made, unless the member concerned is first afforded an
opportunity to submit a written statement regarding the adverse
material. Should the member not desire to make a statement, the
member shall state so in writing. Should the member refuse to
acknowledge this right, or refuse to make a written statement
documenting the decision not to make a statement, the commanding
officer shall document the refusal iIn writing.

(2) The following types of entries may be made without a
written statement or declination from the member:

(a) Nonjudicial Punishment (NJP);
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(b) Civil conviction;
(c) Unauthorized absence; or

(d) Any other matters to which the member concerned
previously had an opportunity to respond by submitting a
statement In rebuttal.

c. Administrative Remarks entries are classified as either
"temporary' or "‘permanent,' which determines the disposition and
retention of an individual entry.

d. Administrative Remarks entries shall be made in the ESR
and verified. |If the issuing command does not have ESR access,
NAVPERS 1070/613 may be created manually and submitted to the
servicing personnel office iIn order for the remarks to be
transcribed into the ESR, verified, and distributed. An
Administrative Remarks entry i1s not considered valid In the ESR
until verified.

Note: Administrative Remarks entries created by a Navy
recruiting activity as part of the accession process for Navy
applicants are not required to be entered into the ESR.

2. Creating Administrative Remarks

a. Using NAVPERS 1070/613 to document Administrative Remarks
entries outside the ESR (Manually).

Block Entry

SHIP OR STATION Enter the complete name and
designation of the ship or
station at which the member 1is
serving.

SUBJECT Enter a subject that best
describes the purpose of this
entry (e.g., code of conduct
counseling).
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PERMANENT OR TEMPORARY

Enter an “X” in the appropriate
box to identify the required
retention period for this
remark. If “permanent” 1is
selected, enter the regulation
or policy that requires the
remark to be retained
permanently (e.g., MILPERSMAN
1070-310, CNPC 301822z DEC 10,
etc). See subparagraph 2c
below for additional
information.

REMARKS

Enter the date of the
transaction followed by the
entry. Below the transaction,
enter the following information
for required signatures:

For member’s signature, when
required, enter ‘“Member’s
Signature” followed by a solid
line for the signature and date
signed.

For approving official’s and or
witness” signature, when
required, enter name and title
of the person authorized to
sign this remark and date
signed. One entry per page
except for entries that
require an acknowledgment or
additional statement required
by regulation. Use single
spacing.

"ENTERED AND VERIFIED

IN ESR"

For NAVPERS 1070/613 entries
created manually, the rank or
grade, title, date signed, and
signature of the ESR verifying
official must be entered,
certifying the transaction
has been entered i1n the ESR.
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NAME, SSN, BRANCH AND CLASS

Enter the member®s Tfull name,
social security number, and
branch and class of service.

b. Documenting Administrative Remarks Using the ESR to

Create NAVPERS 1070/613.

(1) Data will be entered into ESR following the
procedures outlined in the Navy Standard Integrated Personnel
System (NSIPS) ESR Quick Reference Guide for Personnel
Specialists. This guide is located under "User Documents'™ on
the Navy Knowledge Online (NKO), NSIPS home page,
https://wwwa.nko.navy.mil/portal/nsips/home.

(2) In addition to the fields listed iIn paragraph 2a
above, the following fields are required iIn the ESR:

Field

Entry

PERMANENT AND AUTHORITY (IF
PERMANENT)

Enter an "X i1n the “permanent”
box to i1dentify the remarks
that require permanent
retention. If “permanent” is
selected, enter the authority,
regulation, or policy that
requires the remark to be
retained permanently (e.g.,
MILPERSMAN 1070-310, CNPC
301822Z DEC 10, etc). See
subparagraph 2c below for
additional i1nformation.

NOTE: Leave blank for temporary
Administrative Remarks entries.

REMOVAL DATE

For "temporary" Administrative
Remarks entries, this date is
the date the document should be
purged from ESR (normally
corresponds with transfer or
expiration of active service).
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REMOVAL REASON

Select the reason the
"temporary”™ Administrative
Remarks entry will be purged
from ESR.

SUBJECT CODE

Selecting a predefined subject
code shortens the pick list of
actual subjects.

REMARKS

ESR allows you to make the
Administrative Remarks entry or
select a preformatted remark by
selecting the "Select Remarks
Template."™

APPROVING OFFICER™S
SIGNATURE/WITNESS SIGNATURE

Enter the name and title of
the person authorized to sign
this entry and the date signed.
This same 1nformation is
required for a witness, 1T the
remark requires a person to
witness the Service Member®s
signhature.

MEMBER”S SIGNATURE

IT this entry requires the
member to sign or acknowledge,
the system automatically adds
the member®s name to printed
documents when the date is
selected i1n the "Member-®s
Signature”™ Dblock.

ACKNOWLEDGEMENT

Enter any acknowledgement or
statement the member 1s
required to sign in this

section.

c. Making Entries

(1) Temporary Administrative Remarks Entries. This
designation is used for entries that only apply at the current
command, acknowledgements that only apply to the current
enlistment or reenlistment, or those that have a defined
expiration date. Examples of these entries are as follows:

(a) Volunteered for special duty;
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(b) Member has read and understands regulations;

(c) Member has attended or been briefed on Navy"s
policies (e.g., sexual harassment, security, hazing,
indoctrination, Hliberty etc.); and

(d) Other temporary entries routinely entered by a
personnel office (e.g., basic allowance for housing (BAH),
selective reenlistment bonus (SRB) payments; special duty
assignment pay (SDAP), responsibilities while on limited duty
(LIMDU), permanent change of station (PCS) screenings etc.).

(2) Permanent Administrative Remarks Entries. This designhation

applies to entries mandated by regulation or correspondence
from higher headquarters to be filed in the OMPF (older
regulations may still use the term “permanent service record”).
These entries include, but are not limited to, the following:

(a) Enlisted disciplinary action;

(b) NJP (also referred to as captain®s mast) where
pay is not affected;

(c) Civil conviction;

(d) Unauthorized absence;

(e) Entries required as a result of adverse
performance evaluation reports, and for members that refuse to
sign performance evaluation reports;

() Enlisted physical fitness assessment failures;

(g) Retain 1In service;

(h) Performance or conduct deficiencies;

(1) Sea duty counter or credit; and

(k) Time-in-rate date change.

(3) Civil Conviction and NJP

(a) The following “permanent” entries are required
even if an appeal has been filed:
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Entry for... shall include. ..
Civil conviction or action taken e date of conviction or
by civil authorities which 1is action
tantamount to a conviction, e Tinal charge and specific
whether i1t Is a misdemeanor or action for which member was
felony, which comes to the found guilty
command’s attention. e court in which convicted
e sSentence of the court
NJP when pay is not affected o date of offense
nature of offense, cite
article from reference (a).
e date of NJP
e punishment awarded

(b) In the event the civil conviction is overturned
or the NJP appeal 1i1s granted, a request for correction to the
member®s OMPF and ESR shall be made by official naval letter
with copies of supporting documentation to Navy Personnel
Command (NAVPERSCOM), Records Management Policy Branch (PERS-
313) copy to NAVPERSCOM, Personal Performance, Security,
Separation Division (PERS-83).

(4) All entries in the ESR shall be verified by a
personnel supervisor authorized iIn writing to sign service
record documents.

(5) Entries requiring a member"s signhature shall be
dated and signed by the member. Should the member refuse, the
commanding officer shall document the refusal iIn writing. All
signatures shall be 1n black or blue black iInk.

3. Disposition

a. Temporary Administrative Remarks entries are retained in
the ESR until purged from the system on the removal date that
was entered at the time the entry was made. Paper copies
maintained by the command will be destroyed after the member
transfers or iIs separated.

b. Permanent Administrative Remarks entries shall be
printed, signed, and submitted to the NAVPERSCOM (PERS-313) for
filing In the OMPF at the time they are created.

(1) The supporting personnel office will submit
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documents to the OMPF using the e-submission application on
BUPERS Online. The supporting personnel office will provide a
copy to the member and maintain a copy on file until OMPF
receipt and acceptance is verified.

(2) Electronically signed documents will not be
accepted until the OMPF is capable to accept them and specific
approval has been provided regarding submission procedures.

4. Corrections

a. Unverified ESR transactions are considered “pending” and
may be corrected or deleted by the servicing personnel office
at any time prior to verification.

b. Temporary Administrative Remarks entries may be
deleted or corrected by the servicing personnel office, if
created 1n error, or if 1t 1s readily apparent on the face of
the document that a clerical error was made.

c. Permanent Administrative Remarks entries shall not be
corrected without approval of NAVPERSCOM (PERS-313) or the
Board of Corrections for Naval Records (as applicable).

(1) For obvious clerical errors, create a new corrected
remark in the ESR, with the words "CORRECTED COPY"™ typed at
the end of the subject line. Save, print, and sign the
corrected document, but do not verify the document iIn ESR.
Submit the corrected copy along with a copy of the original to
NAVPERSCOM (PERS-313) under cover letter explaining the error,
and requesting the original entry be replaced by the corrected
entry. NAVPERSCOM (PERS-313) approval will be the authority
for the NSIPS help desk to delete the original entry and verify
the corrected copy.

(2) IT the change requested creates a retroactive
entitlement to pay and allowances, 1is a material change, or
involves a matter of opinion, judgment or the exercise of
discretion, submit the request to the Board for Correction of
Naval Records per MILPERSMAN 1000-150.
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M LPERSMAN 1070- 330

NAVPERS 1070/ 615, RECORD OF DI SCHARGE FROM THE
U. S. NAVAL RESERVE (| NACTI VE)

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 312E) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

1. Policy

a. NAVPERS 1070/ 615 (Rev. 12-03), Di scharge fromthe
U.S. Naval Reserve is prepared the honorabl e discharge of an
enlisted menber on inactive duty by reason of expiration of
enlistment or expiration of obligated service.

b. Discharge of an enlisted nenber on inactive duty for any
ot her reason is recorded on NAVPERS 1070/613 (Rev. 10-81),
Adm ni strative RemarKks.

2. How to Conpl ete NAVPERS 1070/ 615. NAVPERS 1070/615 is a
three-part carbon interleaved formand shall be conpleted as
follows: (See exhibit bel ow.)

Item Entry
From e Enter the title of the activity head and nane of the
activity effecting the discharge.
To e Enter the nenber's nane and current address.
Par agraph 3 e |If menber is recommended for reenlistnent, enter dashes
First in the space followi ng the word "are.™
Sent ence

e |If nenber is not recommended for reenlistnment, enter the
word "not" in the space.

Si gnature e Enter the signature block belowthe text of the letter

Record Dat a e Enter the menber's discharge date

e Check the appropriate bl ock indicating whether
i medi ately reenlisted.

e Enter the menber's nanme, rate, social security numnber
and branch and cl ass.

NOTE: For docunents to be included in enclosure (3), service
record page(s), see M LPERSMAN 1070- 130.
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3. Di stribution of NAVPERS 1070/ 615. Di stri but e NAVPERS
1070/ 615 as fol | ows:

a. Part 1 — Deliver or forward to the nenber.

b. Part 2 - File in the nenber's field service record (FSR)
and process the FSR per M LPERSMAN [1070- 130,

c. Part 3 - Retain for recruiting or other |ocal use

4. How to Make NAVPERS 1070/613 Entry. The NAVPERS 1070/613
entry shall be nmade as foll ows:

(date): Discharged this date.

Reason for discharge: (i.e., msconduct due to drug abuse)
Characterization of service: (i.e., Under O her Than Honorabl e Conditions)
Reentry code: (i.e., RE-4)

Di scharge authority: (i.e., M LPERSVAN and BUPERS 1111117FEB94)

Hone address:

Signature of person with
By direction authority

5. Were to File NAVPERS 1070/ 613. File in the nenber's FSR
and process the FSR per M LPERSMAN 1070- 130.
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M LPERSMVAN 1070- 340

DD 214, CERTIFI CATE OF RELEASE OR DI SCHARGE FROM
ACTI VE DUTY

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 312E) COM| (901) 874-3406/ 3407

FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

Ref erences |(a) BUPERSI NST [1900. 8A

1. Policy. The DD 214 is prescribed by Departnment of Defense
for use by all mlitary services. DD 214 is a brief, clear-cut
record of a period or termof active mlitary service which
provi des:

a. mlitary service with informati on necessary for
adm ni strative processing and for enlistnment or reenlistnent
determ nation

b. the service nenber with a brief record of active
servi ce.

c. appropriate governnental agencies with an authoritative
source of information which they require in the adm nistration
of Federal and state | aws.

2. Preparation and Distribution. DD 214 shall be prepared and
distributed per this manual and reference (a).
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MILPERSMAN 1070-360

NAVPERS 1070/887 SEX OFFENSE ACCOUNTABILITY
RECORD

Responsible OPNAV (N172) Phone: DSN 664-6989
Office Sexual COM (703) 604-6989
Assault FAX (703) 604-3469
Prevention
and Response

NAVPERSCOM CUSTOMER SERVICE Phone: Toll 1-866-U ASK NPC
CENTER Free
References (a) Public Law 113-66, National Defense

Authorization Act Fiscal Year 2014, §1745

(b) 10 U.S.C. Chapter 47, Uniform Code of
Military Justice (UCMJ)

(c) Department Of Defense Instruction 6495.02,
Sexual Assault Prevention and Response (SAPR)
Program Procedures

(d) OPNAVINST 1752.1C

(e) OPNAVINST F3100.6J, Special Incident
Reporting (OPREP-3 Pinnacle, OPREP-3 Navy
Blue, and OPREP-3 Navy Unit SITREP)
Procedures

1. Purpose

a. NAVPERS 1070/887 Sex Offense Accountability Record is a
form to be used to document sex-related offenses in a Service
member’s official military personnel file (OMPF) per reference
(a) . The purpose of including disposition information in the
OMPF is to alert commanders, commanding officers (COs), and
officers in charge (0OICs) of members in their command who
received a court-martial conviction or nonjudicial punishment
(NJP) for these offenses to reduce the likelihood that repeat
offenses will escape the notice of commanders, COs, and OICs.

b. Sex-related offenses include reference (b), articles 120
(rape, sexual assault, aggravated sexual contact, and abusive
sexual contact), 120a (stalking), 120b (rape of a child, sexual
assault of a child, and sexual abuse of a child), 120c (indecent
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viewing, visual recording/broadcasting, forcible pandering and
indecent exposure), 125 (forcible sodomy and bestiality), and 80
(attempt to commit one of the offenses listed above).

2. Procedures

a. NAVPERS 1070/887 will be used to annotate the OMPF of
any Service member who is convicted at court-martial or awarded
NJP for sex-related offense(s), as listed in paragraph 1lb above,
regardless of recommendation for retention or separation from
naval service.

b. The NAVPERS 1070/887 will be submitted within 5 business
days of

(1) action being determined/adjudication of NJP, or when
the appeal process has been completed; or

(2) adjudication of court-martial. Commands will use
the e-Submission (e-Sub) application on BUPERS Online (BOL) for
form submission. Commands without e-sub access will mail

NAVPERS 1070/887 to:

Navy Personnel Command
PERS-313
5720 Integrity Drive
Millington, TN 38055-3130

c. NAVPERS 1070/887 will be uploaded to the Service
member’s OMPF and assigned field code 91 (FC 91). Once the OMPF
is updated, the NAVPERS 1070/887 will be available for
commanders, COs, and OICs to review using the OMPF command view
application on BOL.

d. Commanders, COs, and OICs are required to review all
documents in FC 91 for all newly reporting personnel within 30
days of reporting onboard. In order to identify these documents
in a member’s record, the OMPF can be sorted by NAVPERS 1070/887
or by FC 91. Commanders, COs, and OICs may delegate the record
review to trusted agents (i.e., executive officer,
administrative officer, administrative clerks); however, it 1is
recommended that the number of trusted agents be kept to a
minimum considering the sensitive nature of the subject.
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e. NAVPERS 1070/887 requirements do not supersede any
requirements for reporting or processing NJP or court-martial
actions, or requirements for reporting incidents of sexual
assault stipulated in references (c) through (e).

f. NAVPERS 1070/887 is a fillable form and available online
at the following Web address located on the Navy Personnel
Command Web site: www.public.navy.mil/bupers-
npc/reference/forms/Pages/default.aspx.

3. Record Corrections

a. An official document submitted to NAVPERSCOM for filing
in the OMPF becomes the property of the Department of Navy.
Documents filed in the OMPF may not be removed or changed,
except as listed below.

(1) Request for correction of obvious clerical errors
must be submitted to Navy Personnel Command (NAVPERSCOM),
Records Policy Management Branch (PERS-313). A detailed summary
of the requested correction and justification for the
correction, to include all supporting documents to substantiate
the request, is required. Obvious clerical errors are those
that are readily apparent on the face of the document to
include, but not limited to, misspelled name, incorrect social
security number, or a document misfiled to a member’s record.

(2) When a court-martial conviction is overturned as a
result of the appeal process or NJP is set aside per reference
(f), a member’s CO must submit a letter to NAVPERSCOM, Personnel
Information Management Department (PERS-3) with the supporting
documents (i.e., Memorandum for Appealing Authority) requesting
the removal of the NAVPERS 1070/887 from the member’s record.

(3) All other requests for correction or removal of
documents should be submitted to the Board for Correction of
Naval Records per MILPERSMAN 1000-150.

b. A document may be amended or supplemented by
correspondence forwarded via official channels.
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M LPERSVAN 1080-010

NAVPERS 18068F, MANUAL OF NAvY ENLI STED MANPOVWER
AND PERSONNEL CLASSI FI CATI ONS AND OCCUPATI ONAL
STANDARDS

Responsi bl e | NAVMAC Phone: DSN 882-6220
Ofice (Code 10) cov (901) 874-6220
FAX 882- 6475

Ref erences | (a) NAVPERS 18068F, Manual of Navy Enlisted
Manpower and Personnel C assifications and
Cccupati ons St andards,

Vol unme 1, Navy Enlisted Occupational Standards

(b) NAVPERS 18068F, Manual of Navy Enlisted
Manpower and Personnel C assifications and
Cccupati ons St andards,

Vol unme 11, Navy Enlisted O assifications (NECs)

1. Contents - Volune |

a. Reference (a) contains the occupational standards which
express the Navy's requirenments for enlisted skills as
determ ned by manpower nmanagenent. They formthe basis upon
whi ch personnel are trained, advanced, and distributed. Thus,
these requirenents are a fundanental underpinning of the Navy
Enlisted Cccupational Cassification System (NEOCS). These
requi renents are categorized as foll ows:

(1) Naval Standards - express the mninmumskills
required of enlisted personnel which are not specifically
rating-oriented. They include areas and subjects which
per sonnel shoul d have know edge of, in addition to, required
rating skills. They are universal to all rates and ratings
except as noted.

(2) COccupational Standards - define the enlisted tasks
requi red of specified occupational entities (rates and ratings).
They are m ni mum st andards which represent the | owest |evel of
skill required to fulfill Navy needs at a given |evel of
responsi bility.
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b. Reference (a) al so provides

e special physical requirenments for specified ratings;
e the normal path of progression to Warrant O ficer (WO
and Limted Duty Oficer (LDO, and to Senior Chief
Petty Oficer (SCPO) and Master Chief Petty Oficer

(MCPO) ;

e performance test instructions;

e a description of the Navy Qccupational C assification
System

e alist of the Primary and Techni cal Advisors for each
rating; and

e gqguidance for proposing changes to the Navy Enlisted
Rating Structure and the Cccupational Standards.

2. Contents - Volune Il. Reference (b) contains each

aut hori zed Navy Enlisted Classification (NEC) code. The NEC
structure supplenents the enlisted rating structure by
identifying a non-rating-w de skill, know edge, aptitude,
qualification that nust be docunented to identify both people
and billets for nmanagenent purposes. Navy Personnel Conmand
(NAVPERSCOV) fornul ates and i nplenents the NEC Codi ng System and
controls the use of NECs in identifying personnel and billets,
and in distribution and detailing.
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M LPERSMVAN 1080-020

NAVPERS 158391, MaNuAL oF Navy OFFl CER MANPOWNER
AND PERSONNEL CLASSI FI CATI ONS

Responsi bl e | NAVMAC Phone: DSN 882-6220
Ofice (Code 10) COoM (901) 874-6220
FAX 882- 6475

Ref er ence (a) NAVPERS 158391, Manual of Navy O ficer Manpower
and Personnel C assifications,

Vol unme |, Major Code Structures,

Volunme 11, The O ficer Data Card

1. Definition

a. Reference (a) provides a single source docunent which
contains officer occupational classification codes, other
structures, and abbreviations required for interpreting the
coded entries in such personnel reports and manpower docunents
as the foll ow ng:

e OPNAV 1000/2 (Rev. 9-82), Manpower Authorization
e Oficer Distribution Control Report (ODCR)

e NWMPC Report 4080-1020-3, Reserve Unit Assignment Docunent
( RUAD)

b. Navy Personnel Command ( NAVPERSCOM mai ntains an
automated record of essential information for each naval
officer. This record constitutes a central data bank from
whi ch managenent extracts information for use in personnel
procurenent, training, distribution, planning, career
managenent, and nobilization. Chief of Naval Operations (CNO
identifies qualitative requirenments of billets in manpower
aut hori zations by officer occupational classification codes and
ot her codes. Secretary of Defense (SECDEF) utilizes these
of ficer occupational classification codes for manpower
managenent and policy studies and for rel ati ng manpower
resources in the Armed Forces.
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M LPERSVAN 1100-020

APPO NTMENT | N THE NURSE CORPS OF THE NAvY ON
AcCTI VE DuUTY

Responsi bl e | NAVPERSCOM Phone: DSN 882- 2818
Ofice ( PERS- 4415) COM| (901) 874-2818
FAX 882- 2682

NAVPERSCOM CUSTOMVER SERVI CE Phone: Toll Free|1-866-U ASK NPC
CENTER

Ref erences |[(a) OPNAVI NST 1120.7
(b) NAVMED P-117, Manual of the Medical Departnent
(MANMED), Chapter 15

1. Eligibility. Eligibility criteria for appointnent

of officer and enlisted nenbers in the Nurse Corps,
United States (U. S.) Navy on active duty are set forth in
detail in reference (a). Ceneral criteria include the
fol | ow ng:

a. GCitizen of the U S
b. Physically qualified per reference (b).

c. Able to conplete 20 years of active service prior to
reachi ng age 62.

2. Professional Requirenents. M ninmum professional
requi renents for appointnents are as foll ows:

a. Gaduate of a nursing education programthat conferred a
baccal aureate or an advanced degree in nursing. Program nust
have been accredited by the National League for Nursing
Accrediting Comm ssion (NLNAC) or Coll egiate Conmm ssion on
Nur si ng Education (CCNE) at the tinme of graduation.

b. Licensed and in good standing as a registered
professional nurse in a state, territory, or comonweal th of the
US., or the District of Colunbia (DC), based upon a |licensing
exam nation provided by the National Council of State Boards of
Nursing and adm ni stered by one of its nenber boards of nursing.
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3. Application. Applications nust contain the follow ng:

| tem

Docunent ati on

a.

DD 2808 (10-05), Report of Medical Exam nation.

b.

DD 2807/1 (3-07), Report of Medical History.

Educational transcripts. Mist be sent with seal fromeach
institution attended with evidence of degree awarded.

Evi dence of |icensure as a registered professional nurse.

Verification of licensure fromeach State Board of Nursing
whi ch the applicant is, or has been, |icensed as a
regi stered professional nurse within the |last 10 years.

Statenent of understanding that Nurse Corps officers nust
mai ntain |icensure as a regi stered professional nurse.
Failure to maintain a license may result in separation for
cause under the guidance of reference (a). The expense of
obtaining and maintaining a license to practice as a

prof essional registered nurse is the responsibility of the
i ndi vi dual .

NAVCRU T 1131/1 (Rev. 11-06), Application for Conm ssion
in the U S Navy/U S. Navy Reserve.

SF 86 (Rev. 9-95), Questionnaire for National Security
Posi ti ons.

FD 258 (Rev. 12-82), Fingerprint Card.

NAVCRUI T 1100/13 (Rev. 3-81), Interviewer’s Appraisal
Sheet by two officers in the grade of |ieutenant or above,
wi th one being a Nurse Corps officer.

Supporting docunents or letters of recommendati ons from
e college or nursing instructor or professor, and

e from supervisor of nursing related work experience if
wi thin the past 5 years.

O ficer applicants nmust include a letter or statenent
resigning their current comm ssion contingent upon
appointment in the Nurse Corps, U S. Navy Reserve.
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4. Application Address. Commanding officers (CGCs) forward
conpl eted applications with an endorsenent with brief specific
reasons for recomendation to:

Commander, Navy Recruiting Command (N3)

5. Terns and Obligation

a. Applicants selected shall be tendered an original
appointment in the grade of ensign, |ieutenant (junior grade),
or |ieutenant dependi ng upon the years of education and
pr of essi onal experience specified in reference (a) and ordered
to active duty as a Nurse Corps officer.

b. Total obligation is 8 years, 3 of which nust be active

duty. Time not spent on active duty will be spent in the
| nacti ve Reserve.
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M LPERSMAN 1100- 030

PROCEDURES FOR EFFECTI NG APPO NTMVENTS AND DELI VERI NG
ORI & NAL COwM SSI ONS

Responsi bl e | COMNAVCRUITCOM | Phone: DSN 226-4085
Ofice (Code 13) CoOM | (703) 696-4085

FAX 226-6938
1. Introduction. Commanding officers (COs), officers In charge

(OICs), and other designated “Appointing Officers” shall be
governed by the following policies and procedures when
delivering original appointments (permanent or temporary) in the
United States Navy (USN) or United States Navy Reserve (USNR).

2. Restrictions on the Appointnent Docunents

a. The official administering the oath of office must
ensure that all restrictions appended to the appointment
documents are met prior to the time a candidate is administered
the oath. [If there i1s any question regarding the restrictions
involved, the administration of the oath shall be delayed until
all guestions have been resolved.

b. Alterations of names, designators, grades, or dates of
rank, shall not be made on appointment papers before or after
execution. Pen and Ink changes of birth dates and social
security numbers (SSNs) may be made upon receipt of authority
from Commander, Navy Recruiting Command (COMNAVCRUITCOM) .
Appointment papers will be reissued by COMNAVCRUITCOM (13) upon
notification of an error.

3. Appointees on Active Duty Concurrently w th Appoi ntnent .
Appointees who are on active duty or are issued orders to active
duty concurrently with appointment shall be reexamined by a
naval medical officer if

a. more than 18 months have elapsed since the examination
given at the time of application for appointment to commissioned
grade.

b. the appointee’s physical condition appears to have
changed significantly since the examination given at the time of

OCTOBER 2009 CD



1100- 030
CH- 16, 7 Sep 2006
Page 2 of 4

application for appointment, or information is available to
indicate that such a change might have occurred.

c. the appointee states that their physical condition has
changed significantly since the examination. When such a
reexamination is conducted,

e SF 88 (Rev. 10-94), Report of Medical Examination; and
e SF 93 (Rev. 6-96), Report of Medical History,

shall be forwarded to Chief, Bureau of Medicine and Surgery
(BUMED). Appointees who remain on active duty are not required
to be reexamined prior to issuance of appointment, unless one of
the conditions described above exists.

4. Restrictions on Delivery of Oiginal Conm ssions. Original
commissions shall not be delivered if

a. the appointee is under disciplinary action or awaiting
such action.

b. the appointee is
(1) on the sick list.
(2) on sick leave.

(3) assigned limited duty (LIMDU) following the approved
recommendation of a Board of Medical Survey.

(4) awaiting action upon a report of a Board of Medical
Survey or Physical Evaluation Board (PEB).

c. the appointee’s physical condition upon reexamination
has materially deteriorated since they were examined for
appointment. In questionable cases where a definite finding may
not be made at the time of physical examination, the report of
the naval medical officer should be sent to Chief, BUMED. In
such cases, the appointment shall be withheld pending receipt of
further instructions from COMNAVCRUITCOM.

5. Wthhol ding of Appointnent for O her Reasons

a. |If the appointment is withheld for any reason other than
those enumerated In the preceding paragraph, COMNAVCRUITCOM (13)
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shall be advised immediately. Justification for such action
should be submitted at that time.

b. The appointment shall be retained pending further
instructions from Navy Personnel Command (NAVPERSCOM)or
COMNAVCRUITCOM.

6. Acceptance of Appoi nt nent

a. An appointee who is found physically qualified shall
execute the acceptance and oath of office for appointment.
Unless otherwise stated, the appointment is effective from the
date of acceptance.

b. The commission which 1s enclosed with the appointing
documents i1s evidence of the appointment.

(1) Present commissions of Navy Reserve and temporary
commissioned Navy officers, as well as appointments as warrant
officers, will be considered as terminated on the date preceding
the acceptance of permanent appointment in the Navy.

(2) For other than appointees noted below, COs shall
report to COMNAVCRUITCOM the circumstances and name of any
appointee under their command whose appointment iIs not effected.

(3) Any appointee who does not desire to accept the
appointment tendered shall submit a statement to that effect to
COMNAVCRUITCOM, via their CO.

7. Discharge fromEnlisted Status

a. Appointees serving in enlisted status and appointees
serving In temporary commissioned or warrant grade whose
permanent status is enlisted shall be honorably discharged from
their enlisted status by reason of selected changes in service
obligation to accept permanent appointment to officer grade per
MILPERSMAN 1910-102. The Appointing Officer shall effect such
discharges for selected changes iIn service obligation as of the
day immediately preceding the date of acceptance of the
permanent appointment as appropriate.

b. If the Appointing Officer i1s not the custodian of the
enlisted service record, they will notify the service record
custodian regarding the type of appointment accepted and the
date 1t was accepted, requesting that the member’s enlisted
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status be terminated as of the day immediately preceding the
date of acceptance of the permanent appointment.

c. DD 214 (Rev. 2-00), Certificate of Release or Discharge
From Active Duty, shall be prepared and the enlisted service
record closed for members discharged while on active duty.

An appropriate entry on NAVPERS 1070/613 (Rev. 7-06),
Administrative Remarks, shall be made and the enlisted service
record closed for members discharged while on inactive duty.

8. Receipt of Orders. Upon acceptance of appointment each
officer on active duty will report to their CO for duty until
such time as orders are received from NAVPERSCOM. If present
orders are to duty in a flying status involving operational or
training flights, such orders are automatically continued except
in the case of warrant officers. Officers on active duty will
receive further orders from NAVPERSCOM.

9. Ml eage/ Travel Allowances. Upon acceptance of appointment,
members on active duty do not accrue entitlement to mileage
allowance or any other travel allowance by reason of termination
of their former officer or enlisted status.
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| N- SERVI CE PROCUREMENT PROGRAM
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3170
Ofice ( PERS- 801G COM| (901) 874-3170
FAX 882- 2620
NAVPERSCOM CUSTOVER SERVI CE Phone: Toll Free | 1-866-U ASK NPC

CENTER

Ref er ences

OPNAVI NST 1420.1

1. Background.

Warrant O ficer

of ficer

col | ege education (although it

The Limted Duty O ficer
(CWO) Prograns are the premer enlisted-to-
prograns sponsored by the Navy which do not
is highly desired).

(LDO) and the Chief

require a
It has been

denonstrated that the Navy has a need for warrant officers who
specialists and for
[imted duty officers who serve and devel op as officer technica

serve and devel op as officer technical

managers.

2. Applicant

Preparati on.

the LDO and CWO Prograns i s intense.

applying to
possible in

prepare for

3. Eligibility.

ei t her
their career.

of fi cer status.

a. Enlisted personnel

All
encouraged to gai n occupati onal
trai ning through schoo

potenti al

Competition for acceptance in both

People interested in

of the Regul ar

Navy and Nava

program shoul d begin preparation as early as
candi dates are

experi ence and/ or specialized
and correspondence courses to better

The LDO and CAND Prograns are open to

Reserve

on active duty (including the Training and Adm ni stration of the
Reserves (TAR) Progranm) who may seek appointnent to chief
warrant officer status via the Active Duty Chief Warrant O ficer
Program or conm ssioned officer status via the Active Duty

Limted Duty O ficer

b. Chief warrant

Program

of ficers of the Regul ar

Navy and Naval

Reserve on active duty may seek appoi ntnent to comm ssi oned

officer status via the Active Duty Limted Duty O ficer

Progr am

OCTOBER 2009 CD



1100- 040
22 Aug 2002
Page 2 of 2

c. Enlisted personnel of the Naval Reserve on inactive duty
who are assigned to a drilling unit nmay seek appointnent to the
chief warrant officer status via the Inactive Duty Chief Warrant
O ficer Programor conmm ssioned officer status via the Inactive
Duty Limted Duty O ficer Program

d. Chief warrant officers of the Naval Reserve on inactive
duty who are assigned to a drilling unit may seek appointnment to
conmm ssioned officer status via the Inactive Duty Limted Duty
O ficer Program

e. Naval Reservists on Active Duty for Special Wrk (ADSW
and Naval Reservists assigned duties as Canvasser Recruiters nay
seek appointnment to chief warrant officer status via the
| nactive Duty Chief Warrant O ficer Program or conm ssioned
status via the Inactive Duty Limted Duty Oficer Program

4. For Further Information. Enlisted personnel who want nore
i nformati on about these prograns shoul d revi ew OPNAVI NST 1420.1
for required subm ssion dates, detailed eligibility

requi renents, obligation, and other pertinent information.
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ELI G BI LI TY REQUI REMENTS FOR MEMBERSHI P | N THE

READY RESERVE

Responsi bl e | NAVPERSCOM Phone: DSN 882- 4482

Ofice ( PERS- 491) COM| (901) 874-4482
FAX 882- 2753

NAVPERSCOM CUSTOVER SERVI CE Phone: Toll Free | 1-866-U ASK NPC

CENTER

Ref erences |(a) BUPERSI NST [1001. 39E

1. Policy. Eigibility requirenents are defined in chapter 1

of reference (a).
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M LPERSMAN 1100- 060

SUBM SSI ON OF APPLI CATI ON FOR VOLUNTARY TERM NATI ON
OF TEMPORARY APPO NTMVENT AND REVERSI ON OF LI M TED
Duty OFFI CERS ( LDQOs)

Responsi bl e | NAVPERSCOM Phone: DSN 882- 4206
Ofice ( PERS- 4822) COM| (901) 874-4206
FAX 882- 2622

NAVPERSCOM CUSTOMVER SERVI CE Phone: Toll Free | 1-866-U ASK NPC
CENTER

References [(a) 10 U.S.C. 5596
(b) 10 U.S.C. 6330
(c) OPNAVI NST 1420. 1B

1. Request Procedures. An officer appointed for tenporary
servi ce under reference (a), whose permanent status is chi ef
warrant officer (CWD or enlisted may request voluntary
termnation of their tenporary officer appointnment and reversion
to their permanent grade. Requests for reversion are submtted
to Navy Personnel Conmand ( NAVPERSCOV), Oficer Retirenent
Section (PERS-4822) via their commandi ng officer (CO (or

i mredi ate superior in command (1SIC) as appropriate), and w ||
normal |y receive favorabl e consideration provided the obligated
service (OBLI SERV) requirenents descri bed bel ow have been

ful filled.

2. @idelines for Subm ssion. Applications for reversion may
be subm tted under the foll ow ng guidelines:

a. |If the requested reversion date coincides with the
projected rotation date (PRD), then submt the request in tine
to reach NAVPERSCOM ( PERS-4822) 6 to 9 nonths in advance of the
desired reversion date.

b. If the requested reversion date does not coincide
with the PRD, then the request should reach (PERS-4822)
9 to 12 nonths in advance to allow anple tine to identify a
relief.
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c. COs may favorably endorse a reversion for |ess than
6 nmont hs advance notice if they are willing to accept a gap in
the billet. The command endorsenent should also indicate if a
relief is required.

d. If the request is for reversion to the nenber’s
per manent CWO grade and the nenber will remain on active duty at
t he same conmand, then the request should reach NAVPERSCOM
(PERS-4822) a m ninmum of 3 nonths in advance.

e. |If the request is for reversion to the nenber’s
permanent enlisted grade and transfer to the Fl eet Reserve, or
di scharge, then the requested reversion date should reflect the
first of the nonth and Fl eet Reserve or discharge the end of the
same nonth (i.e., reversion 1 Aug and Fl eet Reserve 31 Aug).
This will allowtime for the officer personnel and pay accounts
to be closed out, create enlisted accounts, and affect the
di scharge or Fleet Reserve.

f. Unless in response to service needs, or Commander,
Navy Personnel Conmand ( COWAVPERSCOM) directs ot herw se,
requests for reversion may be disapproved if an officer is
notified by any neans (E-mail, nessage, tel ephone, or persona
visit) that permanent change of station (PCS) orders will be
i ssued, and the officer is within 6 nonths of the normal PRD

g. Requests for reasons of hardship wll be considered
from menbers who do not neet the criteria described in para. 7,
however, docunentation for the basis of the hardship nust be
provi ded.

3. Sanple Formats

a. Sanple Format for Reversion and Transfer to the Fl eet
Reserve (use proper letter format):
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From RANK FIRST M. LAST NAME, USN, SSN DESI G
To: Commander, Navy Personnel Conmmand ( PERS-4822)
Vi a: Conmmandi ng O ficer, (Menmber’s Command)
Subj: REQUEST TO REVERT TO PERMANENT ENLI STED GRADE AND

TRANSFER TO FLEET RESERVE
Ref : (a) M LPERSMAN 1100- 060, 1830-040

(b) SECNAVI NST 1920. 6C

(c) BUPERSI NST 1430. 16E, Section 723

(d) 10 U.S.C. 5596
1. Per references (a) through (d), | hereby request to revert to ny
per manent enlisted status of effective DY MM YR and transfer to the

Fl eet Reserve effective DD MM YR (nmenbers must revert on the first of the
month and transfer to the Fleet Reserve the |ast day of the sane nonth).
| certify that nmy permanent enlisted tine in rate date is

2. (If applicable) I request a month Ti me-in-Gade waiver. (This
is required if your Time-in-Rrate is less than 24 nonths). (Provide NAVPERS
1070/ 613 (Rev. 7-06), Administrative Remarks, for enlisted pronotion.)

3. Point of contact information (your E-Miil address and tel ephone nunber).

FI. M. LAST NAME

b. Sanmple Format for Reversion to CAD and Renmai n on Active
Duty (use proper letter format):

From RANK FIRST M. LAST NAME, USN, SSN DESI G
To: Commander, Navy Personnel Command ( PERS-4822)
Vi a: Conmmandi ng O ficer, (Menmber’s Command)

Subj: REQUEST TO REVERT TO PERVANENT CHI EF WARRANT OFFI CER
GRADE AND CONTI NUE ON ACTI VE DUTY

Ref:  (a) M LPERSMAN 1100- 060
(b) SECNAVI NST 1920. 6C
(c) 10 U.S.C. 5596

1. Per references (a) through (c), | hereby request to revert to ny

per manent chi ef warrant officer grade of effecti ve DOy MM YR and
continue on active duty. | certify that ny permanent CAD_ appoi ntnent date
is

2. Point of contact information (your E-Miil address and tel ephone nunber).

FI. M. LAST NAME
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4. Requests for Term nation of Tenporary Appoi ntnent, Reversion
to Permanent CWAD Grade, and Retention on Active Duty. Tenporary
LDOs whose permanent status is CAD may request term nation of

tenporary appoi ntnent and retention on active duty in their CAD
status. Upon approval of the nenber’s request by COWAVPERSCOV
an admnistrative reversion letter will be issued by NAVPERSCOM
(PERS-4822). The nenber should provide a copy to the supporting
Personnel Support Activity Detachnment (PERSUPP DET) to conplete

DD 1173, Uniforned Services ldentification and
Privilege Card; and
DD 214, Certificate of Release or Discharge from
Active Duty.

Adj ustnment to Oficer Master Files, Pronotion H story Files, and
pay record will be coordi nated by NAVPERSCOM ( PERS- 4822) and
NAVPERSCOM O ficer Career Progression Branch (PERS-480).

5. Requests for Term nation of Tenporary Appoi ntnent, Reversion
to Permanent Enlisted Status, and Transfer to Fl eet Reserve.
Provi ded t he nmenber has conpleted 20 or nore years of active
service per reference (b), tenporary officers whose pernanent
status is enlisted nmay request reversion and transfer to

Fl eet Reserve. Upon approval of the nenber’s request by
COWAVPERSCOM reversion orders will be issued by NAVPERSCOM
(PERS-4822) and include the date and paygrade authorized for
transfer to the Fl eet Reserve.

6. Requests for Term nation of Tenporary Appoi ntnent and

Di scharge. Tenporary officers whose permanent status is
enlisted may request termnation of their tenporary appoi ntment
and di scharge by reason of expiration of enlistnent. Upon
approval of the nenber’s request by COVWNAVPERSCOM reversion
orders wll be issued by NAVPERSCOM ( PERS-4822). Separation
wll be effected in nenber’s permanent enlisted grade, as
described in M LPERSMAN (1910- 104!

7. bligated Service Requirenents. A tenporary officer shal
satisfy the foll ow ng requirenents:

a. Retainability requirenents incurred as the result of a
cost PCS nove as described in M LPERSVAN (1301-108.

b. The initial agreenment to remain on active duty for a

period of 4 years subsequent to acceptance of the tenporary
appoi ntment as described in reference (c).
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8. Requesting Wthdrawal or Cancellation. A request for

w t hdrawal or cancellation along with the conmand’ s endor senent
may be submtted to NAVPERSCOM ( PERS-4822) using the sane

chain of command as the original request for term nation of
tenporary appointnent. Provide justification for requesting
cancel lation or withdrawal. Each request will be considered on
a case-by-case basis.

9. Expungenent. An officer whose request for wthdrawal of
request for termnation of tenporary appoi ntnent has been
approved by COVNAVPERSCOM may, upon witten request to
NAVPERSCOM ( PERS- 4822), have term nation of tenporary

appoi ntment related material expunged fromtheir record.
Fitness reports will not be expunged.
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MILPERSMAN 1131-010

INITIAL APPOINTMENT OF OFFICERS IN THE REGULAR NAVY
AND NAVAL RESERVE

Responsible | CNO (N13) Phone: DSN 223-2321
Office COM| (703) 693-2321
FAX 224-6491

Governing | COMNAVCRUITCOMINST 1131.2B

Directives [ NAVMED P-117, Manual of the Medical Department

SECNAVINST 1120.4A, 1120.5A, 1120.6B, 1120.12A, and
1120.13A

DOD Directive 1312.3

1. Recommendation and Authority to Appoint

a. Persons shall be considered and recommended for initial
appointment in the Regular Navy or Naval Reserve by board action
as authorized by Chief of Naval Personnel (CHNAVPERS) or higher
competent authority. No person shall be initially appointed as
a commissioned officer in the Naval Reserve iIn a grade above
lieutenant commander except upon recommendation of a board of
officers convened by the Secretary of the Navy.

b. No person shall receive an original appointment as a
regular commissioned officer unless they have completed 1 year
as a commissioned officer on the Active Duty List (other than as
a warrant officer).

c. Reappointment of formerly commissioned officers of an
armed force will be administratively determined by CHNAVPERS.

d. Members initially appointed to commissioned grade are
appointed by the President, except Reserve commissioned warrant
officers are appointed by the Secretary of the Navy.
Permanently commissioned officers in the Regular Navy and Naval
Reserve officers above the grade of lieutenant commander are
appointed by and with the advice and consent of the Senate.
When the Senate is not in session, ad interimappointments are
made, subject to confirmation by the Senate during the next
session.
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2. Reguirements

a. Except for Naval Reserve appointment in the Medical
Corps, no person shall be appointed to commissioned grade in the
Regular Navy or Naval Reserve who is not a citizen of the
United States.

b. All members appointed in the Regular Navy or Naval
Reserve shall be physically qualified under NAVMED P-117.
Waivers of the physical standards recommended by Chief, Bureau
of Medicine and Surgery, may be granted upon approval by
CHNAVPERS .

c. Appointment in the Regular Navy is limited by statute to
persons able to complete 20 years active commissioned service
before age 55 (exceptions are physicians, dentists, chaplains,
limited duty officers, and commissioned warrant officers).

d. Notwithstanding initial entry grades listed below,
prospective appointees for any officer program, Regular or
Reserve, with prior commissioned service on active duty or iIn an
active status, shall be granted entry grade credit under
statutes and regulations. Policy governing appointments iIn
Medical Corps, Dental Corps, Medical Service Corps, Nurse Corps,
Judge Advocate General Corps, and Chaplain Corps are addressed
in applicable SECNAV instructions referenced in “Initial Entry
Grades and Limiting Ages,” below. Prospective appointees to the
line, Supply Corps, and Civil Engineer Corps may be granted
1 day of entry grade credit for each day of prior commissioned
service on active duty or In an active status under
DOD Directive 1312.3. Entry grade credit shall be used to
determine a prospective appointee’s entry grade and date of
rank. Dates of rank in all cases are as determined by CHNAVPERS
under statutes, regulations, or lineal/promotional policies, as
applicable.

e. Except where specifically prohibited, Chief of Naval
Operations (CNO) (N13) will consider waivers to limiting ages
addressed in “Initial Entry Grades and Limiting Ages,” below,
for applicants for active duty with prior commissioned service
on active duty, and for applicants for inactive duty with prior
commissioned service on active duty or in an active status.
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f. Members initially appointed in the Regular Navy or
Naval Reserve shall meet the mental, moral, and professional

qualifications prescribed.

3. Application Instructions.

Application for initial

appointment as a commissioned officer shall be made under
instructions contained in COMNAVCRUITCOMINST 1131.2B and

procurement directives.

4. 1Initial Entry Grades and Limiting Ages.

Except as

authorized In “Requirements,” above, or except as otherwise
approved by CNO (N1), initial entry grade and limiting ages for
an original appointment in the Naval Reserve are as follows:

Initial Entry Grade

Limiting Ages

Conventional Surface Warfare
(1165), Engineering Duty Option
entering via conventional surface
warfare training pipeline (1165),
Special Warfare (1185), Special
Operations (1195):

Initial entry grade ENS

At least 19 but under 29;
maximum age limit may be
adjusted upward for prior active
service on a month-for-month
basis up to 24 months.

CNO (N13) will consider waivers
for active duty personnel iIn
particularly meritorious cases
provided they can be
commissioned prior to their 31st
birthday.

Nuclear Power School Instructor
(11051), Duty at Naval Reactors
(1105NR):

Initial entry grade ENS

At least 19 but under 29 at time
of interview with Deputy
Assistant Secretary for Naval
Reactors; no waivers unless
specifically authorized by Naval
Reactors.

Nuclear Power Surface Warfare
(1165), Nuclear Power Submarine
Warfare (1175), Engineering Duty
Option entering via nuclear power
training pipeline (1165/1175):

Initial entry grade ENS

At least 19 but under 26 %;
waivers may be considered on a
case by case basis by Naval
Reactors for those who would not
exceed 29 % at commissioning.

Naval Aviator (1395):

Initial entry grade ENS

At least 19 but under 27; month
for month wailvers up to 24
months will be considered for
in-service applicants who
possess particularly exceptional
qualifications.
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Initial Entry Grade

Limiting Ages

Naval Flight Officer (1375),
Aviation Maintenance Duty Officer
(1525):

Initial entry grade ENS

At least 19 but under 27;
maximum age limit may be
adjusted upward for civilians
with prior active service on a
month-for-month basis up to 24
months; maximum age limit may be
adjusted upward for in-service
applicants on a month-for-month
basis up to 48 months for
continuous active military
service.

Engineering Duty (1465):

Initial entry grade ENS

At least 19 but under 29;
maximum age limit may be
adjusted upward for prior active
service on a month-for-month
basis up to 24 months. Month-
for-month waivers beyond 24
months will be considered only
for active duty enlisted
personnel who possess
particularly exceptional
qualifications, provided they
can be commissioned prior to
their 31st birthday.

Cryptology (1615), Merchant Marine
Reserve (1625, 1665, 1675, 1695),
Intelligence (1635), Public Affairs
(1655), Oceanography (1805), Supply
Corps (3105), Civil Engineer Corps
(5105):

Initial entry grade ENS

At least 19 but under 35.

Medical Service Corps (2305):

Initial entry grade determined
under SECNAVINST 1120.8B

Age determined under SECNAVINST
1120.8B.

Nurse Corps (2905):

Initial entry grade determined
under SECNAVINST 1120.6B

Age determined under SECNAVINST
1120.6B.

Judge Advocate General Corps
(2505):

Initial entry grade determined
under SECNAVINST 1120.5A

At least 21 but under 35.
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Initial Entry Grade

Limiting Ages

Medical Corps (2105), Dental Corps
(2205):

Initial entry grade determined
under SECNAVINST 1120.12A and
1120.13A, respectively

Age determined under SECNAVINST
1120.12A and 1120.13A,
respectively.

Chaplain Corps (4105):

Initial entry grade determined
under SECNAVINST 1120.4A

At least 21 but under 36;
waivers as authorized by
SECNAVINST 1120.4A.

Line officers under instruction as
prospective staff corps officers in
19X5 programs

No age restrictions, but must
not exceed the maximum age
prescribed for applicable
community when eligible for
superseding appointment.

Naval Reserve Officers Training
Corps (college):

Initial entry grade ENS

Must not have reached 27 by 30
June of the calendar year in
which eligible for appointment;
maximum age limit may be
adjusted upward for prior active
service on a month-for-month
basis, but must be under 30
years on 30 June of the calendar
year in which eligible for
appointment.
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MILPERSMAN 1131-040

APPOINTMENT OF OFFICERS IN THE NAVY RESERVE

Responsible | NAVPERSCOM Phone: DSN 882-4021
Office (PERS-91) COM (901) 874-4021
NAVPERSCOM CUSTOMER SERVICE | Phone: Toll Free 1-866-U ASK NPC
CENTER

1. Policy. Active Component (AC) officers separating from

active duty and former officers considered qualified by Navy
Personnel Command (NAVPERSCOM) may be appointed in the Navy
Reserve as specified below.

2. AC Officers Being Processed for Honorable Separation

a. AC officers who request separation from the Navy and
have satisfied their military service obligation (MSO) may
request appointment in the Navy Reserve before separation. AC
officers who submit a voluntary resignation and who have not
satisfied their MSO will be automatically considered for
appointment in the Navy Reserve.

b. Favorable action on resignation requests from officers
who have not satisfied their MSO will normally be contingent
upon their acceptance of a Navy Reserve appointment (if
tendered) .

c. Separation orders will specify whether the member has or
has not been approved for a Navy Reserve appointment, and
whether separation is contingent upon acceptance of a Navy
Reserve appointment.

d. The appointment will be forwarded to the member by
NAVPERSCOM, Officer Programs Branch (PERS-831) and is to be
effected the day after separation.

e. The Navy Reserve appointment shall be in the same grade,
with the same date of rank, and normally in the same designator
category as that held in the AC.




1131-040
CH-44, 26 Jul 2013
Page 2 of 3

3. Former Officers Requesting Reappointment within 3 Years

a. Former AC and Navy Reserve officers who were honorably
separated and did not retain an appointment may request a Navy
Reserve appointment from NAVPERSCOM, Reserve Personnel
Administrative Branch (PERS-91) within 3 years following the
date of their separation.

b. The Navy Reserve appointment will normally be in the
same grade and designator category as previously held.
NAVPERSCOM (PERS-91) will adjust the member's pay entry base
date. If the period of separation is in excess of 6 months,
NAVPERSCOM (PERS-831) will adjust the member's date of rank.

c. Member must request a Navy Reserve appointment in
writing. E-mail requests must be encrypted and forwarded to
NAVPERSCOM (PERS-91) via a Navy Reserve officer recruiter
(facsimile request will not be accepted). Request must be
endorsed by the recruiter and must include:

(1) Name, designator at time of separation, address, and
phone number;

(2) Statement of the reason for not requesting,
receiving, or retaining a Navy Reserve commission at the time of
separation;

(3) Declaration of intent to affiliate with the Selected
Reserves upon reappointment;

(4) Copy of the member's DD-214, Certificate of Release
or Discharge from active duty;

(5) Copy of the member's separation orders (if separated
from active duty);

(6) Copy of an updated SF 86 Questionnaire for National
Security Positions, if period of separation is more than 1 year;
and

(7) Copy of DD 2807-1 Report of Medical History and DD
2808 Report of Medical Examination completed within 2 years,
with a copy of the DD 2807 completed within last 90 days. DD
2807-1 and DD 2808 may be accessed by using the following link
http://www.dtic.mil/whs/directives/infomgt/forms/dd/ddforms2500-
2999.htm.
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4. Former Officers Requesting Reappointment after 3 Years.
After 3 years from the date of separation, former Navy Staff
Corps officers who held designators 210X, 220X, 230X, and 410X
may request appointment in the Navy Reserve via an authorized
direct commissioning program. Applicants must meet all of the
eligibility requirements of the direct commissioning program.

a. Officers who held designators other than those listed
above may request a waiver from the 3-year policy. Each case
will be evaluated based on the officer’s service record and
needs of the Navy at the time of application. Applicants must
meet all eligibility requirements of the Direct Commissioning
Program. NAVPERSCOM, Reserve Officer Status Branch (PERS-911)
will convene a professional review panel for final approval or
disapproval of all re-appointment requests requiring a waiver.

b. Applicants must request the waiver in writing to
NAVPERSCOM (PERS-911) via a Navy Reserve officer recruiter. All
re-appointment requests from former Navy officers separated over
more than 3 years must contain the same enclosures as those
within 3 years, and also include a current dated and signed
resume.
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M LPERSMAN 1131- 050

MEDI CAL ENLI STED COvM SSI ONI NG PROGRAM
Responsi bl e | NAVPERSCOM Phone: DSN 882- 2818
Ofice ( PERS- 4415) COM| (901) 874-2818
FAX 882-2682

NAVPERSCOM CUSTOMVER SERVI CE Phone: Toll Free|1-866-U ASK NPC
CENTER

Ref erences |[(a) OPNAVI NST 1420. 1A
(b) OPNAVI NST 1120.7
(c) SECNAVI NST 1920. 6C

1. Purpose. The Medical Enlisted Comm ssioning Program ( MECP)
gi ves active duty enlisted personnel, including Full-Tine
Support (FTS), an opportunity to conplete the requirenents for
a baccal aureate degree in nursing and earn a comm ssion as a
Nurse Corps officer.

2. Applications. Due annually by 1 Cctober. Eligibility
criteria and application procedures for MECP are found in
reference (a).

3. Pay. MECP selectees will receive full pay and al | owances
for their enlisted paygrades and will be eligible for
advancenent while attending college on a full-tinme basis.
Tuition, fees, books, and other expenses nust be paid by the
MECP candi dat e.

4. (Obligation

a. Upon graduation, candidates will be conm ssioned as
Ensign, Nurse Corps, United States Navy and incur a comm ssi oned
obligation of 8 years, 4 of which nust be served on active duty.

b. Candidates will be comm ssioned upon conpletion of MECP
and nust successfully conplete Oficer Indoctrination School.

5. License Requirenents

a. Nurse Corps officers nust obtain and maintain a |icense
to practice as a registered professional nurse froma state,
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territory, or the District of Colunbia based on a |icensing
exam nation provided by the National Council of State Boards of
Nursing and adm ni stered by one of its nenber boards of nursing.

b. Oobtaining and maintaining a license to practice is the
responsibility of the officer. Oficers failing to becone
Iicensed may be appointed in a different category to conplete
any incurred active duty obligation, or separated for cause
under the guidance of references (b) and (c).
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NAVY RESERVE 3- YEAR RECALL PROGRAM
Responsi bl e | NAVPERSCOM Phone: DSN 882- 4512
Ofice ( PERS- 492) COM| (901) 874-4512
FAX 882-2910

NAVPERSCOM CUSTOMVER SERVI CE Phone Toll Free: | 1-866-U ASK NPC
CENTER

1. Policy
a. Oficers of the Navy Reserve may volunteer for recall to
fill specific advertised Reserve programbillets in Full Tine

Support (FTS) of the Navy Reserve. The recall shall be for a
specified period not to exceed 3 years.

b. Tenporary recall of Reserve officers is not designed
as a career active duty program It is intended to be a
constructive part of an officer’s Sel ected Reserve career
Oficers recalled will not be placed on the active duty |ist
and may not serve under a tenporary recall for nore than
3 continuous years. The opportunity for Navy Reserve officers
to serve on active duty shall be maxim zed by limting
additional tours by officers previously recalled under this
article. Additional recall tours may be permtted only for
senior officers (O5 and above) whose previous tour was served
as a junior officer (O-4 and bel ow).

2. Billet Vacancies. Activities with Navy Reserve program
billets to be filled under this article shall notify Navy

Per sonnel Conmand ( NAVPERSCOM), FTS/ Ready Reserve OCM Secti on
(PERS-492) of the billet requirenments not later than 6 nonths
prior to the desired fill date to allow adequate tine for
advertisenment and sel ection.

3. Eigibility. Oficers applying for recall nust

a. be able to serve on active duty for the period of tine
adverti sed.

b. not be in a failed of selection for pronotion status
(not applicable for O 6 applicants).
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c. bein, selected to, or below the grade advertised for
the billet. |If in the grade advertised, nust not have nore than
3 years in grade.

d. be a satisfactory drilling Ready Reservist. Applicants
bei ng considered for billets responsible for devel opi ng policy
affecting the Reserve conponent shall have a m ninumof 3 years
Sel ect ed Reserve experience inmedi ately preceding recall.

e. neet physical requirenents for recall to active duty.
f. have less than 13 years of total active duty service.
4. Application. Interested officers shall apply by letter to

NAVPERSCOM ( PERS-492) via their Reserve unit commandi ng of ficer
(CO. Applications should include the follow ng infornmation:

a. Rank/ nane/ SSN desi gnat or .

b. Desired billet.

c. Date available for recall.

d. Mailing address/ phone nunber.

e. Summary of mlitary and civilian experience relevant to
the billet.

f. Any other information requested in the billet
adverti sement.

5. Sel ection

a. Criteria for selection are professional perfornmnce,
experience, and suitability for the billet advertised.

b. The selection board will be chaired by

e NAVPERSCOM Director, Navy Reserve Personne
Managenent Division (PERS-49); or
e a designated representative.

Addi ti onal board nmenbership will be provided from

e NAVPERSCOM ( PERS- 492) ;
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e NAVPERSCOM Career Managenent Departnent (PERS-4);
e Chief of Naval Operations (CNO (N095); and
e the gaining activity.

c. The billet advertisenment will provide the selection
board convening date. Selectees will be notified by tel ephone
to negotiate recall orders. Non-selectees will be notified by
letter.

6. Fitness Reporting. Oficers recalled under this article are
conpared only with other tenporary recall officers in the sane
grade and conpetitive category.
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MILPERSMAN 1133-010

FIRST ENLISTMENTS AND THE MILITARY SERVICE
OBLIGATION

Responsible | CNO (N13) Phone: DSN 225-3853
Office COM| (703) 695-3853
FAX 224-6502

Governing 10 U.S.C. 403, 603, 651, 903, 2104, 2105,

Directives 2107, 4348, 6959, 9348, 10101, 10142, 10143,
10145, 10146, 10204, and 12103

DOD Directive 1332.23

SECNAVINST 1920.6B

SECNAVINST 1000.7D

1. Authority

a. Chief of Naval Personnel (CHNAVPERS) issues instructions
to the Navy Recruiting Command and to the Naval Reserve Force
that set forth the terms of enlistment in the Regular Navy and
Naval Reserve for which applicants are to be accepted, the rates
and ratings in which first enlistments may be made, and other
specific qualifications applicable to first enlistments.

b. Commanding Officer, Naval Reserve Personnel Center,
shall maintain adequate and current information on members of
the Individual Ready Reserve who have a remaining obligation,
including accurate mailing addresses, military qualifications,
physical qualifications, and such other information as deemed
appropriate under the regulations of 10 U.S.C. 10204.

2. Enlistment Location

a. Unless modified by other instructions for CHNAVPERS,
first enlistments in the Regular Navy or Naval Reserve are
authorized to be made only by Navy Recruiting Command or Naval
Reserve Force.

b. Reserve personnel enlisting in the Regular Navy while on
active duty may be enlisted at their present duty station.
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c. Commands and activities involved in accession of
individuals 1into the Navy shall make sure the individual
understands the Military Service Obligation (MSO).

3. Age Requirements

a. The minimum age for which men and women are accepted for
enlistment in the Regular Navy or the Naval Reserve i1s 17 years
with written parental consent or 18 years without parental
consent. The maximum age for enlistment in the Regular Navy is
35 years. The maximum age for enlistment of prior service is
determined by adding the individual’s years of prior service to
35.

b. The maximum calendar age of an enlisted member of the
Naval Reserve shall not exceed 62 years (nhot beyond their 63rd
birthday). The maximum computed age for enlistment or
reenlistment in the Naval Reserve shall not exceed 39 years.
The computed age of an applicant for enlistment in the Naval
Reserve is determined by subtracting member’s prior qualifying
years of military service for retirement purposes (active duty
and inactive duty) from member’s calendar age.

c. Enlisted members shall not exceed the age that will
allow them to complete 20 years of qualifying service for
retirement by their 60th birthday.

4. Personnel Required to Serve 6 or 8 Years

a. Personnel In the categories listed below are required to
serve a total of 6 or 8 years, as the case may be, from date of
induction, appointment, or enlistment. This service may be
either active duty or inactive duty, or a combination of both.
The terms “inducted” and “enlisted” as used iIn this article
refer to initial entry of personnel into any of the Armed Forces
including a reserve component thereof.

b. Each person who entered initial military service on or
after 1 June 1984 shall serve a total period of 8 years from the
date of enlistment, appointment, or, when authorized by law,
induction. Any portion of the MSO that iIs not active duty or
active duty for training shall be performed iIn a reserve
component as defined in 10 U.S.C. 10101, 10142, 10143, 10145,
and 10146; any combination of active duty for Ready Reserve
service, as prescribed in the application DOD and Navy
regulations may be used to fulfill the MSO.
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c. Each male who, on or after 9 November 1979, and each
female who, on or after 1 February 1978, became a member of the
Regular Navy or Naval Reserve shall serve in the Regular Navy
and/or Naval Reserve for a total of 6 years, unless discharged
sooner. Any part of such service that is not active duty or
active duty for training shall be performed as a member of the
Naval Reserve on inactive duty.

d. Males without prior military service between the ages of
17 and 18 1/2 who, prior to 1 August 1963, enlisted directly
into the Ready Reserve of the Naval Reserve with a requirement
to perform initial active duty for training of 3 to 6 months,
acquired an 8-year military service obligation.

e. Each male who, on or after 9 August 1955, became a
member of the Regular Navy or Naval Reserve before his 26th
birthday and i1s not in the category above, shall serve in the
Regular Navy and/or Naval Reserve for a total of 6 years, unless
discharged sooner. Any part of such service that iIs not active
duty or active duty training shall be performed as a member of
the Naval Reserve on inactive duty.

5. Procedures for Discharge or Separation. The MSO is
considered terminated when a member is discharged, except the
MSO i1s not terminated upon discharge or other type of separation
for the purpose of immediate entry or reentry in the same or
any other component of the military services, or for the purpose
the entry into an officer’s training program in which the person
remains a member of a military service. Service performed
before and after such a discharge or other type of separation
shall be counted toward 