1920     
Ser      
DD MMM YY
FIRST ENDORSEMENT on LT Im A. Sailor, USN, 123-45-6789/1120 
                        ltr of DD MMM YY
From: Commanding Officer, USS NEVERSAIL (SSN-000)
To:   Secretary of the Navy

Via:  Commander Navy Personnel Command (PERS 4834F)
Subj: SUBMISSION OF UNQUALIFIED RESIGNATION
Ref:  (a) MILPERSMAN 1920-200

1. Forwarded, recommending approval/disapproval. He is (not) recommended for appointment in the Naval Reserve. 

2. Comment on the officer’s performance and circumstances for submitting the resignation. CO’s perceptions of reasons the officer cites for leaving the Navy.
3. A qualified relief is (not) required. Lieutenant Sailor’s billet cannot (can) be gapped (for a maximum of XX months).
4. If applicable: Lieutenant Sailor needs to receive separation orders more than three months in advance of the desired separation date to accommodate (household goods shipment, separation leave, deployment, etc.). 
   
                                      I. M. SALTY
