Subspec Education Request
Please visit the Navy’s Subspec Website by clicking the link below:

http://www.nps.edu/Academics/subspecialty-codes.html 

You can request an education subspecialty by submitting a letter of application to Navy Personnel Command (PERS 45E) via email at MILL_PERS45E@navy.mil.

Education request packages must include:

- A cover letter speaking of your education
- Official copies of your transcripts 

- Course descriptions from school catalog

References:

- NAVPERS 15560C, Section: MILPERSMAN 1214-010 and NAVPERS 15839I.

A sample letter can be found on the following page.
{date}
From:  I. M. SUPPO, SC, USN, XXX-XX-XXXX/3100
To:    Commander, Navy Personnel Command (PERS-45E)
Via:   Navy Postgraduate School (NPS-031) 
Subj:  REQUEST FOR SIGNIFICANT EDUCATION SUBSPECIALTY CODE


Ref:   (a) NAVPERS 15560C, Section:  MILPERSMAN 1214-010

       (b) NAVPERS 15839I
Encl:  (1) Transcript from {insert name of university}
  (2) Course descriptions from {insert university name}     

 Catalog
1.  In accordance with references (a) and (b), I request the subspecialty code {insert subspec}.  I completed a {insert degree type, degree concentration} at {insert university name} on {insert completion date}.  Enclosures (1) and (2) are a certified copy of my transcript and catalog course descriptions.
2.  If you have any questions, I can be reached at {insert email address and phone number}.


Very respectfully,


I. M. SUPPO
