DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE
MILLINGTON, TN 38055-0000

BUPERSI NST 1001. 40B
PERS- 491
25 Cct 06

BUPERS | NSTRUCTI ON 1001. 40B

From Chi ef of Naval Personnel
Subj :  NAVY RESERVE CANVASSER RECRUI TER ( CANREC) PROGRAM

Ref : (a) DOD Directive 1205.18 of 25 May 2000
(b) NAVPERS 15560D, Navy Mlitary Personnel Mnua
(M LPERSMVAN)
(c) 10 U. S . C
(d) BUPERSI NST 1430. 16E
(e) OPNAVI NST 1427.1
(f) BUPERSI NST 1300. 42A
(g) SECNAVI NST 1920. 6C
(h) OPNAVI NST 6110. 1H

Encl: (1) Oficer Navy Reserve Canvasser Recruiter
Appl i cation

(2) Enlisted Navy Reserve Canvasser Recruiter
Appl i cation

(3) Recall Checkli st
(4) Correspondence Used Upon Recall of Oficer/
Enlisted Navy Reserve Canvasser Recruiters
(5) Correspondence Used in Counseling
Subst andard Performance
(6) Sanple Format for Continuation Letter
(7) Sanple Format for Non-Continuation Letter

1. Purpose. To issue guidelines for the adm nistration of the
Navy Reserve Canvasser Recruiter (CANREC) program This
instruction is applicable to Navy Reserve personnel requesting
recall to, and serving on, tenporary active duty in the CANREC
program This instruction is a conplete revision and should be
reviewed in its entirety.

2. Cancel | ati on. BUPERSI NST 1001. 40A.

3. Discussion. The CANREC programis designed primarily as a
tenporary recall programfor production recruiters to execute
the Navy Reserve recruiting mssion. Reference (a) requires

t hat CANREC per sonnel be managed under a career program if
continued on active duty beyond an initial 6-year probationary
period. Eligible CANREC personnel may pursue such opportunity
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by application to the Full Tinme Support (FTS) programthrough
t he Navy Reserve Career Recruiting Force program

4. Program Managenent. The follow ng procedures are applicable
to the managenent of the CANREC program

a. Eligibility. Personnel applying for voluntary recall in
t he CANREC program nust neet the belowlisted criteria. Once
approved for CANREC, there is no guarantee of future conversion
to the FTS program

(1) Applicant nust have a valid driver’s license.

(2) Applicants nmust reside within 50 mles of their
assigned billet.

(3) Applicant nust be under contract within the
fol |l ow ng prograns:

b. Selected Reserve (SELRES). Applicants nmust obtain Unit
CO endorsenent and neet all programrequirenents.

c. Inactive Ready Reserve (IRR). Applicants nust obtain
favorabl e recommendati on fromthe commandi ng officer (CO of the
nearest Navy Operational Support Center (NOSC) and neet al
program requirements.

d. Active personnel. Applicants are eligible to apply
wi thin 90 days prior to their End of Active Obligated Service
(EACS). Al programrequirenents nust be net prior to execution
of orders. |f approved, applicant will be issued orders for
CANREC duty commenci ng not sooner than 31 days foll owm ng EACS.
This 31 day break in service is required. Menber nust submt
application via the Navy Recruiting District (NRD) responsible
for the assigned billet.

Not es:

1. The requirenent to reside within 50 mles from assi gned
billet is not necessary at the tine of application; however,
menber nust reside wthin 50 mles of assigned billet prior to
executing orders.
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2. Al required docunents required for application nust support
eligibility for recall and nust be received by Navy Personne
Command ( NAVPERSCOM) (PERS-491D) prior to executing orders.

(4) Applicants who w il reach H gh Year Tenure (HYT)
during their initial 2-year recall wll not be approved.
Qui dance is provided in reference (b).

(5) Applicants must neet physical accession requirenents
for recall to active duty. Wiver requests wll not be
considered. A current physical exam nation, DD 2808, Report of
Medi cal Exam nation, wthin 5 years of the date of application;
DD 2807, Report of Medical History, within 90 days of the date
of application and Negative Human | munodefici ency Virus (HV)
test results obtained within 1 year of the date of application,
are required. Winen who are pregnant at the tine of application
w Il not be accepted for recall.

(6) Enlisted applicants nust be able to conplete 20
years of active duty service prior to age 60.

(7) Enlisted applicants nust be in permanent pay grade
E4 or E5 at time of recall. Since recall at pay grades E6
t hrough E9 adversely affects advancenent opportunity and creates
pay- grade stagnation, applications fromnenbers in those pay
grades are not desired. Admnistrative reduction-in-rate for
the sole purpose of being recalled in the CANREC programis not
aut hori zed.

(8) Oficer applicants nust be in the grade of
I ieutenant or below. Oficers nust not be in a failed of
selection (FOS) status for pronotion, nor previously rel eased
fromactive duty as a result of FCS.

(9) Applicants should not have a record of Non-Judicia
Puni shnent (NJP) in the |ast 3 years.

(10) Applicants should not have any marks of 2.0 or
|l ower on their last three evaluations or fitness reports.
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(11) Applicants should not have a Driving Wile
I ntoxi cated (DW) or Driving Under the Influence (DU)
convi cti on.

b. Initial application. Applications for initial recall to
tenporary active duty in the CANREC program shall be submtted
t o NAVPERSCOM ( PERS-491D) via NRD, using the applicable formt
provided in enclosures (1) and (2). NRDs should use enclosure
(3) for application quality assurance. NAVPERSCOM ( PERS-491D)
wi |l process applications within 7 to 14 days of receipt.
Reservi sts accepted in the CANREC programw || be issued recal
orders for an initial period of 2 years. This period wll
provi de both the nmenber and Commander, Navy Recruiting Conmand
(COWAVCRU TCOM) opportunity to assess the nenber's suitability
for recruiting duty. Menbers desiring to continue beyond the
initial 2-year period, and who are recommended for continuation
by the nenber's NRD and approved by NAVPERSCOM ( PERS- 491D), w ||
be issued followon orders for a period not to exceed 3 years.

c. Admnistrative Procedures

(1) Oders. Oders assigning CANREC personnel to
billets will normally be issued by the cogni zant Personnel
Support Activity (PERSUPPACT), as directed by NAVPERSCOM Under

no circunstances wll orders be issued or nenbers received
onboard prior to receipt of authorization from NAVPERSCOM Upon
recall, the gaining activity will conpl ete docunentation, as

shown in enclosure (4), and forward copi es to NAVPERSCOM
( PERS- 491D) .

(2) Performance. Shoul d performance be judged
substandard during the initial or subsequent periods of active
duty, the nenber shall be counsel ed using enclosure (5). The
NRD may recommend non-continuation for those nenbers whose
production, performance, or potential for further recruiting
duty are judged substandard. The recomendati on nust provide
details on the substandard production, performnce, or
potential, and docunent all counseling efforts. A copy of
encl osure (5) shall be forwarded to NAVPERSCOM ( PERS-491D) vi a
COVNAVCRUI TCOM ( N1) .
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(3) Legal/Medical Hold

(a) Legal Hold. 1In the event a CANREC is placed on
| egal hold, the nenber’s CO shall imediately notify NAVPERSCOM
(PERS-491D) by nmessage, with an information copy to
COWNAVCRUI TCOM (N1). The nessage nust contain the foll ow ng
i nformati on:

1. Nature of the offense(s).
2. Anticipated duration of |egal hold.

3. Type of legal process involved. The nenber
will continue in the billet sequence code then assigned.
Fol | ow-up nmessages are required to report changes in status
(e.g., reduction in rate).

(b) Medical Hold. 1In the event a CANREC is
hospitalized, placed in a nmedical hold status, or recomended
for limted duty (LIMDU), the nenber’s CO shall imediately
notify NAVPERSCOM ( PERS-491D) and COWNAVCRU TCOM (N1). The
followng information nust, at a mninum be furnished:

1. Nature of the injury or illness.
2. If admtted to hospital, the date and
hospital to which admtted.

3. Estimated duration of treatnent.

4. Attendi ng physician and phone nunber.
Medi cal board recomrend actions for LIMDU will be forwarded to
NAVPERSCOM ( PERS- 491D) for review. The nenber’s CO shal
provi de nonthly status updates to NAVPERSCOM ( PERS-491D) and
COWNAVCRUI TCOM (N1), for all personnel with nedical problens.

5. Al CANRECs schedul ed for transfer to the
Fl eet Reserve, retirenment, or non-continuation nust have a
separation physical. Results of the separation physical nust be
submtted to NAVPERSCOM ( PERS-491D) either prior to nenber
commencing termnal | eave or not |ater than 60 days prior to
separation, whichever occurs first. Per reference (c), section
640, anyone found unfit nust be referred to a nedical board.
Medi cal board results nust be forwarded to the Central Physica
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Eval uati on Board, via NAVPERSCOM ( PERS-491D) for review, and
nmust be recei ved by NAVPERSCOM ( PERS-491D), prior to the
menber’s transfer to the Fl eet Reserve, retirenent, or
separation, for orders to be held in abeyance.

(c) CANREC program nenbers placed in | egal or
medi cal hold will not be renoved fromtheir current billet
wi t hout prior approval of NAVPERSCOM ( PERS-491D). Additionally,
t hese personnel shall be included in the total CANREC program
aut hori zed strength for the duration of the "hold" status.

(4) Enlisted Advancenent. CANREC personnel conpete for
advancenent in a single conpetitive category based on current
status (Navy Reserve CANREC) rather than rating. CANREC
personnel in pay grades E6 and bel ow conpet e agai nst each ot her
and are advanced based on quotas established by NAVPERSCOM
(PERS-4812). CANREC personnel in pay grades E6 and bel ow
participate in active duty rating exam nations. E6 personne
who are designated as sel ection board eligible by the Naval
Educati on and Trai ni ng Professional Devel opnent and Technol ogy
Center will be considered for advancenent by the annual Reserve
E7 sel ection board. CANREC personnel in pay grades E7 and E8
conpete for advancenent agai nst Navy Reserve Career Recruiting
Force personnel. CANREC personnel in pay grades E6 and above
who have requested transfer to the Fleet Reserve are ineligible
for advancenent, per reference (d).

(5) Oficer Pronpotion. CANREC officers conpete for
pronotion in their Ready Reserve designator and conpetitive
category, as established by reference (e). Thus, CANREC
of ficers do not conpete against FTS officers for pronotion, but
agai nst their Ready Reserve contenporaries.

(6) CGvilian Enploynent. CANREC personnel shall adhere
to the provisions of reference (b) regarding civilian
enpl oynent .

5. Personnel Transfers. Effective managenent of Navy Reserve

recruiting may occasionally require permanent change of station
(PCS) transfers of CANREC personnel. The follow ng procedures

pertain:

a. Oficers. Oficers will not normally be issued PCS
transfer orders fromone recruiting billet to another. A
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limted nunber of officers may be issued PCS transfer orders
only when necessary to fill vacant recruiting nmanagenent
billets. PCS orders will not be issued solely for purposes of
career progression or relocation preference. Eligible
managenent billets include Oficer Prograns Oficer (OPO,
Enlisted Prograns O ficer (EPO), Assistant Oficer-in-Charge
(ADC, Oficer-in-Charge (O C, and COWAVCRU TCOM st af f
positions.

b. Enlisted. Enlisted CANRECs may be issued PCS transfer
orders only when necessary to fill vacant billets for which a
newy recalled CANREC i s either not avail able or not suitable.
PCS orders will not be issued solely for purposes of career
progression or relocation preference. PCS orders issued for
enl i sted CANREC personnel require a 36-nonth active duty
obl i gati on.

6. Limtations on Active Duty Service. CANREC personnel nust
be specifically continued on active duty per the procedures
outlined below. Wth the exception of personnel covered by
transition provisions specified in paragraph 8 CANREC personne
must be selected for FTS or be released fromactive duty upon
conpleting 5 years in the CANREC program

a. Conti nuati on

(1) Continuation orders for CANREC personnel are issued
for a period not to exceed 3 years, except for those under a PCS
transfer obligation. Any request for continuation of |ess than
3 years nust be approved by NAVPERSCOM ( PERS- 491D)

(2) NRDs will submt recomendations utilizing

encl osures (6) and (7) for continuation and non-continuation to
NAVPERSCOM ( PERS- 491D). Recommendati ons shall be based on
current performance and potential to performin recruiting

assi gnnents comensurate with grade. Recommendations for non-
continuation nust contain a copy of enclosure (5) and conplete
docunentation of all counseling and training efforts. The NRD
CO s recommendati ons nmust address specific deficiencies and
comment on the nmenber's suitability for future recruiting duty.

(3) NRDs will forward recommendations for continuation
or non-continuation to NAVPERSCOM ( PERS-491D) for fi nal
di sposi tion.
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(4) For enlisted nenbers requesting not to be conti nued,
a NAVPERS 1070/ 613, Adm nistrative Remarks (Page 13), stating
that the nmenber does not desire continuation as a CANREC, nust
be prepared and submtted with enclosure (7).

b. Continuation Beyond Age 60. CANREC personnel w Il not
be continued on active duty beyond their 60'" birthday, except as
permtted by reference (b).

c. Continuation Beyond 20 Years Active Duty. CANREC
personnel will not be continued beyond 20 years active duty
service w thout express authorization by NAVPERSCOM ( PERS- 49).

7. FTS Conversion Procedures. The CANREC programis desi gned
as a tenporary active duty program for production recruiters.
Proven CANREC personnel who denonstrate career potential may
apply for conversion to FTS in the Navy Reserve Career
Recruiting Force (enlisted) or Fleet Support designator
(officer). CANREC-to-FTS conversion applications nust be
subm tted per reference (f) and endorsed by COWAVCRU TCOM

O ficers must request a change of designator (if necessary) as
part of their FTS application. CANREC personnel converted to
FTS are subject to assignnment by their new Enlisted Community
Manager, and officers should not expect to be assigned
exclusively to recruiting duty.

8. Transition Provisions. Certain CANREC program personnel
accessed prior to the issuance of reference (a) may be
ineligible for conversion to the FTS program for reasons of age
or seniority. The bel ow defined personnel are exenpt fromthe
5-year CANREC active duty service limt described in paragraph
6. |If their performance and assignability warrant, they nay be
continued on active duty as CANRECs until such tinme as they
attain regular retirenent eligibility.

a. Oficer. Oficers senior to a |lieutenant commander with
a date of rank of 1 October 1995.

b. Enlisted
(1) Enlisted nmenbers, accessed to the CANREC program

prior to 24 March 1997, who apply and are declared ineligible
for FTS conversion due to age restrictions.
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(2) Enlisted nmenbers, accessed to the CANREC program
prior to 24 March 1997, who apply and are declared ineligible
for FTS conversion due to high year tenure (HYT) restrictions.

9. Probationary Period. The probationary period for Navy
Reserve tenporary recall programs is 6 years. Tenporary recal
personnel who are retained for nore than a 6-year period

(begi nning on or after 24 March 1997) nust be managed under a
career program CANREC personnel so retained, other than those
covered by the transition provisions described in paragraph 8
above, shall acquire career status through conversion to the FTS
Career Recruiting Force (enlisted) or FTS Fleet Support Oficer
designator (officer).

10. Eigibility for Active Duty Retirenent. \Wile not designed
as a career program sone nenbers of the CANREC program

descri bed in paragraph 8 above nmay accunul ate sufficient active
duty service to becone eligible for an active duty retirenent.
The cyclical nature of the recruiting m ssion necessitates

mai ntai ning maximum flexibility in the size and conposition of
the Navy Reserve recruiting force. Wth the exception of those
menbers to which reference (c), section 12686, or paragraph 9
above apply, retention on active duty to attain regul ar
retirement eligibility is neither inplied nor guaranteed.

11. Termnation of Orders. It may beconme necessary to rel ease
CANRECs from active duty prior to the end of their specified
period of orders. This action is separate and apart from non-
continuation. Term nation of the active duty orders can be
effected as foll ows:

a. Recall to Active Duty Program Upon approval for recal
to an active duty program the individual is responsible for
requesting term nation of CANREC orders to coincide with
ef fective date of approved recall orders.

b. Voluntary Term nation. Menbers may send vol untary
termnation via the chain of command, to NAVPERSCOM ( PERS- 491D)
A conpl ete expl anation of the reason the nenber is requesting
voluntary term nation nust be provided.

(1) Menmbers who have executed PCS noves nust fulfill the
unexecuted portion of their orders before voluntary term nation
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wi |l be approved, unless they are released fromthat obligation
by NAVPERSCOM ( PERS- 491D) .

(2) A nmenber who is undergoing disciplinary proceedi ngs
w Il not be released fromactive duty until disciplinary action
is conplete.

c. Involuntary Separation. CANREC program requirenents may
necessitate the involuntary separation of an officer prior to
the expiration of current orders. Exanples which mght require
this action include, but are not limted to, CANREC end strength
reductions, excesses in officer grade allowances, officers with
multiple FOS, and other actions required by references (b) and
(g). Wien necessary, NAVPERSCOM ( PERS-49) shall convene an
involuntary release fromactive duty (I RAD) board to contro
CANREC officer end strength ceilings and grade all owances.
NAVPERSCOM ( PERS-49) is responsible for notification and fina
di sposition of officers identified for IRAD action. Enlisted
menbers may not be involuntarily separated prior to the
expiration of their current orders, except by admnistrative
separation, per reference (b).

12. Retirements

a. Transfer to the Fleet Reserve (M ninmum of 20 Years
Active Duty). Applications nust be submtted, per reference (d)
at least 6 nonths prior to the requested Fl eet Reserve transfer
date. If an application is not tinely received and approved,
the menber will be released to inactive duty.

b. Oficer Retirenent. Requests should be submtted per
reference (d). Copies of retirenment requests nust be forwarded
t o NAVPERSCOM ( PERS- 49) and COVNAVCRU TCOM (N1).

c. Transfer to the Retired Reserve List (Retirenment at Age
60 with Less Than 20 Years Active Duty but at Least 20 Years
Qualifying Service). Retired pay benefits nust be requested,
the process is not automatic. An application package nust be
request ed from NAVPERSCOM ( PERS- 49) approximately 9 nonths prior
to the nember’s 60'" birthday. The application should be
submtted in sufficient time for processing. |In order for a
menber to be retained on active duty past 60 years of age, the
case nust be referred to SECNAV for approval .

10
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13. Action. COVWAVCRU TCOM (N1) and NAVPERSCOM ( PERS-49) shal l
ensure effective admnistration of the CANREC program per the
provi sions of this instruction.

14. For s

a. The followng forns are avail abl e through normal supply
procedures or online at
http://ww dtic.m|/whs/directives/infongt/forns/fornmsprogramhtm

(1) DD 4 (Jan 01), Enlistnent/Reenlistnment Docunent
Armed Forces of the United States.

(2) DD 214 (Feb 00), Certificate of Rel ease or Discharge
fromActive Duty

(3) DD 2807 (Cct 03), Report of Medical History
(4) DD 2808 (Cct 05), Report of Medical Exam nation

b. The following forns available online at
http://forms.daps.dla. ml.

(1) NAVPERS 1070/613 (Rev. 10-81), Administrative
Remar ks

(2) NAVPERS 1616/ 26 (Rev. 7-95), Evaluation Report and
Counsel i ng Record

(3) NAVPERS 1610/2 (Rev. 7-95), Fitness Report and
Counsel i ng Record

c. NRPC 1200/1 (Rev. 4-94), Naval Reserve Qualification
Questionnaire for Inactive Duty Personnel, is available online

11
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at https://nrpc.navy.ml/ or fromthe Naval Reserve Personnel
Center, 5722 Integrity Drive, Bldg 239, MIIlington, TN 38054.

D. A OVE

Rear Admral, U S. Navy
Commander, Navy Personnel Conmand

Di stribution:
El ectronic only, via BUPERS Wb site
http://buperscd. technol ogy. navy. m |

12
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OFFI CER NAVY RESERVE CANVASSER RECRUI TER APPLI CATI ON
FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

From
To: Navy Personnel Conmand (PERS-491D)
Vi a: (1) Commanding Oficer, Navy Operational Support Center
or Reserve Unit Conmanding O ficer
(2) Commanding O ficer, Navy Recruiting D strict

Subj: REQUEST FOR RECALL TO ACTI VE DUTY AS A NAVY RESERVE
CANVASSER RECRUI TER ( CANREC)

Ref:  (a) BUPERSI NST 1001.40B

Encl: (1) Copy of SF 2808, Report of Medical Exam nation

(2) Copy of SF 2807, Report of Medical Hi story

(3) Copy of all fornms DD 214, Certificate of Rel ease
or Discharge fromActive Duty (long formthat
i ncl udes bl ocks 23 through 29)

(4) NRPC 1200/1, Naval Reserve Qualification
Questionnaire

(5) Docunentation of negative HV results (nust be
within 12 nonths of projected recall date)

(6) Copy of last three fitness reports

(7) OPNAV 1740/ 1, Departnent of the Navy Dependent
Care Certificate (if applicable)

(8) Current PRIMS Printout

1. Per reference (a), | request assignment to an authorized
Navy Reserve Canvasser Recruiter billet at

(i nclude address of Recruiting
Station). Enclosures (1) through (8) are forwarded in support
of this request.

2. The followng information is provided in support of this
request:

a. Honme address/tel ephone:

b. Nunmber of mles fromhone address to activity where
billet is |located (exact distance, not estimation):

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

Encl osure (1)
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FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

Subj: REQUEST FOR RECALL TO ACTI VE DUTY AS A NAVY RESERVE
CANVASSER RECRUI TER ( CANREC)

C. Date of Birth:

d. Dat e of Rank:

e. Designator

f. Date last released fromactive duty:

g. Total years active duty: Yrs Mos Days

h. Pay Entry Base Date:

i. Date of l|last physical:

J . Nunmber of famly nenbers:

k. Activity where service record is maintained:

|. Date |ast physical readiness test successfully perforned
and results:

3. | fully understand the provisions of reference (a) and the
limtations on active duty service in the CANREC program

PRI VACY ACT STATEMENT

This statenent is provided in conpliance with the provisions of
the Privacy Act of 1974 (Public Law 93-579). The authority to
collect the information requested is contained in Title 5 United
States Code, Section 301. Federal agencies nmust provide this
notice to individuals requested to provide information about

t hensel ves. The principal purpose of the information is to
enable you to apply for recall to tenporary active duty as a
Navy Reserve Canvasser Recruiter. The information will be used

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

2 Encl osure (1)
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FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

Subj: REQUEST FOR RECALL TO ACTI VE DUTY AS A NAVY RESERVE
CANVASSER RECRUI TER ( CANREC)

to assist officials and enpl oyees of the Departnment of the Navy
in determning your eligibility for tenporary active duty as a
Navy Reserve Canvasser Recruiter and in approving or

di sapprovi ng requested tenporary active duty. Conpletion of the
application is voluntary. However, we may be unable to process
your application unless all of the information requested is
provi ded.

(Signature of Applicant)

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

3 Encl osure (1)
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ENLI STED NAVY RESERVE CANVASSER RECRU TER APPLI CATI ON
FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

From
To: Navy Personnel Conmand (PERS-491D)
Vi a: (1) Commanding Oficer, Navy Operational Support Center
or Reserve Unit Conmanding O ficer
(2) Commanding O ficer, Navy Recruiting D strict

Subj: REQUEST FOR RECALL TO ACTI VE DUTY AS A NAVY RESERVE
CANVASSER RECRUI TER ( CANREC)

Ref:  (a) BUPERSI NST 1001.40B

Encl: (1) Copy of SF 2808, Report of Medical Exam nation

(2) Copy of SF 2807, Report of Medical H story

(3) Copy of all fornms DD 214, Certificate of Rel ease
or Discharge fromActive Duty (long formthat
i ncl udes bl ocks 23 through 29)

(4) Copy of DD Form 4, Enlistnment/Reenlistnent
Docunent Arned Forces of the United States, if
i ssued in past 6 nonths

(5) Docunentation of negative HV results (nust be
within 12 nonths of projected recall date)

(6) Copy of last three eval uations

(7) OPNAV 1740/ 1, Departnent of the Navy Dependent
Care Certificate (if applicable)

(8) Current PRIMS Printout

(9) NAVPERS 1070/604 (for prograns other than NAVET,
reflecting nmenber's permanent rate)

1. Per reference (a), | request assignment to an authorized
Navy Reserve Canvasser Recruiter billet at

Encl osures (1) through (9) are
forwarded in support of this request.

2. The followng information is provided in support of this
request:

a. Honme address/tel ephone:

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

Encl osure (2)
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FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

Subj: REQUEST FOR RECALL TO ACTI VE DUTY AS A NAVY RESERVE
CANVASSER RECRUI TER ( CANREC)

b. Nunmber of mles fromhone address to activity where
billet is |located (exact m | eage, not estimated):

C. Date of Birth:

d. Dat e of Rank:

e. Primary and Secondary NEC s:

—h

Date | ast released fromactive duty:

Total years active duty: Yrs Mos Days

> @

Pay Entry Base Dat e:

Dat e of |ast physical:

J . Nunmber of famly nenbers:

k. Activity where service record is maintained:

|. Date |ast physical readiness test successfully perforned
and results:

m |If enlisted in a tenporary rate, date tenporary rate
becane per manent:

n. Expiration of Reserve Enlistnent:

3. | fully understand the provisions of reference (a) and the
limtations on active duty service in the CANREC program

FOR OFFI CIl AL USE ONLY — PRI VACY SENSI Tl VE

2 Encl osure (2)
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FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

Subj: REQUEST FOR RECALL TO ACTI VE DUTY AS A NAVY RESERVE
CANVASSER RECRUI TER ( CANREC)

PRI VACY ACT STATEMENT

This statenent is provided in conpliance with the provisions of
the Privacy Act of 1974 (Public Law 93-579). The authority to
collect the information requested is contained in Title 5 United
States Code, Section 301. Federal agencies must provide this
notice to individuals requested to provide information about

t hensel ves. The principal purpose of the information is to
enable you to apply for recall to tenporary active duty as a
Navy Reserve Canvasser Recruiter. The information will be used
to assist officials and enpl oyees of the Departnment of the Navy
in determning your eligibility for tenporary active duty as a
Navy Reserve Canvasser Recruiter and in approving or

di sapprovi ng requested tenporary active duty. Conpletion of the
application is voluntary. However, we may be unable to process
your application unless all of the information requested is
provi ded.

(Signature of Applicant)

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

3 Encl osure (2)
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RECALL CHECKLI ST
FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

Ref: BUPERSI NST 1001. 40B

1. Rate/Rank: Name:
SSN:

a. Mrital Status: __ (single, married, divorced)
b. Nunber of fam |y nenbers:

C. Phone - Home:
Wor k:

d. Age of applicant:

e. Nunber of years of active duty (include TEMAC)
yrs nos days

f. (Enlisted) WII applicant be able to conplete 20 years
active duty service prior to age 60? [ ] Yes [ ] No

(Oficer) WII applicant be able to conplete 20
years active duty service prior to age 60? [ ] Yes [] No

g. Expiration of Reserve Enlistnent:

h. NAVET RESCORE _ APG OSVET
PERVANENT _ TEMPORARY

i. APGE OSVET/ RESCORE — copy of page 4s needed to verify
per manent rate

2. Does applicant have an excellent record of performnce?

[ ] Yes [] No (No marks below 3.0, been recommended for
retenti on and pronotable or higher for advancenent for the past
36 nonths. No NJP, courts-martial, civil conviction, or
significant involvenment wwth civil authorities for the past 36
nmont hs) .

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE
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FOR OFFI Cl AL USE ONLY — PRI VACY SENSI Tl VE
3. Date of Medical Screening/Physical Readi ness Requirenents:
a. Physical exam SF-88/ DD 2808:

b. Current SF-93/ DD 2807:

c. Copy of HHV results(wthin 12 nonths):

d. Most recent PRIMS Printout:

e. Failed PFA/Body Fat within past 24 nonths? [ ] Yes [ ] No

4. Does applicant reside within 50 mles of station |ocation?
[] Yes [] No

5. Does the applicant’s package contain the foll ow ng:
a. Copy of all DD 214s: [] Yes [] No
b. NAVPERS 1740/6: [ ] Yes [ ] No (if required)
c. SF-88/DD-2808: [ ] Yes [ ] No
d. NAVPERS 1740/7: [] Yes [ ] No (if required)
e. SF-93/DD-2807: [] Yes [ ] No

f. NRPC 1200/1: [] Yes [] No (within 90 days of
appl i cation)

g. HV Results within last 12 nonths: [ ] Yes [ ] No
h. Reserve Unit/Center Endorsenment: [ ] Yes [ ] No
i. Last three EVALS/FITREPs: [ ] Yes [ ] No

j. NRD Endorsenent: [ ] Yes [ ] No

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

2 Encl osure (3)
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FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

k. Copy of DD 4, Enlistnent/Reenlistnent if issued in
past 6 nonths: [ ] Yes [ ] No

. Copy of NAVPERS 1070/ 604 showi ng permanent rate if
menber enlisted in a tenporary rating: [ ] Yes [ ] No

m Does applicant have a Governnment Credit Card?

[] Yes [] No
6. Navy Recruiting District Point of Contact:

a. Nane: Phone:

b. Additional rennarks:

7. CANREC Bill ets authorized: Onboar d:

8. Current Driver’s License: [ ] Yes [ ] No

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE
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CORRESPONDENCE TO BE USED UPON RECALL OF OFFI CER AND ENLI STED
NAVAL RESERVE CANVASSER RECRUI TERS

From Commanding O ficer, Navy Recruiting D strict
To:

Subj: I NITIAL ASSI GNMENT FOR RECRUI TI NG DUTY AS A NAVY
RESERVE CANVASSER RECRUI TER ( CANREC)

Ref:  (a) BUPERSI NST 1001.40B
(b) NAVPERSCOM MSG DTG

1. Per references (a) and (b), you are assigned an initial tour
of active duty as a Navy Reserve Canvasser Recruiter. By your
signature below, you certify that you are aware that, except in
time of war or national energency hereafter decl ared by
appropriate authority, or when otherw se authorized by |aw, you
will be released fromactive duty upon expiration of this
obl i gation unl ess otherw se extended by the Navy Personnel
Command (PERS-491D), and that you have no entitlenent either
stated or otherwse inplied to an active duty retirenment. This
and any subsequent sets of orders wll be based on your
performance and the needs of the Navy, and will be contingent
upon Navy Personnel Command approval .

(Signature of Comrandi ng O ficer)

(Si gnature of Menber)
Copy to:

NAVPERSCOM ( PERS- 491D)
COVNAVCRUI TCOM ( N1)

Encl osure (4)
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CORRESPONDENCE TO BE USED | N COUNSELI NG
SUBSTANDARD PERFORMANCE

From Commanding O ficer, Navy Recruiting D strict
To:

Subj:  NOTI FI CATI ON OF SUBSTANDARD PERFORMANCE
Ref:  (a) BUPERSI NST 1001.40B

Encl: (1) Counseling Record (NAVPERS 1616/ 26 or 1610/2, as
appl i cabl e)

1. Per reference (a), you have been counseled this date
concerni ng your substandard performance. Specific deficiencies
are outlined in enclosure (1).

2. As aresult of this consultation, a plan to assist in
correcting the deficiencies noted in your substandard

per f ormance has been established and di scussed. Shoul d your
performance not inprove to an acceptable |level, you may be

nom nated for non-continuation on active duty as a Navy Reserve
Canvasser Recruiter at the end of your current set of orders.

(Signature of Comrandi ng O ficer)
To: Commandi ng O ficer, Navy Recruiting D strict
Subj : ACKNOALEDGEMENT OF SUBSTANDARD PERFORMANCE

1. | acknow edge the notification of substandard performance as
del i ver ed.

(Si gnature of Menber)

Encl osure (5)
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SAMPLE FORVAT FOR CONTI NUATI ON LETTER
FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

From Commanding O ficer, Navy Recruiting D strict
To: Navy Personnel Conmand (PERS-491D)

Subj :  NAVY RESERVE CANVASSER RECRU TER CONTI NUATI ON
Ref : (a) BUPERSI NST 1001. 40B
Encl: (1) FY-__ Goal versus Attainnent Statistics

1. Per reference (a), the foll ow ng personnel are recomended
for continuation. Enclosure (1) pertains.

NUMBER OF
CANREC MONTHS
START RECOMVENDED
RANK/ RATE NAME SSN BSC DATE 12, 24, OR 36

2. Commandi ng officer's comments on performance to justify
conti nuati on:

(Signature of Commandi ng O ficer)

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE
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SAMPLE FORVAT FOR NON- CONTI NUATI ON LETTER
FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

From Commanding O ficer, Navy Recruiting D strict
To: Navy Personnel Conmand (PERS-491D)

Subj: NAVY RESERVE CANVASSER RECRUI TER CONTI NUATI ON
Ref:  (a) BUPERSI NST 1001.40B

Encl: (1) Additional Information |ICO Personnel Not
Reconmended for Continuation
(2) NAVPERS 1070/613, Adm nistrative Remarks (page 13)
for nmenbers requesting not to be continued

1. Per reference (a), the foll ow ng personnel are not
recommended for continuation. Enclosures (1) and (2) pertain.

CANREC
START
RANK/ RATE NANVE SSN BSC DATE

(Signature of Commandi ng O ficer)

Note: Enclosure (1) wll contain the followng information as a
m ni mum

1. Last three enlisted eval uations.

2. Counseling sheets.

3. Formal training docunentation

4. Goal versus attainnment for 2 previous fiscal years.
5. Most recent PRT results and hei ght/wei ght.

6. Has nenber ever been relieved of supervisory duties? |If so,
expl ai n.

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE
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FOR OFFI CIl AL USE ONLY PRI VACY SENSI Tl VE
Subj:  NAVY RESERVE CANVASSER RECRU TER CONTI NUATI ON

7. Awards received in past 3 years and dates issued.
(CGold/ Silver Weaths, Letters of Commendation, nedals, etc.)

8. Disciplinary infractions in the past 3 years (if any).

FOR OFFI CI AL USE ONLY — PRI VACY SENSI Tl VE

2 Encl osure (7)
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